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The Law Society of the Australian Capital Territory: Contract for Sale 

Schedule 

Land 
The unexpired 
term of the 
Lease  

Unit UP No. Block Section Division/District 

66 3440 13 87 Belconnen 

and known as 66/11 Joy Cummings Place, Belconnen ACT 2617. 

Seller 
Full name Xiaowen Zhao & Hai Tao Shao 
ACN/ABN 
Address 31 Nevertire Street, Lawson ACT 2617 

Seller Solicitor 

Firm Brightstone Legal 
Email w.wang@brightstonelegal.com.au 
Phone 02 6190 9999 Ref  William Wang 
DX/Address Level 6, 15 London Circuit, Canberra ACT 2601 

Stakeholder Name  

Seller Agent 

Firm  
Email   
Phone Ref  
DX/Address  

Restriction on 
Transfer 

Mark as 
applicable   Nil   section 370   section 280   section 306   section 351 

Land Rent Mark one  Non-Land Rent Lease  Land Rent Lease 
Occupancy Mark one  Vacant possession  Subject to tenancy 
Breach of 
covenant or unit 
articles 

Description 
(Insert other 
breaches) 

As disclosed in the Required Documents and 

Goods Description 
Fixed floor coverings, window treatments, dishwasher and light fittings as inspected. 

Date for Registration of Units Plan 
Date for Completion On or before 30 days from the date hereof.  
Electronic Transaction?   No   Yes, using Nominated ELN: PEXA 
Land Tax to be adjusted?   No   Yes 

Residential Withholding Tax 
New residential premises?   No   Yes 
Potential residential land?   No   Yes 
Buyer required to make a withholding payment?   No   Yes (insert details on p.3) 

Foreign Resident Withholding Tax Relevant Price more than $750,000.00?   No   Yes 
Clearance Certificates attached for all the Sellers?   No   Yes 

An agent may only complete the details in this black box and exchange this contract. See page 3 for more information. 

Buyer 
Full name 
ACN/ABN 
Address 

Buyer Solicitor 

Firm 
Email 
Phone Ref 
DX/Address 

Price 
Price $ (GST inclusive unless otherwise specified) 
Less deposit $ (10% of Price)  Deposit by Instalments 

(clause 52 applies) Balance $ 
Date of this Contract 

Co-Ownership Mark one 
(show shares) 

  Joint tenants  Tenants in common in the following shares:  

Read This Before Signing: Before signing this Contract you should ensure that you understand your rights and obligations. You 
should read the important notes on page 3. You should get advice from your solicitor. 

Seller signature Buyer signature 

Seller witness name and 
signature 

Buyer witness name and 
signature 

Hive Property (ACT) Pty Ltd

hello@hiveproperty.co
Hannah Green0439 969 463

Level 1, 4 Campion Street, DEAKIN ACT 2600

Hive Property (ACT) Pty Ltd Trust Account
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Seller Disclosure Documents 
The following marked documents are attached and form part of 
this Contract. The Buyer acknowledges that by execution of this 
Contract the Buyer certifies in writing that the Buyer received 
the marked documents prior to entering into this Contract. 

  Crown lease of the Land (including variations) 
  Current certified extract from the land titles register 

showing all registered interests affecting the Property 
  Deposited Plan for the Land 
  Energy Efficiency Rating Statement 
  Encumbrances shown on the land titles register (excluding 

any mortgage or other encumbrance to be discharged) 
  If there is an encumbrance not shown on the land titles 

register — a statement about the encumbrance complying 
with the Civil Law (Sale of Residential Property) 
Regulations 

  Lease Conveyancing Inquiry Documents for the Property 
  Building Conveyancing Inquiry Document (except if: 

- the Property is a Class A Unit 
- the residence on the Property has not previously been 

occupied or sold as a dwelling; or 
- this Contract is an “off-the-plan purchase”) 

  Building and Compliance Inspection Report(s) (except if 
section 9(2)(a)(ii) or section 9(2)(a)(iii) of the Sale of 
Residential Property Act applies).  

  Pest information (except if the property is a Class A Unit or 
is a residence that has never been occupied): Pest 
Inspection Report(s).  

  Regulated Swimming Pool documentation required under 
section 9 (1)(ja) of the Sale of Residential Property Act (on 
and from 1 May 2024).  

If the Property is off-the-plan: 
  Proposed plan 
  Inclusions list 

 
If the Property is a Unit where the Units Plan is not 
registered: 

  Inclusions list 
  Disclosure Statement  

 

 
 

If the Property is a Unit where the Units Plan is 
registered: 

  Units Plan concerning the Property 
  Current certified extract from the land titles register showing 

all registered interests affecting the Common Property 
   Unit Title Certificate  
  Registered variations to rules of the Owners Corporation 
  (If the Unit is an Adaptable Housing Dwelling) drawings and 

plans demonstrating compliance with Australian Standard AS 
4299-1995 (Adaptable Housing) as in force from time to time 

  (If the Owners Corporation is a party to a Building 
Management Statement) Building Management Statement 

If the Property is a Lot that is part of a Community 
Title Scheme: 

  Section 67 Statement, as first or top sheet 
  Community Title Master Plan 
  Community Title Management Statement 

If the Property is a Lot that will form part of a 
Community Title Scheme: 

  Proposed Community Title Master Plan or sketch plan 
  Proposed Community Title Management Statement 

GST 
  Not applicable 
  Input taxed supply of residential premises 
  Taxable supply (including new residential premises) 
  GST-free supply of going concern 
  Margin scheme applies 

Tenancy 
  Tenancy Agreement 
  No written Tenancy Agreement exists 

Invoices 
  Building and Compliance Inspection Report 
  Pest Inspection Report 

Asbestos 
  Asbestos Advice 
  Current Asbestos Assessment Report

 
 

Damages for delay in Completion – applicable interest rate and legal costs and disbursements amount (see clause 22) 
Interest rate if the defaulting party is the Seller  nil % per annum 
Interest rate if the defaulting party is the Buyer  12 % per annum 
Amount to be applied towards legal costs and disbursements incurred by the party not at fault  $ 660       (GST inclusive) 

 
Tenancy Summary 

Premises  Expiry date  
Tenant name  Rent  
Commencement date  Rent review date  
Term  Rent review mechanism  

 
Managing Agent Details for Owners Corporation or Community Title Scheme (if no managing agent, secretary) 

Name  Phone  
Address  
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RW Amount  
(residential withholding payment) — further details 
The supplier will frequently be the Seller. However, sometimes further information will be required as to which entity 
is liable for GST (eg if the Seller is part of a GST group, where the GST representative has the GST liability). If more 
than one supplier, provide details for each supplier. 

Supplier 

Name  
ABN  Phone  
Business address  
Email  

Residential 
Withholding 
Tax 

Supplier’s portion of the RW Amount: $ 
RW Percentage:  % 
RW Amount (ie the amount that the Buyer is required to pay to the ATO): $ 
Is any of the consideration not expressed as an amount in money?   No   Yes 
If ‘Yes’, the GST inclusive market value of the non-monetary consideration: $ 
Other details (including those required by regulation or the ATO forms):  

 

 

Cooling Off Period 
(for residential property only) 
1 The Buyer may rescind this Contract at any time before 5pm on the 5th Business Day after the day this 

Contract is made except if any circumstance in paragraph 2 applies. 

2 There is no cooling off period if: 

• the Buyer is a corporation; or 

• the Property is sold by tender; or 

• the Property is sold by auction; or 

• before signing this Contract, the Buyer gives the Seller a certificate in the form required by the Sale of 
Residential Property Act signed by the Buyer Solicitor; or 

• this Contract is made on the same day the Property was offered for sale by auction but passed in and 
the Buyer was recorded in the bidders record as a bidder or a person for whom a bidder was bidding. 

3 A Buyer exercising the cooling off right by rescinding this Contract forfeits 0.25% of the Price. The Seller is 
entitled to recover the amount forfeited from the Deposit and the Buyer is entitled to a refund of any 
balance. 

 
 
Warnings 
1 The Lease may be affected by the Residential 

Tenancies Act 1997 (ACT) or the Leases 
(Commercial & Retail) Act 2001 (ACT). 

2 If a consent to transfer is required by law, see 
clause 4 as to the obligations of the parties. 

3 As some risks associated with the Property pass 
from the Seller to Buyer on the Date of this 
Contract, (except if the Property is a Unit) the 
Buyer should take out insurance on the Property 
on the Date of this Contract. 

4 The Buyer will usually have to pay stamp duty on 
the purchase of the Land. The Buyer may incur 
penalties if the Buyer does not pay the stamp 
duty within the required time. 

5 There are serious risks to a Buyer releasing the 
Deposit before Completion. The Buyer should 
take legal advice before agreeing to release the 
Deposit.  

6 The Buyer should consider the application of the 
Territory Plan and other planning and heritage 
issues before signing this Contract.  

7 If the Lease is a concessional lease then 
restrictions on transfer and other dealings may 
apply.  

Unit
 6

6 
UP N

o.
 3

44
0

Bloc
k 1

3 
Sec

tio
n 

87
 B

elc
on

ne
n



 

© The Law Society of the Australian Capital Territory | ACT Contract for Sale CS10-2024 4 of 22 
 

Disputes 
If there is a dispute, the Law Society encourages the use 
of informal procedures such as negotiation, 
independent expert appraisal or mediation to resolve 
the dispute. 

Exchange of Contract 
1 An Agent, authorised by the Seller, may: 

• insert: 

- the name and address of, and contact 
details for, the Buyer; 

- the name and address of, and contact 
details for, the Buyer Solicitor; 

- the Price;  

- the Date of this Contract, 

• insert in, or delete from, the Goods; and  

• exchange this Contract. 

2 An Agent must not otherwise insert, delete or 
amend this Contract. 

3 The Agent must not exchange this 
Contract unless expressly authorised by 
the Seller or (if a solicitor is acting for the 
Seller) by the Seller or the Seller Solicitor. 

The Seller agrees to sell and the Buyer agrees to buy the 
Property for the Price on these terms: 

1. Definitions and interpretation 
1.1 Definitions appear in the Schedule and as 

follows: 

Affecting Interests means any mortgage, 
encumbrance, lease, lien, charge, notice, order, 
caveat, writ, or other interest; 

Adaptable Housing Dwelling has the 
meaning in the Sale of Residential Property Act;  

Agent has the meaning in the Sale of Residential 
Property Act; 

ATO means the Australian Taxation Office, and 
includes the Commissioner for Taxation; 

Balance of the Price means the Price less the 
Deposit; 

Breach of Covenant means: 

• a Development not approved under the 
Planning Act including a development for 
which design and siting approval has not 
been obtained; 

• a breach of the Building and Development 
Provision; 

• a breach of any obligation of the Seller in a 
registered restrictive covenant affecting the 
Lease; 

• a breach of any other term of the Lease; 

• a breach of the articles of the Owners 
Corporation (if the Property is a Unit); or 

• an Unapproved Structure; 

Building Act means the Building Act 2004 (ACT); 

Building and Development Provision has 
the meaning in the Planning Act; 

Building Conveyancing Inquiry Document 
has the meaning in the Sale of Residential 
Property Act; 

Building and Compliance Inspection 
Report has the meaning in the Sale of 
Residential Property Act; 

Building Management Statement has the 
meaning in the Land Titles Act; 

Business Day means any day other than a 
Saturday, Sunday, public holiday or bank holiday 
in the Australian Capital Territory; 

Class A Unit has the meaning in the Sale of 
Residential Property Act; 

Common Property for a Unit has the meaning 
in the Unit Titles Act; 

Common Property for a Lot that forms part of 
a Community Title Scheme has the meaning in 
the Community Title Act; 

Community Title Act means the Community 
Title Act 2001 (ACT); 

Community Title Body Corporate means 
the entity referred to as such in the Community 
Title Act; 

Community Title Management Statement 
has the meaning in the Community Title Act; 

Community Title Master Plan has the 
meaning in the Community Title Act; 

Community Title Scheme has the meaning in 
the Community Title Act; 

Completion means the time at which this 
Contract is completed and Completed has a 
corresponding meaning; 

Compliance Certificate means a certificate 
issued for the Lease under section 296 of the 
Planning and Development Act 2007,Division 
10.12.2 of the Planning Act or under section  28 of 
the City Area Leases Act 1936 or under section 
180 of the Land Act; 

Covenant includes a restrictive covenant; 

Unit
 6

6 
UP N

o.
 3

44
0

Bloc
k 1

3 
Sec

tio
n 

87
 B

elc
on

ne
n



 

5 of 22 © The Law Society of the Australian Capital Territory | ACT Contract for Sale CS10-2024 
 

Default Notice means a notice in accordance 
with clause  18.5 and clause  18.6 ;  

Default Rules has the meaning in the Unit 
Titles Management Act; 

Deposit means the deposit forming part of the 
Price; 

Developer in respect of a Lot has the meaning 
in the Community Title Act; 

Developer Control Period has the meaning in 
the Unit Titles Management Act; 

Development has the meaning in the Planning 
Act; 

Development Statement has the meaning in 
the Unit Titles Act; 

Disclosure Statement has the meaning in the 
Property Act; 

Disclosure Update Notice has the meaning in 
section 260(2) of the Property Act; 

Encumbrance has the meaning in the Sale of 
Residential Property Act but excludes a mortgage; 

Energy Efficiency Rating Statement has the 
meaning in the Sale of Residential Property Act; 

Excluded Change has the meaning in section 
259A(4) of the Property Act; 

General Fund Contribution has the meaning in 
section 78(1) of the Unit Titles Management Act; 

GST has the meaning in the A New Tax System 
(Goods and Services Tax) Act 1999 (Cth); 

GST Rate means the prevailing rate of GST 
specified as a percentage; 

Improvements means the buildings, structures 
and fixtures erected on and forming part of the 
Land; 

Income includes the rents and profits derived 
from the Property; 

Land Act means the Land (Planning & 
Environment) Act 1991 (ACT); 

Land Charges means rates, land rent, land tax 
and other taxes and outgoings of a periodic 
nature in respect of the Property; 

Land Rent Act means the Land Rent Act 
2008 (ACT); 

Land Rent Lease means a Lease that is subject 
to the Land Rent Act; 

Land Titles Act means the Land Titles Act 1925 
(ACT); 

Lease means the lease of the Land having the 
meaning in the Planning Act; 

Lease Conveyancing Inquiry Document 
has the meaning in the Sale of Residential 
Property Act; 

Legislation Act means the Legislation Act 
2001; 

Liability of the Owners Corporation means 
any actual or contingent liability of the Owners 
Corporation attributable to the Unit on a Unit 
Entitlement basis (other than normal operating 
expenses) or expenditure to be made by the 
Owners Corporation to fulfil its obligations under 
the Unit Titles Management Act; 

Lot has the meaning in the Community Title Act; 

Non-Land Rent Lease means a Lease that is 
not subject to the Land Rent Act; 

Notice to Complete means a notice in 
accordance with clause  18.1 and clause  18.2  
requiring a party to complete; 

Owners Corporation means the Owners 
Corporation for the Unit constituted or to be 
constituted under the Unit Titles Management 
Act following registration of the Units Plan; 

Pest Inspection Report has the meaning in 
the Sale of Residential Property Act; 

Pest Treatment Certificate has the meaning 
in the Sale of Residential Property Act; 

Planning Act means the Planning Act 2023 
(ACT); 

Planning and Land Authority has the 
meaning in the Legislation Act; 

Prescribed Building has the meaning in the 
Building Act; 

Prescribed Terms has the meaning in the 
Residential Tenancies Act; 

Property means the unexpired term of the 
Lease, the Improvements and the Goods, or (if 
the Land is a Unit) the unexpired term of the 
Unit Lease, the Improvements and the Goods; 

Property Act means Civil Law (Property) Act 
2006 (ACT); 

Required Documents has the meaning in the 
Sale of Residential Property Act and includes a 
Unit Title Certificate but excludes a copy of this 
Contract; 

Rescission Notice has the meaning in the Sale 
of Residential Property Act; 

Residential Tenancies Act means the 
Residential Tenancies Act 1997 (ACT);  

Sale of Residential Property Act means the 
Civil Law (Sale of Residential Property) Act 
2003 (ACT); 
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Section 56 Certificate means a certificate for a 
Lot issued under section 56 of the Community 
Title Act; 

Section 67 Statement means a statement for a 
Lot complying with section 67(2)-(4) of the 
Community Title Act; 

Service includes air, communication, drainage, 
electricity, garbage, gas, oil, radio, sewerage, 
telephone, television, or water service; 

Staged Development has the meaning given 
by section 17(4) of the Unit Titles Act; 

Tenancy Agreement includes a lease for any 
term and whether for residential purposes or 
otherwise; 

Unapproved Structure has the meaning in 
the Sale of Residential Property Act; 

Unit means the Unit referred to in the Schedule 
and which has the meaning in the Unit Titles Act; 

Unit Entitlement for the Unit has the meaning 
in the Unit Titles Act; 

Unit Title is the Lease together with the rights 
of the registered lessee of the Unit;  

Unit Title Certificate means a certificate for 
the Unit issued under section 119 of the Unit 
Titles Management Act; 

Unit Titles Act means the Unit Titles Act 
2001 (ACT); 

Unit Titles Management Act means the Unit 
Titles (Management) Act 2011 (ACT); 

Units Plan means all the documents relating to 
the subdivision of the Land registered as the 
Units Plan for the Unit under the Land Titles 
(Unit Titles) Act 1970; and 

Withholding Law means Subdivision 14 of 
Schedule 1 of the Taxation Administration Act 
1953 (Cth) and associated provisions. 

1.2 In this Contract: 

• a reference to the Seller or to the Buyer 
includes the executors, administrators and 
permitted assigns of any of them, if an 
individual, and the successors or permitted 
assigns of any of them, if a corporation; 

• the singular includes the plural, and the 
plural includes the singular; 

• a reference to a person includes a body 
corporate; 

• a term not otherwise defined has the 
meaning in the Legislation Act; and 

• a reference to an Act includes a reference to 
any subordinate legislation made under it 
or any Act which replaces it. 

1.3 Headings are inserted for convenience only and 
are not part of this Contract. 

1.4 If the time for something to be done or to happen 
is not a Business Day, the time is extended to the 
next Business Day, except in the case of 
clause 2.1. 

1.5 A reference to “this Contract” extends to the 
Schedule, any annexure, additional clauses and 
attachments forming part of this Contract. 

1.6 If there is more than one buyer or more than one 
seller the obligations which they undertake bind 
them jointly and individually. 

1.7 Where the Buyer consists of more than one 
person, as between themselves, they agree to buy 
the Property in the specified manner of Co-
ownership or if one alternative is not marked, as 
joint tenants. 

1.8 Without limiting clause 13, the parties agree that 
for the purposes of the Electronic Transactions 
Act 2001 (ACT) and the Electronic Transactions 
Act 1999 (Cth), this Contract may be signed 
and/or exchanged electronically. 

2. Terms of payment 
2.1 The Buyer must pay the Deposit on the Date of 

this Contract, to the Stakeholder or, if no 
Stakeholder is named, then to the Seller. 

2.2 The Deposit becomes the Seller’s property on 
Completion. 

2.3 The Deposit may be paid by cheque or in cash 
(up to $3,000.00) but if it is not paid on time or, 
if it is paid by cheque which is not honoured on 
first presentation, the Buyer is in default. 

2.4 If the Buyer is in default under clause 2.3, then 
immediately and without the notice otherwise 
necessary under clause 18, clause 19 applies. 

2.5 On Completion the Buyer must give the Seller an 
authority directing the Stakeholder to account to 
the Seller for the Deposit. 

2.6 On Completion the Buyer must pay to the Seller 
in Canberra the Balance of the Price by 
unendorsed bank cheque, or in cash (up to 
$200.00). 

2.7 Any money payable to the Seller by the Buyer or 
the Stakeholder must be paid to the Seller or as 
the Seller Solicitor directs in writing and 
payment in accordance with that direction will be 
sufficient discharge to the person paying. 

2.8 Completion must take place on the Date for 
Completion or as otherwise determined by this 
Contract and if not specified or determined, 
within a reasonable time. 
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3. Title to the Lease 
3.1 The Lease is or will before Completion be granted 

under the Planning Act. 

3.2 The Lease is transferred subject to its provisions. 

3.3 The title to the Lease is or will before Completion 
be registered under the Land Titles Act. 

3.4 The title to the Lease must be transferred free 
from all Affecting Interests except as otherwise 
provided. 

3.5 The Buyer cannot insist on any Affecting 
Interests being removed from the title to the 
Lease before Completion provided, on 
Completion, the Seller gives the Buyer any 
documents and registration fees necessary to 
remove the Affecting Interests. 

4. Restrictions on transfer 
4.1 The Lease is not subject to any restrictions on 

transfer other than any Restriction on Transfer. 

4.2 If the Lease is subject to a Restriction on 
Transfer under the Planning Act due to non-
compliance with the Building and Development 
Provision then this Contract is subject to the 
grant of the approval referred to in section 370 of 
the Planning Act. A Restriction on Transfer 
referring to “section 370” refers to this 
restriction. 

4.3 If the Lease is a lease of the type referred to in 
section 279 of the Planning Act then this 
Contract is subject to the approval in accordance 
with the Planning Act. A Restriction on Transfer 
referring to “section 280” refers to this 
restriction. 

4.3A If the Lease is subject to a Restriction on Transfer 
under section 306 of the Planning Act, then this 
Contract is subject to the grant of the approval 
mentioned in sections 306 and 307 of the Planning 
Act. A Restriction on Transfer referring to “section 
306” refers to this restriction. 

4.3B  If the Lease is subject to a Restriction on Transfer 
under section 351 of the Planning Act, then this 
Contract is subject to the grant of the approval 
mentioned in section 351 of the Planning Act. A 
Restriction on Transfer referring to “section 351” 
refers to this restriction.  

4.4 Immediately after the Date of this Contract the 
Seller must do everything reasonably necessary 
to remove the restriction or obtain the consent 
required. If requested in writing, the Buyer must 
join in any application of the Seller and must do 
everything reasonably necessary to enable the 
Seller to obtain the consent. The Seller must pay 
all associated fees in connection with the 
application. 

4.5 If the consent referred to in clauses 4.2, 4.3, 4.3A 
or 4.3B is not granted by the Date for Completion 
then either party may rescind this Contract 
(provided that the party seeking to rescind is not 
then in default) and clause 21 applies. 

5. Particulars of title and submission of 
transfer 

5.1 Unless clause 5.3 applies the Seller need not 
provide particulars of title. 

5.2 No later than 7 days before the Date for 
Completion, the Buyer must give the Seller a 
transfer of the Lease in the form prescribed by the 
Land Titles Act, to be returned by the Seller to the 
Buyer on Completion in registrable form.  

5.3 If the Seller is not the registered proprietor of the 
Lease at the Date of this Contract, the Seller must 
give to the Buyer no later than 14 days before the 
Date for Completion a copy of the instrument 
and any other documents necessary to enable the 
Seller to be registered as proprietor. 

6. Buyer rights and limitations 
6.1 If the Buyer establishes before Completion that 

except as disclosed in this Contract there is any 
Unapproved Structure on the Property, then the 
Buyer may: 

6.1.1 require the Seller to arrange for the 
Unapproved Structure to be approved 
before Completion; and 

6.1.2 if the Unapproved Structure is not 
approved before Completion, rescind or 
complete and sue the Seller for damages. 

6.2 If the Buyer establishes, immediately before 
Completion, that, except as disclosed in this Contract: 

6.2.1 the Property is subject to an encumbrance 
other than the encumbrances shown on the 
title to the Lease; or 

6.2.2 the Buyer is not entitled to vacant possession, 

 then the Buyer may either: 

6.2.3 rescind; or 

6.2.4 complete and sue the Seller for damages. 

6.3 The Buyer is not entitled to make any 
requisitions on the title to the Property. 

6.4 The Buyer cannot make a claim or objection or 
rescind or terminate in respect of: 

6.4.1 a Service for the Property being a joint 
service or passing through another 
property, or any Service for another 
property passing through the Property; 

6.4.2 a wall being or not being a party wall or 
the Property being affected by an 
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easement for support or not having the 
benefit of an easement for support; 

6.4.3 any change in the Property due to fair 
wear and tear before Completion; 

6.4.4 a promise, representation or statement 
about this Contract, the Property or the 
Lease, not made in this Contract; 

6.4.5 any Breach of Covenant described in the 
Schedule or disclosed elsewhere in this 
Contract; 

6.4.6 the ownership or location of any dividing 
fence;  

6.4.7 the ownership of any fuel storage tank; and 

6.4.8 anything disclosed in this Contract 
(except an Affecting Interest). 

7. Seller warranties 
7.1 The Seller warrants that at the Date of this Contract: 

7.1.1 the Seller will be able to complete at 
Completion; 

7.1.2 the Seller has no knowledge of any 
unsatisfied judgment, order or writ 
affecting the Property; 

7.1.3 the Seller has no knowledge of any 
current or threatened claims, notices or 
proceedings that may lead to a judgment, 
order or writ affecting the Property; and 

7.1.4 the Seller is not aware of any material 
change in the matters disclosed in the 
Required Documents. 

7.2 The Seller warrants that on Completion: 

7.2.1 the Seller will be or will be able to be the 
registered proprietor of the Lease and 
will own the rest of the Property free 
from any Affecting Interests; 

7.2.2 the Seller will have the capacity to complete; 

7.2.3 there will be no unsatisfied judgment, 
order or writ affecting the Property; 

7.2.4 the Seller has no knowledge of any 
current or threatened claims, notices or 
proceedings that may lead to a judgment, 
order or writ affecting the Property; 

7.2.5 the Seller is not aware of any 
encroachments by or upon the Property 
except as disclosed. This warranty does not 
extend to the location of any dividing fence;  

7.2.6 there will be no Breach of Covenant 
except as disclosed in this Contract; and 

7.2.7 unless disclosed in the Schedule or 
elsewhere in this Contract, the Lease is a 

Non-Land Rent Lease and not a Land 
Rent Lease. 

7.3 The Seller gives no warranties as to the present 
state of repair of any of the Improvements or 
condition of the Land, except as required by law. 

8. Adjustments  
8.1 The Seller is entitled to the Income and is liable 

for all Land Charges up to and including 
Completion after which the Buyer will be entitled 
to the Income and liable for the Land Charges, 
provided the Seller will be liable for all land tax 
in respect of the Property if the ‘Land Tax to be 
adjusted?’ option on the Schedule is marked ‘No’. 

8.2 The parties must pay any adjustment of the 
Income and Land Charges calculated under 
clause 8.1 on Completion. 

8.3 Any concessional Land Charges must be adjusted on 
the concessional amount of those Land Charges. 

8.4 If any of the Land Charges have not been assessed 
on Completion, the Buyer will be entitled to retain 
in the Buyer Solicitor trust account from the 
Balance of the Price an amount sufficient to pay the 
Seller’s proportion of those Land Charges. 

8.5 Attached are copies of the relevant invoices for 
the cost of obtaining the Building and 
Compliance Inspection Report and Pest 
Inspection Report. The Buyer must pay to the 
Seller the cost of obtaining the Building and 
Compliance Inspection Report and the Pest 
Inspection Report as required by section 18 of 
the Sale of Residential Property Act on 
Completion. 

9. Terms of possession 
9.1 The Seller must give the Buyer vacant possession 

of the Property on Completion unless otherwise 
marked in the Schedule. 

9.2 If the Property is sold subject to a tenancy, the 
Seller has: 

9.2.1 attached to this Contract a copy of the 
signed Tenancy Agreement; or 

9.2.2 completed the tenancy summary on 
page 2 of this Contract. 

9.3 If the Property is sold subject to a tenancy: 

9.3.1 the Seller warrants that except as 
disclosed in this Contract: 

(a) if applicable, the rental bond has 
been provided in accordance with the 
Residential Tenancies Act; 

(b) if applicable, the Seller has complied 
with the Residential Tenancies Act; 
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(c) if applicable, the Seller has no notice 
of any application by the tenant for 
the release of the rental bond; 

(d) no notices relating to the tenancy 
have been served on the Seller or any 
agent of the Seller or on the tenant 
other than as disclosed in this 
Contract and there are no 
outstanding claims or disputes with 
the tenant; 

(e) there is no unremedied breach of the 
Tenancy Agreement by the tenant or 
the Seller; and 

(f) if applicable, the Tenancy Agreement 
incorporates: 

(i) the Prescribed Terms; and 

(ii) any other terms approved by the 
Residential Tenancies Tribunal. 

9.3.2 The Seller must hand to the Buyer on 
Completion: 

(a) any written Tenancy Agreement to 
which this Contract is subject; 

(b) a notice of attornment; 

(c) if applicable, any notice required to 
be signed by the Seller to transfer the 
rental bond by the Office of Rental 
Bonds to the Buyer; and 

(d) if applicable, any other notice 
required to be signed by the Seller 
under the Residential Tenancies Act. 

9.3.3 The Buyer indemnifies the Seller in 
relation to any liability which the Seller 
incurs or to which the Seller is subject 
under the tenancy because of matters 
occurring after Completion. 

10. Inspection and condition of Property 
10.1 The Buyer may on reasonable notice to the Seller 

and at reasonable times inspect the Property 
before Completion. 

10.2 The Seller must leave the Property clean and tidy 
on Completion. 

11. Inspection of building file 
11.1 The Seller must, if requested by the Buyer, give 

to the Buyer all authorities necessary to enable 
the Buyer (or Buyer’s nominee) to inspect and 
obtain at the Buyer’s expense, copies of: 

11.1.1 any document in relation to the Land and 
Improvements held by any government 
or statutory authority; and 

11.1.2 any notices issued by any authority in 
relation to the Land and Improvements. 

12. Additional Seller obligations 
12.1 Except for any Breach of Covenant disclosed in 

this Contract, the Seller must before Completion: 

12.1.1 comply with any notice issued by any 
authority before the Date of this Contract 
which requires work to be done or money 
to be spent on or in relation to the 
Property or the Lease; 

12.1.2 obtain approval for any Development 
conducted on the Land; 

12.1.3 comply with the Lease to the extent to 
which the Seller is required to comply up 
to Completion; 

12.1.4 comply with any obligations on the Seller 
in a registered restrictive covenant 
affecting the Lease; and 

12.1.5 give the Buyer notice of any material 
change (other than fair wear and tear) the 
Seller becomes aware of in the matters 
disclosed in the Required Documents, 
since the date of each of the relevant 
Required Documents. 

13. Electronic transaction 
13.1 In this clause 13, the following words mean: 

Adjustment Figures mean details of the 
adjustments to be made to the Price under this 
Contract; 

Completion Time means the time of day on 
the Date for Completion when the Electronic 
Transaction is to be Completed; 

Conveyancing Transaction has the meaning 
given in the Participation Rules; 

Digitally Signed has the meaning given in the 
Participation Rules and Digitally Sign has a 
corresponding meaning; 

Discharging Mortgagee means any 
discharging mortgagee, chargee, covenant 
chargee or caveator whose provision of a 
Digitally Signed discharge of mortgage, discharge 
of charge or withdrawal of caveat is required in 
order for unencumbered title to the Lease to be 
transferred to the Buyer; 

ECNL means the Electronic Conveyancing 
National Law (ACT) Act 2020 (ACT); 

Effective Date means the date on which the 
Conveyancing Transaction is agreed to be an 
Electronic Transaction under clause 13.2.2 or, if 
clause 13.2.1 applies, the Date of this Contract; 
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Electronic Document means a caveat, a 
Crown lease or an instrument as defined in the 
Land Titles Act which may be created and 
Digitally Signed in an Electronic Workspace; 

Electronic Transaction means a 
Conveyancing Transaction to be conducted for 
the parties by their legal representatives as 
Subscribers using an ELN and in accordance 
with the ECNL and the Participation Rules; 

Electronic Transfer means a transfer of the 
Lease under the Land Titles Act to be prepared 
and Digitally Signed in the Electronic Workspace 
established for the purposes of the parties' 
Conveyancing Transaction; 

Electronic Workspace has the meaning given 
in the Participation Rules; 

Electronically Tradeable means a land title 
dealing that can be lodged electronically; 

ELN has the meaning given in the Participation 
Rules; 

FRCGW Remittance means a remittance 
which the Buyer must make in accordance with 
the Withholding Law and clauses 51.4 to 51.8; 

GSTRW Payment means a payment which the 
Buyer must make in accordance with the 
Withholding Law and clauses 53.5 to 53.9; 

Incoming Mortgagee means any mortgagee 
who is to provide finance to the Buyer on the 
security of the Lease and to enable the Buyer to 
pay the whole or part of the price; 

Land Registry has the meaning given in the 
Participation Rules; 

Lodgment Case has the meaning given in the 
Participation Rules; 

Mortgagee Details mean the details which a 
party to the Electronic Transaction must provide 
about any Discharging Mortgagee of the Land as 
at Completion; 

Nominated ELN means the ELN specified in 
the Schedule; 

Participation Rules mean the participation 
rules as determined by the ECNL; 

Populate means to complete data fields in the 
Electronic Workspace;  

Prescribed Requirement has the meaning 
given in the Participation Rules; 

Subscribers has the meaning given in the 
Participation Rules; and 

Title Data means the details of the title to the 
Lease made available to the Electronic 
Workspace by the Land Registry. 

13.2 This Conveyancing Transaction is to be 
conducted as an Electronic Transaction and this 
Contract is amended as required if: 

13.2.1 this Contract says that it is an Electronic 
Transaction; or 

13.2.2 the parties otherwise agree that it is to be 
conducted as an Electronic Transaction. 

13.3 However, this Conveyancing Transaction is not 
to be conducted as an Electronic Transaction: 

13.3.1 if the title to the Lease is not 
Electronically Tradeable or the transfer of 
the Lease is not eligible be lodged 
electronically; or 

13.3.2 if, at any time after the Effective Date, but 
at least 14 days before the Date for 
Completion, a party serves a notice on 
the other party stating a valid reason why 
it cannot be conducted as an Electronic 
Transaction. 

13.4 If, because of clause 13.3.2, this Conveyancing 
Transaction is not to be conducted as an 
Electronic Transaction: 

13.4.1 each party must: 

(a) bear equally any disbursements or 
fees; and 

(b) otherwise bear that party's own costs; 

incurred because this Conveyancing 
Transaction was to be conducted as an 
Electronic Transaction; and 

13.4.2 if a party has paid all of a disbursement 
or fee which by reason of this clause, is to 
be borne equally by the parties, that 
amount must be adjusted on Completion. 

13.5 If this Conveyancing Transaction is to be 
conducted as an Electronic Transaction: 

13.5.1 to the extent that any other provision of 
this Contract is inconsistent with this 
clause, the provisions of this clause 
prevail and this Contract is amended to 
give full effect to the Electronic 
Transaction;  

13.5.2 without limiting clause 13.5.1, clause 5.2 
does not apply; 

13.5.3 the parties must conduct the Electronic 
Transaction: 

(a) in accordance with the Participation 
Rules and the ECNL; and 

(b) using the Nominated ELN, unless the 
parties otherwise agree; 

13.5.4 a party must pay the fees and charges 
payable by that party to the ELN and the 
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Land Registry as a result of this 
transaction being an Electronic 
Transaction; and 

13.5.5 a document which is an Electronic 
Document is served as soon as it is first 
Digitally Signed in the Electronic 
Workspace on behalf of the party 
required to serve it. 

13.6 The Seller must within 7 days of the Effective 
Date: 

13.6.1 create an Electronic Workspace; 

13.6.2 Populate the Electronic Workspace with 
Title Data, the Date for Completion and, 
if applicable, Mortgagee Details; and 

13.6.3 invite the Buyer and any Discharging 
Mortgagee to the Electronic Workspace. 

13.7 If the Seller has not created an Electronic 
Workspace in accordance with clause 13.6, the 
Buyer may create an Electronic Workspace. If the 
Buyer creates the Electronic Workspace the 
Buyer must: 

13.7.1 Populate the Electronic Workspace with 
Title Data; 

13.7.2 create and Populate the Electronic 
Transfer; 

13.7.3 Populate the Electronic Workspace with 
the Date for Completion and a nominated 
Completion Time; and 

13.7.4 invite the Seller and any Incoming 
Mortgagee to join the Electronic 
Workspace. 

13.8 Within 7 days of receiving an invitation from the 
Seller to join the Electronic Workspace, the 
Buyer must: 

13.8.1 join the Electronic Workspace; 

13.8.2 create and Populate the Electronic 
Transfer; 

13.8.3 invite any Incoming Mortgagee to join 
the Electronic Workspace; and  

13.8.4 Populate the Electronic Workspace with a 
nominated Completion Time. 

13.9 If the Buyer has created the Electronic 
Workspace the Seller must within 7 days of being 
invited to the Electronic Workspace: 

13.9.1 join the Electronic Workspace; 

13.9.2 Populate the Electronic Workspace with 
Mortgagee Details, if applicable; and  

13.9.3 invite any Discharging Mortgagee to join 
the Electronic Workspace. 

13.10 To complete the financial settlement schedule in 
the Electronic Workspace: 

13.10.1 the Seller must provide the Buyer with 
Adjustment Figures at least 2 Business 
Days before the Date for Completion; 

13.10.2 the Buyer must confirm the Adjustment 
Figures at least 1 Business Day before the 
Date for Completion; and 

13.10.3 if the Buyer must make a GSTRW 
Payment and / or an FRCGW 
Remittance, the Buyer must Populate the 
Electronic Workspace with the payment 
details for the GSTRW Payment or 
FRCGW Remittance payable to the ATO 
at least 2 Business Days before the Date 
for Completion. 

13.11 Before Completion, the parties must ensure that: 

13.11.1 all Electronic Documents which a party 
must Digitally Sign to complete the 
Electronic Transaction are Populated and 
Digitally Signed; 

13.11.2 all certifications required by the ECNL 
are properly given; and 

13.11.3 they do everything else in the Electronic 
Workspace which that party must do to 
enable the Electronic Transaction to 
proceed to Completion. 

13.12 If Completion takes place in the Electronic 
Workspace: 

13.12.1 payment electronically on Completion of 
the Balance of the Price in accordance 
with clause 2.6 is taken to be payment by 
a single unendorsed bank cheque; and 

13.12.2 clauses  51.4.3, 51.4.4, 53.8 and 53.9 do 
not apply. 

13.13 If the computer systems of any of the Land 
Registry, the ELN, the ATO or the Reserve Bank 
of Australia are inoperative for any reason at the 
Completion Time agreed by the parties, a failure 
to complete this Contract for that reason is not a 
default under this Contract on the part of either 
party. 

13.14 If the computer systems of the Land Registry are 
inoperative for any reason at the Completion 
Time agreed by the parties, and the parties agree 
that financial settlement is to occur despite this, 
then on financial settlement occurring: 

13.14.1 all Electronic Documents Digitally Signed 
by the Seller, any discharge of mortgage, 
withdrawal of caveat or other Electronic 
Document forming part of the Lodgment 
Case for the Electronic Transaction shall 
be taken to have been unconditionally 
and irrevocably delivered to the Buyer or 
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the Buyer’s mortgagee at the time of 
financial settlement; and 

13.14.2 the Seller shall be taken to have no legal 
or equitable interest in the Property. 

13.15 If the parties do not agree about the delivery 
before Completion of one or more documents or 
things that cannot be delivered through the 
Electronic Workspace, the party required to 
deliver the documents or things: 

13.15.1 holds them on Completion in escrow for 
the benefit of the other party; and 

13.15.2 must immediately after Completion 
deliver the documents or things to, or as 
directed by the party entitled to them. 

14. Off the plan purchase and 
Compliance Certificate 

14.1 If the Lease contains a Building and 
Development Provision which has not been 
complied with at the Date of this Contract, and 
clause 4.2 does not apply: 

14.1.1 where the Seller is obliged to construct 
Improvements by Completion, before the 
Date for Completion, the Seller must at 
the Seller’s expense complete the 
construction of the Improvements 
promptly and in a good and workmanlike 
manner substantially in accordance with 
the proposed plan, specifications and 
inclusions list attached; and 

14.1.2 on or before Completion, the Seller must 
at the Seller’s expense give to the Buyer 
evidence that a Compliance Certificate 
has been obtained. 

15. Goods 
15.1 The Seller gives no warranties as to the present 

state of repair of any of the Goods except as 
required by law. 

15.2 The Goods are included in the Price. 

15.3 The Seller warrants that the Goods are 
unencumbered and that the Seller has the right 
to sell them. 

15.4 The Goods become the Buyer’s property on 
Completion. 

15.5 Except for fair wear and tear, the Seller must give 
the Goods to the Buyer on Completion in the 
same state of repair they are in at the Date of this 
Contract. 

16. Errors and misdescriptions 
16.1 If, before Completion, the Buyer becomes aware 

of an error in the description of the Property the 
Buyer may: 

16.1.1 identify whether the error is material or 
not material, and ask the Seller to 
arrange for the error to be corrected 
before Completion; and 

16.1.2 if the error is not corrected before 
Completion: 

(a) for an error that is material — rescind 
this Contract, or complete this 
Contract and make a claim for 
compensation; and  

(b) for an error that is not material — 
complete this Contract and make a 
claim for compensation. 

16.2 This clause applies even if the Buyer did not take 
notice of or rely on anything in this Contract 
containing or giving rise to the error or 
misdescription. 

16.3 The Buyer is not entitled to compensation to the 
extent the Buyer knew the true position before 
the Date of this Contract. 

17. Compensation claims by Buyer 
17.1 To make a claim for compensation (including a 

claim under clause 16) the Buyer must give notice 
to the Seller before Completion specifying the 
amount claimed and: 

17.1.1 the Seller can rescind if in the case of a 
claim that is not a claim for delay: 

(a) the total amount claimed exceeds 5% 
of the Price; 

(b) the Seller gives notice to the Buyer of 
an intention to rescind; and 

(c) the Buyer does not give notice to the 
Seller waiving the claim within 14 
days after receiving the notice; and 

17.1.2 if the Seller does not rescind under clause 
17.1.1, the parties must complete and: 

(a) the lesser of the total amount claimed 
and 5% of the Price must be paid out 
of the Price to, and held by, the 
Stakeholder until the claim is 
finalised or lapses; 

(b) the amount held is to be invested by 
the Stakeholder (at the risk of the 
party who becomes entitled to it) with 
an Australian bank in an interest-
bearing account at call in the name of 
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the Stakeholder in trust for the Seller 
and the Buyer; 

(c) the claim must be finalised by an 
arbitrator appointed by the parties or, 
if an appointment is not made within 
28 days of Completion, by an arbitrator 
appointed by the President of the Law 
Society of the Australian Capital 
Territory at the request of a party; 

(d) the decision of the arbitrator is final 
and binding; 

(e) the costs of the arbitration must be 
shared equally by the parties unless 
otherwise determined by the arbitrator. 
For clarity, the arbitrator has the power 
to award indemnity costs on a legal 
basis against either party; 

(f) the Buyer is not entitled, in respect of 
the claim, to more than the total 
amount claimed and the costs of the 
Buyer; 

(g) interest on the amount held, after 
deduction of all taxes and bank 
charges, Stakeholder administration 
fee and other similar charges and 
expenses, must be paid to the parties 
equally or as otherwise determined 
by the arbitrator; and 

(h) the claim lapses if the parties do not 
appoint an arbitrator and neither 
party asks the President of the Law 
Society of the Australian Capital 
Territory to appoint an arbitrator 
within 90 days after Completion and 
the amount held by the Stakeholder 
must be paid immediately to the 
Seller without any further authority 
being necessary. 

18. Notice to Complete and Default Notice 
18.1 If Completion does not take place in accordance 

with clause 2.8, either party may, at any time 
after the Date for Completion, serve the other 
party a Notice to Complete. 

18.2 A Notice to Complete must appoint a time during 
business hours and a date being not less than  
14*           days after service of the Notice to 
Complete (excluding the date of service) by 
which and a place in Canberra at which to 
complete this Contract. 

18.3 At the time the Notice to Complete is served the 
party serving the Notice to Complete must: 

18.3.1 not be in default; and 

 
* Alter as necessary 

18.3.2 be ready willing and able to complete but 
for some default or omission of the other 
party. 

18.4 Completion at the time date and place specified 
in the Notice to Complete is an essential term. 

18.5 Where one party is in default (other than failing 
to complete) the other party may at any time 
after the default serve the party in default a 
Default Notice. 

18.6 A Default Notice: 

18.6.1 must specify the default;  

18.6.2 must require the party served with the 
Default Notice to rectify the default 
within 7*           days after service of the 
Default Notice (excluding the date of 
service), except in the case of a Default 
Notice for the purposes of clause 52.6, in 
which case the period specified in clause 
52.6 will apply; and 

18.6.3 cannot be used to require a party to 
complete this Contract. 

18.7 At the time the Default Notice is served, the party 
serving the Default Notice must not be in default. 

18.8 The time specified in a Default Notice to rectify 
the specified default is an essential term. 

18.9 Clauses 19 or 20 will apply as appropriate where 
the party served does not comply with the Notice 
to Complete or the Default Notice which 
complies with this clause. 

18.10 If the party serving a notice under this clause 
varies the time referred to in the notice at the 
request of the other party, the time agreed to in 
the variation remains an essential term. The 
consent to the variation must be in writing and 
be served on the other party. 

18.11 The parties agree that the time referred to in 
clauses 18.2 and 18.6.2 is fair and reasonable. 

19. Termination — Buyer default 
19.1 If the Buyer does not comply with a Notice to 

Complete or a Default Notice or is otherwise in 
breach of an essential term then the Seller may 
by notice served on the Buyer terminate and may 
then keep, or recover and keep, the Deposit 
(except so much of it as exceeds 10% of the Price) 
and either: 

19.1.1 sue the Buyer for breach; or 

19.1.2 resell the Property and any deficiency 
arising on the resale and all expenses of 
and incidental to the resale or attempted 
resale and the Buyer’s default are 
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recoverable by the Seller from the Buyer as 
liquidated damages provided the Seller has 
entered into a contract for the resale of the 
Property within 12 months of termination. 

19.2 In addition to any money kept or recovered 
under clause 19.1, the Seller may retain on 
termination any other money paid by the Buyer 
as security for any damages awarded to the Seller 
arising from the Buyer’s default provided that 
proceedings for the recovery of damages are 
commenced within 12 months of termination. 

20. Termination — Seller default 
20.1 If the Seller does not comply with a Notice to 

Complete or a Default Notice or is otherwise in 
breach of an essential term the Buyer may by 
notice served on the Seller either: 

20.1.1 terminate and seek damages; or 

20.1.2 enforce without further notice any other 
rights and remedies available to the Buyer. 

20.2 If the Buyer terminates, the Stakeholder is 
authorised to refund to the Buyer immediately 
any money paid on account of the Price. 

21. Rescission  
21.1 Unless section 15 of the Sale of Residential 

Property Act applies, if this Contract is rescinded, 
it is rescinded from the beginning, and unless the 
parties otherwise agree: 

21.1.1 the Deposit and all other money paid by 
the Buyer must be refunded to the Buyer 
immediately without any further 
authority being necessary; and 

21.1.2 neither party is liable to pay the other any 
amount for damages, costs or expenses. 

22. Damages for delay in Completion 
22.1 If Completion does not occur by the Date for 

Completion, due to the default of either party, 
the party who is at fault must pay the other party 
as liquidated damages on Completion: 

22.1.1 if the defaulting party is the Seller, 
interest on the Price at the rate this 
Contract says on page 2, calculated on a 
daily basis from the date 7 days after the 
Date for Completion to Completion; 

22.1.2 if the defaulting party is the Buyer, 
interest on the Price at the rate this 
Contract says on page 2, calculated on a 
daily basis from the date 7 days after the 
Date for Completion to Completion; and 

22.1.3 the amount this Contract says on page 2 
to be applied towards any legal costs and 
disbursements incurred by the party not 

at fault if Completion occurs later than 
7 days after the Date for Completion. 

22.2 Whether or not percentages are inserted in clauses 
22.1.1 or 22.1.2 the party at fault must pay the 
amount specified in clause 22.1.3 in addition to any 
other damages to which the party not at fault is 
entitled both at law and under this Contract. 

22.3 The parties agree that: 

22.3.1 the amount of any damages payable 
under clause 22.1.1 or clause 22.1.2 to the 
party not in default is a genuine and 
honest pre-estimate of loss to that party 
for the delay in Completion, and 

22.3.2 the damages must be paid on 
Completion. 

23. Foreign Buyer 
23.1 The Buyer warrants the Commonwealth 

Treasurer cannot prohibit and has not prohibited 
the transfer of the Lease under the Foreign 
Acquisitions and Takeovers Act 1975 (Cth). 

23.2 This clause is an essential term. 

24. GST 
24.1 If a party must pay the Price or provide any other 

consideration to another party under this 
Contract, GST is not to be added to the Price or 
amount, unless this Contract provides otherwise. 

24.2 If the Price is stated in the Schedule to exclude 
GST and the sale of the Property is a taxable 
supply, the Buyer must pay to the Seller on 
Completion an amount equal to the GST payable 
by the Seller in relation to the supply. 

24.3 If under this Contract a party (Relevant Party) 
must make an adjustment, pay an amount to 
another party (excluding the Price but including 
the Deposit if it is released or forfeited to the 
Seller) or pay an amount payable by or to a third 
party: 

24.3.1 the Relevant Party must adjust or pay at 
that time any GST added to or included 
in the amount; but 

24.3.2 if this Contract says this sale is a taxable 
supply, and payment would entitle the 
Relevant Party to claim an input tax 
credit, the adjustment or payment is to be 
worked out by deducting any input tax 
credit to which the party receiving the 
adjustment or payment is or was entitled 
multiplied by the GST Rate. 

24.4 If this Contract says this sale is the supply of a 
going concern: 
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24.4.1 the parties agree the supply of the 
Property is the supply of a going concern; 

24.4.2 the Seller must on Completion supply to 
the Buyer all of the things that are 
necessary for the continued operation of 
the enterprise; 

24.4.3 the Seller must carry on the enterprise 
until Completion; 

24.4.4 the Buyer warrants to the Seller that on 
Completion the Buyer will be registered 
or required to be registered; and 

24.4.5 if for any reason (and despite clauses 24.1 
and 24.4.1) the sale of the Property is not 
the supply of a going concern but is a 
taxable supply: 

(a) the Buyer must pay to the Seller on 
demand the amount of any GST 
payable by the Seller in respect of the 
sale of the Property; and 

(b) the Buyer indemnifies the Seller 
against any loss or expense incurred 
by the Seller in respect of that GST 
and any breach of clause 24.4.5(a). 

24.5 If this Contract says the margin scheme applies: 

24.5.1 the Seller warrants that it can use the 
margin scheme; and 

24.5.2 the Buyer and Seller agree that the 
margin scheme is to apply, 

 in respect of the sale of the Property. 

24.6 If this Contract says the sale is a taxable supply, 
does not say the margin scheme applies to the 
sale of the Property, and the sale is in fact not a 
taxable supply, then the Seller must pay the 
Buyer on Completion an amount of one-eleventh 
of the Price. 

24.7 Unless the margin scheme applies the Seller 
must, on Completion, give the Buyer a tax invoice 
for any taxable supply by the Seller by or under 
this Contract. 

25. Power of attorney 
25.1 Any party who signs this Contract or any 

document in connection with it under a power of 
attorney must, on request and without cost, 
provide the other party with a true copy of the 
registered power of attorney.  

26. Notices claims and authorities 
26.1 Notices, claims and authorities required or 

authorised by this Contract must be in writing. 

26.2 To serve a notice a party must: 

26.2.1 leave it at; or  

26.2.2 send it by a method of post requiring 
acknowledgment of receipt by the 
addressee to, 

 the address of the person to be served as stated 
in the Schedule or as notified by that person to 
the other as that person’s address for service 
under this Contract; or 

26.2.3 serve it on that party’s solicitor in any of 
the above ways; or  

26.2.4 deliver it to an appropriate place in the 
facilities of a document exchange system 
in which the recipient solicitor has 
receiving facilities (and in the latter case 
service is deemed effected on the 
Business Day following delivery); or 

26.2.5 transmit it by email to a party’s solicitor 
to the email address for that solicitor as 
stated in the Schedule or as notified by 
that solicitor to the other solicitor as the 
email address for service under this 
Contract. 

26.3 A party’s solicitor may give a notice, claim or 
authority on behalf of that party. 

27. Unit title 
27.1 The following clauses 28 to 39 inclusive apply if 

the Property is a Unit. 

28. Definitions and interpretation 
28.1 A reference in these clauses 28 to 39 inclusive to 

a section or Part is a reference to a section or Part 
of the Unit Titles Management Act. 

28.2 For the purposes of a claim for compensation 
pursuant to clause 39, the provisions of clause 17 
will apply provided that clause 17.1.1(c) is 
amended to read “the Buyer does not give notice 
to the Seller waiving the claim, or so much of it as 
exceeds 5% of the Price within 14 days after 
receiving the notice”. 

29. Title to the Unit 
29.1 Clauses 3.1, 3.2 and 3.3 do not apply. 

29.2 The Unit Title is or will before Completion be 
granted under the Planning Act and is or will 
before Completion be registered under the Land 
Titles (Unit Titles) Act 1970 (ACT). 

29.3 The Unit Title is transferred subject to the Units 
Plan under which the lease to the Unit is held. 

30. Buyer rights limited 
30.1 In addition to clause 6, the Buyer cannot make 

any requisition on title or make a claim for 
compensation in respect of any Breach of 
Covenant of the Unit Title, any breach of the 
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lease of the Common Property or breach of rules 
of the Owners Corporation disclosed in this 
Contract. 

31. Adjustment of contribution 
31.1 Any adjustment under clause 8 must include an 

adjustment of the contributions to the Owners 
Corporation under section 78 and section 89 of 
the Unit Titles Management Act. 

32. Inspection of Unit 
32.1 For the purposes of clause 10.1 Property includes 

the Common Property. 

33. Seller warranties 
33.1 The Seller warrants that at the Date of this 

Contract: 

33.1.1 to the Seller’s knowledge, there are no 
unfunded latent or patent defects in the 
Common Property or Owners 
Corporation assets, other than the 
following: 

(a) defects arising through fair wear and 
tear; and 

(b) defects disclosed in this Contract; 

33.1.2 the Owners Corporation records do not 
disclose any defects to which the 
warranty in clause 33.1.1 applies; 

33.1.3 to the Seller’s knowledge, there are no 
actual, contingent or expected unfunded 
liabilities of the Owners Corporation that 
are not part of the Owners Corporation’s 
normal operating expenses, other than 
liabilities disclosed in this Contract; 

33.1.4 the Owners Corporation records do not 
disclose any liabilities of the Owners 
Corporation to which the warranty in 
clause 33.1.3 applies; 

33.1.5 the Seller or any occupier of the Unit has 
not committed any act or omission which 
may cause the Owners Corporation to 
incur any costs or perform any repairs; 

33.1.6 there is no amount payable to the Owners 
Corporation by the Seller other than a 
contribution due under section 78 and 
section 89 of the Unit Titles Management 
Act; and  

33.1.7 except for an unregistered Units Plan, the 
rules of the Owners Corporation are, as 
appropriate: 

(a) as set out in Schedule 4 to the Unit 
Titles Management Act; or 

(b) in respect of a corporation established 
under the Unit Titles Act 1970 
(repealed) and that was in existence 
immediately prior to 30 March 2012, 
the articles in force immediately prior 
to 30 March 2012; or 

(c) in respect of a corporation 
established under the Unit Titles Act 
and that was in existence 
immediately prior to 30 March 2012, 
the articles in force immediately prior 
to 30 March 2012; 

 except for any alterations to those 
rules registered under section 108. 

33.2 For clauses 33.1.1 to 33.1.4 inclusive, a Seller is 
taken to have knowledge of a thing if the Seller 
has actual knowledge, or ought reasonably to 
have knowledge, of that thing. 

33.3 The Seller warrants that at Completion to the 
Seller’s knowledge, there are no circumstances 
(other than circumstances disclosed in this 
Contract) in relation to the affairs of the Owners 
Corporation likely to significantly prejudice the 
Buyer. 

33.4 For the purposes of clause 7, Property includes 
the Common Property. 

33.5 These warranties are in addition to those given in 
clause 7. 

34. Damage or destruction before 
Completion 

34.1 If the Unit is destroyed or substantially damaged 
before Completion not due to the fault of either 
party then either party may by notice to the other 
rescind and clause 21 applies. 

34.2 For the purposes of clause 34.1, the Unit is 
deemed to be substantially damaged if though 
not destroyed is unfit for the use to which it was 
being put at the Date of this Contract or, if not 
being used at that time, for the purpose 
permitted by the Unit Title. 

35. Notice to Owners Corporation 
35.1 The parties must comply with the rules of the 

Owners Corporation in relation to notification of 
the sale and purchase of the Unit. 

36. Unit Title Certificate 
36.1 On Completion the Buyer must pay to the Seller 

the fee as determined by the Minister pursuant to 
section 119(7) of the Units Title Management Act 
for the Unit Title Certificate attached. 
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37. Unregistered Units Plan 
Warning: The following clauses 37, 38 and 39 do 
not encompass all obligations, rights and remedies 
under Part 2.9 of the Property Act for off the plan 
contracts. 

37.1 This clause 37 applies if at the Date of this 
Contract, the Units Plan has not been registered. 

37.2 The Seller must attach a copy of the proposed 
Units Plan or a sketch plan showing the location 
and dimensions of the Unit sufficient to enable 
the Buyer to determine the location and 
dimensions of the Unit in relation to other units 
and the Common Property in the proposed 
development. 

37.3 If the Units Plan is not registered by the date 
specified in the Schedule, or elsewhere in this 
Contract, the Buyer may at any time after that 
date by notice served on the Seller require that 
the Units Plan be registered within 14 days of the 
service of the notice. If the Units Plan is not 
registered within the time limited by the notice 
the Buyer may at any time after expiry of the 
time in the notice rescind and clause 21 will 
apply. 

37.4 If the Seller notifies the Buyer that the Units Plan 
is registered before rescission under this clause, 
the Buyer will not be entitled to rescind under 
this clause. 

37.5 The Buyer cannot make any objection or 
requisition on title or claim for compensation in 
respect of: 

37.5.1 any minor variations to the Unit between 
the plan attached, and the Units Plan 
registered by the Registrar General; or 

37.5.2 any minor alterations required by an 
authority or the Registrar General in the 
number, size, location or Unit 
Entitlement of any other unit in the Units 
Plan or in or to the Common Property 
provided the proportion of the Unit 
Entitlement of the Unit to the other units 
in the Units Plan is not varied. 

 In this clause, a minor variation is any variation 
less than 5% to either the size or value of the Unit 
described in the plan attached. 

37.6 After the Owners Corporation has been 
constituted under section 8, the Seller must 
cause the Owners Corporation to comply with the 
rules of the Owners Corporation and with Parts 
2, 3, 4, 5 and 7 to the extent to which the Owners 
Corporation is required by law to comply with 
those provisions up to the Date for Completion. 

37.7 The Seller must not permit the Owners 
Corporation to vary the rules of the Owners 

Corporation from those set out in Schedule 4 of 
the Unit Title Management Act. 

37.8 If clause 37.1 applies, the Seller must give to the 
Buyer a Unit Title Certificate at the Buyer’s 
expense at least 7 days before Completion. 

37.9 The parties acknowledge that the following must 
form part of the Contract: 

37.9.1 a Disclosure Statement for the Unit that 
complies with the requirements of 
section 260 of the Property Act; and 

37.9.2 if a right to approve the keeping of 
animals during the Developer Control 
Period is reserved — details of the 
reservation, including the kind and 
number of animals.  

37.10 The Seller warrants that the information 
disclosed in the Disclosure Statement, including 
information in any Disclosure Update Notice, is 
accurate. 

38. Rescission of Contract 
38.1 The Buyer may, by written notice given to the 

Seller, rescind this Contract if: 

38.1.1 there would be a breach of a warranty 
provided in any of clauses 33.1.1, 33.1.2, 
33.1.3, 33.1.4 or 33.3, were this Contract 
completed at the time it is rescinded; or 

38.1.2 there would be a breach of a warranty 
provided in clause 37.10:  

(a) were this Contract completed at the 
time it is rescinded; and  

(b) the Buyer is significantly prejudiced 
by the breach, 

and the breach does not relate to an 
amendment to the Development 
Statement that is an Excluded Change. 

38.2 A notice must be given: 

38.2.1 under clause 38.1.1: 

(a)  if this Contract is entered before the 
Units Plan for the Unit is registered 
— not later than 3 days before the 
Buyer is required to complete this 
Contract; or 

(b) in any other case — not later than 14 
days after the later of the following 
happens: 

(i) the Date of this Contract; and 

(ii) another period agreed between 
the Buyer and Seller ends; or 
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38.2.2 under clause 38.1.2 – at any time before 
the Buyer is required to complete this 
Contract. 

38.3 If the Buyer rescinds this Contract, the Seller 
must repay any amount paid to the Seller 
towards the purchase of the Unit and otherwise 
the provisions of clause 21 will apply. 

39. Claims for compensation 
39.1 This clause 39 applies if, before Completion, the 

Buyer reasonably believes that, except as 
disclosed in this Contract, there would be a 
breach of a warranty established under any of 
clauses 33.1.1, 33.1.2, 33.1.3, 33.1.4, 33.3 or 37.10 
were this Contract to be completed. 

39.2 The Buyer may, by written notice given to the 
Seller: 

39.2.1 tell the Seller: 

(a) about the breach; and 

(b) that the Buyer will complete this 
Contract; and 

39.2.2 claim compensation for the breach. 

39.3 A notice under clause 39.2 must be given: 

39.3.1 if this Contract is entered before the 
Units Plan for the Unit is registered — 
not later than 3 days before the Buyer is 
required to complete this Contract; or 

39.3.2 in any other case — not later than 14 days 
after the later of the following happens: 

(a) the Buyer’s copy of the Contract is 
received by the Buyer; 

(b) another period agreed between the 
Buyer and Seller ends. 

39.4 The Buyer may not claim compensation under 
this clause 39 only because of the breach of a 
warranty related to an amendment to the 
Development Statement that is an Excluded 
Change. 

40. Community title 
40.1 The following clauses 41 to 50 inclusive apply if 

the Property is, or will on Completion form, a Lot 
within a Community Title Scheme. 

41. Definitions and interpretation 
41.1 A reference in these clauses 40 to 50 inclusive to 

a section or Part is a reference to a section or Part 
of the Community Title Act. 

42. Buyer rights limited 
42.1 In addition to clause 6, the Buyer cannot make 

any requisition on title or make a claim for 

compensation in respect of any breach of the 
lease of the Common Property or breach of rules 
or by-laws of the Community Title Body 
Corporate disclosed in this Contract. 

43. Adjustment of contribution 
43.1 Any adjustment under clause 8 must include an 

adjustment of the contributions to the fund 
under section 45. 

44. Inspection of property 
44.1 For the purposes of clause 10.1 Property includes 

the Common Property. 

45. Unregistered Community Title 
Scheme 

45.1 This clause 45 applies if at the Date of this 
Contract, the Community Title Scheme has not 
registered. 

45.2 The Seller must attach a copy of the proposed 
Community Title Master Plan, or a sketch plan 
showing the location and dimensions of the Lot 
sufficient to enable the Buyer to determine the 
location and dimensions of the Lot in relation to 
other lots and the Common Property in the 
proposed scheme. 

45.3 The Seller must attach a copy of the proposed 
Community Title Management Statement. 

45.4 The Buyer cannot make any objection or 
requisition on title or claim for compensation in 
respect of: 

45.4.1 any minor variations to the Lot between 
the plan attached, and the registered 
Community Title Master Plan; or 

45.4.2 any minor alterations required by an 
authority or the Registrar General in the 
number, size, location or entitlement of 
any other Lot in the Community Title 
Scheme or in or to the Common Property 
provided the proportion of the 
entitlement of the Lot to the other lots in 
the Community Title Scheme is not 
varied; or 

45.4.3 any minor variations between the 
proposed Community Title Management 
Statement and the registered Community 
Title Management Statement. 

 In this clause, a minor variation is any variation 
less than 5% to either the size or value of the Lot 
described in the plan attached and referred to in 
the proposed Community Title Management 
Statement. 

45.5 The Seller must not permit the Community Title 
Body Corporate to vary the by-laws of the 
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Community Title Scheme from those set out in 
Schedule 1 of the Community Title Act, unless 
otherwise disclosed in this Contract. 

45.6 After the Community Title Body Corporate has 
been constituted under section 30, the Seller 
must cause the Community Title Body Corporate 
to comply with Part 8 to the extent to which the 
Community Title Body Corporate is required by 
law to comply with those provisions up to the 
Date for Completion. 

46. Incomplete development of 
Community Title Scheme 

46.1 This clause 46 applies if at the Date of this 
Contract, development of the Community Title 
Scheme has not completed. 

46.2 Until the development of a Community Title 
Scheme is finished, the Developer warrants to 
the Buyer that the development will be carried 
out in accordance with the scheme. 

46.3 Without limiting the damages recoverable for 
breach of the warranty in clause 46.2, the Buyer 
may recover damages for the loss of a reasonably 
expected capital appreciation of the Lot that 
would have resulted from completion of the 
development in accordance with the terms of the 
Community Title Scheme. 

47. Incomplete development of Lot 
47.1 This clause 47 applies if at the Date of this 

Contract, the Lot is to be developed or further 
developed in accordance with the Community 
Title Scheme. For clarity, this clause does not 
apply if an unconditional Compliance Certificate 
has issued before the Date of this Contract and 
the Seller gives to the Buyer evidence acceptable 
to the Registrar General that an unconditional 
Compliance Certificate has issued for the Lot, or 
if the Seller gives an unconditional Compliance 
Certificate to the Buyer on Completion. 

47.2 The Buyer becomes bound to develop the Lot in 
accordance with the Community Title Scheme. 

47.3 The Seller must give written notice of the 
proposed sale of the Lot to the Planning and 
Land Authority. 

47.4 The Buyer must: 

47.4.1 give to the Planning and Land Authority 
a written undertaking to develop the Lot 
in accordance with the Community Title 
Scheme (if a form is approved for an 
undertaking, the form must be used); and 

47.4.2 give the Planning and Land Authority any 
security required by the Planning and 
Land Authority, within 28 days after 
notice of the transaction was given to the 

Planning and Land Authority, for the 
development of the Lot in accordance 
with the Community Title Scheme. 

48. Required first or top sheet  
48.1 The Seller must give to the Buyer, before the 

Buyer enters into this Contract, a Section 67 
Statement. 

48.2 The Section 67 Statement must: 

48.2.1 state that the Lot is included in a 
Community Title Scheme that imposes 
obligations on the owner of the Lot; 

48.2.2 state the name and address of: 

(a) the body corporate of the scheme; or 

(b) if it is the duty of the Community 
Title Body Corporate manager to act 
for the Community Title Body 
Corporate in supplying Section 56 
Certificates — the manager;  

48.2.3 state the amount of annual contributions 
currently fixed by the Community Title 
Body Corporate as payable by the owner 
of the Lot; 

48.2.4 identify improvements on common 
property of the scheme for which the 
owner of the Lot is responsible; 

48.2.5 be signed by the Seller or a person 
authorised by the Seller; and 

48.2.6 be substantially complete. 

48.3 The Seller must attach to this Contract, as a first 
or top sheet, a copy of the Section 67 Statement 
given to the Buyer under clause 48.1. 

48.4 The Buyer may rescind this Contract if: 

48.4.1 the Seller has not complied with clauses 
48.1 and 48.3; and 

48.4.2 Completion has not taken place. 

49. Notice to Community Title Body 
Corporate 

49.1 The parties must comply with the rules and by-
laws of the Community Title Body Corporate in 
relation to notification of the sale and purchase 
of the Lot. 

50. Section 56 Certificate 
50.1 The Seller must give to the Buyer a Section 56 

Certificate at least 7 days before Completion.  

50.2 On Completion, the Buyer must pay to the Seller 
the fee charged for the Section 56 Certificate. 
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51. Foreign Resident Withholding Tax 

Warning: The questions in the Schedule regarding 
the Relevant Price and the Clearance Certificates are 
not binding, and are included to remind the parties 
of their obligations under the Withholding Law. 

Warning: The following clauses 51.1 to 51.8 are 
subject to the Withholding Law, and do not encompass 
all obligations under the Withholding Law. 

 
51.1 In this clause 51 the following words have the 

following meanings: 

CGT Asset has the meaning in the Income Tax 
Assessment Act 1997; 

Clearance Certificate means a certificate 
issued under section 14-220 of the Withholding 
Law that covers the date of Completion; 

Relevant Percentage means the percentage 
amount stated in section 14-200(3)(a) and 
14-205(4)(a) of the Withholding Law; 

Relevant Price means the higher of: 

• the Price (including GST); and 

• the market value of the CGT Assets sold 
under this Contract; 

as at the Date of this Contract; 

Variation Certificate means a certificate 
issued under section 14-235 of the Withholding 
Law that covers the date of Completion; 

Withholding Amount means, subject to 
clauses 51.6 and 51.7, the Relevant Percentage of 
the first element of the CGT Asset’s cost base (for 
all CGT Assets sold under this Contract) as at the 
Date of this Contract; and 

Withholding Law means Subdivision 14-D of 
Schedule 1 of the Taxation Administration Act 
1953 and associated provisions. 

51.2 If the Relevant Price is less than the dollar 
amount stated in section 14-215(1)(a) of the 
Withholding Law as at the Date of this Contract, 
the parties acknowledge that there are no 
obligations under the Withholding Law. 

51.3 If Clearance Certificates for all the Sellers are 
provided to the Buyer prior to Completion, the 
parties acknowledge that there are no obligations 
under the Withholding Law. 

51.4 If neither clauses 51.2 or 51.3 apply, then: 

51.4.1 the Seller must provide to the Buyer any 
information required to enable the Buyer 
to comply with clause 51.4.2(a), within 5 
days of written request from the Buyer; 

51.4.2 the Buyer must: 

(a) lodge a purchaser payment 
notification form with the ATO; and 

(b) give evidence of compliance with 
clause 51.4.2(a) to the Seller; 

 no later than 5 days before the Date for 
Completion; 

51.4.3 the Seller irrevocably instructs the Buyer 
to draw as part of the Price, and the 
Buyer must draw and retain on 
Completion, an unendorsed bank cheque 
payable to the ATO for the Withholding 
Amount; and 

51.4.4 the parties must both, on the date of 
Completion, attend the offices of an 
authorised collection agent of the ATO to 
deposit the bank cheque referred to in clause 
51.4.3 in payment of the Withholding 
Amount following Completion. 

51.5 If clause 51.4 applies and the parties do not 
comply with clause 51.4.4: 

51.5.1 the Buyer indemnifies the Seller for any 
loss or damage resulting from the Buyer’s 
delay in remitting and/or failure to remit 
the Withholding Amount to the ATO; and 

51.5.2 the Buyer charges the Property (for the 
benefit of the Seller) with the Buyer’s 
obligations under this clause 51.5. 

51.6 Where the Seller gives the Buyer a Variation 
Certificate prior to Completion, the Withholding 
Amount is the amount stated in the Variation 
Certificate. 

51.7 Where Clearance Certificates for some but not all 
of the Sellers are provided to the Buyer prior to 
Completion, then the Withholding Amount is 
reduced by the same percentage as the 
percentage ownership of the Property of the 
Sellers that are subject to a Clearance Certificate. 

51.8 Where a Clearance Certificate is provided by a 
Seller to the Buyer, the Seller warrants to the 
Buyer that that Seller is the entity referred to in 
the Clearance Certificate and is the relevant 
taxpayer for capital gains tax payable on the sale 
of the CGT Assets sold under this Contract. 

52. Deposit by Instalments 
52.1 The following clauses 52.2 to 52.8 inclusive only 

apply if the ‘Deposit by Instalments’ option on 
the Schedule is selected. 

52.2 Clauses 2.1, 2.2, 2.3 and 2.4 are deleted. 

52.3 The Buyer must pay the Deposit to the Stakeholder. 
The Seller agrees to accept the payment of the 
Deposit in two instalments as follows: 
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52.3.1 5% of the Price by cheque on the Date of 
this Contract (First Instalment); and 

52.3.2 the balance of the Deposit (if it has not 
already been paid) by unendorsed bank 
cheque on the Date for Completion 
(Second Instalment);  

 and in every respect time is of the essence for 
payment of the First Instalment in this clause 
52.3.1. 

52.4 The Deposit becomes the Seller’s property on 
Completion or on the earlier termination of this 
Contract by the Seller for the Buyer’s default. 

52.5 If the First Instalment of the Deposit is: 

52.5.1 not paid on time and in accordance with 
clause 52.3; or 

52.5.2 paid by cheque and the cheque is not 
honoured on first presentation, 

 the Buyer is in default and the Seller may 
terminate this Contract immediately by written 
notice to the Buyer (without the notice otherwise 
necessary under clause 18) and clause 19 applies. 
If the Seller does not terminate this Contract in 
accordance with this clause 52.5, then this 
Contract remains on foot, subject to this clause 
52.5, until either the Seller terminates the 
Contract pursuant to this clause 52.5, or waives 
the benefit of this clause 52.5 pursuant to 
clause 52.8. 

52.6 If the Second Instalment of the Deposit is not 
paid on time in accordance with clause 52.3, then 
the Seller cannot immediately terminate the 
Contract for the Buyer’s breach of an essential 
condition. The Seller must make timing of the 
payment of the Second Instalment an essential 
condition of the Contract by serving on the Buyer 
a Default Notice requiring the Buyer to pay the 
Second Instalment within 14*           days after 
service of the Default Notice (excluding the date 
of service). 

52.7 For clarity, the Buyer must pay the full Price to 
the Seller, on or before Completion. 

52.8 These clauses 52.2 to 52.8 inclusive are for the 
benefit of the Seller. The Seller may at any time 
before this Contract is terminated notify the 
Buyer in writing that the benefit of these clauses 
52.2 to 52.8 inclusive is waived. 

53. Residential Withholding Tax 

Warning: The following clauses 53.1 to 53.9 are 
subject to the Withholding Law, and do not encompass 
all obligations under the Withholding Law. 

 
* Alter as necessary 

 
53.1 In this clause 53 the following words have the 

following meanings: 

RW Amount means the amount which the 
Buyer must pay under section 14-250 of the 
Withholding Law;  

RW Amount Information means the 
completed RW Amount details referred to on 
page 3 of this Contract; and  

RW Percentage means the percentage amount 
stated in section 14-250(6), (8) and (9) of the 
Withholding Law, as applicable to the supply of 
the Property from the Seller to the Buyer. 

53.2 The Seller must provide the Buyer with the RW 
Amount Information no later than 7 days after 
the Date of this Contract. 

53.3 If the ‘Buyer required to make a withholding 
payment?’ option on the Schedule is selected ‘no’ or 
if no selection is made, the Seller warrants to the 
Buyer that the Buyer is not required to make a 
payment under section 14‑250 in relation to the 
supply of the Property from the Seller to the Buyer. 

53.4 The following clauses 53.5 to 53.9 inclusive only 
apply if the ‘Buyer required to make a 
withholding payment?’ option on the Schedule is 
selected ‘yes’. 

53.5 Subject to any adjustments to the Price that may 
arise after the date that the RW Amount 
Information is provided in accordance with 
clause 53.2 and which affect the RW Amount, the 
Seller warrants to the Buyer on the date that the 
RW Amount Information is provided to the 
Buyer that the Seller has provided the Buyer with 
the information required under section 14 255 of 
the Withholding Law in relation to the supply of 
the Property from the Seller to the Buyer, and 
that this information is true and correct to the 
Seller’s knowledge. 

53.6 The Buyer must provide the Seller with a copy of 
the ‘GST property settlement withholding 
notification online form’ confirmation email (or 
emails, if applicable) issued to the Buyer by the 
ATO no later than: 

53.6.1 21 days after a written request from the 
Seller; or 

53.6.2 7 days prior to the Date for Completion, 

whichever is the earlier. 

53.7 The Buyer must provide the Seller with evidence 
of submission by the Buyer to the ATO of the 
‘GST property settlement date confirmation online 
form’, with such evidence to be provided prior to or 
on Completion. 
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53.8 The Seller irrevocably instructs the Buyer to draw 
as part of the Price, and the Buyer must draw and 
retain on Completion, an unendorsed bank 
cheque payable to the ATO for the RW Amount. 

53.9 In relation to the unendorsed bank cheque 
required by clause 53.8, the Buyer must: 

53.9.1 forward the unendorsed bank cheque to 
the ATO immediately after Completion; 
and 

53.9.2 provide the Seller with evidence of 
payment of the RW Amount to the ATO. 
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SPECIAL CONDITIONS 

These are the special conditions to The Law Society of the Australian Capital Territory: Contract for 
Sale 

BETWEEN  (Seller) 

AND  (Buyer) 

 

1. Entire agreement  

1.1 The Buyer acknowledges that the provisions of this Contract (including the annexures hereto) 
constitute the full and complete understanding between the parties and that there is no other 
understanding, agreement, warranty or representation whether expressed or implied in any way 
extending, defining or otherwise relating to the provisions of this Contract binding on the parties 
hereto with respect to any matter to which this Contract relates.  

1.2 The Buyer further acknowledges that he/she has relied entirely upon his/her own enquiries and 
inspections made relating to the Property and all services and installations provided to it before 
entering into this Contract. 

 

2. Inconsistencies  

2.1 If there are any inconsistencies between these special conditions and the provisions of the 
Contract for Sale, these special conditions shall prevail to the extent of the inconsistency.  

2.2 The parties agree that should any provision be held to be contrary to law, void or unenforceable, 
then such provisions shall be severed from this Contract and such remaining provisions shall 
remain in full force and effect. 

 

3. Amendments to standard conditions 

The Contract is amended as follows: 

(a) Clause 4 is deleted; 

(b) Clause 5.1 is deleted; 

(c) Clause 5.3 is deleted; 

(d) Clause 8.1 is deleted and replaced with the following clause. 

‘The Seller is entitled to Income up to and including Completion after which the Buyer will be 

entitled to the Income. The Seller is liable for all Land Charges (including Owners Corporation 
contributions) up to the day before Date for Completion after which the Buyer will be liable for 
the Land Charges.’ 

(e) Clause 9.3.1(f) is deleted; 

(f) Clause 13.5.4 is amended by replacing the words “a party” with the words “the Buyer” and 

replacing the words “that party” with the words “the Seller”; 

(g) Clause 17.1.1: replace ‘5% of the Price’ with ‘$1,000.00’; 

(h) Clause 17.1.2: replace ‘5% of the Price’ with ‘$1,000.00’; 

(i) Clause 18.12: is inserted as follows: 



‘If the Seller serves a Notice to Complete or Default Notice upon the Buyer arising from a breach 
of terms of the Contract by the Buyer, the Buyer must pay to the Seller on completion an amount 
of $660.00 (inclusive of GST) to cover the legal expenses of the Seller. This payment shall not 
in any way limit the Seller’s right to receive payment of any other damages arising from the 

Buyer’s breach of this Contract.  

(j) Clause 20.1.1: delete the words ‘and seek damages’; 

(k) Clause 22.1.2: is deleted and replaced with the following clause.  

‘if the defaulting party is the Buyer, interest on the Price at rate of 12% per annum, calculated 

on a daily basis from the Date for Completion to Completion (inclusive); 

(l) Clause 22.1.3 is amended by inserting the words “If the defaulting party is the Buyer” at the 

beginning of the sentence and replacing words “party not at fault” with the word “Seller” 

(m) Clause 37 is deleted;  

(n) Clauses 40 to 50 are deleted; and 

(o) Clause 52.6 is amended by deleting “14” and replace with “7”. 

 

4. Acknowledgements by the Buyer 

4.1 Representations and Warranty 

The Buyer acknowledges that it does not rely on any representation, statement, warranty, condition or 
promise made by or on behalf of the Seller except as stated in this Contract or where implied by 
legislation that cannot be excluded. 

 

4.2 Repairs 

The Buyer cannot require the Seller to carry out any repairs or works to the Property unless the repairs 
or works required to be carried out are specified in these Special Conditions. 

4.3 Condition of the Property 

The Buyer accepts the Property as is and acknowledges that they cannot make a claim, requisition, 
rescind, terminate or delay Completion in respect of the nature, quality, state of repair and condition, 
latent or patent, defects dilapidation or infestation of the Property unless the Buyer has a statutory right 
to do so. 

 

5. Agent’s Commission 

5.1 Seller’s Warranty 

The Seller warrants that it has not entered an exclusive agency agreement for the sale of the Property 
with any agent other than the Seller’s agent. 

5.2 Buyer’s Warranty 

The Buyer warrants that it has not been introduced directly or indirectly to either the Seller or the 
Property by any person other than the Seller’s agent. 

5.3 Buyer’s Indemnity 

The Buyer indemnifies the Seller against any claim or demand for commission or remuneration by any 
person other than the Seller’s agent arising from a breach of the Buyer’s warranty under Special 

Condition Clause 5.2. 







 

13. Suitability  

The Buyer acknowledges that the Seller does not in any way warrant the use to which the Property may 
be put, and the Buyer is satisfied with the requirements of all responsible authorities in relation to the 
use of the Property for any and all purposes. The Buyer cannot make any claim, objection, requisition, 
rescind or terminate this Contract in respect of the suitability or lack of suitability of the Property for any 
particular purposes. 

 

14. Standard Conditions for Conduct of Public Auctions of Residential Property 

14.1 The auctioneer may make 1 bid for the seller of the property at any time during the auction.  

14.2 Each person bidding must be entered on the bidders record. 

14.3 The auctioneer may refuse any bid. 

14.4 The auctioneer may decide the amount by which the bidding is to be advanced. 

14.5 The auctioneer may withdraw the property from sale at any time. 

14.6 The auctioneer may refer a bid to the seller at any time before the end of the auction. 

14.7 If there is a dispute about a bid, the auctioneer may resubmit the property for sale at the last 
undisputed bid or start the bidding again. 

14.8 If there is a dispute about a bid, the auctioneer is the sole arbiter and the auctioneer’s 

decision is final. 

14.9 The sale is subject to a reserve price unless the auctioneer announces otherwise. 

14.10 The highest recorded bidder will be the buyer, subject to any reserve price. 

14.11 If a reserve price has been set for the property and the property is passed in below the 
reserve price, the seller must first negotiate with the highest bidder for the purchase of the 
property. 

14.12 The buyer must sign the contract and pay the deposit immediately after the fall of the hammer. 

 

  



Brightstone Legal Pty Ltd 

ABN 71 613 245 846 
info@brightstonelegal.com.au 

P. 02 6190 9999 

Level 3, 1 Hobart Place Canberra ACT 2601 

Liability limited by a scheme approved under Professional Standards Legislation. 

brightstonelegal.com.au 

Director Guarantee 
 
 
I/We ………………………………………………………………….........................................(“Guarantor”) 

(Name of ALL Directors) 
 
 
of ………………………………………………………………………………………………….. (Address) 
 
Agree as follows:  
 

1. In consideration of the Seller entering into this Contract at my/our request, I/we agree to 
guarantee to the Seller: 

a. the performance and observance by the Buyer of all of its obligations under this 
Contract, before, on and after Completion of this Contract; and 

b. the payment of all money payable to the Seller or to third parties under this Contract 
or otherwise. 

2. I/we as Guarantor/s:  
a. indemnifies the Seller against all actions, suits, claims, demands and losses which 

the Seller may incur, suffer, or be liable as a result of any default act or omission on 
the part of the Buyer under the Contract; and 

b. must pay on demand any money due to the Seller under this indemnity. 
3. I/we as Guarantor/s is jointly and severally liable with the Buyer to the Seller for:  

a. the Buyer’s performance of its obligations under the Contract; and 
b. any damage incurred by the Seller as a result of the Buyer’s failure to perform its 

obligations under the Contract, or the termination of the Contract by the Seller. 
4. I/we agrees until the Buyer and Guarantor have performed all their obligations under the 

Contract, and the Seller has received all money payable to it under the Contract, neither the 
Buyer nor the Guarantor may: 

a. claim or receive the benefit of a dividend or distribution, a payment of the estate or 
assets, or a payment in the liquidation, winding-up or bankruptcy of a person liable 
jointly with the Buyer or Guarantor to the Seller or liable under a security for money 
payable by the Buyer or Guarantor; or 

b. prove in an estate or in relation to an asset in a liquidation, winding-up or bankruptcy 
in competition with the Seller unless the amount the Seller is entitled to will not be 
reduced as a result. 

5. This is a continuing guarantee and binds me/us notwithstanding: 
a. my/our subsequent death, bankruptcy or liquidation or the subsequent death, 

bankruptcy or liquidation of any one or more to the Buyer or the Buyer's Directors; 
b. any indulgence, waiver or extension of time by the Seller to the Buyer or to me/us or 

to the Buyer’s Directors; and 
c. Completion of this Contract. 

6. In the event of any breach by the Buyer covered by this Guarantee including in the payment 
of any money payable to the Seller or to third parties under this Contract or otherwise, the 
Seller may proceed to recover the amount claimed as a debt or as damages from me/us 
without having instituted legal proceedings against the Buyer or any other of the Buyer’s 
Directors and without first exhausting the Seller’s remedies against the Buyer. 

 
 
 
 



Brightstone Legal Pty Ltd 

ABN 71 613 245 846 
info@brightstonelegal.com.au 

P. 02 6190 9999 

Level 3, 1 Hobart Place Canberra ACT 2601 

Liability limited by a scheme approved under Professional Standards Legislation. 

brightstonelegal.com.au 

EXECUTION 
 
Signed, sealed and delivered by 
………………………. in the presence of the 
following witness:  
 
 
 
  
Witness signature 

 

   
Witness name 

  
 
 
 
 
 

   
Guarantor Signature 

 

  
Guarantor Name 

 
 
Signed, sealed and delivered by 
………………………. in the presence of the 
following witness:  
 
 
 
  
Witness signature 

 

   
Witness name 

  
 
 
 
 
 

   
Guarantor Signature 

 

  
Guarantor Name 

 
 
Signed, sealed and delivered by 
………………………. in the presence of the 
following witness:  
 
 
 
  
Witness signature 

 

   
Witness name 

  
 
 
 
 
 

   
Guarantor Signature 

 

  
Guarantor Name 

 







201426058 Development
Application

24/09/2014 MERIT TRACK -
MINOR
NOTIFICATION

APPROVAL
CONDITIONAL

04/11/2014

Description
MULTIRESIDENTIAL-PERGOLA-UNIT 55. Proposed installation of pergola with roof on first floor balcony and vergola
on ground floor.

Product Title Details

Date/Time 21/08/2025 04:52PM

Customer Reference 103118: 250450 - Hai

Order ID 20250821001632

Cost $35.00

Page 2 of 2 Searched by TanyaLee at 16:52:29 on 21/08/2025

This data (excluding administrative interests) is certified correct by the Registrar-General at 16:52:29 on 21/08/2025

Unregistered dealings have not been formally recorded in the register.



ACCESS CANBERRA
LAND, PLANNING & BUILDING SERVICES 

8 Darling Street  
MITCHELL ACT 2911 

PHONE: 62071923 

Your response is sought to the following questions in relation to:

Please provide details of the land you are enquiring about.

 Block  Section  Suburb

LAND:

Leased by the Australian Capital Territory on behalf of the Commonwealth under the Land (Planning and
Environment) Act 1991, Planning & Development Act 2007 and Planning Act 2023.

1.  Have any notices been issued relating to the Crown Lease?                                                        

2.  Is the Lessor aware of any notice of a breach of the Crown Lease?                                               

3.  Has a Certificate of Compliance been issued?                                     

                  Certificate Number: 66454                              Dated: 13-JAN-10

     Please Note: There are no development covenants within the current Crown Lease, therefore a Compliance
Certificate is not applicable. A Certificate of Compliance was issued on the previous surrendered Crown Lease.

4.  Has an application for Subdivision been received under the Unit Titles Act?                                                       (see report)              

5.  Has the Property been nominated for provisional registration, provisionally registered                                         (see report)
     or registered in accordance with provisions of the Heritage Act 2004?

6.  If an application has been determined, is the land subject to an Environmental Impact Statement                       (see report)
      under Chapter 8 of the Planning & Development Act 2007, or part 6.3 of the Planning Act 2023?

7.  Has a development application been received, or approval (applications lodged prior to 2 April 1992                   (see report)
         will not be included)?                                                                  
      

8.  Has an application been received or approved for Dual Occupancy? (applications lodged prior                            (see report)
      to 2 April 1992 will not be included)

9.  Has an Order been made in respect of the Land pursuant to                                                                              (see report)
      Part 11.3 of the Planning & Development Act 2007 or Part 12.3 of the Planning Act 2023?

10 Contaminated Land Search - Is there information recorded by Environment ACT regarding the                            (see report)
      contamination status of the land?  

No Yes

(      ) (      )

(      ) (      )

(      ) (      )

Date: 28-AUG-25 09:22:58

N/A

X

X

Info Track

103118: 250450 - Hai Tao Shao - 17148787

Applicant's Name : 

E-mail Address : 

Client Reference :

(N/A ex-Government House)

66 13 87 BELCONNEN

LEASE CONVEYANCING ENQUIRY

 Unit 



ACCESS CANBERRA
LAND, PLANNING & BUILDING SERVICES
8 Darling Street
MITCHELL ACT 2911

28-AUG-2025 09:22 PLANNING AND LEASE MANAGER (PaLM)

LEASE CONVEYANCING ENQUIRY REPORT
Page 1 of 5

INFORMATION ABOUT THE PROPERTY

BELCONNEN Section 87/Block 13/Unit 66

         Area(m2): 28,684.8

Unimproved Value: $7,370,000 Year: 2025

Subdivision Status: Application received under the Unit Titles Act.

Heritage Status: Nil.

Environment Assessment: The Land is not subject to an Environmental Impact Statement  under Chapter 8 of the Planning &
Development ACT 2007, or part 6.3a of the Planning Act 2023.

Building Class: B



ACCESS CANBERRA
LAND, PLANNING & BUILDING SERVICES
8 Darling Street
MITCHELL ACT 2911

28-AUG-2025 09:22 PLANNING AND LEASE MANAGER (PaLM)

LEASE CONVEYANCING ENQUIRY REPORT
Page 2 of 5

DEVELOPMENT APPLICATIONS ON THE PROPERTY (SINCE APRIL 1992)

Application

Application

202443645

202239904

Lodged

Lodged

12-DEC-24

18-MAR-22

Type

Type

See Subclass

See Subclass

-- Application Details -------------------------------------

-- Application Details -------------------------------------

Description

Description

PLANNING ACT 2023 - PROPOSAL FOR DWELLING ALTERATIONS AND ADDITIONS - Demolition of
proposed garage roof, external wall and alterations and additions including first floor extension, replacement of
existing window and associated works.

PLANNING ACT 2023 - AMENDMENT TO APPROVED DA202239904-S205A. Amendment to the
development application for partial demolition of the existing garage and extension to the garage to accommodate
2 vehicles and associated site works (Unit 54) - the amendment is to retain existing garage and garage structures,
new single car garage, roof and associated works.

-- Site Details --------------------------------------------

-- Site Details --------------------------------------------

Belconnen

Belconnen

Belconnen

Belconnen

87

87

13-13

13-13

44

54

-- Involved Parties ---------------------------

-- Involved Parties ---------------------------

Role          

Role          

Lessee
Lessee
Applicant
Representor

Lessee
Lessee
Applicant
Representor
Representor

Lisa  Twigg
Chris  Twigg
Architects Ring & Associates
Hellyer, Grahame & Frances

Alexandra Balassopulo
Dan Popescu
Architects Ring & Associates
Mccann, Pete
Kelly, Letitia

-- Activities ---------------------------------

-- Activities ---------------------------------

Activity Name

Activity Name

Standard

Merit Track

Approval Conditional

Approval Conditional

Status

Status

District

District

Division

Division

Section

Section

Block(s)

Block(s)

Unit

Unit

Name          

Name          

DA

DA



ACCESS CANBERRA
LAND, PLANNING & BUILDING SERVICES
8 Darling Street
MITCHELL ACT 2911

28-AUG-2025 09:22 PLANNING AND LEASE MANAGER (PaLM)

LEASE CONVEYANCING ENQUIRY REPORT
Page 3 of 5

Application

Application

201426058

200704653

Lodged

Lodged

24-SEP-14

08-NOV-07

Type

Type

See Subclass

Lease Variation

-- Application Details -------------------------------------

-- Application Details -------------------------------------

Description

Description

MULTIRESIDENTIAL-PERGOLA-UNIT 55. Proposed installation of pergola with roof on first floor balcony
and vergola on ground floor.

Subdivision - To subdivide the existing block into three parcels: Block A - 28,685.9 square metres; Block B -
2,729.1 square metres; Block C - 2,554.4 square metres.

-- Site Details --------------------------------------------

-- Site Details --------------------------------------------

Belconnen

Belconnen

Belconnen

Belconnen

Belconnen

Belconnen

87

87

87

13-13

10-10

13-15

55

-- Involved Parties ---------------------------

-- Involved Parties ---------------------------

Role          

Role          

Lessee
Lessee
Applicant

Applicant
Lessee

Annette Moorby
Robert  Matruglio
Home Plus Vergola

Dezign Team Pty Ltd
Kiena Pty Ltd

-- Activities ---------------------------------

-- Activities ---------------------------------

Activity Name

Activity Name

Merit Track

Da - Public Notification

Approval Conditional

Approval Conditional

Status

Status

District

District

Division

Division

Section

Section

Block(s)

Block(s)

Unit

Unit

Name          

Name          

DA

DA



ACCESS CANBERRA
LAND, PLANNING & BUILDING SERVICES
8 Darling Street
MITCHELL ACT 2911

28-AUG-2025 09:22 PLANNING AND LEASE MANAGER (PaLM)

LEASE CONVEYANCING ENQUIRY REPORT
Page 4 of 5

Application 200600714 Lodged 01-DEC-06 Type Multi-residential

-- Application Details -------------------------------------

Description
Multi Dwelling - Construction of 67 two storey townhouses and two tower blocks consisting of 48 units. A total of
115 dwellings, plus associated roadworks, pathways and landscaping.

-- Site Details --------------------------------------------

Belconnen

Belconnen

Belconnen

Belconnen

87

87

10-10

13-15

-- Involved Parties ---------------------------
Role          
Applicant
Lessee
Comment

Architects Ring And Associates
Kiena Pty Ltd
Illawarra Retirement Trust

-- Activities ---------------------------------
Activity Name
Da - Public Notification Approval Conditional

Status

District Division Section Block(s) Unit

Please Note: A section master plan exists or is being considered over this section. 

DEVELOPMENT APPLICATIONS ON THE ADJACENT PROPERTIES (LAST 2 YEARS ONLY) 

Name          

DA

The information on development applications on adjacent blocks is to assist purchasers to be aware of possible
nearby development activity.  Please note however, it doesn't cover all development activity. Exempt activities
can include but are not limited to, new residences, additions to residences, certain sheds, carports and pergolas
etc.  Information on exempt developments can be found at  https://www.planning.act.gov.au/applications-and-
assessments/development-applications/check-if-you-need-a-da 

To check the current land use policy in the suburb that you are buying a property in, please check the Territory
Plan online at https://www.legislation.act.gov.au/ni/2023-540/

Information is not recorded by the Environment Protection Authority regarding the contamination status of this
land.  However, this does not absolutely rule out the possibility of contamination and should not be interpreted as a
warranty that there is no contamination.  To be completely sure, independent tests should be arranged.

CONTAMINATED LAND SEARCH

LAND USE POLICIES



ACCESS CANBERRA
LAND, PLANNING & BUILDING SERVICES
8 Darling Street
MITCHELL ACT 2911

28-AUG-2025 09:22 PLANNING AND LEASE MANAGER (PaLM)

LEASE CONVEYANCING ENQUIRY REPORT
Page 5 of 5

---- END OF REPORT ----

ACT Government records indicate that asbestos (loose fill or otherwise) is not present on this land.  However, the
accuracy of this information is not guaranteed. If the property was built prior to 1 January 2004, you should make
your own enquiries and obtain reports (from a licensed Asbestos Assessor) in relation to the presence of loose-fill
asbestos insulation (and other forms of asbestos e.g. bonded asbestos) on the premises.

ASBESTOS SEARCH

Cat containment has been extended across the ACT for cats born on or after 1 July 2022. Containment means keeping your cat on your premise
24 hours a day. This can include your house or apartment, enclosed area in a backyard or courtyard, a cat crate or leash. 
Cats born before 1 July 2022 do not have to be contained unless the live in one of the 17 currently declared cat containment suburbs. All cats
(regardless of age) located in the following suburbs must be contained to their premise 24 hours a day. However, cats can be walked on a leash
and harness under effective control in all containment suburbs: BONNER, COOMBS, CRACE, DENMAN PROSPECT, FORDE, JACKA,
LAWSON, MOLONGLO, MONCRIEFF, STRATHNAIRN, THE FAIR in north WATSON, THROSBY, WRIGHT, GUNGAHLIN TOWN
CENTRE, MACNAMARA, TAYLOR and WHITLAM.  More information on cat containment is available at
https://www.cityservices.act.gov.au/pets-and-wildlife/domestic-animals/cats/cat-containment or by phoning Access Canberra on 13 22 81.

CAT CONTAINMENT AREAS

URBAN FOREST ACT 2023 
The Urban Forest Act 2023 (or Tree Protection Act 2005 where applicable) protects individual trees of importance
and urban forest areas that require particular protection.  A Tree Register has been established and can be found on
the Transport Canberra and City Services website https://www.cityservices.act.gov.au/trees-and-
nature/trees/act_tree_register or for further information please call Access Canberra on 132281.
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25 August 2025

66 Units Plan No. 3440

342 Paid
Above Fee includes GST

Dear Team,

As requested, please find enclosed the Section 119 Certificate, 2 years of meeting
minutes, Certificate of currency, Insurance Valuation, Maintenance Plan and the Sinking
Fund Plan. 

If you require further information, please contact me. 

Yours sincerely, 

Amanda Menser 
Office Manager

INFO TRACK
GPO BOX 4029
Sydney NSW 2001

Ref
Re Lot
Fee



The Owners - Units Plan No. 3440
Unit No: 66

Unit Titles (Management) Act 2011

UNIT TITLE SALE CERTIFICATE 
Section 119 (1) (a)

134

10,000

Link Strata Management

02 6260 3722

02 6260 3722

Mr Barry Neame PO Box 154
CURTIN ACT 2605

Ms Jennifer A Cooke PO Box 154
CURTIN ACT 2605

Mr Haydn  Daw PO Box 154
CURTIN ACT 2605

PO Box 154
CURTIN ACT 2605

Link Strata Management
PO Box 154
CURTIN ACT 2605

The above Corporation hereby certifies, pursuant to the Unit Titles Act, Section 119, the contributions
payable under the Act in respect of the above unit are as follows:

Entitlements

Unit Entitlement:

Total Building Entitlements:

Managing Agent
Name and address of manager (if any) appointed under
Section 50 is:

Contact Phone Number:

Corporation's records can be inspected at 

Contact Phone Number:

Address:

Contact Phone Number:

Members of Corporation's executive committee 

Office Name Address
Chairperson

Secretary

Treasurer

Mr Peter Melville PO Box 154
CURTIN ACT 2605

Mr Dale  Roberts PO Box 154
CURTIN ACT 2605

Mr Chris Twigg PO Box 154
CURTIN ACT 2605

Ms Emilia Roberts PO Box 154
CURTIN ACT 2605

Committee

Page 1



Units Plan No. 3440 - Unit 66

Unit Titles (Management) Act 2011

UNIT TITLE SALE CERTIFICATE 
Section 119 (1) (a)

01/02/25 to 30/04/25 584.00 01/04/25 07/04/25 0.00 01/04/25
01/05/25 to 31/07/25 584.00 01/07/25 27/06/25 0.00 01/07/25
01/08/25 to 31/10/25 584.00 01/10/25 0.00 01/10/25
01/11/25 to 31/01/26 584.00 01/01/26 0.00 01/01/26

$2,336.00
4

Funds Details 

Contributions payable to Administration Fund:
Total amount last determined with respect of the unit
Number of instalments payable
Instalment Details:-

Period Amount Due Date Date Paid Discount If Paid By

Nil
31/07/25

Amount (if any) outstanding (credit shown with -)
Paid to

Special contributions payable to Administration Fund:
Purpose Amount Due Date Date Paid Discount If Paid By

NilAmount (if any) outstanding (credit shown with -)

01/02/25 to 30/04/25 361.27 01/04/25 07/04/25 0.00 01/04/25
01/05/25 to 31/07/25 361.27 01/07/25 27/06/25 0.00 01/07/25
01/08/25 to 31/10/25 361.27 01/10/25 0.00 01/10/25
01/11/25 to 31/01/26 361.27 01/01/26 0.00 01/01/26

$1,445.08
4

Contributions payable to Sinking Fund:
Total amount last determined with respect of the unit
Number of instalments payable
Instalment Details:-

Period Amount Due Date Date Paid Discount If Paid By

Nil
31/07/25

NilAmount (if any) outstanding (credit shown with -)
Paid to
Amount (if any) outstanding (credit shown with -)

Special contributions payable to Sinking Fund:
Purpose Amount Due Date Date Paid Discount If Paid By

NilAmount (if any) outstanding (credit shown with -)

Other Levies
Purpose Period Amount Due Date Date Paid Discount If Paid By

NilAmount (if any) outstanding (credit shown with -)

Page 2



Units Plan No. 3440 - Unit 66

Unit Titles (Management) Act 2011

UNIT TITLE SALE CERTIFICATE 
Section 119 (1) (a)

10.00 Nil
Other amounts owing 
Rate of interest payable per cent Interest Owing

Purpose Fund Amount Due Date Amount Due

NilAmount (if any) outstanding (credit shown with -)

NilTotal amount due and payable as at the date of this Certificate (credit shown with -):

BUILDING
Strata Community Insurance

POL11092705 50,536,500.00 28/10/25 30/09/24 69,328.08

PUBLIC LIABILITY
Strata Community Insurance

POL11092705 30,000,000.00 28/10/25 30/09/24

OFFICE BEARERS
Strata Community Insurance

POL11092705 1,000,000.00 28/10/25 30/09/24

WORKERS COMP
Strata Community Insurance

POL11092705 Included 28/10/25 30/09/24

COMMON CONTENTS
Strata Community Insurance

POL11092705 34,474.00 28/10/25 30/09/24

LOSS RENT/TEMP ACCOM
Strata Community Insurance

POL11092705 7,580,475.00 28/10/25 30/09/24

VOLUNTARY WORKERS
Strata Community Insurance

POL11092705 $200,000/$2000 28/10/25 30/09/24

GOVT AUDIT COSTS
Strata Community Insurance

POL11092705 25,000.00 28/10/25 30/09/24

OWNER'S FIXTURES & I
Strata Community Insurance

POL11092705 300,000.00 28/10/25 30/09/24

APPEAL EXPS - COMMON
Strata Community Insurance

POL11092705 100,000.00 28/10/25 30/09/24

LEGAL DEFENCE EXPENS
Strata Community Insurance

POL11092705 50,000.00 28/10/25 30/09/24

FIDELITY GUARANTEE
Strata Community Insurance

POL11092705 100,000.00 28/10/25 30/09/24

FLOOD
Strata Community Insurance

POL11092705 Selected 28/10/25 30/09/24

OPTIONAL PAINT
Strata Community Insurance

POL11092705 Selected 28/10/25 30/09/24

Insurance Policies

Type/Name of Insurer Policy Number/Broker Sum Insured Due Date Date when
last premium

paid

Amount of
last

premium

Administrative Fund 75,804.82
Sinking Fund 783,964.07

25 August 2025

Fund Balances

Balances as at:

Page 3



Units Plan No. 3440 - Unit 66

Unit Titles (Management) Act 2011

UNIT TITLE SALE CERTIFICATE 
Section 119 (1) (a)

N/A

Developer Control Period

Developer Control Period Expiry Date: 

Borrowed Money

Whether the corporation has borrowed money and the details of those borrowings:

N/A

Sustainability Infrastructure
Whether the corporation has installed sustainability infrastructure and who owns it:

6 December 2104

Crown Lease Extension Application
Whether the corporation has applied to the Planning and Land Authority for an extension of the crown lease:

N/A

Ongoing Development Approval
Whether the units plan is subject to ongoing Development Approval conditions:

Page 4



Units Plan No. 3440 - Unit 66

Unit Titles (Management) Act 2011

UNIT TITLE SALE CERTIFICATE 
Section 119 (1) (a)

N/A

N/A

Embedded Network
If any of the utility services within the units plan are a part of an embedded network

(i) Which utility service the embedded network applies to

(ii) The name of the embedded network provider

The Common Seal of The Owners Corporation No
3440 was hereunto affixed in the presence of Link
Strata Management by a person authorised under
the Unit Titles (Management) Act 2011 to attest
the fixing of the Common Seal.
This certificate is valid for a period of 30 days
unless new or varied contributions are approved
within that period.

25 August 2025Dated at Canberra the
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Page No. Date:

CONTRACTS REGISTER

Contractor Name and Address Details of Duties Delegated Powers Basis of Remuneration

Commencement Date Termination Date

Term of Contract Finance
Options Name of Financier

Copy of Agreement on File Date of Advice from Financier

Workers Comp No Date of Withdrawal of Financier

Contractor Name and Address Details of Duties Delegated Powers Basis of Remuneration

Commencement Date Termination Date

Term of Contract Finance
Options Name of Financier

Copy of Agreement on File Date of Advice from Financier

Workers Comp No Date of Withdrawal of Financier

Contractor Name and Address Details of Duties Delegated Powers Basis of Remuneration

Commencement Date Termination Date

Term of Contract Finance
Options Name of Financier

Copy of Agreement on File Date of Advice from Financier

Workers Comp No Date of Withdrawal of Financier

Contractor Name and Address Details of Duties Delegated Powers Basis of Remuneration

Commencement Date Termination Date

Term of Contract Finance
Options Name of Financier

Copy of Agreement on File Date of Advice from Financier

Workers Comp No Date of Withdrawal of Financier

Contractor Name and Address Details of Duties Delegated Powers Basis of Remuneration

Commencement Date Termination Date

Term of Contract Finance
Options Name of Financier

Copy of Agreement on File Date of Advice from Financier

Workers Comp No Date of Withdrawal of Financier

1 25/08/25

Units Plan No. 3440

Link Strata Management

PO Box 154

CURTIN   ACT  2605

Management of Unit Plan Monthly In Arrears

01/02/24

2 Year

Y

All Seasons Horticulture Monthly

01/01/14

Monthly

POOLWERX

10 Liardet Street

Weston ACT 2611

Weekly Oct-March, Fortnightly
April-Sept

in arrears

01/01/15

ongoing





notice to the holder of this notice. It is issued as a matter of information only and does not confer any rights on the holder. 
This certificate does not amend, extend, replace, negate or override the benefits, terms, conditions and exclusions as 
described in the Schedule documents together with the Product Disclosure Statement and insurance policy wording.

Page 2 of 2



EXECUTIVE COMMITTEE MEETING MINUTES 

UNITS PLAN NO. 3440 – CANBERRA LAKES ESTATE 

11 JOY CUMMINGS PLACE, BELCONNEN ACT 2617 

 

DATE:   Wednesday 19 October 2022 

TIME:   5:30pm 

VENUE:  Unit 33 and Zoom 

 

Meeting Formalities 

Present:  Mr B Neame, Mr D Roberts, Ms J Cooke, Mr T Martin,  

Mr P Melville 

 

Apologies:  Mr T Creevey 

 

In Attendance:  Ms C Mugridge representing Link Strata Management 

 

1. Minutes of Previous Meeting 

It was resolved that the minutes of meeting held on 21 July 2022 be accepted as read. 

 

2. Financial Review 

Administration Fund - accepted 

Sinking Fund - accepted 

Arrears – it was confirmed that the reminder notice went out and the strata manager will 

continue to monitor the arrears. 

 

3. Matters arising 

 

Owner Maintenance obligations 

• Correspondence drafted regarding the maintenance obligation of owners surrounding 

external painting, gardens and insurance. Matter on hold with view to circulate to the AGM. 

 

Pool Fencing 

• Strata Manager followed up with contractors and due to supply issues will not be installed 

for another six to eight weeks. 

Pool Chlorinator 

• Completed in December 2021. 

 

Unit 54 Extension Concerns & Government Compliance 

• Unit 54 ACT Government Notice of Decision 

Potential Change to Unit Entitlements due to alterations 

Should this development have any effect on the unit entitlements of the Units Plan, it is the 

responsibility of the owners’ corporation to ensure that form 2 is revised. An application to vary 

the unit entitlement must be lodged with Environment, Planning and Sustainable Development 

Directorate for approval and then lodged with the Access Canberra (Land Titles and Rental 

Bonds) against the Units Plan for it to take effect. A valuer determines if the alteration will 

change the unit entitlement for unit 54 compared to the other units. 



Correspondence was sent to the owners, and they agreed that as per the general meeting, 

they accept all financial responsibility relating to the extension of the garage. The owners have 

advised that this is still very much a work in progress. 

Cladding 

The strata manager obtained a quote for the committee for a report to be obtained to 

determine if the cladding on the townhouses was combustible. 

The quote for the report was sent to the committee and it was agreed due to costings, not to 

proceed on a complex wide report, however, should owners wish to obtain their owner 

independent report they are able to do so. 

 

4. Quotes received 

No quotes received 

 

5. Tasks  

• Insurance proposal for the complex – Managing Agent to renew the insurance as per the 

proposal and a discussion to be had at the AGM, with respect to the increased costs for 

insurance. 

• Report on Street lights – the below meeting information (refer Notes from meeting with Tim 

Creevey and Barry Neame and Ben from Maritex) was discussed and agreed not to modify 

the lights, but when replacing the bulbs to use a softer light bulb. 

• Confirmation of policy on blockage in Units sewage pipes – this was discussed, and it was 

confirmed that if plumbing work relates to the pipe that services a unit then the cost is the 

responsibility of the owner. Common sewage pipes (servicing more than one unit) are the 

responsibility of the Owners Corporation. 

• Access to gas metres for maintenance – Information has been received from ActewAGL, with 

respect to access to the gas metres in the complex, and the Strata Manager to pass on the 

policy document to owners and the document will be added to the CLE website. 

 

6. Out of session approvals – financial and non-financial 

Work Orders Issued 

The following out of session approvals were confirmed at the meeting: 

• Backflow prevention repairs 

• Unit 22 sewage blockage - which is owners’ responsibility  

 

Applications 

The following out of session approvals were confirmed at the meeting: 

• Unit 43 – Pet Application Cat – Approved 17/08/2022 

• Unit 44 – Pergola – waiting on more information from owner 

• Unit 42 – Floorboard and security doors – Approved 05/09/2022 

• Unit 22 – Solar Panels – Approved 19/10/22 

 

7. Garden update – The gardening update was discussed and the strata manager to contact All 

Season to obtain an updated quote and a breakdown of the current scope of works for some 

work that is included in this financial year’s budget. 

 

8. Other business – Jennifer is going to number the lights in the complex for ease of replacement 

by the electrician. There are currently three lights that need to be replaced that are not working 



and the EC requested that Link wait to have at least three light bulbs having to be replaced 

before calling electrician to save on the call out fee for one off replacement. 

 

9. Next meeting – February 2023  



Zoom meeting to discuss Street lighting in the complex. 

Notes from meeting with Ben from Maritex – 9 August 2022 

Attending via video link: Barry Neame & Tim Creevey 

• Maritex advised that street lights in the complex are positioned to provide both safety and 

security – blocking out lights could impact on public liability insurance. 

• Could apply vinyl strip to the top of the light 

• Could put a shroud on one side, manufactured to suit – but could provide shadow and 

impact on safety and security. Cost was not discussed. 

• Recommendation from Maritex - leave it the way it is due to insurance, safety, EC liability 

• New retro fit light that points down, approx. $800 ea, x 46 units = $36,000.00 (which is not in 

the current budget nor in the Sinking Fund budget at present)  

Barry & Tim discussion post online meeting: 

• Recommend leaving the street light lamp shades the way they are due to safety and security 

issues and potential CLE public liability concerns, if the lights were diminished or modified in 

any way. 

 



 
 
 

Units Plan No. 3440 

  

MINUTES OF  

ANNUAL GENERAL MEETING 
Units Plan No. 3440 
 

DATE & TIME Thursday 23 March 2023 at 5:30 PM 

LOCATION Zoom Meeting  
https://us02web.zoom.us/j/84781532115?pwd=VHhrVnJsUlE3VEl4NVVKTGVU

UEM0dz09 
  

ATTENDANCE 
 
Present  

Ms M Vitali, Mr R & Mrs B Ryan, Ms J Cooke, Mr A Trumble & Dr K Lees, Mr M & Mrs L Turner, Mr 
P & Mrs E McCann, Mr J & Mrs V Steep, Mrs M & Mr T Kenna, Mr H Daw & Ms M Blanco, Mr A & 
Mrs S Kennedy, Mr B & Ms P Neame, Mr K Glossop & Ms C Robertson, Ms C Robertson, Mr S 

Lederer & Ms H Sims, Mr P & Mrs J Kelly, Ms M Sofo, Ms K Kennedy, Mr D Popescu & Ms A 
Balassopulo, Mr D Roberts, Mr T & Mrs B Martin, Mr M & Mrs E Roberts. 
 
 

In Attendance  

Ms C Mugridge representing Link Strata Management.  

Proxies  

Mr T & Ms C Creevey.  
 

 
Chairperson 

Barry Neame was elected Chairperson.  
 

 

QUORUM 
A quorum was not present however, the meeting proceeded on a Reduced Quorum basis 
per Section 3.9 of the Unit Titles (Management) Act 2011. 

Secretarial Note: Owners are advised that under the Unit Titles (Management) Act 2011 (S.3.9) 

Reduced Quorum Decisions take effect 28 days after the date of this meeting.  A reduced 

quorum decision is only disallowed if within 28 days after the decision was made, the Owners 

Corporation is given a petition requiring that the decision be disallowed signed by a majority 

of people entitled to vote. 

 
 

 

1. 

 

PREVIOUS GENERAL MEETING MINUTES 

 

  
It was resolved that the minutes of the previous Annual General Meeting dated 24 March 

2022 be accepted as presented. 
  MOTION CARRIED 

 T Martin moved the motion 
 M Sofo 2nd the motion  

 

 



 

Units Plan No. 3440 

 

2. 

 

FINANCIAL STATEMENTS 

 

  
It was resolved that the financial statements for the period 1 February 2022  to 31 January 
2023  be accepted as presented. 

  MOTION CARRIED 

 H Daw moved the motion 
 P McCann 2nd the motion  

 

3. 

 

PROPOSED ADMINISTRATIVE FUND BUDGET 

 

  
It was resolved that the proposed Administrative Fund expenditure budget of 
$136,619.00  excluding GST and levy contributions of $133,619.00  excluding GST be 
adopted, with levies to be determined in accordance with the unit entitlements, and 
that they be payable in equal quarterly instalments being 1 May 2023, 1 July 2023, 

1 October 2023  and 1 January 2024. 
 MOTION CARRIED 

 H Daw moved the motion 
 P McCann 2nd the motion    

 

4. 

 

PROPOSED  SINKING FUND BUDGET 

 

  
It was resolved that the proposed Sinking Fund expenditure budget of $15,437.00 
excluding GST and levy contributions of $78,243.00 excluding GST be adopted, with 

levies to be determined in accordance with the unit entitlements, and that they be 
payable in equal quarterly instalments being 1 May 2023, 1 July 2023 , 1 October 2023 , 
and 1 January 2024. 

Levies to be due as follows: 

Period of Levy Levy Due Date 

01/02/23 to 30/04/23 1 May 2023 

01/05/23 to 31/07/23 1 July 2023 

01/08/23 to 31/10/23 1 October 2023 

01/11/23 to 31/01/24 1 January 2024 
 

 MOTION CARRIED 

 P McCann moved the motion 
 J Cooke 2nd the motion  

 

 

5. 

 

PROPOSED STRATA MANAGEMENT AGREEMENT 

 

  
It was resolved that the Owners Corporation enter into an agreement with Link 
Corporate Services Pty Ltd trading as Link Strata Management for two (2) years and the 

fees be in accordance with the Strata Management Agreement. 
  MOTION CARRIED 

 P McCann moved the motion 
 H Daw 2nd the motion  

 

 

 



 

Units Plan No. 3440 

 

6. 

 

RULES OF THE OWNERS CORPORATION 

 

  
It was resolved by Special Resolution that the Owners Corporation agrees to add the 
below rule to the Registered Rules as rule no. 2.13 and register with the Land Titles 
Office, applying the Common Seal to documents as required. 

 

2.13           Conduits 
While the Unit Titles Management Act prevents Owners Corporations from 
unreasonably restraining permission for the installation of solar panels (and other 
similar sustainability infrastructure) there is an expectation that these will be 
installed in the most aesthetically sensitive way possible to maintain the integrity 
of the complex.  For example, where conduit is needed to be run along 

external walls this should be undertaken with the installation of box channelling 
in the same colour as the building wall rather than plastic conduit/s running 
down the walls of units from the rooftop to ground level. 
This situation is also relevant to any conduits that are installed on the external 
walls of units. This rule is not intended to impact the installation of the actual 
solar panels that may be observable from the streetscape and require a pitch 

to work at optimal levels. 
  MOTION CARRIED AS A SPECIAL RESOLUTION 

 T Martin moved the motion 
 K Kennedy 2nd the motion  

 

7. 

 

ELECTION OF EXECUTIVE COMMITTEE 

 

  
It was resolved tThat the Owners Corporation agree to appoint the following Owners to 
form the Executive Committee until the next Annual General Meeting. 

   Tim Creevey, Barry Neame, Peter Melville, Peter McCann, Tom Martin,  

Jennifer Cooke. 
MOTION CARRIED 

 T Martin moved the motion 
 H Daw 2nd the motion  

 
GENERAL BUSINESS  

PLUMBING ISSUES 

It was discussed that the plumbing in the complex is becoming old and the valves need to 
be replaced in the hot water systems and it is requested that owners change the valves to 
prevent the units leaking and causing damage and insuance claims. As the plumbing inside 
the unit is owners responibilty to maintain if the unit put in an insurance claim the excess may 
be passed on to the owner. 

  



 

Units Plan No. 3440 

 
SKYLIGHTS  

Skylights were also mentioned that the seals need to be checked as they are also becoming 

old and deteriorating. 
 
The owners present thanked the out going exclusive committee for the hard work they have 
done over the last 12 months. 
 
There being no further business the chairperson declared the meeting closed. 

 
Meeting closed at 6:20 PM 
  



 

Units Plan No. 3440 

Unit Titles (Management) Act 2011  
NOTICE OF REDUCED QUORUM DECISIONS  

 
Part A Details of reduced quorum decisions  

 
A1 The Owners Units Plan No:  3440 
 
A2 Annual General / General meeting  

Date (or dates) of general meeting at which the reduced quorum decision or decisions were 
made on:- Thursday 23 March 2023 
 
Tick applicable box, or both boxes if applicable:  

  Regularly convened - The Annual General / General meeting was regularly convened (not 

following any adjournment under Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 
3.9 (6) (a)}.  
 

❏ Convened after Adjournment - The Annual General / General meeting was convened 

following an adjournment or adjournments Unit Titles (Management) Act 2011 {Section 3.9 (3) 
or Section 3.9 (6) (a)}. 

 
A3 Reduced Quorum Decisions  
[If there is insufficient space here, tick   and attach details to the notice]  

Date of decision     Full text of reduced quorum decision  

 
Thursday 23 March 2023  See Attached Minutes 

 
A4 Owners Corporation Declaration  
The information in this notice has been recorded on the following date from details shown in 
the records of the Owners Corporation. 

 
Date 31 March 2023  

 

Signed: Charnee Mugridge 

 

Designation: Charnee Mugridge for Units Plan No 3440 
 
 
 

 
 
 
 
 
 



CANBERRA LAKE ESTATE (CLE) ANNUAL GENERAL MEETING 
  

Chair’s 2023 AGM Report  
  
Can I welcome all our new owners to the CLE complex and to the AGM. I would like to thank the 
Executive Committee (EC) for their involvement this year - Secretary Tim Greevey, Treasurer, 
Dale Roberts and other members, Jennifer Cooke, Tom Martin and Peter Melville. 
 
I want to note that Peter had responsibility for the pool, Tom had responsibility for general 
complex maintenance and Jennifer the garden and lighting in the complex.  
 
The general philosophy and approach of the EC in the past year as been its focus and intent to 
uphold the integrity of the complex by applying a considered and consistent approach to all 
matters. 
 
I would like to acknowledge Charnee Mugridge, our Strata Title Manager at Link Services for her 
assistance throughout the year. 
 
Some areas of considerable attention from the EC during the year were: 
 
Finance 
 The EC maintained adherence to the Admin budget where possible, notwithstanding some 
considerable challenges.  
 
Insurance 
Residents of CLE may have observed that our insurance premium has increased by more than 
100% over the past few years.  It is anticipated that there will be continued increases in CLE 
insurance. While the EC always seeks to reduce costs and maximise value through competitive 
quoting, it has become evident that because of our prior claim’s history, not many insurance 
companies are willing to insure the complex.   
  
One of the most common insurance claims relates to the damage caused by leaking roofs during 
a storm.  This damage is often exacerbated by the roofing seals in garages starting to perish 
subsequently failing.  Maintenance of such seals is an obligation that falls to owners.  If these 
seals were suitably maintained by owners, it may lower our premiums and, with reduced 
claims, generate more interest from other potential insurance companies. 
 
Tom Martin will talk to this issue in general business. 
 
Garden Maintenance and Renewals 
During the year several garden areas of the complex were renewed, consistent with maintaining 
the overall appearance. 
The executive committee maintained the approach of previous years to activate a staged 
approach to renewal and mulching of the complex, which ensures that there is no major 
expenditure as a one off. 
 
The rainy season we have had has challenged All Seasons, who have carriage of maintaining and 
renewing the complex, with prolific growth of hedges and the general planting, however they 
have delivered consistent with the overall plan.  
 

House Rules 
With the influx of several new owners over the last year, it is timely to remind all residents of 
the CLE's House Rules.  





Meeting Minutes of CLE EC Meeting – 26 March 24 

Meeting opened at 5:35 PM 

Present: Barry Neame, Haydn Daw, Tim Creevey, Jennifer Cooke, Peter McCann, Dale Roberts. 

Apologies: Peter Melville. 

Committee Nominations (following AGM) 

Barry Neame – President 

Haydn Daw – Treasurer 

Pete McCann - Assistant Treasurer 

Tim Creevey – Secretary 

Jennifer Cooke – Garden Sub-Committee officer 

Peter Melville – pool maintenance officer 

- All nominations accepted as stated. 

Minutes from 23 Jan and 7 Feb: Accepted as read. 

Actions from AGM 

1. Insurance cost (overall increase and Link commission). EC members spoke to Anthony 
at Link on this commission issue. Outcome of this discussion was that Anthony has 
proposed an alternate solution that pins Link commission to CPI increases vice 
Insurance percentage Increases. Action: Barry to go back to Anthony with a further 
proposal. 

2. Individual (self) insurance. The Committee discussed the option of individual units 
getting their own insurance. It was presented that there are a number of issues with this 
proposal, including requiring yearly 100% owner agreement. Action: Not recommended 
to go forward. 

3. Procedure surrounding the Body Corporate payment of Building repair cost for 
insurance events below the $10,000 insurance excess. Action: Haydn & Peter Mc to 
draft a one page proposal on the way forward and circulate among the EC members. 

4. CHU tips on containing Insurance Premiums. Action: Request that Link contact CHU to 
seek any tips on reducing premiums. 

5. EC to circulate guidance on the boundary of responsibilities for units. Action: Dale to 
update guidance to owners and circulate to EC for discussion.  

Gardening  

Action: Jennifer to contact Luke & arrange an on site meeting with Jennifer, Haydn, Luke & 
Andrew to discuss:  

a) southern boundary enhancement,  

b) review of maintenance schedule to ensure meets needs for current level of garden 
maturity 

c) mulching of common area southern units 



Action: Barry to ask Link to write to owners of units 49 to 67 (southern border units) to seek 
their thoughts for southern boundary enhancement - Link can liaise with Jennifer or Haydn 
re letter. 

Unit Complex Painting 

The EC discussed the fact that we need to start to think about getting quotes for the painting 
task. Action: Dale will explore costs, quotes for painting of the units later in this year, 

Work orders: 

Pool maintenance work order both approved. 

Next meeting: Tues 18 June 5.30pm at Barry’s. 

 

 



Canberra Lakes Estate Executive Committee Meeting Minutes –  

5 April 2023 at 5.30pm 
 

In attendance  

Barry Neame  

Tim Creevey  

Haydn Daw 

Tom Martin  

Jennifer Cooke  

Peter Melville 

Peter McCann 

 

 

1. Election of new committee positions 

a. Barry Neame - Chair 

b. Tim Creevey – Sec 

c. Haydn Daw – Tres 

d. Tom Martin - General Maintenance rep  

e. Jennifer Cooke – Gardening sub-committee rep 

f. Peter Melville ― Pool Manager 

g. Peter McCann ―Ad-hoc ― as allocated 

h.  

2. Approve minutes of AGM- changes required to Minutes: 

a. Para 5 of minutes needs amending. While owners agreed, in principle, to the re-

engagement of Link, owners asked that the incoming EC examine whether the 

agreement could be limited to 12 months together with the prospect of future re-

engagements.  

b. Replacement of flexible plumbing hoses that are older than 8 years; appropriate 

words to go onto CLE Website. Action: Tom to construct narrative for review by EC 

team. 

c. Haydn Daw and Peter McCann to be added to the list for new EC members 

d. Chair report to be inserted into the Minutes 

 

3. Link Agreement for next 2 years:  

a. Increase in Link fees – reasonable given cost increases and inflation. 

b. EC Resolved to proceed with Link 2 year agreement but EC wish to apply a MoU to 

govern standard levels of service. Action: Pete to develop initial Draft by Wednesday 

12 April and circulate within the committee for comment. 

 



 

4. Finance: 

a. Updated insurance valuation – agreed to accept increase in premium due to 

increased valuation of complex. 

 

5. House numbering issues (units difficult to locate /identify) – EC to continue to monitor for 

wider problems 

 

6. Junk mail within estate – discussed. Recommend residents place a “No Junk Mail” sticker on 

letter box. 

 

7. Gardening: 

a. Mulching of central corridor and Western units. AGREED to proceed 

b. Re-engage on quote for central branch garden – Action: Barry 

c. Chair to email Charnee with details of Inspection required on watering system near 

pool (potential leak) (Post meeting note – Action complete) 

d. Water deduction meter resolution – Action: Chair to contact Link to seek an updated 

quote from Watertight to fix the Deduction meter issue. 

 

8. Approval for shed at unit 6. APPROVED, Action: Link to notify applicant. 

 

9. Parking: 

a. Vehicles in Visitor parking – Resident vehicles in Visitor parking –  It was discussed 

that in the past residents parking in visitor car parks has become problematic 

especially where it has been an ongoing and long term arrangement. At this point in 

time, there are no known issues or concerns to the residents so it was agreed to re-

consider the enforcement of house rules in the future if we receive a 

complaint/concern.   

b.  

c. Trailer parked on road on Southern Boundary; has been previous advised not to do 

this; RESOLVED for Link to contact owner and advise of breach of house rules 

regarding trailer outside Unit 64 . ACTION: Link to write to owner of Unit 64. 

 

10. Access CBR free Mulch: 

a. Working Bee weekend 15 Apr to distribute to Eastern street trees on main road with 

Kangara Waters 

b. Post working bee open up to CLE residents for use. 

 

11. Community batteries: 

a. Action: Haydn to investigate community battery concept and report back to EC 

 

12. EV Charging stations on side of garages: EC are not concerned with the installation of 

external power points on non-common property walls provided they’re installed 

aesthetically (ie. no meandering conduits). 

 

13. Street lighting: 

a. 4 currently out (Refer Jennifer) but sufficient lighting at present. No action 

 



14. Next meeting: 

a. Wed 28 June @ Unit 26 (Haydn Daw domain) @ 1730 



Canberra Lakes Estate Executive Committee Meeting Minutes –   
28 June 2023 at 5.30pm, Unit 26   

  
1. In attendance   

Barry Neame, Haydn Daw, Tom Martin, Jennifer Cooke, Peter Melville, Peter McCann  
Apologies  
Tim Creevey, Charnee Mugridge (Link Strata)  

2. Previous Minutes  
Previous minutes accepted other than the reference to 24-month extension to Link’s 

Management Agreement.  This should be a reference to 12 months   Motion carried 

  
3. Action Items  

• Tom to construct narrative for review by EC team. Status: In progress  
• Peter McCann to develop material for insertion into Link agreement and circulate to the EC 

for comment. Status: In progress  
• Barry to re-engage on quote for central branch garden. Status: Complete  
• Barry to contact Link to seek an updated quote from Watertight to fix the Deduction meter 

issue. Status: In progress, work to commence shortly  
• Link to notify Unit 6 that garden shed application has been approved.  Status: Unknown 

(Link to advise)  
• Link to contact owner and advise of breach of house rules regarding trailer outside Unit 64. 

Status: Unknown (Link to advise) noting that trailer has been removed.  
• Haydn to investigate community battery concept and report back to EC. Status: Ongoing  

 
4. New business  

• Some owners have complained about a dog barking at Unit 52. Link made contact via 
property manager and tenant responded. 
Tenant’s response noted. The meeting requested that further written complaints be 
obtained and provided to the EC chair, for EC consideration. 
 Action item: Further written complaints to be obtained to help inform future action.  
 

• Sinking fund: The EC discussed the adequacy of sinking fund and painting of the complex, 
along with other complex maintenance in light inflationary effects across the building 
industry.  
Action item: Haydn to identify uplift factor applied to sinking fund estimates and circulate to 
EC members. For discussion at next EC meeting.  
 

5. Financial Statements  
The financial statements presented were noted.   

Action item: Haydn to instruct Link to relocate an entry in the Income and Expenditure 
Statement (Gardening ~$6900) to the Sinking Fund (General Maintenance)  

 

6. Out of session approvals  
Out of session approvals noted  

  
7. Next Executive Committee Meeting Date  

• Formal EC Meeting - 19 September @ Unit 16 (Peter McCann) @ 1730  
• Informal gathering – 9 August @Unit 33 (Barry Neame) @ 1730  

  

 
 



EXECUTIVE COMMITTEE MEETING MINUTES 
UNITS PLAN NO. 3440 

CANBERRA LAKE ESTATE  
11 Joy Cummings Place, BELCONNEN ACT 2617  

 
DATE: Tuesday, 19 September 2023  
TIME: 5:30PM  
LOCATION: Unit 26 
 

Opening: The Chair opened the meeting at 5:35 PM 

Attendance: In attendance was Barry Neame (Chair), Haydn Daw, Tim Creevey, Jennifer Cooke, Peter 

McCann (Zoom), Anthony Johnston and Lily Klose from Link Strata (Zoom). Apologies were received 

from Peter Melville and Tom Martin. 

Declarations: The Chair reminded the Executive Committee (EC) to declare any conflict of interest at 
the beginning of each agenda item/s.  

Previous Minutes: The previous minutes from 28 June 23 were accepted as Read. 

Actions arising: 

• Tom Martin to construct narrative on the life expectancy of the flexible plumbing hoses for 
review by EC team. Barry Neame indicated that he would undertake some online research 
regarding the hoses and circulate a draft narrative to the EC. Status: In progress.  

• Peter McCann to develop material for insertion into Link agreement and circulate to the EC for 
comment. Status: Complete  

• Barry to re-engage on quote for central branch garden. Status: Complete  

• Barry to contact Link to seek an updated quote from Watertight to fix the Deduction meter 
issue. Status: In progress, work to commence shortly. (Secretary’s note: due to commence 27-
28 Sep 23.) 

• Link to notify Unit 6 that garden shed application has been approved. Status: Complete  

• Link to contact owner and advise of breach of house rules regarding trailer outside Unit 64. 
Status: Complete  

• Haydn to investigate community battery concept and report back to EC. Status: Ongoing  

• Dog barking at Unit 52. Further written complaints to be obtained to help inform future action. 
Status: Ongoing monitoring  

• Haydn to identify uplift factor applied to sinking fund estimates and circulate to EC members. 
Status: In progress Complete (see further below).  

 
Financial Review:  

 

Motion: That the financial statements be accepted as presented. Motion accepted 

Action item: EC to consider a 5% inflationary uplift in the context of the 2024/25 Sinking Fund 

Budget. 

Action item: Haydn to instruct Link to reverse some journal entries so that the financial statements 

align with the budget approved by owners at the last AGM.  

Action item: Link to obtain 3 quotes for insurance of the complex. 



New Business 

Unit Complex painting: The EC noted that the complex is due for repainting in 2025/26 and that 

consideration of different options will need to be made well-beforehand. 

 

Complex insurance: See above  

General Business 

Gardening: 

Action item: Consideration of a quote from AllSeasons ($4,800) to mulch the southern nature strip of 

townhouses deferred to the 2024/25 Budgetary process. 

Action item: Barry and Jennifer to seek quotes from AllSeasons to cultivate, mulch and plant out the 

southern boundary. Tim to explore whether the ACT Government might be prepared to supply the 

mulch as per a previous arrangement. 

Streetlights: Jennifer is recording street light outages and tracking replacement globes with a view to 

how long they are lasting. 

Kids playing in the streets. Tim outlined a recent issue where kids playing in the street accidently 

broke a side mirror of a car. No further action required.  

Approved Pets database: Action: Link to check to see if there is an established database.  

(Secretary’s note: Lily has forwarded the database to the EC but it is only from 2021 and is very 

limited.) 

Action item: Link to advise the residents of Unit 42 that compliance with the House Rules in relation 

to the keeping of pets must be strictly adhered to. In particular, allowing cats to freely roam the 

complex without restraint or control is not permitted. Further action will be taken as necessary.  

Action item: Link to seek a pet application from the residents of Unit 39 and that they be provided 

with a copy of the House Rules. 

Next meeting  

The next meeting was planned for Tuesday 12 Dec @ 1730 

Barry closed the meeting at 6:30 PM 



 

 
EXECUTIVE COMMITTEE MEETING MINUTES 

UNITS PLAN NO. 3440 
CANBERRA LAKE ESTATE 

11 Joy Cummings Place, BELCONNEN ACT 2617 
 
 
DATE: Thursday, 14 December 2023 
TIME: 5:30PM 
LOCATION: 33/11 Joy Cummings Place Belconnen 
 
The Chair welcomed everyone and reminded the Executive Committee that members are to declare 
any conflict of interest at the beginning of each agenda item/s.  
 
Meeting Formalities:  
Attendance: Barry Neame, Haydn Daw, Tim Creevey, Peter McCann, Peter Melville, Jennifer Cooke. 
Apologies: Tom Martin  
 
AGENDA: 
 
Previous Minutes  

• EC Meeting held 19 September 2023. Minutes accepted as read. 
 
 
Action Items from Meeting 

• Tom Martin to construct narrative on the life expectancy of the flexible plumbing hoses for review 
by EC team. Barry Neame indicated that he would undertake some online research regarding the 
hoses and circulate a draft narrative to the EC. Status: In progress - no change. 

• Barry to contact Link to seek an updated quote from Watertight to fix the deduction meter issue. 
Status: Works complete. 

• Haydn to investigate community battery concept and report back to EC. Status: Ongoing - no 
change. Will be continually ongoing and removed from the future action items list. 

• Dog barking. Further written complaints to be obtained to help inform future action. Status: 
Ongoing monitoring remove and removed from the future action items list. 

• EC to consider 5% inflationary uplift in context of budget. Status: Action item to remain for next 
meeting. 

• Haydn to instruct Link to reverse some journal entries. Status: Complete. 

• Link to obtain 3 quotes for insurance. Status: Complete. 

• Consideration of quote from Allseasons to mulch southern boundary deferred to 2024/25 budget. 
Status: Holdover to budget for next financial year. 

o ACTION: Barry and Jennifer to seek quotes for Southern boundary. Tim to explore with ACT 
Government as per above. 

• Link to develop pet database. Action complete. ACTION: Tim to audit and amend the pet register 
for any omitted pets. 

• Link to advise residents that compliance with registered rules must be strictly adhered to (in 
relation to a pet wandering the estate unattended). Status: Complete, ongoing monitoring. 

• Link to seek pet application from residents of unit 39. Status: Received & closed. 

 



 

Financial Review 

• Financial Reports accepted as presented. 

• Administration Fund: Discussion around current budget and major expense item – insurance. 

• Sinking Fund: Discussion around budget overspend due to additional work with water reduction 
meter. Additional discussion around whether the inflationary figures in the current budget will 
meet the real world current economic environment. 

• Balance report: One unit on payment plan. One unit up to $2K in arears – was an error with email 
details and address. Link working with owners to set up payment plan. If nothing heard by Monday 
18 December 2023, Link approved to move forward with the next phase of debit recovery. 
Secretary’s note: As at 18 December 2023, the relevant unit has paid all overdue fees and is up to 
date. 

• Out of session approvals – Treasurer provided an update: 
o All Seasons invoices. 
o Water tank clean – no approval provided yet, awaiting quote. 
o Tree (wood bora) assessment – quote still pending. 

• Arrears 
o As per Balance report. 

 
New Business 

• Selection of financial auditing firm EC: The EC sought advice from Link about the normal process. 
Alpine Auditing is Link’s preferred company; Link has already ‘warned out’ Alpine and they have 
blocked out some time in their calendar. Estimated cost of $1,500. EC endorses securing Alpine’s 
services for the activity based on the confirmed cost of $1,500. 

• Discussion of opening additional term deposits: BoQ was identified as having the best rate. EC 
feels a ‘set and forget’ is OK as the committee is not due to draw on the funds until 2025 at the 
earliest. Accordingly, the EC decided that the BoQ is best value for money, and to lock it in for 12 
months. ACTION: Link was requested to identify what we can do with existing deposit to link with 
larger amount for a better Return on Investment. ACTION: Link to also investigate what better 
rates can be achieved for an amount of $500K+. 

• Setting precedents for when insurable events fall below the relevant excess. The EC agrees that 
where the repairs for an insurable event fall below the insurance excess, the EC will cover the cost 
rather than processing a claim and risk incurring increased premiums on future policies. 

• Maintenance Plan Report and action items. ACTION: EC members will arrange a time and schedule 
to complete the tasks on the report; to be completed out of session. 

 
Out of session approvals – non-financial 

• Pets – Link holding updated copy of Pet Register, many retrospective approvals since Pet Audit 
was completed in October 2023, refer to previous action. 

• Alterations 
o Unit 23 - Solar panels, hot water system replacement, garden upgrades. Endorsed. 
o Unit 6 – Backyard shade structures ACTION: EC to re-circulate the design plans for shade 

structure. ACTION: Full EC must be involved in future decisions on structural improvement 
and for Pet applications. Secretary’s note: Design for Unit 6 modifications re-circulated. 

o Unit 56 – recent alteration request for garage windows. Endorsed. 
 
 
 
 
 
 
 
 



 

General Business 

• Discussion on insurance issues for water damage to units in the complex. Following discussion, 
the following courses of action were endorsed by the Committee: 

o 1. EC to Pay for Insurance Inspection report (for the unit in question) on the proviso that 
the EC can use the report to flag roof design issues to CLE residents. ACTION: Link to 
retract the $330 roof inspection invoice billed to a unit and arrange payment from the 
administrative fund. 

o Update the Registered Rules to reflect that: 
▪ a) our insurance does not cover building defects, and 
▪ b) if an owner contacts Link to seek roof leak insurance assessment, owners may 

be liable for the cost of the Inspection report. ACTION: Link to develop draft for 
EC protocol for endorsement. 

• Landscaping at a unit (which may impact neighbouring properties or underground utility access) 
was observed as not approved through EC. ACTION: Link to draft correspondence to Owners 
should future problems emerge than owners will have liability for damages (concrete over pipes, 
planter boxes against fence). Send back to EC for clearance. Consider placing words in the 
Registered Rules to highlight the issue of construction over underground utilities. 

• Pets not contained within their unit. The owner has been observed making efforts to restrain pet. 
EC to monitor situation. 

• Discussion of bins left on curbside. The message has not been heeded by tenants. ACTION: Link to 
contact applicable owners to highlight the issue. 

• Grant application for developing southern boundary (e.g. "Nature in the City" ACT government 
grant) ACTION: Haydn to investigate grant options including whether the grant can cover 
landscaping costs. Tim to investigate free mulch options. 

• State of private gardens in the complex. ACTION: Link to send draft letter on owners maintaining 
garden. 

• Discussion on Insurance Inspection Assessment and Report, develop policy position: Discussed 
above. 

• Stone wall cladding repair responsibility. Responsibility lies with owners as we are now outside 
the warranty period. 

• To note: 
o Christmas gathering: Many people did not receive email notice. ACTION: For future years, 

recommend distributing flyers at least 2 weeks in advance. 
o Tree assessment: covered above. 
o Streetlight report: none out at present. 
o Dog barking complaint – ACTION: Link to send draft of 2nd reminder and check in with 

previous respondent on any changes. 
o Park Runners parking on the grass. ACTION: 

▪ 1. Haydn to talk to PR organisers and request that they advise runners not to park 
on the grass. 

▪ 2. Tim to approach ACT government to get signs for no parking on the verge along 
Joy Cummings Place main road. 

o Speeding in complex: ACTION: Link to refer line markers to Haydn for discussion on 10 
KM/h speed markings on road. 

 
Next EC Meeting 

• Discuss proposed date for pre-AGM EC Meeting Thursday, 8 February 24. 

• AGM: 14 days’ notice is required; 21 days is preferred. AGM date to be determined at the next 
meeting. 



 

MINUTES OF 
EXECUTIVE COMMITTEE MEETING 

UNITS PLAN NO. 3440 
CANBERRA LAKE ESTATE 

11 Joy Cummings Place, BELCONNEN ACT 2617 
 
 
DATE: Tuesday, 23 January 2024 
TIME: 5:30PM 
LOCATION: 33/11 Joy Cummings Place Belconnen 
 
*Executive Committee members are reminded to declare any conflict of interest at the beginning of 
each agenda item/s. Any additional agenda items are requested in writing 48 hours prior to the 
meeting. 
 
AGENDA: 
 
Record of attendance: All EC members in attendance. 
 
Review of Previous Minutes: Minutes reviewed and approved. 
 
Review of Outstanding Action Items: Deferred until next regular meeting. 
 
Item 1: 2023-24 Budget discussion. Haydn Daw presented the following budget items: 

• Admin Fund: The ADMIN fund for this year was $133,619, of which $47,485 was budgeted for 
insurance. The Actual insurance bill was $61,815, nearly $15,000 more than our budget. 
We have also been informed to expect a 25% increase for insurance premiums next FY, which 
equates to $77,268. For 2024-25 Budget the EC should be seeking to: 

o recoup the $15,000 overspend as our balance is very low. 
o include $77,268 for insurance premium.  
o apply a 5% inflationary uplift to the remaining admin budget items (i.e. ($133,619 - 

$47,485) x 1.05) = $90,440.70 
o total proposed 2024 Budget is: $90,440 + $77,268 = $167,708 
o this is a $34,089 increase or 25.5% 
o per unit around $2503 pa or $625 per quarter 

Action: The EC Agreed in principle to the updated admin budget and endorsed presenting at 
the next AGM for approval. 

 

• Sinking fund (SF): The architect of SF plan recommends 3-4 % annual increase. If we apply a 
4% increase that will increase scheduled collections for 2024-25 from $80,591 to $83,814. This 
represents a new SF contribution per unit of around $1,250 pa or $312 per quarter.  

• Combined Budget Total: This comes to a combined Total (ADMIN + Sinking) of around $3753 
pa per unit or $938 per qtr. Our Quantity surveyor can apply a 4% increase for our SF plan 
going forward at a rate of $150 p/h to complete (ROM cost ~$300 for the update).  
Action: 1) Link to instruct QS Solutions to update CLE's Sinking Fund report with a 4% 
inflationary uplift.  No inspection of complex required.  The 10-year Sinking Fund report 
becomes a 7-year sinking fund report effective from 2024-25 and will require ratification at 
the AGM. 2) The EC Agreed in principle to the updated Sinking Fund budget and endorsed 
presenting at the next AGM for approval. 



 

o Unit Complex repaint: Action: 1) contact link to see if they have data on who did the 
repaint 10 years ago. 2) Link to get a quote for repaint with the intent to benchmark 
our planned spend against current predicted cost. 

• Term deposits: Action: Proceed with proposal to convert the two amounts into one term 
deposit. Chair (Barry) to advise Link. 

 
Item 2: Policy positions  

• Shared Antenna – responsibility of repair. MOTION (presented by Tom Martin):  
1) Owners Corporation (OC) to cover cost for repair or replacement (whichever is the lesser 
amount) if the fault lies between the Shared Antenna and aerial Splitter, including the 
splitter itself (the definition of ‘shared antenna’ in this context is two or more units being 
serviced from the one TV antenna) 
2) Owner to cover cost of repair or replacement if the fault lies between the aerial splitter 
and the wall outlet.  
3) Owner to bare the initial cost until cause of fault is determined.  
4) Decision is WEF from 23 Jan 24 and will include the current application that brought the 
issue to the EC for a policy decision.  
Vote: Those In favour: Jennifer Cooke, Pete Melville, Tim Creevey, Tom Martin.  
Those Against: Haydn Daw, Pete McCann, Barry Neame. Motion carried.  
Decision Reasoning: The reasoning behind this decision can be equated to the following 
real-world plumbing scenario.  

• Townhouses A and B are immediate neighbouring properties. Both their water pipes require 
repair.  As Townhouse A has dedicated water pipes to their property (not shared) they have 
to pay for the repair themselves. As Townhouse B has shared pipes with another townhouse 
running under their property, the repair is funded by the Owners Corporation up to the 
point where it becomes a single dedicated pipe. The EC has elected to draw a similar 
distinction for ‘shared antennas’. 
ACTION: Link to advise owner of claiming unit of the outcome and note policy decision for 
future repair/replacement claims. 

 
Item 3: Insurance policy position discussion  

• Claims for water damage. The EC accepts the right of the owner to request an insurance 
assessment. Some unknowns remain in relation to this matter. Question for Link: At what 
stage will Insurance company apply excess? (Determining it is an insurable event or 
following estimate of repair? i.e.  can we elect to pay for the repair if it is less than the 
excess, without incurring the excess?).  
ACTION: Lily to investigate outstanding questions on excess and to work a response back to 
the owner with EC input. Response needs to make it clear that the owner will bear 
responsibility if Insurance determines it is not an insurable event. The EC was supportive of 
the proposed way forward. 
Secretary’s post meeting note: Link (Lily) provided the following response on the posed 
questions: Yes, you can elect to withdraw from a claim at any stage. This includes claims 
where the insurer has appointed and assessor and arranged quotes. However, since this 
would incur costs for the insurer, I can imagine if that scenario were to happen multiple 
times in a single policy period, the insurer would use the additional cost/time spent as 
justification in raising your premium further come next renewal. 

 
Item 4: Maintenance Register: ACTION: Lily to re-send register to all EC members. Barry to lead 

discussion on how to allocate tasks. ACTION: EC action required by end of Jan 24. 
 
 



 

Item 5: Alterations application submitted by a unit (heat pump): ACTION: Request link to ask for Plan 
& Elevation of proposed alteration, plus specifications of proposed unit (size, weight, colour etc.). 
The EC will pay particular attention to the sitting of the heat pump (aesthetics) and potential 
structural implications that may impact future insurance claims. 

 
Item 6: CLE Audit approval: ACTION: Previously agreed to proceed with preferred supplier. Link to 

action. 
 
Item 7: Southern Boundary upgrade. ACTION: EC to develop a proposal/plan to go into Grant Approval 

(Haydn Daw lead). Tim Creevey to contact ACT Govt about free Mulch.  
 
Next EC Meeting 

• 7 Feb 24.  
 
Meeting Close at 7.30 pm. 





 

 

3. It was resolved that the financial statements for the period 1 February 2023 to 31 

January 2024 be accepted as presented. Action: Strata manager to commence the 

financial audit process.  

4. The Administrative Fund budget to be presented to owners alongside the AGM Notice 

was agreed upon. This budget includes levy contributions of $168,285 (selected to 

recoup the ~$5,600 deficit from FY23-24), and an estimated expenditure budget of 

$162,634. 

5. It was resolved to present the updated Sinking Fund Forecast Report dated 05-02-

2024 to owners for consideration at the upcoming AGM. Action: Strata manager to 

seek a finalized copy of the report from QS Solutions, and distribute alongside AGM 

Notice.   

6. The Sinking Fund budget to be presented to owners alongside the AGM Notice was 

agreed upon. Levy contributions of $94,267 and an expenditure budget of $31,934 will 

be proposed, as per QS Solution’s recommendations.  

7. It was resolved to approve the application for a dog submitted by unit 56.  

8. It was resolved to issue a work order to Maritex Commercial for the two-yearly 

inspection and testing of the Residual Current Devices. Action: Strata manager to issue 

work order.  

9. It was resolved to schedule the AGM on Tuesday 12-03-2024 at 5:30PM. The meeting 

will be held via Zoom video conferencing software. The meeting noted that the online 

format may be difficult for some owners to manage.  

a. Action: Strata manager to provide draft paperwork to the EC for consideration. 

The notice will include wording suggesting to owners to ‘buddy-up’ with 

neighbours, should they face difficulty attending the meeting via Zoom. 

Executive committee to provide documentation to the strata manager for 

distribution alongside the AGM notice, by 20-02-2024, including the 

Treasurer’s Statement, President’s Address, and Garden Report.  

10. It was resolved to seek independent advice regarding proposed rule 1.4 (10), before 

agreeing to present it for voting at the AGM. Action: Mr B Neame to consult the OCN 

for advice, and suggest changes accordingly. If advice is not received before the AGM 

notice must be distributed, the proposed rule change will be withdrawn from 

consideration and reconsidered for a future General Meeting.  

11. It was resolved to withdraw the proposed rule change 2.13 from consideration at the 

AGM. Action: Strata manager to remove this motion from the draft agenda. Mr H Daw 

to review the proposed wording in the Registered Rule preamble, and suggest changes 

for distribution alongside the AGM Notice.  

12. Mr H Daw filled out the Maintenance Plan Report for 2024 and presented it to the 

meeting. No maintenance items requiring immediate attention were observed. 

Action: EC to provide a copy of the completed plan to the strata manager for filing.  

 

Meeting closed at 6:57PM 

 



 

 

 

Units Plan No. 3440 

Unit Titles (Management) Act 2011 

NOTICE OF REDUCED QUORUM DECISIONS 
 

Part A Details of reduced quorum decisions  

 

A1 The Owners Units Plan No: 3440 

 

A2 Annual General Meeting  

Date (or dates) of general meeting at which the reduced quorum decision or decisions were 

made on:- 12/03/2024 

 

Tick applicable box, or both boxes if applicable:  

☒  Regularly convened - The Annual General Meeting was regularly convened (not following 

any adjournment under Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 3.9 (6) 

(a)}.  

 

☐ Convened after Adjournment - The Annual General Meeting was convened following an 

adjournment or adjournments Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 

3.9 (6) (a)}. 

 

A3 Reduced Quorum Decisions  

[If there is insufficient space here, tick ☒  and attach details to the notice]  

 

Date of decision Full text of reduced quorum decision 

 

12/03/2024 See Attached Minutes 

 

A4 Owners Corporation Declaration  

The information in this notice has been recorded on the following date from details shown in 

the records of the Owners Corporation. 

 

Date: Wednesday 13 March 2024 

 

Signed: Lily Klose 

 

Designation: Lily Klose for Units Plan No 3440 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

Units Plan No. 3440 

  

 

2. 

 

FINANCIAL STATEMENTS 

 

 

  

It was resolved that the financial statements for the period 1 February 2023 to  

31 January 2024 be accepted as presented. 

MOTION CARRIED 

 

 

3. 

 

PROPOSED ADMINISTRATIVE FUND BUDGET 

 

 

  

It was resolved that the proposed Administrative Fund expenditure budget of 

$162,634.00 excluding GST and levy contributions of $168,285.00 excluding GST 

be adopted, with levies to be determined in accordance with the unit entitlements, and 

that they be payable in equal quarterly instalments being 1 May 2024, 1 July 2024,  

1 October 2024  and 1 January 2025. 

MOTION CARRIED 

  

 

4. 

 

PROPOSED  SINKING FUND BUDGET 

 

 

  

It was resolved that the proposed Sinking Fund expenditure budget of $31,934.00 

excluding GST and levy contributions of $94,267.00 excluding GST be adopted, with 

levies to be determined in accordance with the unit entitlements, and that they be 

payable in equal quarterly instalments being 1 May 2024, 1 July 2024, 1 October 2024, 

and 1 January 2025. 

Levies to be due as follows: 

Period of Levy Levy Due Date 

01/02/24 to 30/04/24 1 May 2024 

01/05/24 to 31/07/24 1 July 2024 

01/08/24 to 31/10/24 1 October 2024 

01/11/24 to 31/01/25 1 January 2025 

 

MOTION CARRIED 

  

 

5. 

 

SINKING FUND FORECAST REPORT 

 

 

  

It was resolved that the Owners Corporation adopts the updated Sinking Fund Forecast 

Report dated 8 February 2024. 

MOTION CARRIED 

Secretarial Note: In response to a question raised at the AGM about the calculation of 

the Miscellaneous/Contingency amount in the proposed Sinking Fund Budget, the 

calculation was made on the basis of applying a 5% increase towards the accumulated 

balances across the different asset classes. An alternative method would be to apply a 



 

Units Plan No. 3440 

4% inflationary uplift each year commencing with the most recent year's 

Miscellaneous/Contingency allocation.   

Importantly, irrespective of the method used, both produce the same total amounts over 

the life of the 10-Year Sinking Fund and have no bearing on total Sinking Fund collections.  

The higher amounts in the first two years under the method presented at the AGM are 

clawed back in comparison to the alternative method with smaller yearly amounts in 

the following 8 years. 

Finally, a reminder that questions of this kind need to be raised with Link prior to the AGM 

so that they can be dealt with in an efficient and effective manner either before or 

during AGM. 

 

 

6. 

 

MAINTENANCE OF SHARED ANTENNAE 

 

 

  

The motion that the Owners Corporation agrees to add the below rule to the Registered 

Rules as rule no 2.7 (4) and register with the Land Titles Office, applying the Common 

Seal to documents as required was defeated by Special Resolution.  

 

2.7         Responsibilities 

2.7 (4) The Owners Corporation is responsible for the repair and replacement of the 

existing antennae that have the capability to service multiple units.  

 

MOTION DEFEATED BY SPECIAL RESOLUTION 

  

 

7. 

 

PROPOSED STRATA MANAGEMENT AGREEMENT 

 

 

  

It was resolved that the Owners Corporation enter into an agreement with Link 

Corporate Services Pty Ltd trading as Link Strata Management for two (2) years and the 

fees be in accordance with the Strata Management Agreement. 

MOTION CARRIED 

 

 

8. 

 

ELECTION OF EXECUTIVE COMMITTEE 

 

 

  

It was resolved that the Owners Corporation agree to appoint the following owners to 

form the Executive Committee until the next Annual General Meeting.    

Ms J Cooke, Mr P McCann, Mr H Daw, Mr T Creevey, Mr B Neame, Mr D Roberts, and  

Mr P Melville.  

MOTION CARRIED 

 

 GENERAL BUSINESS 

 

Building Insurance 

Owners present queried the commission that the building insurer pays to Link Strata 

Management. The strata manager explained the commission, and advised that this is standard 

industry practice to cover the cost of insurance related work undertaken by the Strata 

Manager not otherwise charged to the Owners Corporation. Some owners noted they believe 

it to be too high.  



 

Units Plan No. 3440 

Secretarial Note: The Executive Committee are seeking clarification from Link Strata 

Management on the appropriateness of Link’s commission being tied to increases in insurance 

policy risk rather than the CPI or inflation.  

 

The owners directed Link and the Executive Committee to reach out to CHU for any tips or 

advice to reduce insurance premiums for future years. There was some discussion on whether 

solar panels belonging to individual units should be covered by the building insurance. The 

Executive Committee and Link will provide an explanatory paper noting what property 

elements are owners responsbility to maintain, what is covered by the building insurance, and 

the relevant sections of the Unit Titles (Management) Act.  

 

Video Conferencing 

The meeting noted that some owners had expressed feedback preferring face-to-face 

meetings rather than video conferencing. The incoming Executive Committee will consider 

implementing a hybrid meeting format for future General Meetings.  

 

 

Meeting closed at 7:05 PM 



 

 
MINUTES OF EXECUTIVE COMMITTEE MEETING 

UNITS PLAN NO. 3440 
CANBERRA LAKE ESTATE 

11 Joy Cummings Place, BELCONNEN ACT 2617 
 
 
DATE: Tuesday, 11 June 2024 
TIME: 5:30PM 
LOCATION: 33/11 Joy Cummings Place Belconnen 
 
*Executive Committee members were reminded to declare any conflict of interest at the beginning of 
each agenda item/s.  
 
Present: Jennifer Cooke, Tim Creevey, Barry Neame, Dale Roberts and Peter Melville.  
In attendance: Lily Klose and David Barnes.  
Apologies: Peter McCann and Haydn Daw.  
 
Previous Minutes:  

• Reviewed and approved.  
 
Review of Outstanding Action Items:  
 

1. Insurance cost (overall increase and Link commission).  Link has agreed to keep 
management fees aligned to CPI increases. Action closed. 

2. Procedure surrounding the Body Corporate payment of Building repair cost for insurance 
events below the $10,000 insurance excess. Committee reviewed draft proposal on the way 
forward. EC agreed that further discussion is required on the insurance matter, especially 
as Haydn Daw and Peter McCann were unable to present their views at the meeting. 
Action: Holdover for out of session discussion.  

3. Guidance on the boundary of responsibilities for units. Dale Roberts completed a new draft 
with updated guidance to owners. Action: Lily to circulate updated draft for review. 

4. Unit complex painting. Dale will explore costs, quotes for painting of the units later in this 
year. Points for consideration – contact Terry Ring to update the colour scheme, appoint a 
project manager to oversee the works. Held over to the next meeting. 

5. Gardening & Southern boundary development. Jennifer Cooke met with All Seasons for 
discussion.  

a. Time allocated for garden maintenance is proposed to increase to 2.5 hours per 
week, (as opposed to 2 hours) due to the maturity of the garden. Action: Tim 
Creevey to write to the other members of the EC to confirm agreement. 

b. Mulching of garden beds at units 49-67. Supported. Action Strata manager to issue 
work order and notify residents of pending works.  

c. Southern boundary quotes. David Barnes addressed the EC regarding the Southern 
boundary development. He presented a historic development of work in 
coordination with the ACT government. Action: David Barnes to provide contact 
details of the relevant ACT Government representatives for the EC to pick up the 
discussion on the plans for the public land portion of this area. Strata manager to 
notify All Seasons that their quotes for developing this area are on hold for the 
moment, pending discussion with ACT Government.  

 



 

 
Financial Review 

• Whilst the Treasurer was an apology for this meeting, he reviewed the financials prior to the 
meeting and confirmed there are no questions or concerns with CLE’s current position.  

• Arrears – None.  
 
 

Out of session approvals – non-financial 

• Pets – unit 38 dog approved.  

• Alterations – none since previous meeting 
 
 
New Business 

• Regrowth of blackberry bushes at unit 31. Action: Strata manager to get back in touch with unit 
owner and property manager to request the blackberries be removed again.  

 
 
Next EC Meeting 

• 10 September 2024, location TBA.  
 
 
Meeting close time: 6:50 PM 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
MINUTES OF EXECUTIVE COMMITTEE MEETING 

UNITS PLAN NO. 3440 
CANBERRA LAKE ESTATE 

11 Joy Cummings Place, BELCONNEN ACT 2617 
 
 
DATE: Tuesday, 2 July 2024 
TIME: 5:30PM 
LOCATION: 33/11 Joy Cummings Place Belconnen 
 
*Executive Committee members were reminded to declare any conflict of interest at the 
beginning of each agenda item/s.  
 
Present: Jennifer Cooke, Haydn Daw, Tim Creevey, Barry Neame, Dale Roberts and Peter 
Melville.  
In attendance: Terry Ring.  
Apologies: Peter McCann.  
 
 
1. Mr Terry Ring (architect of CLE) met with the EC to present a proposal for consideration:    

• Terry has been approached by a resident requesting he investigate options to expand 
their 3-bedroom townhouse into a 4 bedroom & study by using the space above their 
garage for an addition.  

• Terry presented a design showing what the construction would look like  
o 4th bedroom & study over top of the garage  
o Recessed from street   
o No increased footprint  
o Sympathetic to design   
o Neighbours are supportive  
o No shadow from addition  

• Following considerable discussion with Terry Ring, the EC formed the view that there was 
no reason to prevent the proposal being taken to a vote of owners.   

• Terry Ring will create a document that sets out the basis on which alterations to town 
houses can considered, taking account to the integrity of the design of complex along 
with other considerations. Once that is available to the EC, they will assemble some 
paperwork to present to all owners for a vote. The paperwork will include a caveat that 
owners should not assume that this particular proposal provides a precedent for 
wholesale changes into the future.  Rather, future proposals will always need to be 
considered on a case-by-case basis, using Terry Ring’s document as the basis for 
evaluation. 

 
2. Terry Ring is happy to review the current colour scheme and suggest some subtle refreshes, 

when the time arrives to re-paint. He is also interested in project managing the repainting of 
the complex. The EC will discuss this further to determine if this is the best course of action.  

 
3. The chair mentioned that Terry Ring had been contacted by a resident regarding the CLE ‘s 

gardens. The Chair reiterated that the Executive Committee has been elected to act on behalf 
of CLE owners. While the EC has no concerns with residents meeting with Terry Ring, 
individual residents have no authority in relation to directing changes within the estate.  



 

 
4. The EC discussed in detail the Body Corporate Insurance matter that was held over from the 

last meeting including the attached paper and reached a conclusion based on a proper 
analysis and consideration of all the issues. The EC considered the procedure surrounding 
the Body Corporate payment of Building repair cost for insurance events below the $10,000 
insurance excess (water) or $2,000 (non-water claims). In summary:   

• The EC decided that if the insurance company determines that there is no insurance 
coverage to the event, then the owner of the unit is liable to pay the repair costs. 

• The EC determined that, if the event was as a result of either design fault or lack of 
maintenance, both instances result in owner responsibility (repairs less than excess).  

• This decision applies a suburban house paradigm given we’re Class B units. That is, 
what would an owner have exposure to in an ordinary suburban house. In the 
situation where the repairs are less than the excess the suburban owner bears 
responsibility for the cost of repairs.   

 
5. Moving forward on contacting ACT Government regarding the Southern boundary 

development:  
• EC Chair will contact Minister Tara Cheyne to clarify that only the EC has the Authority 

to act on behalf of the CLE residents.  
o The EC will seek points of contact from the ACT Government for future 

engagement  
o Get an update on ACT Government plans for its land along Southern 

boundary between CLE and Townsend Place   
• Jennifer Cooke to draft a letter to the residents of the Southern Boundary seeking their 

thoughts on enhancements and improvements.  
o Share draft with EC prior to distribution  
o Responses to be presented at next EC meeting 

 
 
Meeting close time: 7:20 PM 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

CLE EC Policy Position 
 
Building Insurance - Repairs costing less than the excess 
 
Context 

• Steeply rising insurance premiums and increased excess amounts 
• Ageing complex requiring owners to exercise more ongoing maintenance especially 

in relation to water ingress 
• Moral hazard - no incentive for owners to maintain property when the insurance risk 

is shared amongst all owners 
• Our administrative fund currently has little capacity to cover the excess or for repairs 

that are approaching excess (in our case $10,000 excess for damage caused by 
water, $2,000 excess for non-water damage). 

Legislative provisions 

• There is a statutory requirement for owners corporations to pay the excess for 
approved insurance claims (paragraph 100A(2)(b) of the UTMA) 

• There is a further statutory provision that allows owners corporations to seek 
reimbursement for the excess where the damage has occurred because of a wilful or 
negligent act or omission by the owner (section 31 of the UTMA) 

• There is no statutory requirement for owners corporations to pay for repairs where 
the cost of repairs is less than the excess.  

Options to remove moral hazard 

• Option A: Charge higher levies so that there are sufficient funds to cover claims 
made that require payment of the excess and for repairs costing less than the 
excess.  Alert owners that the owners corporation will seek reimbursement of the 
excess or repairs where the damage is referable to a wilful or negligent act or 
omission.  

o Advantages: Arguably preserves the status quo so possibly easier to for 
owners to accept. 

o Disadvantages: Increased costs shared by all owners; entrenches moral 
hazard; in relation to reimbursement, may be difficult for the owners 
corporation to prove the existence of a wilful or negligent act or omission 
(could involve high levels of forensic investment and protracted counter 
arguments) 

 

• Option B:  The owners corporation not pay for repairs where the cost of repairs is 
less than the excess. Maintain compliance with the statutory obligations in relation 
to paying any excess.  Alert owners that the owners corporation will seek 
reimbursement of the excess where the damage is referable to a wilful or negligent 
act or omission.  





 

MINUTES OF EXECUTIVE COMMITTEE MEETING 
UNITS PLAN NO. 3440 

CANBERRA LAKE ESTATE 
11 Joy Cummings Place, BELCONNEN ACT 2617 

 
DATE: Tuesday, 10 September 2024 
TIME: 5:30PM 
LOCATION: 33/11 Joy Cummings Place Belconnen 
 
*Executive Committee members were reminded to declare any conflict of interest at the 
beginning of each agenda item/s.  
 
Present: Jennifer Cooke, Tim Creevey, Barry Neame, and Dale Roberts.   
In attendance: Lily Klose representing Link Strata Management.  
Apologies: Peter McCann, Peter Melville and Haydn Daw.  
 
1. It was resolved that the Executive Committee minutes dates 11 June 2024 and  

2 July 2024 be accepted as presented.  
 

2. Action Items Following Previous EC Meeting 
 

• Procedure surrounding the Body Corporate payment of Building repair cost for 
insurance events below the $10,000 insurance excess. Closed – position formed & 
letter notifying Owners Corporation distributed.  

• Guidance on the boundary of responsibilities for units. Dale Roberts completed a 
new draft with updated guidance to owners. Closed – letter distributed to owners.  

• Guidance on the boundary of responsibilities for units. Dale Roberts completed a 
new draft with updated guidance to owners. Closed – letter distributed to owners 
as above.  

• Unit complex painting. Terry Ring offered to review the colour scheme and offered to 
project manage. Action: Dale Roberts to discuss further with Terry Ring to 
formalise an estimate for their services and the next steps.  

• Gardening & Southern boundary development. Jennifer Cooke met with All Seasons 
for discussion.  

o The Executive Committee approved the additional contracted gardening 
hours. Action: Strata manager to advise gardener.  

o The mulching of units 49-67 has been scheduled for 16th & 17th September. 
Action: Strata manager to distribute a notice to residents in these units.  

o Further action to plan a community garden has been paused. Action: 
Executive Committee to discuss further in preparation for 2025 AGM.  

o The Executive Committee will continue discussions on the Southern 
Boundary project. Action: Jennifer Cooke to review the area and provide 
an update to the EC and to All Seasons Horticultural Services. The 
Executive Committee will follow up the ACT Government for their plans, 
and follow up a quote to ensure water supply to the area.  

o Quote#0810 to tidy up the area next to unit 1 was approved. Action: Strata 
manager to issue work order.  

o Quote#0811 to replant pittosporums near the pool was approved. Action: 
Strata manager to issue work order.  

 



 

3. Financial Review 
• In the absence of the Treasurer, the strata manager advised that the budget has 

remained on track and that no units are currently in arrears.  
 

4. Out of Session Approvals 
• Pets – None since previous meeting.  
• Alterations – None since previous meeting.  

 
5. New Business 

• The owners of unit 44 have proposed an extension to their unit. Action: The strata 
manager to draft a notice of General Meeting via Zoom for Executive Committee 
approval.  

• The strata manager provided a brief update on the recent changes to the Unit Titles 
(Management) Act.  

• The Executive Committee discussed a recent article highlighting the risks and 
maintenance recommendations of flexible hoses commonly used in homes. Failure 
of these hoses can cause water damage to homes, which is a risk especially at 
Canberra Lakes Estate as the excess associated with water damage insurance 
claims is very high. Action: Executive Committee to seek advice from Tom Martin 
on the maintenance and replacement of these hoses. Strata manager to 
distribute a copy of the article alongside Tom’s advice and a strong 
recommendation from the Executive Committee for owners to frequently check 
and replace these hoses as needed.  

• The Executive Committee began discussions about this years’ Christmas gathering. 
Action; Executive Committee to continue planning and owners are advised to 
‘save the date’ of Sunday 15th December.  

• It was raised that the fence gate near unit 55 is out of alignment. Action: Strata 
manager to issue a work order to a handyman for repairs.  

 
 

6. Next EC Meeting 
• Tuesday 26th November 

 
 

Meeting close time: 6:38 PM 
 

 
 
 
 
 
 
 

 



 

 

 

Units Plan No. 3440 

Unit Titles (Management) Act 2011 

NOTICE OF REDUCED QUORUM DECISIONS 
 

Part A Details of reduced quorum decisions  

 

A1 The Owners Units Plan No: 3440 

 

A2 General Meeting  

Date (or dates) of general meeting at which the reduced quorum decision or decisions were 

made on:- 16/10/2024 

 

Tick applicable box, or both boxes if applicable:  

☒  Regularly convened - The General Meeting was regularly convened (not following any 

adjournment under Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 3.9 (6) (a)}.  

 

☐ Convened after Adjournment - The General Meeting was convened following an 

adjournment or adjournments Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 

3.9 (6) (a)}. 

 

A3 Reduced Quorum Decisions  

[If there is insufficient space here, tick ☒  and attach details to the notice]  

 

Date of decision Full text of reduced quorum decision 

 

16/10/2024 See Attached Minutes 

 

A4 Owners Corporation Declaration  

The information in this notice has been recorded on the following date from details shown in 

the records of the Owners Corporation. 

 

Date: Thursday 16 October 2024 

 

Signed: Lily Klose 

 

Designation: Lily Klose for Units Plan No 3440 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

Units Plan No. 3440 

 

1. 

 

EXTENSION OF UNIT 44 

 

 

  

It was resolved by Special Resolution that the Owners Corporation agrees that the 

owners of Unit 44 be granted approval for an extension to add an additional bedroom 

and study area on top of the existing garage, subject to the below conditions: 

 

a) the extension will be in-keeping with the complex's existing aesthetic style. 

b) the ongoing maintenance responsibility of the extension is borne by the 

owners of unit 44. 

c) the extension does not extend beyond the existing boundaries of unit 44. 

e) the completed extension be consistent with the plans provided by the 

complex's architect, Terry Ring & Associates. 

d) the owners of Unit 44 arrange the recalibration of the Unit Entitlements at their 

own expense. 

 

MOTION CARRIED BY SPECIAL RESOLUTION 

 

25 For, 1 Against, 2 Abstain 

 

 

   

 

 

GENERAL BUSINESS 
 

No General Business was considered at this meeting.  

 

 

 

Meeting closed at 5:24PM 



 
MINUTES OF EXECUTIVE COMMITTEE MEETING 

UNITS PLAN NO. 3440 
CANBERRA LAKE ESTATE 

11 Joy Cummings Place, BELCONNEN ACT 2617 
 
DATE: Tuesday, 18 February 2025 
TIME: 5:30PM 
LOCATION: 33/11 Joy Cummings Place Belconnen 
 
*Executive Committee members were reminded to declare any conflict of interest at the 
beginning of each agenda item/s.  
 
Present: Haydn Daw, Barry Neame, and Dale Roberts.  
In attendance: Lily Klose representing Link Strata Management.  
Apologies: Jennifer Cooke, Peter McCann, Tim Creevey, and Peter Melville.    
 
1. It was resolved that the Executive Committee minutes dates 10 December 2024 be 

accepted as presented.  
 

2. Action Items Following Previous EC Meeting 
 

• Unit complex painting. The EC discussed considering engaging Terry Ring for 
assistance with this project. Action: Strata manager to send a quote request to 
Ring & Associates, requesting a broken-down fee estimate for them to 
investigate a colour palette refresh, provide a project plan, and complete 
ongoing monitoring & approval of the works.  

• Gardening & Southern boundary development.  
o The EC has received further advice from ACT Government and All Season’s 

Horticultural Services regarding this project. Open – The EC noted the new 
correspondence received and elected to hold over further discussion 
until the next EC meeting.   

o Quote#0810 to tidy up the area next to unit 1 was approved. Closed – 
Works complete.   

• Flexible hoses. Jennifer Cooke provided resources supported by a plumber 
recommending owners to check, repair, and replace flexible hoses within their unit. 
Action: Strata Manager to collate advice and distribute to owners.  

• Pool Safety Reforms. Closed – Certificate of Compliance from Canberra Pool 
Inspections has been received and lodged. The report noted full compliance of 
the pool with the prescribed safety standards.  

• Damaged meter boxes. Update – These repairs will be rescheduled when an EC 
member is available to meet the locksmith on site.   

• Pool tiling repairs. Update – The assigned contractor has advised the pool filter 
will need to be turned off and the water level lowered before the fallen tiles can 
be re-glued. These works will be completed after Summer.    

 
 
 
 
 
 



 

3. Financial Review 
• The EC discussed and noted the financial reports presented. The Treasurer has 

prepared a report for distribution alongside the AGM Notice.  
 

4. Out of Session Approvals 
• Pets – None since previous meeting.  
• Alterations –  

o The EC ratified their approval of unit 22’s application to move their AC 
external unit.  

o The EC ratified their approval of unit 50’s EV charger installation.  
o The EC discussed unit 46’s application to erect a pergola in their backyard. 

It was agreed to continue discussion on the application, with the following 
conditions:  
▪ A preference for the supporting posts to be finished in powder coated 

metal/steel or boxed and rendered to match the facade of the owner's 
townhouse. 

▪ A mandatory requirement that guttering be installed together with a 
suitable downpipe to ensure the removal of rain/storm water. 

▪ A mandatory requirement that, if treated pine is used for the uprights, 
this be painted in a manner that complements Unit 46's colour 
scheme and is sympathetic to the rest of the complex. 

▪ A mandatory requirement that, if treated pine is used for the uprights, 
the paint be maintained on a regular ongoing basis.  

▪ A mandatory requirement that the owner obtains the permission of 
immediate neighbours for the erection of the pergola.  

 
5. New Business 

• Public parking on grass verge. The EC discussed an increase in parking by non-
residents on the verge near the lake. As this is public land rather than CLE’s property, 
the matter will be raised with ACT Government. Action: Strata manager to lodge a ‘Fix 
My Street’ enquiry and to make contact with Ginninderra’s Local Member to 
request linemarking & signage to deter parking on the verge, request increased 
surveillance & fines for illegal parking, and note that it is a safety hazard for the 
aged care and childcare facilities nearby.  

 
6. AGM Preparation 

• The AGM has been scheduled for 25th March 2025 at 5:30PM. The formal AGM Notice 
will be issued to all owners approximately 21 days before the meeting date.   

• The AGM will be conducted via Zoom Video Conference. The AGM Notice will include 
a suggestion for owners to ‘buddy-up’ with neighbours if they are unsure how to use 
Zoom.  

 
 

Meeting close time: 6:45 PM 
 



 

 

 

Units Plan No. 3440 

 

Unit Titles (Management) Act 2011 
NOTICE OF REDUCED QUORUM DECISIONS 

 

Part A Details of reduced quorum decisions  

 

A1 The Owners Units Plan No: 3440 

 

A2 Annual General Meeting  

Date (or dates) of general meeting at which the reduced quorum decision or decisions were 

made on:- 25/03/2025 

 

Tick applicable box, or both boxes if applicable:  

☒  Regularly convened - The Annual General Meeting was regularly convened (not following 

any adjournment under Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 3.9 (6) 

(a)}.  

 

☐ Convened after Adjournment - The Annual General Meeting was convened following an 

adjournment or adjournments Unit Titles (Management) Act 2011 {Section 3.9 (3) or Section 

3.9 (6) (a)}. 

 

A3 Reduced Quorum Decisions  

[If there is insufficient space here, tick ☒  and attach details to the notice]  

 

Date of decision Full text of reduced quorum decision 

 

25/03/2025 See Attached Minutes 

 

A4 Owners Corporation Declaration  

The information in this notice has been recorded on the following date from details shown in 

the records of the Owners Corporation. 

 

Date: Tuesday 25 March 2025 

 

Signed: Lily Klose 

 

Designation: Lily Klose for Units Plan No 3440 

 
 

 

 





 

Units Plan No. 3440 

 

2. 

 

FINANCIAL STATEMENTS 

 

 

  

It was resolved that the financial statements for the period 1 February 2024 to  

31 January 2025 be accepted as presented. 

MOTION CARRIED 

  

 

3. 

 

PROPOSED ADMINISTRATIVE FUND BUDGET 

 

 

  

It was resolved that the proposed Administrative Fund expenditure budget of 

$158,480.00 excluding GST and levy contributions of $158,480.00 excluding GST be 

adopted, with levies to be determined in accordance with the unit entitlements, and 

that they be payable in equal quarterly instalments being 1 April 2025, 1 July 2025,  

1 October 2025  and 1 January 2026. 

 

Secretarial note: The levy due 1 April 2025 will be issued with an additional 15 days for 

owners to make payment.  

MOTION CARRIED 

  

 

4.i 

 

PROPOSED  SINKING FUND BUDGET 

 

 

  

The motion that the proposed Sinking Fund expenditure budget of $654,558.00 excluding 

GST and levy contributions of $98,037.00 excluding GST be adopted, with levies to be 

determined in accordance with the unit entitlements, and that they be payable in equal 

quarterly instalments being 1 April 2025, 1 July 2025, 1 October 2025  and 1 January 2026 

was defeated. 

MOTION DEFEATED 

 

 

4.ii 

 

PROPOSED  SINKING FUND BUDGET 

 

 

  

It was resolved that the amended Sinking Fund expenditure budget of $666,082.00 

excluding GST and levy contributions of $98,037.00 excluding GST be adopted, with 

levies to be determined in accordance with the unit entitlements, and that they be 

payable in equal quarterly instalments being 1 April 2025, 1 July 2025,  

1 October 2025  and 1 January 2026. 

Levies to be due as follows: 

Period of Levy Levy Due Date 

01/02/25 to 30/04/25 1 April 2025 

01/05/25 to 31/07/25 1 July 2025 

01/08/25 to 31/10/25 1 October 2025 

01/11/25 to 31/01/26 1 January 2026 

 

 

 

 

 



 

Units Plan No. 3440 

Secretarial note: The proposed Sinking Fund Budget that was furnished with addended 

figures ensures that the Budget remains consistent with the 10-Year Sinking Fund Report 

presented and agreed to by owners at last year's the AGM. During the AGM, a 

perceived shortcoming in Link's finance system that may have prevented the inclusion 

of the line item "Contingency/Minor Items" (per the 10-Year Sinking Fund Report) has 

been resolved. 

MOTION CARRIED 

 

  

 

5. 

 

ELECTION OF EXECUTIVE COMMITTEE 

 

 

  

It was resolved that the Owners Corporation agree to appoint the following Owners to 

form the Executive Committee until the next Annual General Meeting. 

Ms J Cooke, Mr H Daw, Mr B Neame, Mr C Twigg, Mr D Roberts, Ms E Roberts, and  

Mr P Melville.  

The Owners Corporation thanks the outgoing members, Mr P McCann & Mr T Creevey, 

for their contributions to the previous Executive Committee.  

MOTION CARRIED 

GENERAL BUSINESS 

 

Face-to-Face Meetings 

 

Mr K Glossop offered to investigate options and costing for a face-to-face meeting venue, 

including infrastructure for attendance via video conferencing, in advance of the next Annual 

General Meeting.  

 

External Painting 

 

The Executive Committee (EC) provided an update on planning the major external painting 

project. The project is still in the early stages of assessing risks, seeking expert advice, and 

planning for the best outcome. 

 

Southern Boundary Gardening 

 

The EC also updated owners present on the Southern boundary gardening project. The EC is 

in the process of determining costing on the landscaping, planting, and irrigation elements. 

The current preferred option consists primarily of low-lying native shrubs.  

 

Balcony Maintenance Suggestion 

 

An owner raised a concern with the balcony of their unit, where water leaks and expanding 

corrosion has presented – please see Annexure A. Upon seeking advice from a builder – Baicol 

Construction – it was advised that this is a common problem among balconies in Canberra. 

As a B-Class complex, the individual unit owners of Canberra Lake Estate are responsible for 

the maintenance of their balcony. However, it was suggested that other owners who have 

observed similar issues with their balconies could collaborate to repair the issues as part of a 

joint project. This may attract some discount options from the trades engaged to repair. Any 

owners who are concerned your balcony may also be experiencing corrosion are welcome 

to reach out to Link Strata Management to be put in touch with the same contractor and with 

other owners who are planning repairs.  

 

Meeting closed at 6:38 PM 



 

Units Plan No. 3440 

Annexure A 

 

 

 

 



ADMINISTRATIVE FUND 0.00 0.00 0.00

INCOME 0.00 0.00 0.00

Levies - Administrative Fund 168,284.93 168,285.00 158,480.00

Keys 18.18 0.00 0.00

Interest On Overdue Levies 80.93 0.00 0.00

TOTAL ADMIN. FUND INCOME 168,384.04 168,285.00 158,480.00

EXPENDITURE - ADMIN. FUND 0.00 0.00 0.00

Accountancy Fees 372.72 1,010.00 375.00

Audit Fees 1,636.37 1,500.00 1,650.00

Bank Trans Fee 306.19 250.00 320.00

Bas Preparation 636.36 0.00 640.00

Website Expense 423.61 450.00 0.00

Consultants Fees 300.00 300.00 0.00

Income Tax Instalment 1,980.00 1,800.00 2,000.00

Insurance 63,025.53 77,270.00 73,740.00

Insurance Excess 0.00 5,000.00 5,000.00

It Charges 1,425.24 1,425.00 1,425.00

Owners Corp Network Fee 154.00 154.00 160.00

Postage 82.53 50.00 100.00

Printing & Other Admin Costs 647.67 500.00 660.00

Registrar Generals Fees 0.00 230.00 0.00

Strata Management Fees 19,186.33 19,185.00 19,810.00

REPAIRS & MAINTENANCE 0.00 0.00 0.00

R & M - Electrical 852.00 1,500.00 1,500.00

R & M - Gardening Contractors 24,307.73 28,510.00 26,000.00

R & M - General Maintenance 589.50 2,000.00 2,000.00

R & M - Plumbing 0.00 500.00 500.00

R & M - Pool Contractors 6,933.82 6,550.00 7,500.00

R & M - Pool 2,117.77 2,000.00 2,500.00

UTILITIES 0.00 0.00 0.00

Electricity 9,598.31 9,600.00 10,080.00

Water & Sewerage 2,392.49 2,850.00 2,520.00

TOTAL ADMIN. EXPENDITURE 136,968.17 162,634.00 158,480.00

SURPLUS / DEFICIT 31,415.87$ 5,651.00$ 0.00$

01/02/24-31/01/25 01/02/24-31/01/25

Units Plan No. 3440

01/02/25-31/01/26

ACTUAL BUDGET BUDGET

PROPOSED ANNUAL BUDGET


