law

The Law Society of the Australian Capital Territory: Contract for Sale

Schedule

The unexpired Unit UP No. Block Section Division/District

Land ierm of the 5 3992 15 48 Macquarie
ease
and known as 5/117 Redfern St, Macquarie ACT 2614

Full name Therese Huyen-Lynh Huang
Seller ACN/ABN

Address 125 Scrivener Street, O'connor, ACT 2602

Firm North Herring Lawyers

. . Email megan@northherring.com.au
Seller Solicit:
eHer SOUCtor phone 02 6299 5566 Ref MTN:BB:260471

DX/Address PO Box 336, Queanbeyan NSW 2620
Stakeholder Name Hive Property Canberra Trust Account

Firm Hive Property Canberra

Email hello@hivecbr.co
Seller Agent

eller Agen Phone (02) 6182 1802 [Ref

DX/Address level 1/4 Campion Street, Deakin, ACT 2600
Restriction on | Mark as . . . . .
Transfer applicable Nil [ section 370 [ section 280 [ section 306 [ section 351
Land Rent Mark one XINon-Land Rent Lease [JLand Rent Lease
Occupancy Mark one [IVacant possession Subject to tenancy
Breach of Description As disclosed in the Required Documents
covenant or unit| (Insert other
articles breaches)

o Blinds, built in wardrobes, clothes line, smoke detector, dishwasher, fixed floor coverings,

Goods Description insect screens, curtains, light fittings, range hood, stove

Date for Registration of Units Plan

Date for Completion

On or before 30 days from the date hereof

Electronic Transaction? J No Yes, using Nominated ELN: | PEXA
Land Tax to be adjusted? No O] Yes
New residential premises? X No [J Yes
Residential Withholding Tax Potential residential land? No L] Yes
Buyer required to make a withholding payment? X No [J Yes (insertdetails on p3)
Foreign Resident Withholding Tax | Relevant Price more than $750,000.00? J No J Yes
Clearance Certificates attached for all the Sellers? No L] Yes

An agent may only complete the deta

ils in this black box and exchange this contract. See page 3 for more information.

Buyer

Full name

ACN/ABN

Address

Buyer Solicitor

Firm

Email

Phone

| Ref

DX/Address

Price

Price

(GST inclusive unless otherwise specified)

Less deposit

(10% of Price) [Deposit by Instalments

Balance

(clause 52 applies)

Date of this Contract

Co-Ownership

Mark one
(show shares)

O] Joint tenants OTenants in common in the following shares:

Read This Before Signing: Before signing this Contract you should ensure that you understand your rights and obligations. You
should read the important notes on page 3. You should get advice from your solicitor.

Seller signature

Buyer signature

Seller witness name and

signature

Buyer witness name and
signature
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Seller Disclosure Documents

The following marked documents are attached and form part of
this Contract. The Buyer acknowledges that by execution of this
Contract the Buyer certifies in writing that the Buyer received
the marked documents prior to entering into this Contract.

[0 Crown lease of the Land (including variations)

Current certified extract from the land titles register
showing all registered interests affecting the Property

Deposited Plan for the Land
Energy Efficiency Rating Statement

O X K

Encumbrances shown on the land titles register (excluding
any mortgage or other encumbrance to be discharged)

[ Ifthere is an encumbrance not shown on the land titles
register — a statement about the encumbrance complying
with the Civil Law (Sale of Residential Property)
Regulations

Lease Conveyancing Inquiry Documents for the Property
[J Building Conveyancing Inquiry Document (except if:
- the Property is a Class A Unit

- the residence on the Property has not previously been
occupied or sold as a dwelling; or

- this Contract is an “off-the-plan purchase”)

] Building and Compliance Inspection Report(s) (except if
section 9(2)(a)(ii) or section 9(2)(a)(iii) of the Sale of
Residential Property Act applies).

[J Pestinformation (except if the property is a Class A Unit or
is a residence that has never been occupied): Pest
Inspection Report(s).

[J Regulated Swimming Pool documentation required under
section 9 (1)(ja) of the Sale of Residential Property Act (on
and from 1 May 2024).

If the Property is off-the-plan:

[J Proposed plan

[ Inclusions list

If the Property is a Unit where the Units Plan is not
registered:

[ Inclusions list
[0 Disclosure Statement

If the Property is a Unit where the Units Plan is
registered:

Units Plan concerning the Property

Current certified extract from the land titles register showing
all registered interests affecting the Common Property

[0 Unit Title Certificate
Registered variations to rules of the Owners Corporation
O

(If the Unit is an Adaptable Housing Dwelling) drawings and
plans demonstrating compliance with Australian Standard AS
4299-1995 (Adaptable Housing) as in force from time to time

[0 (If the Owners Corporation is a party to a Building
Management Statement) Building Management Statement

If the Property is a Lot that is part of a Community

Title Scheme:

[J Section 67 Statement, as first or top sheet

[J Community Title Master Plan

0 Community Title Management Statement

If the Property is a Lot that will form part of a

Community Title Scheme:

[0 Proposed Community Title Master Plan or sketch plan

[J Proposed Community Title Management Statement

GST

Not applicable

Input taxed supply of residential premises

Taxable supply (including new residential premises)
GST-free supply of going concern

0 I I Y I ™

Margin scheme applies

Tenancy
Tenancy Agreement
] No written Tenancy Agreement exists

Invoices
[ Building and Compliance Inspection Report
[J Pest Inspection Report

Asbestos
Asbestos Advice
[J Current Asbestos Assessment Report

Damages for delay in Completion - applicable interest rate and legal costs and disbursements amount (see clause 22)

Interest rate if the defaulting party is the Seller

0% per annum

Interest rate if the defaulting party is the Buyer

10% per annum

Amount to be applied towards legal costs and disbursements incurred by the party not at fault |$

550.00 (GST inclusive)

Tenancy Summary
Premises Expiry date
Tenant name Rent

Commencement date

Rent review date

Term

Rent review mechanism

Managing Agent Details for Owners Corporation or Community Title Scheme (if no managing agent, secretary)

Name

Phone

Address
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RW Amount

(residential withholding payment) — further details

The supplier will frequently be the Seller. However, sometimes further information will be required as to which entity
is liable for GST (eg if the Seller is part of a GST group, where the GST representative has the GST liability). If more

than one supplier, provide details for each supplier.

Name
Supplier ABN | Phone |
Business address
Email
Supplier’s portion of the RW Amount: $
RW Percentage: %
Residential RW Amount (ie the amount that the Buyer is required to pay to the ATO): | $
Withholding Is any of the consideration not expressed as an amount in money? [] No | O Yes
Tax If “Yes’, the GST inclusive market value of the non-monetary consideration: | $
Other details (including those required by regulation or the ATO forms):

Cooling Off Period

(for residential property only)

2 There is no cooling off period if:
. the Buyer is a corporation; or
«  the Property is sold by tender; or
»  the Property is sold by auction; or

balance.

1 The Buyer may rescind this Contract at any time before 5pm on the 5th Business Day after the day this
Contract is made except if any circumstance in paragraph 2 applies.

«  before signing this Contract, the Buyer gives the Seller a certificate in the form required by the Sale of
Residential Property Act signed by the Buyer Solicitor; or

. this Contract is made on the same day the Property was offered for sale by auction but passed in and
the Buyer was recorded in the bidders record as a bidder or a person for whom a bidder was bidding.

3 A Buyer exercising the cooling off right by rescinding this Contract forfeits 0.25% of the Price. The Seller is
entitled to recover the amount forfeited from the Deposit and the Buyer is entitled to a refund of any

Warnings

1 The Lease may be affected by the Residential
Tenancies Act 1997 (ACT) or the Leases
(Commercial & Retail) Act 2001 (ACT).

2 If a consent to transfer is required by law, see
clause 4 as to the obligations of the parties.

3 As some risks associated with the Property pass
from the Seller to Buyer on the Date of this
Contract, (except if the Property is a Unit) the
Buyer should take out insurance on the Property
on the Date of this Contract.

The Buyer will usually have to pay stamp duty on
the purchase of the Land. The Buyer may incur
penalties if the Buyer does not pay the stamp
duty within the required time.

There are serious risks to a Buyer releasing the
Deposit before Completion. The Buyer should
take legal advice before agreeing to release the
Deposit.

The Buyer should consider the application of the
Territory Plan and other planning and heritage
issues before signing this Contract.

If the Lease is a concessional lease then
restrictions on transfer and other dealings may

apply.
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If there is a dispute, the Law Society encourages the use
of informal procedures such as negotiation,
independent expert appraisal or mediation to resolve
the dispute.

1

An Agent, authorised by the Seller, may:
. insert:

- the name and address of, and contact
details for, the Buyer;

- the name and address of, and contact
details for, the Buyer Solicitor;

- the Price;

- the Date of this Contract,
. insert in, or delete from, the Goods; and
. exchange this Contract.

An Agent must not otherwise insert, delete or
amend this Contract.

The Agent must not exchange this
Contract unless expressly authorised by
the Seller or (if a solicitor is acting for the
Seller) by the Seller or the Seller Solicitor.

The Seller agrees to sell and the Buyer agrees to buy the
Property for the Price on these terms:

1.

1.1

Definitions and interpretation

Definitions appear in the Schedule and as
follows:

Affecting Interests means any mortgage,
encumbrance, lease, lien, charge, notice, order,
caveat, writ, or other interest;

Adaptable Housing Dwelling has the
meaning in the Sale of Residential Property Act;

Agent has the meaning in the Sale of Residential

Property Act;

ATO means the Australian Taxation Office, and

includes the Commissioner for Taxation;

Balance of the Price means the Price less the

Deposit;

Breach of Covenant means:

. a Development not approved under the
Planning Act including a development for

which design and siting approval has not
been obtained;

. a breach of the Building and Development
Provision;

. a breach of any obligation of the Seller in a
registered restrictive covenant affecting the
Lease;

. a breach of any other term of the Lease;

. a breach of the articles of the Owners
Corporation (if the Property is a Unit); or

. an Unapproved Structure;
Building Act means the Building Act 2004 (ACT);

Building and Development Provision has
the meaning in the Planning Act;

Building Conveyancing Inquiry Document
has the meaning in the Sale of Residential
Property Act;

Building and Compliance Inspection
Report has the meaning in the Sale of
Residential Property Act;

Building Management Statement has the
meaning in the Land Titles Act;

Business Day means any day other than a
Saturday, Sunday, public holiday or bank holiday
in the Australian Capital Territory;

Class A Unit has the meaning in the Sale of
Residential Property Act;

Common Property for a Unit has the meaning
in the Unit Titles Act;

Common Property for a Lot that forms part of
a Community Title Scheme has the meaning in
the Community Title Act;

Community Title Act means the Community
Title Act 2001 (ACT);

Community Title Body Corporate means
the entity referred to as such in the Community
Title Act;

Community Title Management Statement
has the meaning in the Community Title Act;

Community Title Master Plan has the
meaning in the Community Title Act;

Community Title Scheme has the meaning in
the Community Title Act;

Completion means the time at which this
Contract is completed and Completed has a
corresponding meaning;

Compliance Certificate means a certificate
issued for the Lease under section 296 of the
Planning and Development Act 2007,Division
10.12.2 of the Planning Act or under section 28 of
the City Area Leases Act 1936 or under section
180 of the Land Act;

Covenant includes a restrictive covenant;
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Default Notice means a notice in accordance
with clause 18.5 and clause;18.6

Default Rules has the meaning in the Unit
Titles Management Act;

Deposit means the deposit forming part of the
Price;

Developer in respect of a Lot has the meaning
in the Community Title Act;

Developer Control Period has the meaning in
the Unit Titles Management Act;

Development has the meaning in the Planning
Act;

Development Statement has the meaning in
the Unit Titles Act;

Disclosure Statement has the meaning in the
Property Act;

Disclosure Update Notice has the meaning in
section 260(2) of the Property Act;

Encumbrance has the meaning in the Sale of
Residential Property Act but excludes a mortgage;

Energy Efficiency Rating Statement has the
meaning in the Sale of Residential Property Act;

Excluded Change has the meaning in section
259A(4) of the Property Act;

General Fund Contribution has the meaning in
section 78(1) of the Unit Titles Management Act;

GST has the meaning in the A New Tax System
(Goods and Services Tax) Act 1999 (Cth);

GST Rate means the prevailing rate of GST
specified as a percentage;

Improvements means the buildings, structures
and fixtures erected on and forming part of the
Land;

Income includes the rents and profits derived
from the Property;

Land Act means the Land (Planning &
Environment) Act 1991 (ACT);

Land Charges means rates, land rent, land tax
and other taxes and outgoings of a periodic
nature in respect of the Property;

Land Rent Act means the Land Rent Act
2008 (ACT);

Land Rent Lease means a Lease that is subject
to the Land Rent Act;

Land Titles Act means the Land Titles Act 1925
(ACT);

Lease means the lease of the Land having the
meaning in the Planning Act;

Lease Conveyancing Inquiry Document
has the meaning in the Sale of Residential
Property Act;

Legislation Act means the Legislation Act
2001;

Liability of the Owners Corporation means
any actual or contingent liability of the Owners
Corporation attributable to the Unit on a Unit
Entitlement basis (other than normal operating
expenses) or expenditure to be made by the
Owners Corporation to fulfil its obligations under
the Unit Titles Management Act;

Lot has the meaning in the Community Title Act;

Non-Land Rent Lease means a Lease that is
not subject to the Land Rent Act;

Notice to Complete means a notice in
accordance with clause 18.1 and clause 18.2
requiring a party to complete;

Owners Corporation means the Owners
Corporation for the Unit constituted or to be
constituted under the Unit Titles Management
Act following registration of the Units Plan;

Pest Inspection Report has the meaning in
the Sale of Residential Property Act;

Pest Treatment Certificate has the meaning
in the Sale of Residential Property Act;

Planning Act means the Planning Act 2023
(ACD);

Planning and Land Authority has the
meaning in the Legislation Act;

Prescribed Building has the meaning in the
Building Act;

Prescribed Terms has the meaning in the
Residential Tenancies Act;

Property means the unexpired term of the
Lease, the Improvements and the Goods, or (if
the Land is a Unit) the unexpired term of the
Unit Lease, the Improvements and the Goods;

Property Act means Civil Law (Property) Act
2006 (ACT);

Required Documents has the meaning in the
Sale of Residential Property Act and includes a
Unit Title Certificate but excludes a copy of this
Contract;

Rescission Notice has the meaning in the Sale
of Residential Property Act;

Residential Tenancies Act means the
Residential Tenancies Act 1997 (ACT);

Sale of Residential Property Act means the
Civil Law (Sale of Residential Property) Act
2003 (ACT);
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Section 56 Certificate means a certificate for a
Lot issued under section 56 of the Community
Title Act;

Section 67 Statement means a statement for a
Lot complying with section 67(2)-(4) of the
Community Title Act;

Service includes air, communication, drainage,
electricity, garbage, gas, oil, radio, sewerage,
telephone, television, or water service;

Staged Development has the meaning given
by section 17(4) of the Unit Titles Act;

Tenancy Agreement includes a lease for any
term and whether for residential purposes or
otherwise;

Unapproved Structure has the meaning in
the Sale of Residential Property Act;

Unit means the Unit referred to in the Schedule
and which has the meaning in the Unit Titles Act;

Unit Entitlement for the Unit has the meaning
in the Unit Titles Act;

Unit Title is the Lease together with the rights
of the registered lessee of the Unit;

Unit Title Certificate means a certificate for
the Unit issued under section 119 of the Unit
Titles Management Act;

Unit Titles Act means the Unit Titles Act
2001 (ACT);

Unit Titles Management Act means the Unit
Titles (Management) Act 2011 (ACT);

Units Plan means all the documents relating to
the subdivision of the Land registered as the
Units Plan for the Unit under the Land Titles
(Unit Titles) Act 1970; and

Withholding Law means Subdivision 14 of
Schedule 1 of the Taxation Administration Act
1953 (Cth) and associated provisions.

In this Contract:

. a reference to the Seller or to the Buyer
includes the executors, administrators and
permitted assigns of any of them, if an
individual, and the successors or permitted
assigns of any of them, if a corporation;

«  thesingular includes the plural, and the
plural includes the singular;

. a reference to a person includes a body
corporate;

. a term not otherwise defined has the
meaning in the Legislation Act; and

. a reference to an Act includes a reference to
any subordinate legislation made under it
or any Act which replaces it.

1.3

1.4

1.5

1.6

1.7

1.8

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

Headings are inserted for convenience only and
are not part of this Contract.

If the time for something to be done or to happen
is not a Business Day, the time is extended to the
next Business Day, except in the case of

clause 2.1.

A reference to “this Contract” extends to the
Schedule, any annexure, additional clauses and
attachments forming part of this Contract.

If there is more than one buyer or more than one
seller the obligations which they undertake bind
them jointly and individually.

Where the Buyer consists of more than one
person, as between themselves, they agree to buy
the Property in the specified manner of Co-
ownership or if one alternative is not marked, as
joint tenants.

Without limiting clause 13, the parties agree that
for the purposes of the Electronic Transactions
Act 2001 (ACT) and the Electronic Transactions
Act 1999 (Cth), this Contract may be signed
and/or exchanged electronically.

Terms of payment

The Buyer must pay the Deposit on the Date of
this Contract, to the Stakeholder or, if no
Stakeholder is named, then to the Seller.

The Deposit becomes the Seller’s property on
Completion.

The Deposit may be paid by cheque or in cash
(up to $3,000.00) but if it is not paid on time or,
if it is paid by cheque which is not honoured on
first presentation, the Buyer is in default.

If the Buyer is in default under clause 2.3, then
immediately and without the notice otherwise
necessary under clause 18, clause 19 applies.

On Completion the Buyer must give the Seller an
authority directing the Stakeholder to account to
the Seller for the Deposit.

On Completion the Buyer must pay to the Seller
in Canberra the Balance of the Price by
unendorsed bank cheque, or in cash (up to
$200.00).

Any money payable to the Seller by the Buyer or
the Stakeholder must be paid to the Seller or as
the Seller Solicitor directs in writing and
payment in accordance with that direction will be
sufficient discharge to the person paying.

Completion must take place on the Date for
Completion or as otherwise determined by this
Contract and if not specified or determined,
within a reasonable time.
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4.3

4.3A

4.3B
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Title to the Lease 4.4

The Lease is or will before Completion be granted
under the Planning Act.

The Lease is transferred subject to its provisions.

The title to the Lease is or will before Completion
be registered under the Land Titles Act.

The title to the Lease must be transferred free
from all Affecting Interests except as otherwise
provided.

The Buyer cannot insist on any Affecting 5:2

Interests being removed from the title to the
Lease before Completion provided, on
Completion, the Seller gives the Buyer any
documents and registration fees necessary to
remove the Affecting Interests. 5.3

Restrictions on transfer

The Lease is not subject to any restrictions on
transfer other than any Restriction on Transfer.

If the Lease is subject to a Restriction on
Transfer under the Planning Act due to non-
compliance with the Building and Development
Provision then this Contract is subject to the
grant of the approval referred to in section 370 of
the Planning Act. A Restriction on Transfer
referring to “section 370” refers to this
restriction.

If the Lease is a lease of the type referred to in
section 279 of the Planning Act then this
Contract is subject to the approval in accordance
with the Planning Act. A Restriction on Transfer
referring to “section 280” refers to this

restriction.
6.2

If the Lease is subject to a Restriction on Transfer
under section 306 of the Planning Act, then this
Contract is subject to the grant of the approval
mentioned in sections 306 and 307 of the Planning
Act. A Restriction on Transfer referring to “section
306” refers to this restriction.

If the Lease is subject to a Restriction on Transfer
under section 351 of the Planning Act, then this
Contract is subject to the grant of the approval
mentioned in section 351 of the Planning Act. A
Restriction on Transfer referring to “section 351”
refers to this restriction. Immediately after the Date
of this Contract the Seller must do everything
reasonably necessary to remove the restriction or
obtain the consent required. If requested in
writing, the Buyer must join in any application of
the Seller and must do everything reasonably
necessary to enable the Seller to obtain the consent.
The Seller must pay all associated fees in
connection with the application.

6.3

6.4

If the consent referred to in clauses 4.2, 4.3, 4.3A
or 4.3B is not granted by the Date for Completion
then either party may rescind this Contract
(provided that the party seeking to rescind is not
then in default) and clause 21 applies.

Particulars of title and submission of
transfer

Unless clause 5.3 applies the Seller need not
provide particulars of title.

No later than 77 days before the Date for
Completion, the Buyer must give the Seller a
transfer of the Lease in the form prescribed by the
Land Titles Act, to be returned by the Seller to the
Buyer on Completion in registrable form.

If the Seller is not the registered proprietor of the
Lease at the Date of this Contract, the Seller must
give to the Buyer no later than 14 days before the
Date for Completion a copy of the instrument
and any other documents necessary to enable the
Seller to be registered as proprietor.

Buyer rights and limitations

If the Buyer establishes before Completion that
except as disclosed in this Contract there is any
Unapproved Structure on the Property, then the
Buyer may:

6.1.1  require the Seller to arrange for the
Unapproved Structure to be approved
before Completion; and

6.1.2 if the Unapproved Structure is not

approved before Completion, rescind or
complete and sue the Seller for damages.

If the Buyer establishes, immediately before
Completion, that, except as disclosed in this Contract:

6.2.1 the Property is subject to an encumbrance
other than the encumbrances shown on the
title to the Lease; or

6.2.2  the Buyer is not entitled to vacant possession,

then the Buyer may either:
6.2.3 rescind; or
6.2.4 complete and sue the Seller for damages.

The Buyer is not entitled to make any
requisitions on the title to the Property.

The Buyer cannot make a claim or objection or
rescind or terminate in respect of:

6.4.1 a Service for the Property being a joint
service or passing through another
property, or any Service for another
property passing through the Property;

6.4.2 awall being or not being a party wall or

the Property being affected by an
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easement for support or not having the
benefit of an easement for support;

6.4.3 any change in the Property due to fair
wear and tear before Completion;

6.4.4 apromise, representation or statement
about this Contract, the Property or the
Lease, not made in this Contract;

6.4.5 any Breach of Covenant described in the
Schedule or disclosed elsewhere in this
Contract;

6.4.6 the ownership or location of any dividing
fence;

6.4.7 the ownership of any fuel storage tank; and

6.4.8 anything disclosed in this Contract

(except an Affecting Interest).

Seller warranties
The Seller warrants that at the Date of this Contract:

7.1.1  the Seller will be able to complete at

Completion;

7.1.2  the Seller has no knowledge of any
unsatisfied judgment, order or writ

affecting the Property;

the Seller has no knowledge of any
current or threatened claims, notices or
proceedings that may lead to a judgment,
order or writ affecting the Property; and

7.1.3

the Seller is not aware of any material
change in the matters disclosed in the
Required Documents.

7.1.4

The Seller warrants that on Completion:

the Seller will be or will be able to be the
registered proprietor of the Lease and
will own the rest of the Property free
from any Affecting Interests;

7.2.1

7.2.2

7.2.3

the Seller will have the capacity to complete;

there will be no unsatisfied judgment,
order or writ affecting the Property;

the Seller has no knowledge of any
current or threatened claims, notices or
proceedings that may lead to a judgment,
order or writ affecting the Property;

7.2.4

the Seller is not aware of any
encroachments by or upon the Property
except as disclosed. This warranty does not
extend to the location of any dividing fence;

7.2.5

there will be no Breach of Covenant
except as disclosed in this Contract; and

7.2.6

unless disclosed in the Schedule or
elsewhere in this Contract, the Lease is a

7.2.7

7-3

8.2

8.3

8.4

8.5

9.2

9-3

Non-Land Rent Lease and not a Land
Rent Lease.

The Seller gives no warranties as to the present
state of repair of any of the Improvements or
condition of the Land, except as required by law.

Adjustments

The Seller is entitled to the Income and is liable
for all Land Charges up to and including
Completion after which the Buyer will be entitled
to the Income and liable for the Land Charges,
provided the Seller will be liable for all land tax
in respect of the Property if the ‘Land Tax to be
adjusted?’ option on the Schedule is marked ‘No’.

The parties must pay any adjustment of the
Income and Land Charges calculated under
clause 8.1 on Completion.

Any concessional Land Charges must be adjusted on
the concessional amount of those Land Charges.

If any of the Land Charges have not been assessed
on Completion, the Buyer will be entitled to retain
in the Buyer Solicitor trust account from the
Balance of the Price an amount sufficient to pay the
Seller’s proportion of those Land Charges.

Attached are copies of the relevant invoices for
the cost of obtaining the Building and
Compliance Inspection Report and Pest
Inspection Report. The Buyer must pay to the
Seller the cost of obtaining the Building and
Compliance Inspection Report and the Pest
Inspection Report as required by section 18 of
the Sale of Residential Property Act on
Completion.

Terms of possession

The Seller must give the Buyer vacant possession
of the Property on Completion unless otherwise
marked in the Schedule.

If the Property is sold subject to a tenancy, the
Seller has:

9.2.1 attached to this Contract a copy of the
signed Tenancy Agreement; or
9.2.2 completed the tenancy summary on

page 2 of this Contract.
If the Property is sold subject to a tenancy:

9.3.1 the Seller warrants that except as

disclosed in this Contract:

(a) if applicable, the rental bond has
been provided in accordance with the
Residential Tenancies Act;

(b) if applicable, the Seller has complied
with the Residential Tenancies Act;
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10.1

10.2

1.

law

(c) if applicable, the Seller has no notice
of any application by the tenant for
the release of the rental bond;

(d) no notices relating to the tenancy
have been served on the Seller or any
agent of the Seller or on the tenant
other than as disclosed in this
Contract and there are no
outstanding claims or disputes with
the tenant;

(e) there is no unremedied breach of the
Tenancy Agreement by the tenant or
the Seller; and

(f) if applicable, the Tenancy Agreement
incorporates:

(i) the Prescribed Terms; and

(ii) any other terms approved by the
Residential Tenancies Tribunal.

9.3.2 The Seller must hand to the Buyer on

Completion:

(a) any written Tenancy Agreement to
which this Contract is subject;

(b) a notice of attornment;

(c) if applicable, any notice required to
be signed by the Seller to transfer the
rental bond by the Office of Rental
Bonds to the Buyer; and

(d) if applicable, any other notice
required to be signed by the Seller
under the Residential Tenancies Act.

The Buyer indemnifies the Seller in
relation to any liability which the Seller
incurs or to which the Seller is subject
under the tenancy because of matters
occurring after Completion.

9-3-3

Inspection and condition of Property

The Buyer may on reasonable notice to the Seller
and at reasonable times inspect the Property
before Completion.

The Seller must leave the Property clean and tidy
on Completion.

Inspection of building file

The Seller must, if requested by the Buyer, give
to the Buyer all authorities necessary to enable
the Buyer (or Buyer’s nominee) to inspect and
obtain at the Buyer’s expense, copies of:

11.1.1  any document in relation to the Land and
Improvements held by any government

or statutory authority; and

12.

12.1

13.

13.1

11.1.2 any notices issued by any authority in
relation to the Land and Improvements.

Additional Seller obligations

Except for any Breach of Covenant disclosed in
this Contract, the Seller must before Completion:

12.1.1 comply with any notice issued by any
authority before the Date of this Contract
which requires work to be done or money
to be spent on or in relation to the

Property or the Lease;

12.1.2 obtain approval for any Development

conducted on the Land,;

12.1.3 comply with the Lease to the extent to
which the Seller is required to comply up

to Completion;

12.1.4 comply with any obligations on the Seller
in a registered restrictive covenant

affecting the Lease; and

12.1.5 give the Buyer notice of any material
change (other than fair wear and tear) the
Seller becomes aware of in the matters
disclosed in the Required Documents,
since the date of each of the relevant

Required Documents.

Electronic transaction
In this clause 13, the following words mean:

Adjustment Figures mean details of the
adjustments to be made to the Price under this
Contract;

Completion Time means the time of day on
the Date for Completion when the Electronic
Transaction is to be Completed;

Conveyancing Transaction has the meaning
given in the Participation Rules;

Digitally Signed has the meaning given in the
Participation Rules and Digitally Sign has a
corresponding meaning;

Discharging Mortgagee means any
discharging mortgagee, chargee, covenant
chargee or caveator whose provision of a
Digitally Signed discharge of mortgage, discharge
of charge or withdrawal of caveat is required in
order for unencumbered title to the Lease to be
transferred to the Buyer;

ECNL means the Electronic Conveyancing
National Law (ACT) Act 2020 (ACT);

Effective Date means the date on which the
Conveyancing Transaction is agreed to be an
Electronic Transaction under clause 13.2.2 or, if
clause 13.2.1 applies, the Date of this Contract;
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Electronic Document means a caveat, a
Crown lease or an instrument as defined in the
Land Titles Act which may be created and
Digitally Signed in an Electronic Workspace;

13.2

Electronic Transaction means a
Conveyancing Transaction to be conducted for
the parties by their legal representatives as
Subscribers using an ELN and in accordance

with the ECNL and the Participation Rules; 13.3

Electronic Transfer means a transfer of the
Lease under the Land Titles Act to be prepared
and Digitally Signed in the Electronic Workspace
established for the purposes of the parties'
Conveyancing Transaction;

Electronic Workspace has the meaning given
in the Participation Rules;

Electronically Tradeable means a land title
dealing that can be lodged electronically;

ELN has the meaning given in the Participation

Rules;

13.4
FRCGW Remittance means a remittance
which the Buyer must make in accordance with

the Withholding Law and clauses 51.4 to 51.8;

GSTRW Payment means a payment which the
Buyer must make in accordance with the
Withholding Law and clauses 53.5 to 53.9;

Incoming Mortgagee means any mortgagee
who is to provide finance to the Buyer on the
security of the Lease and to enable the Buyer to
pay the whole or part of the price;

Land Registry has the meaning given in the
Participation Rules;

Lodgment Case has the meaning given in the
Participation Rules;

Mortgagee Details mean the details which a 135

party to the Electronic Transaction must provide
about any Discharging Mortgagee of the Land as
at Completion;

Nominated ELN means the ELN specified in
the Schedule;

Participation Rules mean the participation
rules as determined by the ECNL;

Populate means to complete data fields in the
Electronic Workspace;

Prescribed Requirement has the meaning
given in the Participation Rules;

Subscribers has the meaning given in the
Participation Rules; and

Title Data means the details of the title to the
Lease made available to the Electronic
Workspace by the Land Registry.

This Conveyancing Transaction is to be
conducted as an Electronic Transaction and this
Contract is amended as required if:

13.2.1 this Contract says that it is an Electronic
Transaction; or

13.2.2 the parties otherwise agree that it is to be
conducted as an Electronic Transaction.

However, this Conveyancing Transaction is not
to be conducted as an Electronic Transaction:

13.3.1 if the title to the Lease is not
Electronically Tradeable or the transfer of
the Lease is not eligible be lodged

electronically; or

if, at any time after the Effective Date, but
at least 14 days before the Date for
Completion, a party serves a notice on
the other party stating a valid reason why
it cannot be conducted as an Electronic
Transaction.

13.3.2

If, because of clause 13.3.2, this Conveyancing
Transaction is not to be conducted as an
Electronic Transaction:

13.4.1 each party must:

(a) bear equally any disbursements or
fees; and

(b) otherwise bear that party's own costs;

incurred because this Conveyancing
Transaction was to be conducted as an
Electronic Transaction; and

if a party has paid all of a disbursement
or fee which by reason of this clause, is to
be borne equally by the parties, that
amount must be adjusted on Completion.

13.4.2

If this Conveyancing Transaction is to be
conducted as an Electronic Transaction:

13.5.1 to the extent that any other provision of
this Contract is inconsistent with this
clause, the provisions of this clause
prevail and this Contract is amended to
give full effect to the Electronic
Transaction;

without limiting clause 13.5.1, clause 5.2
does not apply;

13.5.2

the parties must conduct the Electronic
Transaction:

13.5.3

(a) in accordance with the Participation
Rules and the ECNL; and

(b) using the Nominated ELN, unless the
parties otherwise agree;

a party must pay the fees and charges
payable by that party to the ELN and the

13.5.4
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13.7

13.9

law

Land Registry as a result of this
transaction being an Electronic
Transaction; and

a document which is an Electronic
Document is served as soon as it is first
Digitally Signed in the Electronic
Workspace on behalf of the party
required to serve it.

13.5.5

The Seller must within 7 days of the Effective
Date:

13.6.1 create an Electronic Workspace;

13.6.2 Populate the Electronic Workspace with
Title Data, the Date for Completion and,
if applicable, Mortgagee Details; and

13.6.3 invite the Buyer and any Discharging
Mortgagee to the Electronic Workspace.

If the Seller has not created an Electronic
Workspace in accordance with clause 13.6, the
Buyer may create an Electronic Workspace. If the
Buyer creates the Electronic Workspace the
Buyer must:

13.7.1 Populate the Electronic Workspace with

Title Data;

create and Populate the Electronic
Transfer;

13.7.2

Populate the Electronic Workspace with
the Date for Completion and a nominated
Completion Time; and

13.7.3

invite the Seller and any Incoming
Mortgagee to join the Electronic
Workspace.

13.7.4

Within 7 days of receiving an invitation from the
Seller to join the Electronic Workspace, the
Buyer must:

13.8.1 join the Electronic Workspace;

13.8.2 create and Populate the Electronic

Transfer;
invite any Incoming Mortgagee to join
the Electronic Workspace; and

13.8.3

Populate the Electronic Workspace with a
nominated Completion Time.

13.8.4

If the Buyer has created the Electronic
Workspace the Seller must within 7 days of being
invited to the Electronic Workspace:

13.9.1
13.9.2

join the Electronic Workspace;

Populate the Electronic Workspace with
Mortgagee Details, if applicable; and
invite any Discharging Mortgagee to join
the Electronic Workspace.

13.9.3

13.10 To complete the financial settlement schedule in

13.11

13.12

13.13

13.14

the Electronic Workspace:

13.10.1 the Seller must provide the Buyer with
Adjustment Figures at least 2 Business
Days before the Date for Completion;

13.10.2 the Buyer must confirm the Adjustment
Figures at least 1 Business Day before the
Date for Completion; and

13.10.3 if the Buyer must make a GSTRW
Payment and / or an FRCGW
Remittance, the Buyer must Populate the
Electronic Workspace with the payment
details for the GSTRW Payment or
FRCGW Remittance payable to the ATO
at least 2 Business Days before the Date
for Completion.

Before Completion, the parties must ensure that:

13.11.1 all Electronic Documents which a party
must Digitally Sign to complete the
Electronic Transaction are Populated and
Digitally Signed;

13.11.2 all certifications required by the ECNL
are properly given; and

13.11.3 they do everything else in the Electronic
Workspace which that party must do to
enable the Electronic Transaction to
proceed to Completion.

If Completion takes place in the Electronic
Workspace:

13.12.1 payment electronically on Completion of
the Balance of the Price in accordance
with clause 2.6 is taken to be payment by
a single unendorsed bank cheque; and

13.12.2 clauses 51.4.3, 51.4.4, 53.8 and 53.9 do
not apply.

If the computer systems of any of the Land
Registry, the ELN, the ATO or the Reserve Bank
of Australia are inoperative for any reason at the
Completion Time agreed by the parties, a failure
to complete this Contract for that reason is not a
default under this Contract on the part of either
party.

If the computer systems of the Land Registry are
inoperative for any reason at the Completion
Time agreed by the parties, and the parties agree
that financial settlement is to occur despite this,
then on financial settlement occurring:

13.14.1 all Electronic Documents Digitally Signed
by the Seller, any discharge of mortgage,
withdrawal of caveat or other Electronic
Document forming part of the Lodgment
Case for the Electronic Transaction shall
be taken to have been unconditionally
and irrevocably delivered to the Buyer or

© The Law Society of the Australian Capital Territory | ACT Contract for Sale CS10-2024



13.15

14.

14.1

15.

15.1

15.2

15.3

15.4

15.5

law

the Buyer’s mortgagee at the time of
financial settlement; and

13.14.2 the Seller shall be taken to have no legal
or equitable interest in the Property.

If the parties do not agree about the delivery
before Completion of one or more documents or
things that cannot be delivered through the
Electronic Workspace, the party required to
deliver the documents or things:

13.15.1 holds them on Completion in escrow for
the benefit of the other party; and

13.15.2 must immediately after Completion
deliver the documents or things to, or as
directed by the party entitled to them.

Off the plan purchase and
Compliance Certificate

If the Lease contains a Building and
Development Provision which has not been
complied with at the Date of this Contract, and
clause 4.2 does not apply:

14.1.1  where the Seller is obliged to construct
Improvements by Completion, before the
Date for Completion, the Seller must at
the Seller’s expense complete the
construction of the Improvements
promptly and in a good and workmanlike
manner substantially in accordance with
the proposed plan, specifications and
inclusions list attached; and

14.1.2 on or before Completion, the Seller must
at the Seller’s expense give to the Buyer
evidence that a Compliance Certificate

has been obtained.

Goods

The Seller gives no warranties as to the present
state of repair of any of the Goods except as
required by law.

The Goods are included in the Price.

The Seller warrants that the Goods are
unencumbered and that the Seller has the right
to sell them.

The Goods become the Buyer’s property on
Completion.

Except for fair wear and tear, the Seller must give
the Goods to the Buyer on Completion in the
same state of repair they are in at the Date of this
Contract.

16.

16.1

16.2

17.

17.1

Errors and misdescriptions

If, before Completion, the Buyer becomes aware
of an error in the description of the Property the
Buyer may:

16.1.1 identify whether the error is material or
not material, and ask the Seller to
arrange for the error to be corrected

before Completion; and

if the error is not corrected before
Completion:

16.1.2

(a) for an error that is material — rescind
this Contract, or complete this
Contract and make a claim for
compensation; and

(b) for an error that is not material —
complete this Contract and make a
claim for compensation.

This clause applies even if the Buyer did not take
notice of or rely on anything in this Contract
containing or giving rise to the error or
misdescription.

The Buyer is not entitled to compensation to the
extent the Buyer knew the true position before
the Date of this Contract.

Compensation claims by Buyer

To make a claim for compensation (including a
claim under clause 16) the Buyer must give notice
to the Seller before Completion specifying the
amount claimed and:

the Seller can rescind if in the case of a
claim that is not a claim for delay:

17.1.1

(a) the total amount claimed exceeds 5%
of the Price;

(b) the Seller gives notice to the Buyer of
an intention to rescind; and

(c) the Buyer does not give notice to the
Seller waiving the claim within 14
days after receiving the notice; and

if the Seller does not rescind under clause
17.1.1, the parties must complete and:

17.1.2

(a) the lesser of the total amount claimed
and 5% of the Price must be paid out
of the Price to, and held by, the
Stakeholder until the claim is
finalised or lapses;

(b) the amount held is to be invested by
the Stakeholder (at the risk of the
party who becomes entitled to it) with
an Australian bank in an interest-
bearing account at call in the name of
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18.1

18.2

18.3
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the Stakeholder in trust for the Seller
and the Buyer;

(c) the claim must be finalised by an
arbitrator appointed by the parties or,
if an appointment is not made within
28 days of Completion, by an arbitrator
appointed by the President of the Law
Society of the Australian Capital

Territory at the request of a party;

(d) the decision of the arbitrator is final
and binding;

18.4

18.5

18.6

(e) the costs of the arbitration must be
shared equally by the parties unless
otherwise determined by the arbitrator.
For clarity, the arbitrator has the power
to award indemnity costs on a legal
basis against either party;

(f) the Buyer is not entitled, in respect of
the claim, to more than the total
amount claimed and the costs of the

Buyer;
()

interest on the amount held, after
deduction of all taxes and bank
charges, Stakeholder administration
fee and other similar charges and
expenses, must be paid to the parties
equally or as otherwise determined

by the arbitrator; and

18.7
18.8

18.9

(h) the claim lapses if the parties do not
appoint an arbitrator and neither
party asks the President of the Law
Society of the Australian Capital
Territory to appoint an arbitrator
within 9o days after Completion and
the amount held by the Stakeholder
must be paid immediately to the
Seller without any further authority
being necessary.

18.10

18.11

Notice to Complete and Default Notice

If Completion does not take place in accordance
with clause 2.8, either party may, at any time
after the Date for Completion, serve the other
party a Notice to Complete.

19.1

A Notice to Complete must appoint a time during
business hours and a date being not less than

14" days after service of the Notice to
Complete (excluding the date of service) by
which and a place in Canberra at which to
complete this Contract.

At the time the Notice to Complete is served the
party serving the Notice to Complete must:

18.3.1 not be in default; and

* Alter as necessary

18.3.2 be ready willing and able to complete but
for some default or omission of the other

party.

Completion at the time date and place specified
in the Notice to Complete is an essential term.

Where one party is in default (other than failing
to complete) the other party may at any time
after the default serve the party in default a
Default Notice.

A Default Notice:
18.6.1 must specify the default;

18.6.2 must require the party served with the
Default Notice to rectify the default
within 7 days after service of the
Default Notice (excluding the date of
service), except in the case of a Default
Notice for the purposes of clause 52.6, in
which case the period specified in clause
52.6 will apply; and

18.6.3 cannot be used to require a party to

complete this Contract.

At the time the Default Notice is served, the party
serving the Default Notice must not be in default.

The time specified in a Default Notice to rectify
the specified default is an essential term.

Clauses 19 or 20 will apply as appropriate where
the party served does not comply with the Notice
to Complete or the Default Notice which
complies with this clause.

If the party serving a notice under this clause
varies the time referred to in the notice at the
request of the other party, the time agreed to in
the variation remains an essential term. The
consent to the variation must be in writing and
be served on the other party.

The parties agree that the time referred to in
clauses 18.2 and 18.6.2 is fair and reasonable.

Termination — Buyer default

If the Buyer does not comply with a Notice to
Complete or a Default Notice or is otherwise in
breach of an essential term then the Seller may
by notice served on the Buyer terminate and may
then keep, or recover and keep, the Deposit
(except so much of it as exceeds 10% of the Price)
and either:

19.1.1 sue the Buyer for breach; or

19.1.2 resell the Property and any deficiency
arising on the resale and all expenses of
and incidental to the resale or attempted

resale and the Buyer’s default are
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19.2

20.

20.1

20.2

21.

21.1

22.

22.1

law

recoverable by the Seller from the Buyer as
liquidated damages provided the Seller has
entered into a contract for the resale of the
Property within 12 months of termination.

In addition to any money kept or recovered
under clause 19.1, the Seller may retain on
termination any other money paid by the Buyer
as security for any damages awarded to the Seller
arising from the Buyer’s default provided that
proceedings for the recovery of damages are
commenced within 12 months of termination.

Termination — Seller default

If the Seller does not comply with a Notice to
Complete or a Default Notice or is otherwise in
breach of an essential term the Buyer may by
notice served on the Seller either:

20.1.1 terminate and seek damages; or

20.1.2 enforce without further notice any other
rights and remedies available to the Buyer.

If the Buyer terminates, the Stakeholder is
authorised to refund to the Buyer immediately
any money paid on account of the Price.

Rescission

Unless section 15 of the Sale of Residential
Property Act applies, if this Contract is rescinded,
it is rescinded from the beginning, and unless the
parties otherwise agree:

21.1.1 the Deposit and all other money paid by
the Buyer must be refunded to the Buyer
immediately without any further
authority being necessary; and

21.1.2 neither party is liable to pay the other any

amount for damages, costs or expenses.

Damages for delay in Completion

If Completion does not occur by the Date for
Completion, due to the default of either party,
the party who is at fault must pay the other party
as liquidated damages on Completion:

22.1.1 if the defaulting party is the Seller,
interest on the Price at the rate this
Contract says on page 2, calculated on a
daily basis from the date 7 days after the
Date for Completion to Completion;

22.1.2 if the defaulting party is the Buyer,
interest on the Price at the rate this
Contract says on page 2, calculated on a
daily basis from the date 7 days after the

Date for Completion to Completion; and

22.1.3 the amount this Contract says on page 2
to be applied towards any legal costs and

disbursements incurred by the party not

22.2

22.3

23.

23.1

23.2

24.

24.1

24.2

24.3

24.4

at fault if Completion occurs later than
7 days after the Date for Completion.

Whether or not percentages are inserted in clauses
22.1.1 or 22.1.2 the party at fault must pay the
amount specified in clause 22.1.3 in addition to any
other damages to which the party not at fault is
entitled both at law and under this Contract.

The parties agree that:

22.3.1 the amount of any damages payable
under clause 22.1.1 or clause 22.1.2 to the
party not in default is a genuine and
honest pre-estimate of loss to that party
for the delay in Completion, and

22.3.2 the damages must be paid on
Completion.

Foreign Buyer

The Buyer warrants the Commonwealth
Treasurer cannot prohibit and has not prohibited
the transfer of the Lease under the Foreign
Acquisitions and Takeovers Act 1975 (Cth).

This clause is an essential term.

GST

If a party must pay the Price or provide any other
consideration to another party under this
Contract, GST is not to be added to the Price or
amount, unless this Contract provides otherwise.

If the Price is stated in the Schedule to exclude
GST and the sale of the Property is a taxable
supply, the Buyer must pay to the Seller on
Completion an amount equal to the GST payable
by the Seller in relation to the supply.

If under this Contract a party (Relevant Party)
must make an adjustment, pay an amount to
another party (excluding the Price but including
the Deposit if it is released or forfeited to the
Seller) or pay an amount payable by or to a third
party:
24.3.1 the Relevant Party must adjust or pay at
that time any GST added to or included
in the amount; but

if this Contract says this sale is a taxable
supply, and payment would entitle the
Relevant Party to claim an input tax
credit, the adjustment or payment is to be
worked out by deducting any input tax
credit to which the party receiving the
adjustment or payment is or was entitled
multiplied by the GST Rate.

24.3.2

If this Contract says this sale is the supply of a
going concern:
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24.5

24.6

24.7

25.

25.1

26.

26.1

26.2

law

the parties agree the supply of the
Property is the supply of a going concern;

24.4.1

the Seller must on Completion supply to
the Buyer all of the things that are
necessary for the continued operation of
the enterprise;

24.4.2

the Seller must carry on the enterprise
until Completion;

24.4.3

the Buyer warrants to the Seller that on
Completion the Buyer will be registered
or required to be registered; and

24.4.4

if for any reason (and despite clauses 24.1
and 24.4.1) the sale of the Property is not
the supply of a going concern but is a
taxable supply:

24.4.5

(a) the Buyer must pay to the Seller on
demand the amount of any GST
payable by the Seller in respect of the
sale of the Property; and

(b) the Buyer indemnifies the Seller
against any loss or expense incurred
by the Seller in respect of that GST
and any breach of clause 24.4.5(a).

If this Contract says the margin scheme applies:

24.5.1 the Seller warrants that it can use the
margin scheme; and

24.5.2 the Buyer and Seller agree that the
margin scheme is to apply,

in respect of the sale of the Property.

If this Contract says the sale is a taxable supply,
does not say the margin scheme applies to the
sale of the Property, and the sale is in fact not a
taxable supply, then the Seller must pay the
Buyer on Completion an amount of one-eleventh
of the Price.

Unless the margin scheme applies the Seller
must, on Completion, give the Buyer a tax invoice
for any taxable supply by the Seller by or under
this Contract.

Power of attorney

Any party who signs this Contract or any
document in connection with it under a power of
attorney must, on request and without cost,
provide the other party with a true copy of the
registered power of attorney.

Notices claims and authorities

Notices, claims and authorities required or
authorised by this Contract must be in writing.

To serve a notice a party must:

26.2.1 leave it at; or

26.3

27.

27.1

28.

28.1

28.2

29.
29.1

20.2

29.3

30.

30.1

26.2.2 send it by a method of post requiring
acknowledgment of receipt by the
addressee to,

the address of the person to be served as stated
in the Schedule or as notified by that person to
the other as that person’s address for service
under this Contract; or

26.2.3 serve it on that party’s solicitor in any of
the above ways; or

26.2.4 deliver it to an appropriate place in the
facilities of a document exchange system
in which the recipient solicitor has
receiving facilities (and in the latter case
service is deemed effected on the

Business Day following delivery); or

26.2.5 transmit it by email to a party’s solicitor
to the email address for that solicitor as
stated in the Schedule or as notified by
that solicitor to the other solicitor as the
email address for service under this

Contract.

A party’s solicitor may give a notice, claim or
authority on behalf of that party.

Unit title

The following clauses 28 to 39 inclusive apply if
the Property is a Unit.

Definitions and interpretation

A reference in these clauses 28 to 39 inclusive to
a section or Part is a reference to a section or Part
of the Unit Titles Management Act.

For the purposes of a claim for compensation
pursuant to clause 39, the provisions of clause 17
will apply provided that clause 17.1.1(c) is
amended to read “the Buyer does not give notice
to the Seller waiving the claim, or so much of it as
exceeds 5% of the Price within 14 days after
receiving the notice”.

Title to the Unit
Clauses 3.1, 3.2 and 3.3 do not apply.

The Unit Title is or will before Completion be
granted under the Planning Act and is or will
before Completion be registered under the Land
Titles (Unit Titles) Act 1970 (ACT).

The Unit Title is transferred subject to the Units
Plan under which the lease to the Unit is held.

Buyer rights limited

In addition to clause 6, the Buyer cannot make
any requisition on title or make a claim for
compensation in respect of any Breach of
Covenant of the Unit Title, any breach of the
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31.1

32.

32.1

33.
33.1

law

lease of the Common Property or breach of rules
of the Owners Corporation disclosed in this
Contract.

Adjustment of contribution

Any adjustment under clause 8 must include an
adjustment of the contributions to the Owners
Corporation under section 78 and section 89 of
the Unit Titles Management Act.

Inspection of Unit

For the purposes of clause 10.1 Property includes
the Common Property.

Seller warranties

The Seller warrants that at the Date of this
Contract:

33.1.1 to the Seller’s knowledge, there are no
unfunded latent or patent defects in the
Common Property or Owners
Corporation assets, other than the
following;:

(a) defects arising through fair wear and
tear; and

(b) defects disclosed in this Contract;

the Owners Corporation records do not
disclose any defects to which the
warranty in clause 33.1.1 applies;

33.1.2

to the Seller’s knowledge, there are no
actual, contingent or expected unfunded
liabilities of the Owners Corporation that
are not part of the Owners Corporation’s
normal operating expenses, other than
liabilities disclosed in this Contract;

33.1.3

the Owners Corporation records do not
disclose any liabilities of the Owners
Corporation to which the warranty in
clause 33.1.3 applies;

33-1.4

the Seller or any occupier of the Unit has
not committed any act or omission which
may cause the Owners Corporation to
incur any costs or perform any repairs;

33.1.5

there is no amount payable to the Owners
Corporation by the Seller other than a
contribution due under section 78 and
section 89 of the Unit Titles Management
Act; and

33.1.6

except for an unregistered Units Plan, the
rules of the Owners Corporation are, as
appropriate:

33.1.7

(a) as set out in Schedule 4 to the Unit
Titles Management Act; or

33.2

33-3

334

33-5

34.

34.1

34.2

35.
35.1

36.
36.1

(b) in respect of a corporation established
under the Unit Titles Act 1970
(repealed) and that was in existence
immediately prior to 30 March 2012,
the articles in force immediately prior
to 30 March 2012; or

(c) in respect of a corporation
established under the Unit Titles Act
and that was in existence
immediately prior to 30 March 2012,
the articles in force immediately prior
to 30 March 2012;

except for any alterations to those
rules registered under section 108.

For clauses 33.1.1 to 33.1.4 inclusive, a Seller is
taken to have knowledge of a thing if the Seller
has actual knowledge, or ought reasonably to
have knowledge, of that thing.

The Seller warrants that at Completion to the
Seller’s knowledge, there are no circumstances
(other than circumstances disclosed in this
Contract) in relation to the affairs of the Owners
Corporation likely to significantly prejudice the
Buyer.

For the purposes of clause 7, Property includes
the Common Property.

These warranties are in addition to those given in
clause 7.

Damage or destruction before
Completion

If the Unit is destroyed or substantially damaged
before Completion not due to the fault of either
party then either party may by notice to the other
rescind and clause 21 applies.

For the purposes of clause 34.1, the Unit is
deemed to be substantially damaged if though
not destroyed is unfit for the use to which it was
being put at the Date of this Contract or, if not
being used at that time, for the purpose
permitted by the Unit Title.

Notice to Owners Corporation

The parties must comply with the rules of the
Owners Corporation in relation to notification of
the sale and purchase of the Unit.

Unit Title Certificate

On Completion the Buyer must pay to the Seller
the fee as determined by the Minister pursuant to
section 119(7) of the Units Title Management Act
for the Unit Title Certificate attached.
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37.

law

Unregistered Units Plan

Warning: The following clauses 37, 38 and 39 do
not encompass all obligations, rights and remedies
under Part 2.9 of the Property Act for off the plan
contracts.

37.1

37.2

37-3

37-4

37-5

37.6

37.7

This clause 37 applies if at the Date of this
Contract, the Units Plan has not been registered.

The Seller must attach a copy of the proposed
Units Plan or a sketch plan showing the location
and dimensions of the Unit sufficient to enable
the Buyer to determine the location and
dimensions of the Unit in relation to other units
and the Common Property in the proposed
development.

If the Units Plan is not registered by the date
specified in the Schedule, or elsewhere in this
Contract, the Buyer may at any time after that
date by notice served on the Seller require that
the Units Plan be registered within 14 days of the
service of the notice. If the Units Plan is not
registered within the time limited by the notice
the Buyer may at any time after expiry of the
time in the notice rescind and clause 21 will
apply.

If the Seller notifies the Buyer that the Units Plan
is registered before rescission under this clause,
the Buyer will not be entitled to rescind under
this clause.

The Buyer cannot make any objection or
requisition on title or claim for compensation in
respect of:

37.5.1 any minor variations to the Unit between
the plan attached, and the Units Plan
registered by the Registrar General; or

any minor alterations required by an
authority or the Registrar General in the
number, size, location or Unit
Entitlement of any other unit in the Units
Plan or in or to the Common Property
provided the proportion of the Unit
Entitlement of the Unit to the other units
in the Units Plan is not varied.

37.5.2

In this clause, a minor variation is any variation
less than 5% to either the size or value of the Unit
described in the plan attached.

After the Owners Corporation has been
constituted under section 8, the Seller must
cause the Owners Corporation to comply with the
rules of the Owners Corporation and with Parts
2, 3, 4, 5 and 7 to the extent to which the Owners
Corporation is required by law to comply with
those provisions up to the Date for Completion.

The Seller must not permit the Owners
Corporation to vary the rules of the Owners

37.8

379

37.10

38.
38.1

38.2

Corporation from those set out in Schedule 4 of
the Unit Title Management Act.

If clause 37.1 applies, the Seller must give to the
Buyer a Unit Title Certificate at the Buyer’s
expense at least 7 days before Completion.

The parties acknowledge that the following must
form part of the Contract:

37.9.1 a Disclosure Statement for the Unit that
complies with the requirements of
section 260 of the Property Act; and

if a right to approve the keeping of
animals during the Developer Control
Period is reserved — details of the
reservation, including the kind and
number of animals.

37.9.2

The Seller warrants that the information
disclosed in the Disclosure Statement, including
information in any Disclosure Update Notice, is
accurate.

Rescission of Contract

The Buyer may, by written notice given to the
Seller, rescind this Contract if:

38.1.1 there would be a breach of a warranty
provided in any of clauses 33.1.1, 33.1.2,
33.1.3, 33.1.4 or 33.3, were this Contract
completed at the time it is rescinded; or

38.1.2 there would be a breach of a warranty

provided in clause 37.10:

(a) were this Contract completed at the
time it is rescinded; and

(b) the Buyer is significantly prejudiced
by the breach,

and the breach does not relate to an
amendment to the Development
Statement that is an Excluded Change.

A notice must be given:
38.2.1 under clause 38.1.1:

(a) if this Contract is entered before the
Units Plan for the Unit is registered
— not later than 3 days before the
Buyer is required to complete this
Contract; or

(b) in any other case — not later than 14
days after the later of the following
happens:

(i) the Date of this Contract; and

(ii) another period agreed between
the Buyer and Seller ends; or
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38.3

39.
39.1

39.2

39-3

394

40.

40.1

41.
41.1

42,

42.1

law

38.2.2 under clause 38.1.2 — at any time before
the Buyer is required to complete this
Contract.

If the Buyer rescinds this Contract, the Seller
must repay any amount paid to the Seller
towards the purchase of the Unit and otherwise
the provisions of clause 21 will apply.

Claims for compensation

This clause 39 applies if, before Completion, the
Buyer reasonably believes that, except as
disclosed in this Contract, there would be a
breach of a warranty established under any of

clauses 33.1.1, 33.1.2, 33.1.3, 33.1.4, 33.3 or 37.10
were this Contract to be completed.

The Buyer may, by written notice given to the
Seller:

39.2.1 tell the Seller:
(a) about the breach; and

(b) that the Buyer will complete this
Contract; and

39.2.2 claim compensation for the breach.
A notice under clause 39.2 must be given:

39.3.1 if this Contract is entered before the
Units Plan for the Unit is registered —
not later than 3 days before the Buyer is
required to complete this Contract; or

39.3.2 in any other case — not later than 14 days
after the later of the following happens:

(a) the Buyer’s copy of the Contract is
received by the Buyer;

(b) another period agreed between the
Buyer and Seller ends.

The Buyer may not claim compensation under
this clause 39 only because of the breach of a
warranty related to an amendment to the
Development Statement that is an Excluded
Change.

Community title

The following clauses 41 to 50 inclusive apply if
the Property is, or will on Completion form, a Lot
within a Community Title Scheme.

Definitions and Interpretation

A reference in these clauses 40 to 50 inclusive to
a section or Part is a reference to a section or Part
of the Community Title Act.

Buyer rights limited

In addition to clause 6, the Buyer cannot make
any requisition on title or make a claim for

43,
43-1

44.
44.1

45.

45.1

45.2

45-3

45.4

45-5

compensation in respect of any breach of the
lease of the Common Property or breach of rules
or by-laws of the Community Title Body
Corporate disclosed in this Contract.

Adjustment of contribution

Any adjustment under clause 8 must include an
adjustment of the contributions to the fund
under section 45.

Inspection of property

For the purposes of clause 10.1 Property includes
the Common Property.

Unregistered Community Title
Scheme

This clause 45 applies if at the Date of this
Contract, the Community Title Scheme has not
registered.

The Seller must attach a copy of the proposed
Community Title Master Plan, or a sketch plan
showing the location and dimensions of the Lot
sufficient to enable the Buyer to determine the
location and dimensions of the Lot in relation to
other lots and the Common Property in the
proposed scheme.

The Seller must attach a copy of the proposed
Community Title Management Statement.

The Buyer cannot make any objection or
requisition on title or claim for compensation in
respect of:

45.4.1 any minor variations to the Lot between
the plan attached, and the registered
Community Title Master Plan; or

any minor alterations required by an
authority or the Registrar General in the
number, size, location or entitlement of
any other Lot in the Community Title
Scheme or in or to the Common Property
provided the proportion of the
entitlement of the Lot to the other lots in
the Community Title Scheme is not
varied; or

45.4.2

any minor variations between the
proposed Community Title Management
Statement and the registered Community
Title Management Statement.

45.4.3

In this clause, a minor variation is any variation
less than 5% to either the size or value of the Lot
described in the plan attached and referred to in
the proposed Community Title Management
Statement.

The Seller must not permit the Community Title
Body Corporate to vary the by-laws of the
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45.6

46.

46.1

46.2

46.3

47.
47.1

47.2

47.3

47.4

law

Community Title Scheme from those set out in
Schedule 1 of the Community Title Act, unless
otherwise disclosed in this Contract.

After the Community Title Body Corporate has
been constituted under section 30, the Seller
must cause the Community Title Body Corporate
to comply with Part 8 to the extent to which the
Community Title Body Corporate is required by
law to comply with those provisions up to the
Date for Completion.

Incomplete development of
Community Title Scheme

This clause 46 applies if at the Date of this
Contract, development of the Community Title
Scheme has not completed.

Until the development of a Community Title
Scheme is finished, the Developer warrants to
the Buyer that the development will be carried
out in accordance with the scheme.

Without limiting the damages recoverable for
breach of the warranty in clause 46.2, the Buyer
may recover damages for the loss of a reasonably
expected capital appreciation of the Lot that
would have resulted from completion of the
development in accordance with the terms of the
Community Title Scheme.

Incomplete development of Lot

This clause 47 applies if at the Date of this
Contract, the Lot is to be developed or further
developed in accordance with the Community
Title Scheme. For clarity, this clause does not
apply if an unconditional Compliance Certificate
has issued before the Date of this Contract and
the Seller gives to the Buyer evidence acceptable
to the Registrar General that an unconditional
Compliance Certificate has issued for the Lot, or
if the Seller gives an unconditional Compliance
Certificate to the Buyer on Completion.

The Buyer becomes bound to develop the Lot in
accordance with the Community Title Scheme.

The Seller must give written notice of the
proposed sale of the Lot to the Planning and
Land Authority.

The Buyer must:

47.4.1 give to the Planning and Land Authority
a written undertaking to develop the Lot
in accordance with the Community Title
Scheme (if a form is approved for an
undertaking, the form must be used); and

give the Planning and Land Authority any
security required by the Planning and
Land Authority, within 28 days after
notice of the transaction was given to the

47.4.2

48.
48.1

48.2

48.3

48.4

49.

49.1

50.

50.1

50.2

Planning and Land Authority, for the
development of the Lot in accordance
with the Community Title Scheme.

Required first or top sheet

The Seller must give to the Buyer, before the
Buyer enters into this Contract, a Section 67
Statement.

The Section 67 Statement must:

48.2.1 state that the Lot is included in a
Community Title Scheme that imposes
obligations on the owner of the Lot;

48.2.2 state the name and address of:

(a) the body corporate of the scheme; or

(b) if it is the duty of the Community
Title Body Corporate manager to act
for the Community Title Body
Corporate in supplying Section 56
Certificates — the manager;

state the amount of annual contributions
currently fixed by the Community Title
Body Corporate as payable by the owner
of the Lot;

48.2.3

identify improvements on common
property of the scheme for which the
owner of the Lot is responsible;

48.2.4

be signed by the Seller or a person
authorised by the Seller; and

48.2.5

48.2.6 be substantially complete.

The Seller must attach to this Contract, as a first
or top sheet, a copy of the Section 67 Statement
given to the Buyer under clause 48.1.

The Buyer may rescind this Contract if:

48.4.1 the Seller has not complied with clauses
48.1 and 48.3; and

48.4.2 Completion has not taken place.

Notice to Community Title Body
Corporate

The parties must comply with the rules and by-
laws of the Community Title Body Corporate in

relation to notification of the sale and purchase
of the Lot.

Section 56 Certificate

The Seller must give to the Buyer a Section 56
Certificate at least 7 days before Completion.

On Completion, the Buyer must pay to the Seller
the fee charged for the Section 56 Certificate.
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51.

law

Foreign Resident Withholding Tax

Warning: The questions in the Schedule regarding
the Relevant Price and the Clearance Certificates are
not binding, and are included to remind the parties
of their obligations under the Withholding Law.

‘Warning: The following clauses 51.1 to 51.8 are
subject to the Withholding Law, and do not encompass
all obligations under the Withholding Law.

51.1

51.2

51.3

51.4

In this clause 51 the following words have the
following meanings:

CGT Asset has the meaning in the Income Tax
Assessment Act 1997;

Clearance Certificate means a certificate
issued under section 14-220 of the Withholding
Law that covers the date of Completion;

Relevant Percentage means the percentage
amount stated in section 14-200(3)(a) and
14-205(4)(a) of the Withholding Law;

Relevant Price means the higher of:
. the Price (including GST); and

. the market value of the CGT Assets sold
under this Contract;

as at the Date of this Contract;

Variation Certificate means a certificate
issued under section 14-235 of the Withholding
Law that covers the date of Completion;

Withholding Amount means, subject to
clauses 51.6 and 51.7, the Relevant Percentage of
the first element of the CGT Asset’s cost base (for
all CGT Assets sold under this Contract) as at the
Date of this Contract; and

Withholding Law means Subdivision 14-D of
Schedule 1 of the Taxation Administration Act
1953 and associated provisions.

If the Relevant Price is less than the dollar
amount stated in section 14-215(1)(a) of the
Withholding Law as at the Date of this Contract,
the parties acknowledge that there are no
obligations under the Withholding Law.

If Clearance Certificates for all the Sellers are
provided to the Buyer prior to Completion, the
parties acknowledge that there are no obligations
under the Withholding Law.

If neither clauses 51.2 or 51.3 apply, then:

51.4.1 the Seller must provide to the Buyer any
information required to enable the Buyer
to comply with clause 51.4.2(a), within 5
days of written request from the Buyer;

51.4.2 the Buyer must:

(a) lodge a purchaser payment
notification form with the ATO; and

(b) give evidence of compliance with
clause 51.4.2(a) to the Seller;

no later than 5 days before the Date for
Completion;

51.4.3 the Seller irrevocably instructs the Buyer
to draw as part of the Price, and the
Buyer must draw and retain on
Completion, an unendorsed bank cheque
payable to the ATO for the Withholding
Amount; and

51.4.4 the parties must both, on the date of
Completion, attend the offices of an
authorised collection agent of the ATO to
deposit the bank cheque referred to in clause
51.4.3 in payment of the Withholding
Amount following Completion.

If clause 51.4 applies and the parties do not
comply with clause 51.4.4:

51.5.1 the Buyer indemnifies the Seller for any
loss or damage resulting from the Buyer’s
delay in remitting and/or failure to remit
the Withholding Amount to the ATO; and

51.5.2 the Buyer charges the Property (for the
benefit of the Seller) with the Buyer’s
obligations under this clause 51.5.

Where the Seller gives the Buyer a Variation
Certificate prior to Completion, the Withholding
Amount is the amount stated in the Variation
Certificate.

Where Clearance Certificates for some but not all
of the Sellers are provided to the Buyer prior to
Completion, then the Withholding Amount is
reduced by the same percentage as the
percentage ownership of the Property of the
Sellers that are subject to a Clearance Certificate.

Where a Clearance Certificate is provided by a
Seller to the Buyer, the Seller warrants to the
Buyer that that Seller is the entity referred to in
the Clearance Certificate and is the relevant
taxpayer for capital gains tax payable on the sale
of the CGT Assets sold under this Contract.

Deposit by Instalments

The following clauses 52.2 to 52.8 inclusive only
apply if the ‘Deposit by Instalments’ option on
the Schedule is selected.

Clauses 2.1, 2.2, 2.3 and 2.4 are deleted.

The Buyer must pay the Deposit to the Stakeholder.
The Seller agrees to accept the payment of the
Deposit in two instalments as follows:
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52.4

52.5

52.6

52.7

52.8

53.

law

52.3.1 5% of the Price by cheque on the Date of
this Contract (First Instalment); and

52.3.2 the balance of the Deposit (if it has not
already been paid) by unendorsed bank
cheque on the Date for Completion
(Second Instalment);

and in every respect time is of the essence for
payment of the First Instalment in this clause

52.3.1.

The Deposit becomes the Seller’s property on
Completion or on the earlier termination of this
Contract by the Seller for the Buyer’s default.

If the First Instalment of the Deposit is:

52.5.1 not paid on time and in accordance with
clause 52.3; or

52.5.2 paid by cheque and the cheque is not
honoured on first presentation,

the Buyer is in default and the Seller may
terminate this Contract immediately by written
notice to the Buyer (without the notice otherwise
necessary under clause 18) and clause 19 applies.
If the Seller does not terminate this Contract in
accordance with this clause 52.5, then this
Contract remains on foot, subject to this clause
52.5, until either the Seller terminates the
Contract pursuant to this clause 52.5, or waives
the benefit of this clause 52.5 pursuant to

clause 52.8.

If the Second Instalment of the Deposit is not
paid on time in accordance with clause 52.3, then
the Seller cannot immediately terminate the
Contract for the Buyer’s breach of an essential
condition. The Seller must make timing of the
payment of the Second Instalment an essential
condition of the Contract by serving on the Buyer
a Default Notice requiring the Buyer to pay the
Second Instalment within 14" days after
service of the Default Notice (excluding the date
of service).

For clarity, the Buyer must pay the full Price to
the Seller, on or before Completion.

These clauses 52.2 to 52.8 inclusive are for the
benefit of the Seller. The Seller may at any time
before this Contract is terminated notify the
Buyer in writing that the benefit of these clauses
52.2 to 52.8 inclusive is waived.

Residential Withholding Tax

Warning: The following clauses 53.1to 53.9 are
subject to the Withholding Law, and do not encompass
all obligations under the Withholding Law.

* Alter as necessary

53.1

53:2

53-3

534

53-5

53.6

53.7

In this clause 53 the following words have the
following meanings:

RW Amount means the amount which the
Buyer must pay under section 14-250 of the
Withholding Law;

RW Amount Information means the
completed RW Amount details referred to on
page 3 of this Contract; and

RW Percentage means the percentage amount
stated in section 14-250(6), (8) and (9) of the
Withholding Law, as applicable to the supply of
the Property from the Seller to the Buyer.

The Seller must provide the Buyer with the RW
Amount Information no later than 7 days after
the Date of this Contract.

If the ‘Buyer required to make a withholding
payment?’ option on the Schedule is selected ‘no’ or
if no selection is made, the Seller warrants to the
Buyer that the Buyer is not required to make a
payment under section 14-250 in relation to the
supply of the Property from the Seller to the Buyer.

The following clauses 53.5 to 53.9 inclusive only
apply if the ‘Buyer required to make a
withholding payment?’ option on the Schedule is
selected ‘yes’.

Subject to any adjustments to the Price that may
arise after the date that the RW Amount
Information is provided in accordance with
clause 53.2 and which affect the RW Amount, the
Seller warrants to the Buyer on the date that the
RW Amount Information is provided to the
Buyer that the Seller has provided the Buyer with
the information required under section 14 255 of
the Withholding Law in relation to the supply of
the Property from the Seller to the Buyer, and
that this information is true and correct to the
Seller’s knowledge.

The Buyer must provide the Seller with a copy of
the ‘GST property settlement withholding
notification online form’ confirmation email (or
emails, if applicable) issued to the Buyer by the
ATO no later than:

53.6.1 21 days after a written request from the
Seller; or

53.6.2 7 days prior to the Date for Completion,
whichever is the earlier.

The Buyer must provide the Seller with evidence
of submission by the Buyer to the ATO of the
‘GST property settlement date confirmation online
form’, with such evidence to be provided prior to or
on Completion.
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53.8 The Seller irrevocably instructs the Buyer to draw
as part of the Price, and the Buyer must draw and
retain on Completion, an unendorsed bank
cheque payable to the ATO for the RW Amount.

53.9 Inrelation to the unendorsed bank cheque
required by clause 53.8, the Buyer must:

53.9.1 forward the unendorsed bank cheque to
the ATO immediately after Completion;
and

53.9.2 provide the Seller with evidence of
payment of the RW Amount to the ATO.
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SPECIAL CONDITIONS

These are the special conditions to the contract for the sale of land

1.

Variations to Printed Terms

The Law Society of ACT pages, being pages 3 to 22 of this Contract are amended as follows:

(a) Clause 22.1.1 is amended by inserting “0” before % symbol;
(b) Clause 22.1.2 is amended by inserting “10” before % symbol;
(c) Clause 22.1.3 is amended insert $550

(d) The definition of Relevant Price in Clause 51.1 is deleted.

Notice to complete

In the event of either party failing to complete this contract within the time specified herein,
then the other shall be entitled at any time thereafter to serve a notice to complete,
requiring the other to complete within 14 days from the date of service of the notice, and
this time period is considered reasonable by both parties. For the purpose of this contract,
such notice to complete shall be deemed both at law and in equity sufficient to make time
of the essence of this contract.

Inthe eventthat the Sellerissues a Notice to Complete on the Buyer pursuant to this clause
the Buyer shall be liable for the Seller’s legal costs caused by the delay in the sum of $500
plus GST.

Death or incapacity

Notwithstanding any rule of law or equity to the contrary, should either party, or if more than
one any one of them, prior to completion die or becomes incapable to manage their affairs
due to unsoundness of mind, or become bankrupt, or if a company go into liquidation, then
either party may rescind this contract by notice in writing forwarded to the other party and
thereupon this contract shall be at an end and the provisions of clause 21 hereof shall

apply.

Buyer acknowledgements

The Buyer acknowledges that they are purchasing the property:
(a) Inits present condition and state of repair;
(b)  Subject to all defects latent and patent;

(c Subject to any infestations and dilapidation;
(

)
d) Subject to all covenants and restrictions annexed hereto;



(e) Subject to all existing water, sewerage, drainage and plumbing services and
connections in respect of the property; and

() Subject to any non-compliance with any ACT Planning requirements in respect of any
building on the land.

The Buyer agrees not to seek to terminate, rescind or make any objection requisition or
claim for compensation arising out of any of the matters covered by this clause.

Agent

The Buyer warrants that they were not introduced to the Seller or the property by or through
the medium of any real estate agent or any employee of any real estate agent or any person
having any connection with a real estate agent who may be entitled to claim commission
as a result of this sale other than the Sellers agent, if any, referred to in this contract, and
the Buyer agrees that they will at all times indemnify and keep indemnified the Seller from
and against any claim whatsoever for commission, which may be made by any real estate
agent or other person arising out of or in connection with the Buyers breach of this warranty,
and it is hereby agreed and declared that this clause shall not merge in the transfer upon
completion, or be extinguished by completion of this contract, and shall continue in full
force, and effect, not withstanding completion.

Adjustments

a) The Buyer must serve on the Seller its rates and water enquiries at least seven days
prior to the Date of Completion.

b) If completion does not occur on the Date of Completion due to the default of the Buyer,

the Buyer acknowledges that adjustments pursuant to clause 8, excluding any income
received, will be adjusted from the Date of Completion.

Transfer of deposit to Seller Solicitor trust account

This condition applies if the Seller is purchasing another property with settlement to take
place simultaneously with settlement of this Contract or to discharge the Mortgage
recorded ontitle. The Buyer hereby authorises and directs the stakeholder to transfer funds
from the deposit in accordance with the direction of the Seller’s solicitor to the sellers
solicitors trust account to enable the funds to be available for the simultaneous settlement
of the Seller’s purchase or to discharge the Mortgage at completion of this contract. The
Buyer will promptly provide such further directions and authorities as the stakeholder or
sellers solicitor may require.

This condition is sufficient authority for the sellers solicitor to release funds at settlement.



FIRB Approval

(a) The Buyer warrants to the Seller that it does not require any approvals under the
Australian Governments foreign investment policy to acquire the Property (‘FIRB
Approval’) and that the Treasurer cannot make an Order under part Il of the Foreign
Acquisitions and Takeovers Act 1975 (Cth) regarding the acquisition of the
Property by the Buyer.

(b) The Buyer indemnifies the Seller against all liability for any loss suffered or

incurred by the Seller which arises directly or indirectly from a breach of any of the
Buyer’s obligations under this clause.

Personal guarantees

If the Buyer (and if comprising more than one person, any one or more of them) is a
company, and in consideration of the Seller entering into this contract with the Buyer, it is
an essential clause of this contract that the Director(s) of the Buyer Company (“the
Guarantor”) guarantees to the Seller the due and punctual performance and observance
by the Buyer of its obligations under this contract and indemnify and must keep indemnified
the Seller against all losses, damages, liabilities, costs and expenses accruing to the Seller,
resulting or arising from any failure by the Buyer to perform or observe any of the obligations
on its part to be performed or observed. This guarantee and indemnity is a continuing
obligation and cannot be abrogated, prejudiced or discharged by any waiver by the Seller
or by any other matter. Any rescission or termination of this contract will not waive the
obligation arising under this clause. The guarantee and indemnity is a deed to constitute a
principal obligation between the Guarantor(s) and the Seller:

Signed, sealed and delivered by the Guarantor in the presence of:

Signature of witness Signature of Guarantor(s)

Witness name and address










Product Title Details

Date/Time 02/04/2026 10:28AM
Ac T Customer Reference 260471
Government Order ID 20260402000424
Cost $35.00

Planning and Building Services at ACEPDcustomerservices@act.gov.au or 6207 1923. The Territory Planning
Authority's administrative interest information has been provided to the Registrar-General since 1 February 2010.

Reference Type Lodgement Date Assessment Status Status Date
Number Track
201017507 Development 06/05/2010 MERIT TRACK - APPROVAL 20/08/2010
Application MAJOR CONDITIONAL
NOTIFICATION
Description

Mixed Use - Demolition - New Building - Lease Variation. Demolition of existing structures and construction of four
storey mixed use building comprising of 68 residential units and 4 non residential units with basement car parking.
Consolidate blocks 9 & 10 Section 48 Macquarie and vary the purpose clause to read: to use units 1 to 78 for one or
more of the following purposes: i) non retail commercial use; ii) residential use limited to multi unit housing; iii)
community use limited to health facility; iv) restaurant v) indoor recreation facility; and IN ADDITION units 69 to 78 may
also be use for shop.

Page 2 of 2 Searched by Mason.Glenn at 10:28:49 on 02/04/2026
This data (excluding administrative interests) is certified correct by the Registrar-General at 10:28:49 on 02/04/2026
Unregistered dealings have not been formally recorded in the register.
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Form 1A LAND TITLES
= ~ OFFICE OF REGULATORY SERVICES
Form 088 - SP ACT Justice and Community Safety Directorate
SITE PLAN
Division Section Block Class of Units (AorB) { UNITS PLAN No.
MACQUARIE 48 ? 15 A 3993
l
NOTES:
CP = DENOTES COMMON PROPERTY
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Mﬂllp(wk o 0 . , . ; ACT Environment and Sustainable
| ARG 120995 394 Registered Proprietor Registered Surveyor Development Directorat

Approved form AF 2010-173 approved by Brett Philips, Registrar-General on 24/09/2010 under section 140 of the Land Tiifes Act 1925 (approved forms) - This form revokes AF2010-29
Authorised by the ACT Pariiamentary Counsel - also accessabfe at www.legislation.act.gov.au X U F=4 ; @) S b j




Sheet No ...2..... of .46

ACT LAND TITLES
- OFFICE OF REGULATORY SERVICES
nment ACT Justice and Community Safety Directorate
Justice and Community Safety
SURVEYOR’S DECLARATION
Form 087 - SD Land Titles Act 1925
LAND DETAILS
Volume & Folio District / Division Section Block Deposited Plan Units Plan
Number Number
A57:.35 MACQUARIE 48 15 11007 293 .

NAME OF MANAGER / OWNERS CORPORATION

ACT Strata Management Services

ADDRESS FOR SERVICE OF NOTICE

PO Box 3208 Weston ACT 2611

SURVEYOR’S DECLARATION

L Peter John Selfe of Selfe Surveys Pty Ltd

A surveyor registered under the Surveyors Act 2007, hereby certify that:

1. The survey represented by the dlagrams on forrns 1A and 3 of this plan are ac.curate and have been
made by me / underrmyimmediate : or-{delete-whicheverisnotapplicable) and was
completed on {insert-date) 13th January 2014
2. Thesurveyisin »  Unit Titles Act 2001;
accordance with | »  Land Titles {Unit Titles) Act 1970;
the following s lond Titles Act 1925; and,
Acts: ¢ any other Regulation made under those Acts and in accordance with the Surveyors Practice Directions.
CROSS OUT EITHER OF ITEM 3 OR 3(a)-3(c), WHICHEVER DOES NOT APPLY - 3{a)-{c} CANNOT APPLY IF AN
ENCROACHMENT OCCURS OVER A ROAD OR PUBLIC PLACE UNLESS THE ENCROACHMENT IS AN ATTACHMENT AS
DEFINED BY THE UNIT TITLES ACT 2001.

3. Each building {including anything attached to it} or building in the course of erection on the parcel is wholly within the parcel.

3(a), {b), (c)

Signature of Registered Surveyor 14/01/2014 Dated
APPROVED UNDER THE UNIT TITLES ACT 2001,

AS THE UNITS PLAN FOR THE SUBDIVISION OF THE ABOVE MENTIONED PARCEL OF LAND

\fu > Tank
oelegatI:ZfI;eAilor:y};mme ‘4 FQ.bYU&N:l 20[4 Dated

OFFICE USE ONLY

LODGED BY ' REGISTERED BY

EXAMINED BY /’0 REGISTRATION DATE 'N; 7 FEB 7014
DATA ENTERED BY / &

Approved forrn AF 2012 - B3 approved by Jon Quiggin, Deputy Regisirar-General on 2301/2012 under section 140 of the Land Tifies Act 1925 {approved forms} - This fom revakes AF2009-193



Form 2 ACT GOVERNMENT
Land Titles (Unit Titles) Act 1970 SheetNo 3of  Sheets {b
Registrar-General’s Office

SUE
Form 078 SCHEDULE OF UNIT ENTITLEMENTS
1. LAND
District/Division Section Block Unit Plan No
MACQUARIE 48 15 2994
2. APPROVAL UNDER UNIT TITLES ACT 2001
COLUMN 1 COLUMN 2
UNIT NO UNIT ENTITLEMENT | UNIT SUBSIDIARIES VOLUME FOLIO
1 116 2 N2E R
2 116 2 TEYS 28]
3 116 2 18 63
a 120 2 21 &Y
5 120 2 52 65
6 116 2 I8 bb
7 116 2 NI b))
8 154 2 AL 63
9 118 2 2R £
10 118 2 2R 70
1 118 2 IO gl
12 121 2 MR I
13 121 2 2193 13
14 118 2 2133 Y4
15 118 2 23R S
16 158 2 B Tb
17 121 2 AR )
18 121 2 MIAR 18
19 125 2 2138 79
20 125 2 NI 20
21 121 2 R gl
22 181 2 I3 po]
23 154 2 2498 3
2 116 2 AR 34
25 116 2 A% &S
The Certificate of Title issued for each of the units into
Aggregate which the parcel of tand has been subdivided is as
y /‘ shown in Columnn 2 above. The Certificate of Title for
m{v %%’ the common property is:
L Volume Folio
Mafawn By 5 \a
H\‘ Signature of Lessee 188 (90
Column 1 above is the schedule of unit entitiement approved for the
subdivision.
Dated Fourleedth tisdayoi February 2014
\f /Lyn Tankey. ...
ate of the Authority/Executive Deputy Registrar-General

Approved form AF 2010 — 59 approved by hillips, Registrar-General on 12/03/2010 undar 5140 Land Tiles Act 7925 {approved korms) . This form revokes form
AF 2008-217

I Imasdhnricand varcinn nrana vard ks AT Dariamaontane Cooncal’e Cffiea



Fom 2 ACT GOVERNMENT

Land Titles (Unit Titles) Act 1970 |SheetNo dof  Sheets b
Registrar-General’s Oifice

SUE
Form 078
1. LAND
District/Division Section Block Unit Plan No
MACQUARIE 48 15 299
2. APPROVAL UNDER UNIT TITLES ACT 2001
COLUMN 1 COLUMN 2
UNIT NO UNIT ENTITLEMENT UNIT SUBSIDIARIES VOLUME FOLIO
26 120 2 LD palon
27 120 2 204 Y,
28 116 2 payiat™s 33
2 116 2 212X 89
30 179 3 8138 90
3 158 2 HAL a
32 118 2 2108 0
33 118 2 YRS Q3
34 121 2 EYRXY gy
35 121 2 PYEXS 9s
36 118 2 HAR 9
37 118 2 My 9
38 179 3 RYEY: g
39 161 2 21488 a9
40 121 2 8K fo)
T 125 2 3129 I
42 125 2 a1aq9 )
43 121 2 2124 3
44 185 3 2139 Y
45 185 3 (39 S
46 116 2 a4 [
47 116 2 21949 1
43 120 2 LYY R
49 160 2 N2A 9
50 165 2 Q19 1o
Aggregate Tha_e Certificate of Title issued for each qf_the L!nits into
which the parcel of land has been subdivided is as
shown in Column 2 above. The Cerfificate of Titie for
D @udes the common property is:
’ ? ;6- = Volume Folio
................. ECt 7 W 312 S
W rawn  phy LM Signature of Lessee B
Column 1 above is the schedule of unit entitiement approved for the
subdivision.
Dated Fourleenth  tisdayof < bwmﬂ 2014
\f \J Brett Phillips =
NOAALAAS Iyn Tankey | .. Wl B
ate of the Authority/Executive Registrar-Genepat . oo

Approved form AF 2010 - 59 approved byW‘ilips. Registrar-General on 12/03/2010 under 8140 Land Tifles Act 1925 (approved forms) . This form revokes form
AF 2000-217

nactharcad varcinn aranadan b 40T Darismantan: Nanncal's MNaa



Form 2 ACT GOVERNMENT
Land Tiles (Unit Titles) Act 1970 SheetNo 50f Sheets Ufh
Registrar-General's Office

Form 076 SCHEDULE OF UNIT ENTITLEMENTS
1. LAND
District/Division Section Block Unit Plan No
MACQUARIE 48 15 g >~
2. APPROVAL UNDER UNIT TITLES ACT 2001
COLUMN 1 COLUMN 2
UNIT NO LUNIT ENTITLEMENT UNIT SUBSIDIARIES VOLUME FOLIO
51 179 3 NoY H
52 118 2 129 123
53 118 2 S Y
54 121 2 =9 14
§5 162 2 A QA IS
56 167 2 ailgqg b
57 185 3 SYEY: i
58 121 2 2134 (%
59 121 2 D19 19
60 125 2 S a9 0
61 164 2 o ad M
62 169 2 Q129 3
63 127 2 P Pt ] 23
64 109 2 pagpate |
65 127 2 EYIRY 2
66 127 2 21849 b
67 113 7] YR 21
68 127 2 2139 8
69 77 2 A 34
70 85 1 at2q 0
71 92 1 Jaq ity 32!
72 105 1 2129 3
73 85 1 29 <3
74 75 2 LYRY: 24
75 82 1 St 35
76 214 1 3129 2o
77 179 1 RYRY:) 37
The Certificate of Title issued for each of the units into
Aggregate 10,000 153 which the parcel of land has been subdivided is as
shown in Column 2 above. The Certificate of Title for
%W?% B the common property is:
l\ Volume Folio
Ze” 2 Direay (
e EpE e AE N At d bbb b dh Al s ha b ' ( e
Matawn  phy " [ Slgnature of Lesses 2133
Column 1 above is the schedule of unit enlitiernent approved for the :
subdivision.
Daed Fourleerth isdayof Felboructry 2014
U U Brett Phillips
! NVUAA /1y Tankey... _Registrar-General "
Del ate of the Aumontnyxecuuve Deputy Registrar-General

Approved form AF 2010 - 53 approved by Brett Phillps, Registrar-General on 12/03/2010 under 5140 Land Tifles Act 1925 (approved forms) . This form revokes form
AF 2009-217

R tharie sl it A e ACT Pariomantarn Caoneal'e Mifsa




Sheet No. ......4.......of . Hb.......

Form 3 LAND TITLES
OFFICE OF REGULATORY SERVICES
Form 091 - FP ACT Justice and Community Safety Directorate
FLOOR PLAN
Division _ Section Block. | | UNITS PLAN No.
MACQUARIE | 4.8 | 5 ' X9
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Approved form AF 2012-92 approved by John Quiggin, Depusty Registrar-General on 237012012 under section 140 of the Land Titles Act 1925 (approved furmsj - Thiis form revokes AF2010-180
Autharised by the ACT Parliamentary Counsal - lso accessable at www.legislation.act gov.ay
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Sheet No. ....... 1.....0of

Form 3 LAND TITLES
' . QOFFICE OF REGULATORY SERVICES
Form 091 - FP ACT Justice and Community Safety Directorate
FLOOR PLAN
Division Section | Block UNITS PLAN No.
MACQUARIE 48 5 292
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Agproved form AF 201252 approved by John Quiggin, Depuety Regisirar-General on 20112012 under section 140 of the Land Tiles Act 1925 {approved forms) - This fomm revokes AF2010-180

Autharised by the ACT Parfiamentary Counsed - also accessable at www legistation.act gov.au
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Fom 3 LAND TITLES
OFFICE OF REGULATORY SERVICES
Form 091 - FP ACT Justice and Community Safety Directorate
FLOOR PLAN
~ Division _ Section Block UNITS PLAN No.
MACQUARIE L8 1 299
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AppuwedbmAsz-Bzapmwed by Jokin Quiggin, DepmlyReg;shar—Genelalonmuszmdersecﬁun 140 of the LmdmasAd1925 {approved forms) - This form revokes AF2010-180

Authorised by the ACT Parirhentary Counsel - also accessable at www.legislation.act gov.au
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Form 3 LAND TITLES
' ' OFFICE OF REGULATORY SERVICES
Form 091 - FP ACT Justice and Community Safety Directorate
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Approved form. AF 2012s92—appme£l by John Quiggin, Depuety Registrar-General on 230172012 under secion 140 of the Lamd Tifes Act 1925 (approved forme) - This form revokes AF2010-180
Authorised by the ACT Parfiamentary Counset - also accessabie at www.legislation:act. gov.au
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Form 3 LAND TITLES
. | OFFICE OF REGULATORY SERVICES
Form 091 - FP ACT Justice and Community Safety Directorate
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Approved form. AF 2012-92 apprived by John Quiggin, Depuety Registrar-General on 23/01/2012 under section 140 of the LandTiﬂesAd 1925 {apgroved forms) - This form revokes AF2010-180
Authorised by the ACT Parliamantery Counsel - also acoassable at www.leglslation.2ct gov.au
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Form 3 LAND TITLES
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Form 091 - FP ACT Justice and Community Safety Directorate
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Apgroved form AF 2012-92 appreved by John Quiggin, Depusty Registrar-General on 2301/2012 under section 140 of the Land Ties Act 1925 (approved fomis) - This form revokes AF2010-160
Authorised by the ACT Parfiamentary Counset - also acoessabée ot www.logisiation.act.gov.au
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OFFICE OF REGULATORY SERVICES
Form 091 - FP ACT Justice and Community Safety Directorate
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Form 4

Land Titles (Units Titles) Act 1970

UNITS PLAN NO 2993

Block 15 Section 48 Division of MACQUARIE

SCHEDULE OF PROVISIONS COVENANTS AND CONDITIONS

TERM

RENT -

SUBJECT TO WHICH LEASES OF UNITS ARE HELD

1.

2.

The term of the lease of each of the units expires on the
thirtieth day of November Two thousand and seventy nine.

The rent reserved by and payable under the lease of each of
the units is five cents per annum if and when demanded.

Each Lessee of each of the Units Nos 1 - 77 inclusive
covenants with the Planning and Land Authority (“ithe
Authority”) on behalf of the Commonwealth of Australia (“the
Commonwealth”) in respect of each Lessee’s relevant unit as
follows: -

(a)

(b)

to pay to the Authority at Canberra the rent hereinbefore
reserved and any other moneys payable under the lease
within one month of the date of any demand made by
the Authority relating thereto and served on the Lessee;

to pay to the Authority or any statutory authority his
proportion that is equal to the proportion the unit
entitlement bears to the aggregate unit entitlement of all
the units of any amounts payable by the Owners
Corporation to the Authority or a statutory authority (but
which has not been paid by the Owners Corporation
within the required time under the provisions of any law
of the Territory applicable to the unit or common
property) and without limiting the generality thereof
under the provisions of the Planning and Development
Act 2007 and the Unit Titles Act 2001;
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To use Units 1 to 77 for one or more of the following
purposes:

(1) community use LIMITED to health facility;

(i) indoor recreation facility;

(i) non-retail commercial use;

(iv) residential use LIMITED to multi unit housing
provided each unit is used as a single dwelling

~only, _

{v) restaurant; and

(vi) shop PROVIDED ALWAYS THAT the combined
maximum gross floor area for any shop or
supermarket selling food shall not exceed a gross
floor area of 300 square metres and is LIMITED
TO: :

(A) Unit 69 shall not exceed a maximum gross
floor area of 35 square metres;

(B) Unit 70 shall not exceed a maximum gross
floor of 61 square metres;

(C) Unit 71 shall not exceed a maximum gross
floor area of 66 square metres;

(D) Unit 72 shall not exceed a maximum gross
floor area of 76 square metres;

(E) Unit 73 shall not exceed a maximum gross
floor area of 62 square metres;

Not to use any unit subsidiary to that unit as a
habitation;

That the Lessee shall screen and keep screened all
service areas to the satisfaction of the Authority and shall
ensure that all plant and machinery contained within the
unit is suitably screened from public view;

That the Lessee shall not without the previous approval
in writing of the Authority, except where exempt by law,
erect any building on the parcel or make any structural

alterations to the unit;

That the Lessee shall at all times during the said term
maintain repair and keep in repair the unit and any unit
subsidiary to the satisfaction of the Authority excluding
any defined parts under the provisions of the Unit Titles
Act 2001;
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If and whenever the Lessee is in breach of the Lessee's
obligations to maintain repair and keep in repair the unit
and any unit subsidiary the Authority may by notice in
writing to the Lessee specifying the repairs and
maintenance needed require the Lessee to effect the
necessary work in accordance with the notice. If the -
Authority is of the opinion that a building or some other
improvement on the leased parcel is beyond reasonable
repair the Authority may by notice in writing to the Lessee
require the Lessee to remove the building or improvement
and may require the Lessee to construct a new building or
improvement in place of that removed within the time
specified in the notice. If the Lessee does not carry out
the required work within the time specified by the Authority
any person or persons duly authorised by the Authority
with such equipment as is necessary may enter upon the
leased parcel and carry out the necessary work and all
costs and expenses incurred by the Authority in carrying
out the work shall be paid by the Lessee to the Authority
on demand and from the date of such demand until paid
shall for all purposes of this lease be a debt due and
payable to the Authority by the Lessee;

To permit any person or persons authorised by the
Authority to enter upon the unit or any unit subsidiary at
all reasonable times and in any reasonable manner to
inspect the unit;

To pay all rates charges and other statutory outgoings
assessed levied or payable in respect of the unit as and
when they are due for payment;

That the Lessee shall not, without the previous consent
in writing of the Territory, remove any tree:

{i) that has been identified in a development approval
for retention during the period allowed for
construction of the building;

(i)  to which the Tree Protection Act 2005, applies;

All minerals on or in the unit and the right to the
use, flow and control of ground water under the surface of
the unit are reserved to the Territory.
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4. The Commonwealth covenants with each of the Lessees of all
the units as follows;

QUIET That the Lessee paying the rent and all other money due

ENJOYMENT and observing and performing the covenants and stipulations on
the part of the Lessee to be observed and performed shall
quietly enjoy the unit without interruption by the Authority or any
person lawfully claiming from or under or in trust for the
Authority.

5. It is mutually covenanted and agreed by the Commonwealth and
each of the Lessees of all the units as follows:

TERMINATION (a)

ACCEPTANCE OF (b)
RENT

FURTHER LEASE (c)

That if:

(i)

(i)

(iif)

any rent or other moneys payable under this lease
shall remain unpaid for three months next after the
date appointed for payment thereof (whether such
rent shall have been formally demanded or not); or

the said unit is at any time not used for a period of
one year for the purpose for which this lease is
granted; or

the Lessee shall fail to observe or perform any
other of the covenants contained in this lease on
the part of the Lessee to be observed or performed
and shall have failed to remedy such breach within
a period of six months from the date of service on
the Lessee of a notice in writing from the Authority
specifying the nature of such breach

the Authority on behalf of the Commonwealth may
terminate this lease but without prejudice to any claim
which the Authority or the Commonwealth may have
against the Lessee in respect of any breach of the
covenants on the part of the Lessee to be observed or
performed;

That acceptance of rent or other moneys by the Authority
during or after any period referred to in Clause 5(a)(i}, (ii)
or (iii) shall not prevent or impede the exercise by the

Authority of the powers conferred upon it by Clause 5(a);

That any extension of terms for all the leases shall be in
accordance with the provisions of the Planning and
Development Act 2007,
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That any notice requirement demand consent or other
communication to be given to or served upon the Lessee
under this lease shall be deemed to have been duly given
or served if signed by or on behalf of the Authority and
delivered to or sent in a prepaid letter addressed to the
Lessee at the Unit or at the registered office or last known
address of the Lessee or affixed in a conspicuous
position on the Unit;

Any and every right, power or remedy conferred on the
Commonwealth or Territory in this lease, by law or implied
by law may be exercised on behalf of the Commonwealth
or the Territory or as the case may be by:

(i) the Authority;

(fiy  an authority or person for the time being authorised
by the Authority or by law to exercise those powers
or functions of the Commonwealth or Territory; or

(i)  an authority or person to whom the Authority has
delegated all its powers or functions under the
Planning and Development Act 2007.

6. In this schedule unless the contrary intention appears:

(a)

(b)

(c)

“Authority” means the Planning and Land Authority
established by section 10 of the Planning and

Development Act 2007;

“building” means any building or structure constructed or
partially constructed or to be constructed, as the context
permits or requires, on or under the parcel of land;

“bulky goods retailing” means a shop which includes a
loading dock within the building, and where the goods or
materials sold or displayed are of such a size, shape or
weight as to require:

(i) a large area for handling, storage or display;
and/or
(i) direct vehicular access to the site by members of

the public, for the purpose of loading goods or
materials into their vehicles after purchase, but
does not include any shop used primarily for the
sale of food or clothing;



(d)

(€)

(f

(@

(h)

(i
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“business agency” means the use of the parcel of land
for the purpose of providing a commercial service '
directly and regularly to the public;

“class” for a building or structure, means the class of
building or structure under the building code (refer to the

Building Act 2004);

“community use” means a child care centre, a
community activity centre, a community theatre, a
cultural facility, a educational establishment, a health
facility, a hospital, a place of worship, and/or a religious
associated use;

“department store” means a shop in which goods are
sold by separate departments within the shop and from
which a significant amount or proportion of retail sales
occur from at least four of the following types of goods;
furniture and floor coverings; fabrics and household
textiles; clothing; footwear; household appliances; china,
glassware and domestic hardware;

“dwelling”:

(i) means a class 1 building, or a self-contained part of
a class 2 building, that:

(A} includes the following that are accessible from
within the building, or the self-contained part of
the building:

(1) not more than 2 kitchens;
(2 at least 1 bath or shower;
(3) at least 1 toilet pan; and

(B) does not have access from another building
that is either a class 1 building or the self-
contained part of a class 2 building; and

(i) includes any ancillary pérts of the building and any
class 10a buildings associated with the building;

“financial establishment” means the use of the parcel of
fand for the primary purpose of providing finance,
investing money and providing services to lenders,
borrowers and investors on a direct and regular basis;
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“gross floor area” means the sum of the area of all floors
of the building measured from the external faces of the
exterior walls or from the centre lines of walls separating
the building from any other building excluding any area
used solely for rooftop fixed mechanical plant and/or
basement car parking.

“health facility” means the use of the parcel of land for
providing health care services (including diagnosis,
preventative care or counselling) or medical or surgical
treatment to out-patients only;

“indoor recreation facility” means the use of the parcel of
land for sporting activities where such use is primarily
indoors;

“Lessee” shall:

i where the Lessee consists of one person be
deemed to inciude the Lessee and the executors
administrators and assigns of the Lessee;

(i)  where the Lessee consists of two or more
persons be deemed to include in the case of a
tenancy in common the persons and each of them
and their and each of their executors
administrators and assigns and in the case of a
joint tenancy the persons and each of them and
their and each of their assigns and the executors
administrators and assigns of the survivor of
them; and

(i)  where the Lessee is a corporation be deemed to
include such corporation and its successors and
assigns;

“multi-unit housing” means the use of the parcel of land
for more than one dwelling and includes but is not limited
to dual occupancy housing and triple occupancy
housing;

“non retail commercial use” means a business agency,
financial establishment, office or public agency;

“office” means the use of the parcel of land used for the
purpose of administration, clerical, technical,
professional or like business activities, including a
government office, which does not include dealing with
members of the public on a direct and regular basis
except where this is ancillary to the main purpose of the
office;
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“personal service” means a shop used primarily for
selling services and in which the sale of goods is
ancillary to the service provided,

“premises” means the parcel of land and any building or
other improvements on the parcel of land;

“public agency” means the use of the parcel of land for
the purpose of providing a public service directly and
regularly to the public and includes a government
agency, which provides a commercial service to the
public;

“residential use” means a caretaker’s residence, multi-
unit housing, residential care accommodation, retirement
complex, single dwelling housing and supportive
housing;

‘restaurant” means the use of the parcel of land for the
primary purpose of providing food for consumption on
the premises whether or not the premises are licensed
premises under the Liguor Act 2010 and whether or not
entertainment is provided,;

“retail plant nursery” means a shop used for the
propagation and sale of plants, shrubs, trees and garden
supplies;

“shop” means the use of the parcel of land for the
purpose of selling, exposing or offering the sale by retail
or hire, goods and personal services and includes bulky
goods retailing, department store, personal service, retail
plant nursery, supermarket and take-away food shop;

“supermarket” means a large shop selling food and other
household items where the selection of goods is
organised on a self-service basis;

“take-away food shop” means a shop, which is
predominantly for the preparation of food and
refreshments for consumption elsewhere;

“Territory” means:

(i) when used in a geographical sense the Australian
Capital Territory; and
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(i)  when used in any other sense the body politic
established by section 7 of the Australian Capital
Territory {Self-Government) Act 1988 (C'th);

(@aa) “unit” means the parcel of land and the building and
other improvements constructed or to be constructed on
a part of the relevant parcel of land shown on the Units
Plan as a unit;

(bb) "unit subsidiaries” has the same meaning as in the Unit
Titles Act 2001;

(cc) words in the singular include the plural and vice versa,
(dd) words importing one gender include the other genders;

(ee) areference in this lease to any statute or statutory
provision shall include a reference to any statute or
statutory provision that amends, extends, consolidates
or replaces the statute or statutory provision and to any
other regulation, instrument or other subordinate
legislation made under the statute.

Dated this....Fourteerth. .. dayof...February . 2014.

Lyn Tankey
a delegate of the Planni
Authority in exercising its\fuglctions

LESSEE: MARAWA PTY LIMITED A.C.N. 130 985 394
Ereeuted-by

in accordance with Section 127(1) of the
Corporations Act 2001 (Cth) by its Directors

in the presence of:
/ b
T f e
/?,iéctor 4 “Director/Secretary
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Form 5

Land Titles (Unit Titles) Act 1970

UNITS PLAN NO 3993

Block 15 Section 48 Division of MACQUARIE

SCHEDULE OF PROVISIONS COVENANTS AND CONDITIONS SUBJECT TO WHICH

THE LEASE OF THE COMMON PROPERTY IS HELD

The term of the lease expires on the thirtieth day of November Two thousand
and seventy nine.

The rent reserved by and payable under the lease is five cents per annum if
and when demanded.

The Owners - Units Plan No. 22 (“the Owners Corporation”) covenants
with Planning and Land Authority (“the Authority”) on behalf of the
Commonwealth of Australia (“‘the Commonwealth”) as follows:

(@)

(b)

(c)

(d)

To pay to the Authority at Canberra the rent hereinbefore reserved
within one month of the date of any demand made by the Authority
relating thereto and served on the Owners Corporation;

To use the common property for the purpose of carparking,
landscaping, paving, lighting, storage areas, setrvice areas, vehicular
and pedestrian access and for any other purpose approved by the
Owners Corporation PROVIDED THAT these uses are consistent with
the permitted purposes of the units;

Not to erect any building or make any structural alterations in any
building or part of a building or other improvement on the common
property without the previous approval in writing of the Authority, except
where exempt by law;

At all times during the term of the lease maintain repair and keep in
repair to the satisfaction of the Authority all buildings parts of buildings
landscaping storage areas covered carparking hardstanding carparking
adequately illuminated vehicle access roads pedestrian pathways and
vehicle access drives and all other improvements on the common
property and without limiting the generality thereof to maintain repair
and keep in good working order the services situated in or on the land
forming the common property;

§_£%w



(e)

()

(@

(h)

Sheet No.43 of 46 sheets

except where necessary for compliance with clause 3(d) of this lease
not to install any services or make any alterations in any of the services
or any part of the services situated in or on the land forming the
common property without the previous approval in writing of the
Authority;

If and whenever the Owners Corporation is in breach of the Owners
Corporation's obligations to maintain repair and keep in repair any
building part of a building landscaping storage areas covered
carparking hardstanding carparking adequately illuminated vehicle
access roads pedestrian pathways and vehicle access drives or other
improvements on the common property or to repair or keep in good
working order the services or any parts thereof situated in or on the
common property the Authority may by notice in writing to the Owners
Comoration specifying the repairs and maintenance needed require the
Owners Corporation to effect the necessary work in accordance with
the notice. If the Authority is of the opinion that a building or some
other improvement on the leased parcel is beyond reasonable repair
the Authority may by notice in writing to the Owners Corporation require
the Owners Corporation to remove the building or improvement and
may require the Owners Corporation to construct a new building or
improvement in place of that removed within the time specified in the
notice. If the Owners Corporation does not carry out the required work
within the time specified by the Authority any person or persons duly
authorised by the Authority with such equipment as is necessary may
enter upon the leased parcel and carry out the necessary work and all
costs and expenses incurred by the Authority in carrying out the work
shall be paid by the Owners Corporation to the Authority on demand
and from the date of such demand until paid shall for all purposes of
this lease be a debt due and payable to the Authority by the Owners
Corporation;

That the Owners Corporation shall provide and maintain an area for the
loading and unloading of vehicles on the parcel of land to a standard
acceptable to the Authority in accordance with plans and specifications
previously submitted to and approved in writing by the Authority;

That the Owners Corporation shall illuminate and keep illuminated all
public access areas, carparks and driveways on the parcel of land at
the Owners Corporations costs during the evening hours of operation to
a standard acceptable to the Authority in accordance with plans and
specifications previously submitted to and approved in writing by the
Authority; -
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(i) To permit any person or persons authorised by the Authority to enter
upon the common property at all reasonable times and in any
reasonable manner and inspect the common property and buildings
parts of buildings services parts of services and improvements situated
in or on the parcel of land forming the common property;

() That the Owners Corporation shall screen and keep screened all
service areas to the satisfaction of the Authority and shall ensure that
all plant and machinery contained within the common property is
suitably screened from public view;

(k)  That the Owners Corporation shall not, without the previous consent in
writing of the Territory, remove any tree:

(i) that has been identified in a development approval for retention
during the period allowed for construction of the building;

(i)  to which the Tree Protection Act 2005, applies;

() All minerals on or in the common property and the right to the use,
flow and control of ground water under the surface of the common
property are reserved to the Territory.

It is mutually covenanted and agreed by the Commonwealth of Australia and
the Owners Corporation as follows:

(a) That if the common property is at any time not used for a period of one
year for the purpose for which this lease is granted the Authority on
behalf of the Commonwealth may terminate this lease but without
prejudice to any claim which the Authority or the Commonwealth may
have against the Owners Corporation in respect of any breach of the
covenants on the part of the Owners Corporation to be observed or
performed;

{b) That any extension of terms for all the leases shall be in accordance
with the provisions of the Planning and Development Act 2007;

(c) Any and every right, power or remedy conferred on the Commonweailth
or Territory in this lease, by law or implied by law may be exercised on
behalf of the Commonwealth or the Territory as the case may be by:

() the Authority;
(i}  an authority or person for the time being authorised by the

Authority or by law to exercise those powers or functions of the
Commonwealth or Territory; or

S
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(i} an authority or person to whom the Authority has delegated all its
powers or functions under the Planning and Development Act
2007.

In this schedule unless the contrary intention appears:

(a)

(b)

(c)

(d)

(e)

(f)

(9)

(h)

(i)
0)

“Authority” means the Planning and Land Authority established by
sectiocn 10 of the Planning and Development Act 2007;

“building” means any building or structure constructed or partially
constructed or to be constructed, as the context permits or requires, on
or under the parcel of land;

“gross floor area” means the sum of the area of all floors of the building
measured from the external faces of the exterior walls or from the
centre lines of walls separating the building from any other building
excluding any area used solely for rooftop fixed mechanical plant
and/or basement car parking;

“owners corporation” means the body corporate under the name of ‘The
Owners - Units Plan No. 29934

“premises” means the parcel of land and any building or other
improvements on the parcel of land;

“services” means hydraulic mains stormwater drains sewer lines
hydraulic fire mains and hydrants together with all necessary
appurtenances;

“Territory” means:

(i) when used in a geographical sense the Australian Capital
Territory; and |

(i)  when used in any other sense the body politic established by
section 7 of the Australian Capital Territory (Self-Government)
Act 1988 (C'th);

“unit” means the parcel of land and the building and other
improvements constructed or to be constructed on a part of the relevant
parcel of land shown on the Units Plan as a unit;

words importing one gender include the other genders;

§.£%w
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(k) areference in this lease to any statute or statutory provision shall
include a reference to any statute or statutory provision that amends,
extends, consolidates or replaces the statute or statutory provision and
to any other regulation, instrument or other subordinate legislation
made under the statute.

Dated this.... fevsizerth  dayof..£ebrvacy 2014.

S

Lyn Tankey
a delegate of the Plannin
Authority in exercising its fctions

LESSEE: MARAWA PTY LIMITED A.C.N. 130 985 394

Emecuted-by-
PEY-ERVETED-AGN

in accordance with Section 127(1) of the
Corporations Act 2001 (Cth) by its Directors

in the presence of:
Y

/7 lyt’ector (N Director/Secretary
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ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note that
at the First Annual General Meeting of the Owners held in Canberra on 15 July 2014 it
was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:

Article 4 Erections & Alterations (1) (a) by deleting the word “unopposed” and
replacing with the words “simple majority of members who vote”

Carried by Special Resolution (no dissent noted)




MINUTES OF THE FIRST ANNUAL GENERAL MEETING
FOR THE OWNERS UNITS PLAN No. 3992
Held 15 July 2014
At Meeting Rooms, Southern Cross Club Jamieson
Cur Catchpole and Bowman Streets Jamieson ACT

The meeting commenced at 5.45pm.

Present

Ms C Dunstan Unit 4 Ms T J O’Connor
Ms T Huang Unit 5 Ms R Thamer

Ms J Giese Unit 10 Mr A Arentz

Ms M McDonogh Unit 13 Mr P & Mrs C James
Ms E Bozosky Unit 18

Ms Rim El Kadi Unit 38

Tony Stevens - A.C.T. Strata Management Services

It was noted that a quorum was niot present and the meeting would continue as set out in Schiedule 3 Part
3.1 Section 3.9 (2) of the Unit Titles Management Act 2011 ie: a reduced quorum meeting.

Chairperson
Nominations were called for a chairperson. It was resolved that Ms T J O’Connor be chairperson for the

meeting. Carried

Apologies
Mr H & Mrs R Evans Unit 62

Proxies
The following proxies were tabled:

Mr A Betts Unit 32 F/O  The Chairperson
Mr M Betts Unit 54 F/O  The Chairperson
Mr H & Mrs R Evans Unit 62 F/O  The Chairperson
Mr J Hart Unit 64 F/O  The Chairperson

[t was resolved that the proxies be accepted as presented. Carried

Minutes of the Inaugural Meeting
The meeting went through the Minutes of the Inaugural Meeting held 18 February 2014. All items were

debated. Most members received a copy of these minutes. It was agreed copies be available to any
members if required.

Discussion of a Body Corporate
Body Corporate living is different to living in a house on a separate block of land. Living in a complex

such as Units Plan No. 3992 is controlled by the Unit Titles Act 2001 and Unit Titles (Management) Act
2011. These Acts of Parliament set out certain conditions which all members and their tenants are
expected to respect.

Each person who purchases a Unit in a complex such as Units Plan No. 3992 becomes a member of that
Body Corporate.

Units Plan No. 3992 is an “A Class” development. In "A" Class development the boundary of the unit is
midway between the walls, floors and ceilings of the unit. The unit owners are responsible for repair and
maintenance, including internal cracking within that unit boundary. The Body Corporate is responsible for
the repair and maintenance of what is termed common property. The common property in an "A" Class
development is generally the external walls, corridors, roof, driveways, roadways, pools, spas, gymnasium
etc. Those owners in an "A" Class development who have a courtyard are responsible for the repair and
maintenance of the courtyard which is only accessible by them. In an "A" Class development where a
plumbing problem occurs inside the unit. i.e. the membrane in the bathroom or the shower leaks into the



unit below, then the unit owner is responsible for the repair and maintenance of that membrane. If a pipe
leaks which services only the bath or shower to that unit and is not common to other units. Then the
responsibility for repair and maintenance rests with the individual owner. If a pipe leaks which runs
through the cavity and services all the units then the Body Corporate is generally responsible for the repair
and maintenance. '

The Common Property is owned jointly and severally by all members of the Corporation. These areas are
to be maintained in good order for the benefit of all members.

Insurance
Currently the Corporation has the following insurance cover:

Company: CHU

Building: $18,000,000

Public Liability: $20,000,000

Expiry Date: 11/02/2015

Excess: $500.00 Plus $100.00 for Unoccupied Units

Insurance Excess: Resolved to add the following Article:

“That any excess payable on an Owner’s Corporation insurance claim is the responsibility of the relevant
owner of the unit to which the claim is related. If the insurable claim is due to the failing of the Owners
Corporation’s common property, then the excess is the responsibility of the Owners Corporation’.

Carried by Special Resolution (no dissent noted).

Members are advised that the cover for Public Liability only covers the Common Property. It is
recommended that all owners have their own cover for Contents, Workers Compensation and Public
Liability for inside their entitlement.

Expenditure Budget
At the Inaugural Meeting of the Corporation the following budget was approved for the period 18/02/14 to

31/01/15

Cleaning $31,000
Common Seal 60
Electricity 14,000
Gardening 5,000
Insurance 16,000
Management Fee 18,480
Maintenance Lift 8,000
Maintenance General 13,000
Pool 8,000
Telephone 1,460
Water Usage 20,000
Administration Fund $135,000
Sinking Fund 13,500
Total Contributions $148,500

All items were debated.

Levies

Motion 1: That the Corporation strike a Special Administration Fund levy for Insurance due 11 February
2015 of $17,000 to be contributed by owners in accordance with their Unit Entitlements. Levy due and
payable on 01 December 2014, '

Carried , 13 in favour, 1 against.

Levy Schedule attached.



Default Rules
The Defauit Articles as set out in the Unit Titles (Management) Act 2011 were tabled. These were
debated.

Special Resolution
It was resolved by Special Resolution to amend Default rule 4, Erections and alterations (1) (a) by
deleting the word “unopposed™ and replacing with the words “simple majority of members who vote”

Carried by Special Resolution (no dissent noted).

Executive Committee

It was resolved that the following members would form the Executive Committee for the ensuing year:
Ms R Thamer (Chairperson), Ms T J O’Connor, Ms J Giese, Ms R Kadi, Ms C Dunstan

Carried.

General Business
The Manager was asked to investigate and resolve the following issues and advise the Executive
Committee of any unresolved issues or quotes for their consideration and direction.

Arrange for the cleaners to clean the letter boxes for the complex, remove old carpets from lifts
and arrange for cleaning of the tiles on level 1 which appear to have a white film on them. Also, to
discuss the quality of the weekly cleaning of the complex.

Arrange for the garden beds and pot plants on level one to receive attention in relation to weeds
and replacing dead plants.

Obtain a quote to install the intercom system at the entrance doors of the visitor’s car park
entrance to building.

Arrange for instructions on how to use the intercom system to be placed near all intercom boxes.
Obtain advice if access can be limited to each unit block only from the intercom for each block.
Arrange for the front door facing Redfern Street for Units 1 -22 to be adjusted so it closes as
people leave. '

Arrange for the sensor light in the fire stairwell on the northern end between level 1 and the
basement to be checked as it appears that there is a black spot where it does not work forup to 5
seconds as you descend the building.

Investigate why the fire exit at Bindubi Street comes out on a garden bed.

Arrange for the sensor lights in the pool change room shower cubicles to be adjusted in time as
they currently turn off after 30 — 40 seconds.

Continue to liaise with ACT NOWaste in relation to the lids on the domestic rubbish hoppers as
they are too heavy to lift and to high to reach.

Obtain advice from the relevant authorities if the complex requires an evacuation plan in case of
fire.

Alterations and additions: The meeting was advised that all alterations and additions to each unit must
be submitted to the owner’s corporation for approval and any unit owner may obtain a copy of the process
from the Manager.

There being no further business the meeting closed at 6.50pm.
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ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the First Annual General Meeting of the Owners held in Canberra on the 15
July 2014 it was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:

Article 13 Insurance Excess

Resolved to add the following Rule:

“That any excess payable on an Owners Corporation insurance claim is the
responsibility of the relevant owner of the unit to which the claim is related. If the
insurable claim is due to the failing of the Owners Corporation’s common property,
then the excess is the responsibility of the Owners Corporation.

Carried by Special Resolution (no dissent noted)



MINUTES OF THE FIRST ANNUAL GENERAL MEETING
FOR THE OWNERS UNITS PLAN No. 3992
Held 15 July 2014
At Meeting Rooms, Southern Cross Club Jamieson
Cnr Catchpole and Bowman Streets Jamieson ACT

The meeting commenced at 5.45pm.

Present

Ms C Dunstan Unit 4 Ms T J O’Connor Unit 44
Ms T Huang Unit 5 Ms R Thamer Unit 46
Ms J Giese Unit 10 Mr A Arentz Unit 57
Ms M McDonogh Unit 13 Mr P & Mrs C James Unit 67
Ms E Bozosky Unit 18

Ms Rim El Kadi Unit 38

Tony Stevens - A.C.T. Strata Management Services

It was noted that a quorum was not present and the meeting would continue as set out in Schedule 3 Part
3.1 Section 3.9 (2) of the Unit Titles Management Act 2011 ie: a reduced quorum meeting.

Chairperson
Nominations were called for a chairperson. It was reselved that Ms T J O’Connor be chairperson for the

meeting. Carried

Apologies
Mr H & Mrs R Evans Unit 62

Proxies
The following proxies were tabled:

Mr A Betts Unit 32 F/O  The Chairperson
Mr M Betts Unit 54 F/O  The Chairperson
Mr H & Mrs R Evans Unit 62 F/O  The Chairperson
Mr J Hart Unit 64 F/O  The Chairperson

It was resolved that the proxies be accepted as presented. Carried

Minutes of the Inaugural Meeting
The meeting went through the Minutes of the Inaugural Meeting held 18 February 2014. All items were

debated. Most members received a copy of these minutes. It was agreed copies be available to any
members if required.

Discussion of a Body Corporate
Body Corporate living is different to living in a house on a separate block of land. Living in a complex

such as Units Plan No. 3992 is controlled by the Unit Titles Act 2001 and Unit Titles (Management) Act
2011. These Acts of Parliament set out certain conditions which all members and their tenants are
expected to respect.

Each person who purchases a Unit in a complex such as Units Plan No. 3992 becomes a member of that
Body Corporate.

Units Plan No. 3992 is an “A Class” development. In A" Class development the boundary of the unit is
midway between the walls, floors and ceilings of the unit. The unit owners are responsible for repair and
maintenance, including internal cracking within that unit boundary. The Body Corporate is responsible for
the repair and maintenance of what is termed common property. The common property in an "A”" Class
development is generally the external walls, corridors, roof, driveways, roadways, pools, spas, gymnasium
etc. Those owners in an "A" Class development who have a courtyard are responsible for the repair and
maintenance of the courtyard which is only accessible by them. In an "A" Class development where a
plumbing problem occurs inside the unit. i.e. the membrane in the bathroom or the shower leaks into the



unit below, then the unit owner is responsible for the repatr and maintenance of that membrane. If a pipe
leaks which services only the bath or shower to that unit and is not common to other units. Then the
responsibility for repair and maintenance rests with the individual owner. If a pipe leaks which runs
through the cavity and services all the units then the Body Corporate is generally responsible for the repair
and maintenance.

The Common Property is owned jointly and severally by all members of the Corporation. These areas are
to be maintained in good order for the benefit of all members.

Insurance
Currently the Corporation has the following insurance cover:

Company: CHU

Building: $18,000,000

Public Liability: $20,000,000

Expiry Date: 11/02/2015

Excess: . $500.00 Plus $100.00 for Unoccupied Units

Insurance Excess: Resolved to add the following Article:

“That any excess payable on an Owner’s Corporation insurance claim is the responsibility of the relevant
owner of the unit to which the claim is related. If the insurable claim is due to the failing of the Owners
Corporation’s common property, then the excess is the responsibility of the Owners Corporation’.

Carried by Special Resolution (no dissent noted).

Members are advised that the cover for Public Liability only covers the Common Property. It is
recommended that all owners have their own cover for Contents, Workers Compensation and Public
Liability for inside their entitiement.

Expenditure Budget
At the Inaugural Meeting of the Corporation the following budget was approved for the petiod 18/02/14 to

31/01/15

Cleaning $31,000
Common Seal 60
Electricity 14,000
Gardening 5,000
Insurance 16,000
Management Fee 18,480
Maintenance Lift 8,000
Maintenance General 13,000
Pool 8,000
Telephone 1,460
Water Usage 20,000
Administration Fund $135,000
Sinking Fund 13.500
Total Contributions $148,500

All items were debated.

Levies

Motion 1: That the Corporation strike a Special Administration Fund levy for Insurance due 11 February
2015 of $17,000 to be contributed by owners in accordance with their Unit Entitlements, Levy due and
payable on (1 December 2014,

Carried , 13 in favour, 1 against.

Levy Schedule attached.




Default Rules
The Default Articles as set out in the Unit Titles (Management) Act 2011 were tabled. These were
debated.

Special Resolution
It was resolved by Special Resolution to amend Default rule 4, Erections and alterations (1) (a) by
deleting the word “unopposed™ and replacing with the words “simple majority of members who vote”

Carried by Special Resolution (ne dissent noted).

Executive Committee
It was resolved that the following members would form the Executive Committee for the ensuing year:
Ms R Thamer {Chairperson), Ms T J O’Connor, Ms I Giese, Ms R Kadi, Ms C Dunstan

Carried.

General Business
The Manager was asked to investigate and resolve the following issues and advise the Executive
Committee of any unresolved issues or quotes for their consideration and direction.

o Arrange for the cleaners to clean the letter boxes for the complex, remove old carpets from lifts
and arrange for cleaning of the tiles on level 1 which appear to have a white film on them. Also, to
discuss the quality of the weekly cleaning of the complex.

¢ Arrange for the garden beds and pot plants on level one to receive attention in relation to weeds
and replacing dead plants.

¢ Obtain a quote to install the intercom system at the entrance doors of the visitor’s car park
entrance to building.

¢ Arrange for instructions on how to use the intercom system to be placed near all intercom boxes.
Obtain advice if access can be limited to each unit block only from the intercom for each block.
Arrange for the front door facing Redfern Street for Units 1 -22 to be adjusted so it closes as
people leave.

e Arrange for the sensor light in the fire stairwell on the northern end between level 1 and the
basement to be checked as it appears that there is a black spot where it does not work for up to 5
seconds as you descend the building.

Investigate why the fire exit at Bindubi Street comes out on a garden bed.
Arrange for the sensor lights in the pool change room shower cubicles to be adjusted in time as
they currently turn off after 30 — 40 seconds.

e Continue to liaise with ACT NOWaste in relation to the lids on the domestic rubbish hoppers as
they are too heavy to lift and to high to reach,

¢ Obtain advice from the relevant authorities if the complex requires an evacuation plan in case of
fire,

Alterations and additions: The meeting was advised that all alterations and additions to each unit must
be submitted to the owner’s corporation for approval and any unit owner may obtain a copy of the process
from the Manager.

There being no further business the meeting closed at 6.50pm.
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ALTERATION OF DEFAULT ARTICLES. Vol:¥Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the Annual General Meeting of the Owners held in Canbetra on the
4 May 2017 it was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:
Article 13 — New Rule —Hard Floors;
“That the following new rule be adopted:

1. A unit owner may only replace carpet or other soft floor covering with a timber, tile
or other type of hard surface-

1. with the approval of the Executive Committee; and
ii. in accordance with the Mystere Hard Floors Policy.

2. The Mystere Hard Floors Policy is maintained by the Executive Committee and
may be updated at a General Meeting of the Owners Corporation. This policy is to be
designed to facilitate residents’ peaceful enjoynent of their units. The policy is
available from the Managing Agent.

3. Clauses (1) and (20 above do not apply to floors in kitchens and bathrooms

Mystere Hard Floors Policy

An own er must not replace the carpet or other floor covering with any substance
which may disturb the peaceful enjoyment of any occupant of a unit. Before
installing timber, tile or other type of hatd floor, and owner must seek and obtain, in
writing, the approval of the Executive Commitiee. An application for approval must
be accompanied by a report from an accredited acoustical consultant that the proposed
replacement flooring is of a 4 star rating as specified for the impact isolation of floors
between tenancies in the Association of Australian Acoustical Consultants Star Rating
Jor Apartments and Townhouses November 2009.

Carried by Special Resolution




MINUTES OF THE ANNUAL GENERAL MEETING
FOR THE OWNERS UNITS PLAN No. 3992
HELD 4 MAY 2017
BELCONNEN COMMUNITY CENTRE, BELCONNEN

The meeting commenced at 6.00 pm.

Present

Ms M Walizada Unit 3 Ms R Thamer Unit 46
Ms J Giese Uit 10 Mr D Swift Unit 48
Ms M McDonogh Unit 13 Ms N Harrison Unit 50
Ms E Bozsoky Unit 18 Mr G Collie Unit 58
Ms D Hey Unit 29 Ms H Bush

Mr M Rigter Ms A Connors Unit 56
Ms R El Kadi Unit 38 Mrs R Evans Unit 62

Darren Walton - A.C.T. Strata Management Services

It was noted that a quorum was not present and the meeting would continue as set out in Schedule 3 Part
3.1 Section 3.9 (2) of the Unit Titles Management Act 2011 i¢: a reduced quorum meeting,

Chairperson
Resolved that Ms Connors chair the meeting. Carried.

Proxies

Resolved that the following proxies/absentee votes be accepted:

AE & J A Connah Unit 30 F/O  The Chairperson
F T Andrews Unit 39 F/O  The Chairperson
JD Arentz & AL Arentz Unit 57 F/O  Absentee Vote
Carried.

Minutes of the previous Annual General Meeting
The Manager advised that Ms C Dunstan had been incorrectly recorded as being elected to the EC

instead of Ms M Hinson. It was noted that EC business correspondence has (correctly) been sent to
Ms Hinson (and not to Ms Dunstan) during the year.

Motion 1: Resolved that the minutes of the previous Annual General Meeting be confirmed as corrected.
Carried.

Matters arising from the Minutes of the Previous Annual General Meeting
Any matters will be dealt with during the meeting.

Financial Report
Motion 2: Resolved that the financial statements be accepted as presented. Carried.

Management Agreement
Motion 3: Resolved that the Corporation appoint ACT Strata Management Services as per the

Management Agreement circulated with notice of this meeting. Carried.

Insurance
Motion 4: Resolved that the Cotporation obtains a valuation for insurance purposes and to adjust the level
of insurance in accordance with the valuation. Carried.

Expenditure
Motion 5a: Resolved that the proposed Administration Fund expenditure budget of $158 520 (GST

exclusive) for the period 01/02/17 to 31/01/18 be accepted. Carried.

Security Upgrade: The Manager also tabled a quotation of $15 250 (ex GST) for the installation of
CCTYV cameras in the car parks of the complex. Some owners expressed the view that the ongoing costs
for maintenance of the cameras and paying a contractor to view footage were expenses the Body
Corporate needed to fully consider before agreeing to this installation. The meeting agreed that CCTV
cameras could be considered at another time.

2



A number of alternative and perhaps more cost effective security tightening measures were discussed with
the meeting agreeing to reduce the provision in Sinking Fund expenditure budget for Security Upgrade to
$10 000 with the Manager to obtain a proposal to fit jam plates {to prevent the door tongues being
jimmied and opened) to all exterior facing deors and to the doors into the floors from the (fire escape)
stairwells,
The meeting agreed that covering (or replacing) the main gate of the underground car park may be an
option to make it difficult for thieves to see exactly what is in the car park and to see how they can escape.
This option may be considered during the year for consideration at the next AGM.
Further discussion regarding security to each floor was held and it was noted that intruders had found their
way to these areas of the complex.
The Manager to further request the following from the lift contractor:

¢ Is swipe access to the lift available that restricts access to residents to their own floor and the car

park?
* Ifso, is it possible to link it to the intercom system?
» If so, how much would it cost and to what extent could it be linked?

Resolved the EC will consider the above proposals once to hand. Carried.

The Manager tabled quotes to install 1 or 2 bike cage enclosures in each corner of the basement car park
and also to install some storage lockers on common property. The meeting agreed that the higher priority
was security and the building up of Sinking Fund reserves while keeping levy increases to a minimum.
The meeting agreed to remove the $20 000 provision from the proposed budget.

Motion 5b (amended): Resolved that the Sinking Fund expenditure budget of $10 000 (GST exclusive)
for the period 01/02/17 to 31/01/18 be accepted. Carried.

Levies

Motion 6a: Resolved that the Corporation strike an Administration Fund levy of $159 000 + GST for the
period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlements.
Levies to be paid quarterly in advance. Carried.

The meeting noted that funds need to be built up in the Sinking Fund to ensure adequate finds are
available for future capital works and that Sinking Fund expenditure for works that are not forecast in the
plan need to be covered by further increasing Sinking Fund Levies. The meeting agreed to raise the
proposed Sinking Fund levy $10 000 to cover costs associated to tighten security at the complex.

Motion 6b (amended): Resolved that the Corporation strike a Sinking Fund levy of $39 000 + GST for

Levies to be paid quarterly in advance. Carried.

Executive Commitiee
Resolved that the following members form the Executive Committee for the ensuing year:

Ms J Giese, Ms R Kadi, Ms N Harrison, Ms Bozsoky, Ms A Connors, Ms R Thamer & Ms M Wa
Carried.

General Business

Motion 7: Special Privilege — Unopposed Resolution

The owner of Unit 44 seeks a Special Privilege over the common property to install 2 solar panels

on the roof above the unit to service 2 lights in the unit:

» The installation will involve mounting 2 solar panels onto the roof and a small hole made to run
cables into Unit 44. The hole will be drilied at the peak of the corrugation on the roof so it does
not have an opportunity for water to pool over it so it cannot leak.

> All work will be carried out by appropriately qualified tradesperson.

> All work will be in accordance with any Territory Law applicable in the circumstances.

> All costs associated with the above works are borne by the owner of Unit 44.

The meeting discussed the request for a Special Privilege over the common property by the owner of Unit

44 and concerns were raised as to the future responsibility for maintenance to the common property roof

as a result of the proposed installation. There was a view that the very large roof space area of the complex

could be an asset to the Owners Corportation in future by way of installing a large number of panels on the

roof which would be to the benefit of all owners. 3



After much discussion the meeting voted with the result being 2 votes for the motion with 13 against the
motion, therefore the Unopposed Resolution Failed.

Pool: The meeting discussed the status and the future of the pool and it was noted that it costs around

$8 000 per year just to maintain. [t was generally agreed that it was difficult to justify this expense
however it was noted there are benefits to the Owner Corporation as a whole being able to market the
complex as having a pool which probably makes the expenditure to maintain the pool more justifiable.
The meeting agreed they were generally not satisfied with the current pool service contractor and resolved
the Manager obtain quotes from other pool services companies to maintain the pool for the EC to consider.
Carried.

ACT Civil & Administrative Tribunal (ACAT):
The owner of Unit 29 tabled the transcript of the decision from ACAT of the case brought against the
owner of Unit 29 by the Owners Corporation in 2015 and this transcript is attached to these minutes.

Mystere Community Guidelines/House Rules: The Executive Committee has been working on a set of
Rules/Guidelines for the complex and these were tabled at the meeting. The cwner of unit 29 advised that
given the decision and direction from ACAT then it was not appropriate to call these “Rules” because they
cannot be enforced. The meeting agreed to amend this along with a number of other amendments to the
proposed guidelines for the complex that will be known as the Mystere Community Guidelines,

Motion 8: Resolved that the Mystere Community Guidelines be accepted as the guidelines for residents
while residing at the Mystere. Carried by Special Resolution.

*The Mystere Community Guidelines are attached to these Minutes and all owners are requested to pass a
copy onto the occupiers of their unit.

Body Corporate Approvals (Erections and Alterations)

Mation 9: Resolved to change the Schedule 4, Default Rule 4(1) so that it reads as follows:
A unit owner may erect or alter any structure in or on the unit or the common property only-

{a) inaccordance with the express permission of the Executive Committee of the Corporation;
or if the Executive Committee is unable to come to a resolution, then a Special Resolution
of the Corporation; and

(b) in accordance with any requirements of any applicable Territory law (for example, a law
requiring development approval to be obtained for the erection or alteration.)

Carried by Special Resolution.
The changed rule to be registered at the Land Titles Office.

Special Resolution: New Rule — Hard Floors.
Motion 10: “That the following new rule be adopted:

(1) A unit owner may only replace carpet or other soft floor covering with a timber, tile or other type
of hard surface —
i. with the approval of the Executive Committee: and
ii. in accordance with the Mystere Hard Floors Policy.

(2) The Mystere Hard Floors Policy is maintained by the Executive Committee and may be updated
at a General Meeting of the Owners Corporation. This policy is to be designed to facilitate
residents’ peaceful enjoyment of their units. The policy is available from the Managing Agent.

(3) Clauses (1) and (2) above do not apply to floors in kitchens or bathrooms.

Resolved that the new Rule regarding the installation of hard floors, in accordance with the Hard Floors
Policy, be accepted. Carried by Special Resolution.

The new rule is 1o be registered at the Land Titles Office.



The meeting resolved to adopt the following as the Mystere Hard Floors Policy:

Mystere Hard Floors Policy

An owner must not replace the carpet or other floor covering with any substance which may disturb the
peaceful enjoyment of any occupant of a unit. Before installing timber, tiled or other type of hard floor, an
owner must seek and obtain, in writing, the approval of the Executive Committee. An application for
approval must be accompanied by a report from an accredited acoustical consultant that the proposed
replacement flooring is of a 4 Star Rating as specified for the impact isolation of floors between tenancies
in the Association of Australion Acoustical Consultants Star Rating for Apartments and Townhouses,
November 2009,

Carried by Special Resolution.

There being no further business the meeting closed at 8.23pm.




Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Part A Details of reduced gquorem decigions
Al The Owners-Units Plan No 3992
A2 Annual General Meeting

Date (ot dates) of general meeting
at which the reduced quorum
decision or decisions were made 4/05/2017

Tick applicable box, or both boxes if' apémb(e:
Convened after

Regularly Convened

The general meeting was regularly adjournment

convened (not following any The general mezting was convened

adjournment under UTMA 53,93} following an adiournmeni or

ot {6) {a}, part 3.1, schedule 3). Adjournments {under UTMA
s3.9 (3 or (6} (a), part 3.1,
schedule 3).

Al Reduced quorum decisions

[if there is insufficient space here, tick O und attach details 1o the notice/

Date of Decision Full text of reduced quorum decision
4/05/2017 See attached Minutes
Ad Owners corporation declaration

The information i this notice has been recorded on the following date from details shown in the records
of the owners corporation.

Date: 5052007

In this notice, UTMA means the Unit Titles (Management) Act 2011



Part B General Information

NOTICE OF REDUCED QUORLM DECISIONS

What is a reduced queorum decision?
A reduced qrorum is a decision of 4 general meeting of the owners corporations made while a quorum (a
reduced quorum) smaller than standard quorum was present,
A standard guorem is those people entitied 10 vote {on the motion) in relation to not less than ¥: the tatal
number of units (see UTMA 53.9 (1) (a), part 3.1, schedule 33,

There are 2 types of reduced quorum, requiring different reduced quorums.

Redured gquorum decisions mede at regularly-convened general meetings

Tf, within % an hour after a motion arises for consideration at a general meeting that has been regularly
convened, a standard guorum for the motion (see above) is not present a reduced quorum decision may be made
if'a reduced quorarm (see next point) is then present for consideragion of the motion (UTMA 53.9 (2}, part 3.1,
schedule3).

At a regularly-convencd general meeting, a redriced quorum msans 2 or more people present at the meeting and
entitfed 1o vote on the motion (UTMA s3.9 (2). part 3. 1, schedule 3).

A reduced quorum 15 also sufficient 10 make degisions on any later motions arising at the meeting. Any such
laier decisions made while only a reduced quorum was present are also raduced quorum decisions (UThA 53.9
(2}, part 3.1, schedufe 3).

Reduced quorum decisions-adiournment following quorum trouble

Bl

B3

If, within % an hour after a motion arises for consideration at a general meeting that has been regularly
convened, neither a stardird gueoriem for the motion (see above) nor a reduced quorum (see above) is prescnt,
the meeting is adjoumned to the following week al the same place and time (UTMA 5 3.9 (3), part 3.1, schedule
3). The meeting may also decide to adjourn even if 2 reduced quorum is present (UUTMA s 3.9 (5) part 3.1,
schedule 3}

IF, within ¥: an hour a mation arises for consideration at a general meeting convened following such an
adjournment, a standard quorurm s not present, a reduced quorum decision may be made if there is a reduced
quornr made up by ameove then present and entitled to vote {even i that is only a single voter) (UThMA 5 3.9
16) {a), pamt 3.1, schedule 3).

Such a reduced quorum (of aryome present and entitled to vote) is also sufficient to make decisions on any later
motions at the mecting. Any such later decisions made while only a reduced quorun was present are also
rediced guorum decisions (UThA 5 3.9 (6] (a), part 3.1, schedule 3).

When does a reduced quorum decision take effect?
A reduced-quorum deeision takes effect 28 days afier the date of the decision (the decision’s date of effect)
(UMTA s3.11 (1), part 3.1, schedule 3).

However, this does not apply it the disallowed, confirmed by a standard quorum general meeting or revoked
(5ec below) {UTMA s3.11{3)-(5), partd.}. schedule 3)

How many veduced quorum decisions be disallowed?

Reduced guorum decisions may be disallowed by petition (UTMA, 53.11 (3}, part 3.1, schedule 3).
The pention must-

BS

state the resolution or resolutions Lo which it applies; and

be signed by a majority of persons entitled to vote at a general meeting of the swners corporation (8 person may
sign whether or not he or she attended the meeting);, and

be given to the owners corporation befare the decision’s date of effect (ses B2 above).
How may reduced guorum decisions be confirmed?
A reduced-guorum decision may be confirmed by a general meeting of the owners corporation held before the

decision's date of effect (see B2 above).

For the confirmation te be valid, a standard quorum must be present when the confirmation motion is considered
al the Tater gengral meeting (see Bl above)

If a decision is confirmed, it takes effect from the date of the later peneral meeting whether or nol a petition is 3
given to the owners (UTMA s3.11 {4), part 3.1, schedule ).

How may reduced quornm decisions be revoked?
A reduced-quorum may be revoked by a general meeting of the owners corporation held at any time,
not the decision has earbier been confirmed.

A revogation is valid whether a standard or a reduced quorum is present when the revocation motion
considered (see B1 above; UTKA s3.11 (3), part 3.1, schedule 3),
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ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note that
at the Annual General Meeting of the Owners held in Canberra on the 4 May 2017 it
was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:
Article 4 Erections & Alterations;
Resolved to change the Rule (4) so that it reads as follows;

A unit owner may erect or alter any structure in or on the unit or the common property
only-

(a) In accordance with the express permission cof the Executive Committee of the
Corporation; or if the Executive Commitige is unable to come to a resolution,
then a Special Resolution of the corporation; and

() In accordance with any requirements of any applicable Territory law (for
example, a law requiring development approval to be obtained for the
erection or alteration).

Carried by Special Resolution.




MINUTES OF THE ANNUAL GENERAL MEETING
FOR THE OWNERS UNITS PLAN No. 3992
HELD 4 MAY 2017
BELCONNEN COMMUNITY CENTRE, BELCONNEN

The meeting commenced at 6.00 pm.

Present

Ms M Walizada Unit 3 Ms R Thamer Unit 46
Ms J Giese Unit 10 Mr D Swift Unit 48
Ms M McDonogh Unit 13 Ms N Harrison Unit 50
Ms E Bozsoky Unit 18 Mr G Collie Unit 58
Ms D Hey Unit 29 Ms H Bush

Mr M Rigter Ms A Connors Unit 56
Ms R El Kadi Unit 38 Mrs R Evans Unit 62

Darren Walton - A.C.T. Strata Management Services

It was noted that a quorum was not present and the meeting would continue as set out in Schedule 3 Part
3.1 Section 3.9 (2) of the Unit Titles Management Act 2011 ie: a reduced quorum meeting.

Chairperson

Resolved that Ms Connors chair the meeting, Carried,

Proxies

Resolved that the following proxies/absentee votes be accepted:

A E & J A Connah Unit 30 F/O  The Chairperson
F T Andrews Unit 39 F/QO  The Chairperson
JD Arentz & A L Arentz Unit 57 F/O  Absentee Vote
Carried.

Minutes of the previous Annual General Meeting
The Manager advised that Ms C Dunstan had been incorrectly recorded as being elected to the EC

instead of Ms M Hinson. It was noted that EC business correspondence has (correctly) been sent to
Ms Hinson (and not to Ms Dunstan) during the year.

Motion 1: Resalved that the minutes of the previous Annual General Meeting be confirmed as corrected.
Carried.

Matters arising from the Minutes of the Previous Annual General Meeting
Any matters will be dealt with during the meeting.

Financial Report
Motion 2: Resolved that the financial statements be accepted as presented. Carried,

Management Agreement
Motion 3: Resolved that the Corporation appoint ACT Strata Management Services as per the

Management Agreement circulated with notice of this meeting. Carried.

Insurance
Motion 4: Resolved that the Corporation obtains a valuation for insurance purposes and to adjust the level
of insurance in accordance with the valuation. Carried.

Expenditure
Motion 5a: Resclved that the proposed Administration Fund expenditure budget of $158 520 (GST

exclusive) for the period (1/02/17 to 31/01/18 be accepted. Carried.

Security Upgrade: The Manager also tabled a quotation of $15 250 (ex GST) for the installation of
CCTV cameras in the car parks of the complex. Some owners expressed the view that the ongoing costs
for maintenance of the cameras and paying a contractor to view footage were expenses the Body
Corporate needed to fully consider before agreeing to this installation. The meeting agreed that CCTV
cameras could be considered at another time.

<



A number of alternative and perhaps more cost effective security tightening measures were discussed with
the meeting agreeing to reduce the provision in Sinking Fund expenditure budget for Security Upgrade to
$10 000 with the Manager to obtain a proposal to fit jam plates (to prevent the door tongues being
jimmied and opened) to all exterior facing doors and to the doors into the floors from the (fire escape)
stairwells.
The meeting agreed that covering (or replacing) the main gate of the underground car park may be an
option to make it difficult for thieves to see exactly what is in the car park and to see how they can escape.
This option may be considered during the year for consideration at the next AGM.
Further discussion regarding security to each floor was held and it was noted that intruders had found their
way to these areas of the complex.
The Manager to further request the following from the lift contractor:

» s swipe access to the lift available that restricts access to residents {o their own floor and the car

park?
o Ifso, is it possible to link it to the intercom system?
e If so, how much would it cost and to what extent could it be linked?

Resolved the EC will consider the above proposals once to hand. Carried.

The Manager tabled quotes to install 1 or 2 bike cage enclosures in each corer of the basement car park
and also to install some storage lockers on common property. The meeting agreed that the higher priority
was security and the building up of Sinking Fund reserves while keeping levy increases to a minimum,
The meeting agreed to remove the $20 000 provision from the proposed budget.

Motion 5b (amended): Resolved that the Sinking Fund expenditure budget of $10 000 (GST exclusive)
for the period 01/02/17 to 31/01/18 be accepted. Carried.

Levies

Motion 6a: Resolved that the Corporation strike an Administration Fund levy of $15% 000 + GST for the
period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlements.
Levies to be paid quarterly in advance. Carried.

The meeting noted that funds need to be built up in the Sinking Fund to ensure adequate funds are
available for future capital wotks and that Sinking Fund expenditure for works that are not forecast in the
plan need to be covered by further increasing Sinking Fund Levies. The meeting agreed to raise the
proposed Sinking Fund levy $10 000 to cover costs associated to tighten security at the complex.

Motion 6b (amended): Resolved that the Corporation strike a Sinking Fund levy of $39 000 + GST for
the period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlempss
Levies to be paid quarterly in advance. Carried.

Executive Committee
Resolved that the following members form the Executive Committee for the ensuing year:

Ms J Giese, Ms R Kadi, Ms N Harrison, Ms Bozsoky, Ms A Connors, Ms R Thamer & Ms M
Carried.

General Business

Motion 7: Special Privilege — Unopposed Resolution

The owner of Unit 44 seeks a Special Privilege over the common property to install 2 solar panels

on the roof above the unit to service 2 lights in the unit:

> The installation will involve mounting 2 solar panels onto the r‘oof and a small hole made to run
cables into Unit 44, The hole will be drilled at the peak of the corrugation on the roof so it does
not have an opportunity for water to pool over it so it cannot leak.

» All work will be carried out by appropriately qualified tradesperson.
» All work will be in accordance with any Territory Law applicable in the circumstances.
> All costs associated with the above works are borne by the owner of Unit 44.

The meeting discussed the request for a Special Privilege over the common property by the owner of Unit

44 and concerns were raised as to the future responsibility for maintenance to the common property roof

as a result of the proposed installation. There was a view that the very large roof space area of the complex

could be an asset to the Owners Corporation in future by way of installing a large number of paneis on the

roof which would be to the benefit of all owners. D



After much discussion the meeting voted with the result being 2 votes for the motion with 13 against the
motion, therefore the Unopposed Resolution Failed.

Pool: The meeting discussed the status and the future of the pool and it was noted that it costs around

$8 000 per year just to maintain. It was generally agreed that it was difficult to justify this expense
however it was noted there are benefits to the Owner Corporation as a whole being able to market the
complex as having a pool which probably makes the expenditure to maintain the pool more justifiable.
The meeting agreed they were generally not satisfied with the current pool service contractor and resolved
the Manager obtain quotes from other pool services companies to maintain the pool for the EC to consider.
Carried,

ACT Civil & Administrative Tribunal (ACAT):
The owner of Unit 29 tabled the transcript of the decision from ACAT of the case brought against the
owner of Unit 29 by the Owners Corporation in 2015 and this transeript is attached to these minutes.

Mystere Community Guidelines/House Rules: The Executive Committee has been working on a set of
Rules/Guidelines for the complex and these were tabled at the meeting. The owner of unit 29 advised that
given the decision and direction from ACAT then it was not appropriate to call these “Rules” because they
cannot be enforced. The meeting agreed to amend this along with a number of other amendments to the
proposed guidelines for the complex that will be known as the Mystere Community Guidelines.

Motion 8: Resolved that the Mystere Community Guidelines be accepted as the guidelines for residents
while residing at the Mystere. Carried by Special Resolution,

*The Mystere Community Guidelines are attached to these Minutes and all owners are requested to pass a
copy onto the occupiers of their unit,

Body Corporate Approvals (Erections and Alterations
Motion 9: Resolved to change the Schedule 4, Default Rule 4{1) so that it reads as follows:

A unit owner may erect or alter any structure in or on the unit or the common property only-

(a) in accordance with the express permission of the Executive Committee of the Corporation;
or if the Executive Committee is unable to come to a resolution, then a Special Resolution
of the Corporation; and

(b) in accordance with any requirements of any applicable Territory law (for example, a law
requiring development approval to be obtained for the erection or alteration.)

Carried by Special Resolution.

The changed rule to be registered at the Land Titles Office.

Special Resolution: New Rule — Hard Floors,
Motion 10: “That the following new rule be adopted:

(1) A unit owner may only replace carpet or other soft floor covering with a timber, tile or other type
of hard surface —
i. with the approval of the Executive Committee: and
ii. inaccordance with the Mystere Hard Floors Policy.

(2) The Mystere Hard Floors Policy is maintained by the Executive Committee and may be updated
at a General Meeting of the Owners Corporation. This policy is to be designed to facilitate
residents’ peaceful enjoyment of their units. The policy is available from the Managing Agent.

(3) Clauses (1) and (2) above do not apply to floors in kitchens or bathrooms.

Resolved that the new Rule regarding the installation of hard floors, in accordance with the Hard Floors
Policy, be accepted. Carried by Special Resclution.

The new rule is to be registered at the Land Titles Office.



The meeting resolved to adopt the following as the Mystere Hard Floors Policy:

Mystere Hard Floors Policy

An owner must not replace the carpet or other floor covering with any substance which may disturb the
peaceful enjoyment of any occupant of a unit. Before installing timber, tiled or other type of hard floor, an
owner must seek and obtain, in writing, the approval of the Executive Committee. An application for
approval must be accompanied by a report from an accredited acoustical consultant that the proposed
replacement flooring is of a 4 Star Rating as specified for the impact isolation of floors between tenancies
in the Association of Australian Acoustical Consultants Star Rating for Apartments and Townhouses,
November 2009.

Carried by Special Resolution.

There being no further business the meeting closed at 8.23pm.




Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Part A Details of reduced quorum decisions
Al The Owners-Units Plan No 3992
A2 Annual General Meeting

Date (or dates) of general meeting
at which the reduced quorum
decision or decisions were made 4/05/2017

Tick applicable box, or both boxes if applicable:

Regularly Convened QA Convened after

The general meeting was regularly adjournment

convened (not following any The general meeting was convened

adjournment under UTMA s3.9(3) following an adjournment or

or {6} {(a), part 3.1, schedule 3}, Adjournments (under UTMA
53.9 (3) or (6) (&), part 3.1,
schedule 3).

Al Reduced quorum decisions

[ there is insufficient space here, tick D) and attach details to the natice]

Date of Decision Full text of reduced quorum decision
4/05/2017 See attached Minutes
Ad Owners corporation declaration

The information in this notice has been recorded on the following date from details shown in the records
of the owners corporation.

Date: 5/05/2017

In this notice, UTMA means the Unit Titles (Management) Act 2011



NOTICE OF REDUCED QUORUNM DECISIONS

PartB General Information

Bl What Is a reduced gruorum decision?

e A reduced guoram is a decision of a general meeting of the owners corporations made while a quorum (8
reduced guorwm) smaller than standard guorar was present.

o A stendard guorum is (hose people entitled to vote (on the motion) in relation to not less than 33 the 1otal
number of units (see UTMA s3.9 (1) (a), part 3.1, schedule 3).

There are 2 types of reduced quorum, requiring different reduced quorums.
Reduced quorum decisions made at reguiarly-comvened general meetings

«  if, within % an hour after a motion arises for consideration at a peneral meeting that has been repularly
convened, a signdard querum for the mation (see above) is not present a reduced quorum decision may be made
if a reduced guorum (see next point) is then present for consideration of the motion (UTMA 83,9 (2), part 3.1,
schedule3).

s  Ataregularlv-convened general meeting, & redured guoram means 2 of more people present af the meeting and
entitled to vote on the motion (UTMA s3.9 (2), part 3.1, schedule 3).

*+  Areduced quorum is also sufficient to make decisions on any later motions arising at the meeting. Any such
later degisions made while onty & reduced quorum was present are also reduced quorum decisions (UTMA 53.9
(2), part 3.1, schedule 3).

Reduced quarum decisions-adiournment following quoriam trouble

» If, within ' an hour afier a motion arises for consideration at a general meeting that has been repularly
convened, neither a starndard guorum for the motion (see above) nor a reduced guorum {see above) is present,
the meeting is adjourned 10 the following week at the same place and time {(UTMA 5 3.9 (3}, part 3.1, schedule
3}. The meeting may also decide to adjourn even if a reduced guorum is present (UTMA s 3.9 (5), pari 3.1,
schedule 3).

e If, within '4 an hour a motion arises for consideration at a general meeting convened following such an
sdjourmmment, & standard quoram is not present, a reduced quorwm decision may be made if there is a reduced
guoram made up by ayone then present and entitled to vote (even 1f that is only a single voter) (UTMA 5 3.2
(6) (a), pant 3.1, schedule 3).

+  Such a reduced quorum (of anryone present and entitled to vote) is also sufficient to make decisions on any later
motions at the meeting, Any such later decisions made while only a reduced querum was present are also
reduced guorum decisions (LITMA s 3.9 (6) (a), part 3.1, schedule 3).

B2 When does a reduced guorum decision take effecr?
* A reduced-quorum decision takes effect 28 days after the date of the decision (the decision’s date of ¢ffect)

(UMTA 53.11 (1), part 3.1, schedule 3),

¢ However, this does not apply if the disallowed, confirmed by a standard quorum general mesting or vevoked
{sce below) (UTMA 83.11(3)-(5), pant3.1, schedule 3)

83 How many reduced guorum decisions be disallowed?

Reduced quorum decisions may be disallowed by petition (UTMA. 83.11 (3), part 3.1, schedule 3).
The petition must-

¢ state the resolution or resplutions to which it applies; and

¢ besigned by a majority of persons entitled {o vote at a general meeting of the owners corporation {a person may
sign whether or not he or she attended the meeting); and

#  be given to the owners corporation before the decision's date of effect (see B2 abovel.

Bd How may reduced quorum decisions be confirmed?
A reduced-quorum decision may be confirmed by a general meeting of the owners corporation held before the

decision's date of ¢ffect (see B2 above).

=  Forthe confirmation to be valid. & standard quorum must be present when the cenfirmation motion is considered
al the later general meeting (see B1 above)

»  Ifadecision is confirmed, it takes effect fiom the date of the later general meeting whether or not a petition is ;
given to the owners (UTMA. s3.11 (4), part 3.1, schedule 3).

BS How muy reduced guorum decisions be revoked?
not the decision has earlier been confirmed.

» A revocation is valid whether a standard or a reduced quorum is present when the revocation motion§k
considered (see B1 above; UTMA 53.11 (5), part 3.1, schedule 3},
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ALTERATION OF DEFAULT ARTICLES. Yol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the First Annual General Meeting of the Owners held in Canberra on the 4
May 2017 1t was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:
Article 13 - New Rule — Hard Floors
That the following new rule be adopted;
(1} A unit owner may ounly replace carpet or other soft floor covering with a timber,
tile or other type of hard surface-
i. with the approval of the Executive Committee; and
ii. in accordance with the Mystere Hard Floors Policy.
{2} The Mystere Hard Floors Policy is maintained by the Executive Committee and
may be updated at a General Meeting of the Owners Corporation. This policy is to be

designed to facilitate residents’ peaceful enjoyment of their units. The policy is
available from the Managing Agent.

(3) Clauses (1) and (2) above do not apply to floors in kitchens or bathrooms.

Carried by Special Resolution {no dissent noted)




Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Part A Details of ced quorum decisions

Al The Owners-Units Plan No 3992
A2 Annusl Genersl Meeting

Date (or dates) of general meeting
at which the reduced quorum
decision or decisions were made 4052017

Tick applicable box, or both boxes if’ apgcable:
Convened after

Regularly Convened

The general meeting was regulerly adjournment

convened (not following any The general meeting was convened

adjournment under UTMA 53.9(3) following an adjoomment or

or (6} (a), part 3.1, schedule 3). Adjournments (under UTMA,
53.9 (3) or (6) (a), part 3.1,
schedule 3).

A3 Reduced guorum decisions

[if there is insufficient space here, tick Dang attach details to the notice]

Date of Decision Full text of reduced quorum decision
4/05/2017 Sea gHtached Minutes
Ad Owners corporsatien decluration

The information in this notice has been recorded on the following date from details shown in the records
of the owners corporation.

-f’ AR P AR I SA kR
Date: 5/852017

In this notice, UTMA means the Unit Titles {(Mapagement) Act 2011




NOTICE OF REDUCED QUORUM DECISIONS

Part B General Information
Bl What is a reduced quorum decision?

A reduced girorsom is a decision of a general meeting of the owners corporations made while 2 quotum (a
reduced quorum) smaller than standard quorint was present.

A standard quorum is those people entitled to voze (on the motion) in relation to not [2ss than % the (otal
number of units (see UTMA. 3.9 (1) (a), part 3.1, schedute 3.

There are 2 types of reduced quorum, requiring different reduced quorums.

Reduved quarum decisiony made at regularip-convened general meetings

If, within % an hour after a motion arises for consideration at a general meeting thet has been regularly
convened, a standord querym for the motion (see above) is not present a reduced quorum decision may be made
it a reduced quorun {see next point} is then present for consideration of the motion (UTMA 3.9 (2), part 3.1,
scheduled).

Al a regafarly-convened generd) meeling, a reduced guoram means 2 or mote peopie present at the meeting and
entitled to vote on the motion (UTMA 3.9 (2), part 3.1, schedule 3).

A reduced quorum is also sufficient to make decisions on any later motions arising ot the meeting. Any such
later decisions made while only 2 reduced quorum was preseni arg also reduced quorum decisions (UTMA s3.9
{2), part 3.1, schedule 3).

Reduced quorum decisions-adjournment following quorum trouble

-

B3

If, within % an hour after a motion arises for consideration at 2 general meeting that has been regularly
convened, neither a stgndard guoram for the motion {see above) nor a rediced guorum (se¢ 2bove) is present,
the mecting is adjourned to the following week at the same place and time (UTMA s 3.9 (3), part 3.1, schedule
3). The meeting may atso decide to adjoum even if a reduced quorum is present (UTMA 5 3.9 (3), part 3.1,
scheduie 3).

If, within ¥: an hour a motion arises for consideration at a general meeting convened folkowing such an
adjournment, a standard quorum is not present, a reduced quorum decision may be made if there is a redizced
quorum made up by amyone then present and entitled to vote (even if that is only a single voter) (UTMA 5 3.9
(&) {a), part 3.1, schedule 3},

Such a reduced quorum (of anyone present and entitled to vore) is also sufficient to make decisions on any later
motions at the meeting. Any such later decisions made while only a reduced quorum was present are also
reduced quorum decisiony (UTMA s 3.8 (6) (a), part 3.1, schedule 3),

When does a reduced quoram decision take effect?
A reduced-quorum decision takes effect 28 days after the date of the decision (the decision’s date of ¢ffect)
{LIMTA s3.1] (1), part 3.1, schedule 3).

However, this does not apply if the disallowed, confinmed by a standard quorm general meeting or revoked
{see below) (UTMA 53.11(3)-(5), part3.1, schedule 3}

How many reduced quornm decisions be disallowed?

Reduced quorum decisions may be disallowed by petition (UTMA, s3.11 (3}, part 3.1, schedule 3).
The petition must-

BS

state the resolution ot resolutions to which it applies; and

be signed by & majority of persons entitled to vore at a general meeting of the owners corporation (a pm%;y
sign whether or not he ar she attended the meeting); and /i

be given to the owners corporation before the decision's date of effect (see B2 above).

How may reduced quorum decisions be confirmed?
A reduced-quorum decision may be confirmed by a general meeting of the owners corporation held before the
degision’s date of effect (see B2 above).

For the confirmation 10 be valid, a standard quorum must be present when the confirmation metion is considered
at the later general mecting (see Bl above)

If a decision is confirmed, it takes effect from the date of the later general meeting whether or nol o petition is
given to the owners (UTMA s3.11 (4), part 3.1, schedule 3).

How may reduced quorum decisions be revoked?
A reduced-quorum may be revoked by a general meeting of the owners corporation heid at any time, whether or
not the decision hes earlier been confirmed.

A revocation is valid whether a standard or a reduced quoram is present when the revocation motion is
considered (see B1 above; UTMA 53,11 (5), part 3.1, schedule 3).



MINUTES OF THE ANNUAL GENERAL MEETING
FOR THE OWNERS UNITS PLAN No. 3992
HELD 4 MAY 2017

BELCONNEN COMMUNITY CENTRE, BELCONNEN

The meeting commenced at 6.00 pm.

Present

Ms M Walizada Unit 3 Ms R Thamer Unit 46
Ms J Giese Unit 10 Mr D Swift Unit 48
Ms M McDonogh Unit 13 Ms N Harrison Unit 50
Ms E Bozsoky Unit 18 Mr G Collie Unit 58
Ms D Hey Unit 29 Ms H Bush

Mr M Rigter Ms A Connors Unit 56
Ms R El Kadi Unit 38 Mrs R Evans Unit 62

Darren Walton - A.C.T. Strata Management Services

It was noted that a quorum was not present and the meeting would continue as set out in Schedule 3 Part
3.1 Section 3.9 (2) of the Unit Titles Management Act 2011 ie: a reduced quorum meeting.

Chairperson

Resolved that Ms Connors chair the meeting. Carried.

Proxies

Resolved that the following proxies/absentee votes be accepted:

AE&J A Connah Unit 3¢ F/O  The Chairperson
F T Andrews Unit 39 F/O  The Chairperson
J D Arentz & A L Arentz Unit 57 F/O  Absentee Vote
Carried,

Minutes of the previous Annual General Meeting
The Manager advised that Ms C Dunstan had been incorrectly recorded as being elected to the EC

instead of Ms M Hinson. It was noted that EC business correspondence has {correctly) been sent to
Ms Hinson (and not to Ms Dunstan) during the year.

Motion 1: Resolved that the minutes of the previous Annual General Mezting be confirmed as corrected.
Carried.

Matters arising from the Minutes of the Previous Annnal General Meetin
Any matters will be dealt with during the meeting.

Financial Report
Motion 2: Resolved that the financial statements be accepted as presented. Carried.

Mansgement Agreement
Motion 3: Resolved that the Corporation appoint ACT Strata Management Services as per the

Management Agreement circulated with notice of this meeting, Carried.

Insurance
‘Maotion 4: Resolved that the Corporation obtains a valuation for insurance purposes and to adjust the level
of insurance in accordance with the valuation. Carried.

Expenditure
Motion 5a: Resolved that the proposed Administration Fund expenditure budget of $158 520 (GST

exclusive) for the period 01/02/17 1o 31/01/18 be accepted. Carried.

Security Upgrade; The Manager also tabled a quotation of $15 250 (ex GST) for the installation of
CCTV cameras in the car parks of the complex. Some owners expressed the view that the ongoing costs
for maintenance of the cameras and paying a contractor to view footage were expenses the Body
Corporate needed to fully consider before agreeing to this installation. The meeting agreed that CCTV
cameras could be considered at another time.




A number of alternative and perhaps more cost effective security tightening measures were discussed with
the meeting agreeing to reduce the provision in Sinking Fund expenditure budget for Security Upgrade to
$10 000 with the Manager to obtain a proposal to fit jam plates (to prevent the door tongues being
jimmied and opened) to all exterior facing doors and to the doors into the floors from the (fire escape)
stairwells.
The meeting agreed that covering (or replacing) the main gate of the underground car park may be an
option to make it difficult for thieves to see exactly what is in the car park and to see how they can escape.
This option may be considered during the year for consideration at the next AGM.
Further discussion regarding security to each floor was held and it was noted that intruders had found their
way to these areas of the complex.
The Manager to further request the following from the lift contractor:

e |s swipe access to the lift available that restricts access to tesidents to their own floor and the car

park?
e Ifso, is it possible to link it to the intercom system?
s |f so, haw much would it cost and to what extent could it be linked?

Resclved the EC will consider the above proposals once to hand, Carried.

The Manager tabled quotes to install 1 or 2 bike cage enclosures in each corer of the basement car park
and also to install some storage lockers on common property. The meeting agreed that the higher priority
was security and the building up of Sinking Fund reserves while keeping levy increases to a minimum.
The meeting agreed to remove the $20 000 provision from the proposed budget.

Motion 5b (amended): Resolved that the Sinking Fund expenditure budget of $10 000 (GST exclusive)
for the period 01/02/17 to 31/01/18 be accepted. Carried.

Levies

Motion ba: Resolved that the Corporation strike an Administration Fund levy of $159 000 + GST for the
period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlements,
Levies to be paid quarterly in advance, Carried.

The meeting noted that funds need to be built up in the Sinking Fund to ensure adequate funds are
available for future capital works and that Sinking Fund expenditure for works that are not forecast in the
plan seed to be covered by further increasing Sinking Fund Levies. The meeting agraed to raise the
proposed Sinking Fund levy $10 000 to cover costs associated to tighten security at the complex.

Motion 6b (amended): Resolved that the Corporation strike a Sinking Fund levy of $39 0600 + GST for
the period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlements.
Levies to be paid quarterly in advance. Carried.

Execntive Commiitee
Resolved that the following members form the Executive Committee for the ensuing year:

Ms I Giese, Ms R Kadi, Ms N Harrison, Ms Bozsoky, Ms A Connors, Ms R Thamer & Ms M Wali
Carried,

General Business

Motion 7: Special Privilege — Unopposed Resolution

The owner of Unit 44 seeks a Special Privilege over the common property to tnstall 2 solar panels

on the roof above the unit to service 2 lights in the unit:

» The installation will involve mounting 2 solar panels onto the roof and a small hole made to
cables into Unit 44, The hole will be drilled at the peak of the corrugation on the roof so it does
not have an opportunity for water to pool over it so it cannot leak.

» All work will be carried out by appropriately qualified tradesperson.

> All work will be in accordance with any Territory Law applicable in the circumstances.

» All costs associated with the above works are borne by the owner of Unit 44,

The meeting discussed the request for a Special Privilege over the common property by the owner of Unit
44 and concerns were raised as to the future responsibility for maintenance to the common property roof
as a result of the proposed installation. There was a view that the very large roof space area of the complex
could be an asset to the Owners Corporation in future by way of installing a large number of paneis on the
roof which would be to the benefit of all owners.



After much discussion the meeting voted with the result being 2 votes for the motion with 13 against the
motion, therefore the Unopposed Resolution Failed.

Pool: The meeting discussed the status and the future of the pool and it was noted that it costs around

$8 000 per year just to maintain. It was generally agreed that it was difficult to justify this expense
however it was noted there are benefits to the Owner Corporation as a whole being able to market the
complex as having a pool which probably makes the expenditure to maintain the pool more justifiable.
The meeting agreed they were generally not satisfied with the current pool service contractor and resolved
the Manager obtain quotes from other pool services companies to maintain the pool for the EC to consider.
Carried.

ACT Civil & Administrative Tribunal (ACAT):
The owner of Unit 29 tabled the transcript of the decision from ACAT of the case brought against the
owner of Unit 29 by the Owners Corporation in 2015 and this transcript is attached to these minutes.

Mystere Community Guidelines/Honse Rules: The Executive Committee has been working on a set of
Rules/Guidelines for the complex and these were tabled at the meeting, The owner of unit 29 advised that
given the decision and direction from ACAT then it was not appropriate to call these “Rules” because they
cannot be enforced. The meeting agreed to amend this along with a number of other amendments to the
proposed guidelines for the complex that will be known as the Mystere Community Guidelines.

Motion 8: Resolved that the Mystere Community Guidelines be accepted as the guidelines for residents
while residing at the Mystere. Carried by Special Resolution.

*The Mystere Community Guidelines are attached to these Minutes and all owners are requested to pass a
copy onto the occupiers of their unit.

B Co te Approvals (Erections and Alteration
Motion 9: Resolved to change the Schedule 4, Default Rule 4(1) so that it reads as follows:

A unit owner may erect or alter any structure in or on the uait or the common property only-
(a) in accordance with the express permission of the Executive Committee of the Corporation;
or if the Executive Committee is unable to come {0 a resolution, then a Special Resolution
of the Corporation; and

(b) inaccordance with any requirements of any applicable Territory law (for example, a law
requiring development approval to be obtained for the erection or alteration.)

Carried by Special Resolution.

The changed rule to be registered at the Land Titles Office.

Special Resolution: New Rule — Hard Floots.
Motion 10: “That the following new rule be adopted:

(1) A unit owner may only replace carpet or other soft floor covering with a timber, tile or other fype
of hard surface —
i. with the approval of the Executive Committee: and
il. in accordance with the Mystere Hard Floors Policy.

(2) The Mystere Hard Floors Policy is maintained by the Executive Committee and may be updated
at a General Meeting of the Owners Corporation. This policy is to be designed to facilitate
residents’ peaceful enjoyment of their units. The policy is available from the Managing Agent.

(3) Clauses (1) and (2) above do not apply to floors in kitchens or bathrooms.

Resolved that the new Rule regarding the installation of hard floars, in accordance with the Hard Floors
Policy, be accepted. Carried by Special Resolution.

The new rule is to be registered at the Land Titles Office,



The meeting resolved to adopt the following as the Mystere Hard Floors Policy:

Mystere Hard Floors Policy

An owner must not replace the carpet ot other floor covering with any substance which may disturb the
peaceful enjoyment of any occupant of a unit. Before installing timber, tiled or other type of hard floor, an
owner must seek and obtain, in writing, the approval of the Executive Committee. An application for
approval must be accompanied by a report from an accredited acoustical consultant that the proposed
replacement flocring is of a 4 Star Rating as specified for the impact isolation of floors between tenancies
in the dssociation of Australian Acoustical Consultants Star Rating for Apartments and Townhouses,
November 2009,

Carried by Special Resolution.

There being no further business the meeting closed at 8.23pm.
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ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note that
at the General Meeting of the Owners held in Canberra on the 4 May 2017 it was
resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:

Article 4 Erections & Alterations;

Resolved to change the Rule (4) so that it reads as follows;

A unit owner may erect or alter any structure in or on the unit or the common property
only-

(a) In accordance with the express permission of the Executive Committee of the
Corporation; or if the Executive Committee is unable to come to a resolution,
then a Special Resolution of the Corporation; and

{b) In accordance with any requirements of any applicable Territory Law {for
example, a law requiring development approval o be obtained for the
erection or alteration).

Carried by Special Resolution.




Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Purt A Details of reduced quorum decisions
Al The Owners-Units Plar No 3992
A2 Annual General Meeting

Date {or dates) of peneral meeting
at which the reduced quorm
decision or decisions were made 4052017

Tick applicable box, or both boxes if applicable:

Regularly Convened Convened after

The general meeting was regularly adjournment

convened (not following any The general meeting was convened

adjounment under UTMA 53.9(3) following an adjournment or

or {6} (a), part 3.1, schedule 3). Adjournments (under UTMA
$3.9 (3) or (6) {a), part 3.1,
schedule 3).

Al Reduced gquorum decisions

[1f there is insufficient space here, tick D and atiach details to the notice]

Date of Decision Full text of reduced quorum decision
4/05/2017 See attached Minutes
Ad Owners corporation declaration

The information in this notice has been recorded on the following date from details shown in the records
of the owners corporation.

In this notice. UTMA means the Unit Titles (Management} Act 2011




NOTICE OF REDUCED QUORUM DECISIONS

red General Information

81 What Is a reduced giorum decision?

s Areduced guorym is a decision of a gencral meeting of the owners corporations made while 2 guorum (a
reduced qeoryrt) smaller than standard queruns was present,

o A standard quorum is those peaple entitled to vote (on the motion) in relation to not less than 4 the toial
number of units (see UTMA 53,9 (1) {a), part 3.1, schedulg 3).

There are 2 types of redizced quorum, requiring different reduced guorums.
Reduced quorum decisions made gt regularly-corvened general meetings

s If, within Y2 an hour after 2 motion arises for consideration at a gencral meeting that has been regniarly
convened, a standard quorum for the motion (ses above) is not present a reduced quorum decision may be mede
if 2 redueed quorem (sce next point) is ihen present for consideration of the motion (UTMA s3.9 {2, part 3.1,
schedale3).

»  Ataregulariy-convened gencral meeting, a reduced quorsym means 2 or more people present at the meeting and
entitled to vole on the motion (UTMA 53.9 (2}, part 3.1, schedule 3).

» A redaced quorum is also sufficient to make decisions on any tater motions erising at the meeting, Aay such
Jater decisicns mede while only a reducsd guorum was present are 2lso reduced quorum decisions (UTMA s3.9
(2), pan 3.1, schedule 3).

Redyced gquorum decisions-adiournment following quorum trouble

»  If, within ¥z an hour efter a motion arises for consideration ut & general meeting that has been regulary
convened, neither a standard quorem for the motion (sce above) nor a reduced guorum {see above) is present,
the meeling is adjourned to the following week at the same place and time {UTMA 5 3.9 (3), pant 3.1, schedule
3). The meeting may alse decide 1o adjouen even if a reduced quorum i3 present (UTMA 5 3.9 (3), part 3.1,
schedule 3).

+ If, within % an hour a motion arises for consideration at a general meeting convened following such an
adjournment, a standard quorum is not presenl. a reduced quorum decision may be made if there is a rediced
queram made up by anyone then present and entitled to vale (even if that is only & single voter) (UTMA 5 3.9
(6) (), part 3.1, schedule 3).

»  Such a reduced quorum (of anyome present and entitled 10 vote) is also sufficient to make decisions on any later
motions af the meeting, Aoy such fater decisions made while only a reduced quorum was present arg alsa
reduced guoran: decisions {UTMA 5 3.9 (6) (2), pan 3.1, schedule 3).

B2 When does a reduced quorum decision take effect?
+« A reduced-quorum decision takes effect 28 days afler the date of the decision (the decision’s date of gffecr)
{(UMTA s3.11 (1), part 3.1, schedule 3).

»  However. this does not apply if the disallowed, confirmed by a standard quorum general meeting or revo
{sze below) (UTMA 53.11{31{5), pan3.1, schedule 3)

B3 How many reduced quorum decisions be dissllowed?

Reduced quorum decisions may be disallowed by petition (UTMA, s3.11 (3}, part 3,1, schedule 3).

The petition must-

s state the resolution or resolutions to which it applies; and S

= hesigned by a majority of persons entitled to voie at a genera! meeting of the owners corporation {a person &
sign whether or not he or she attended the meeting): and e

= be given to the owners corporation before the decision’s date of effect {see B2 above).

B4 How may reduced quorom decisions be confirmed?
s A reduced-gquorum decision may be confirmed by a general meeting of the owners corporation held before the
decision’s date of effect {see B2 sbove).

= For the confinrmation to be valid, & standard quorum must be present when the confirmation molion is considered
at the tater peneral meeting (see B abave}

»  [fadecision is confimed, it takes effect from the daie of the later general mecting whether or not a petition is
given to the owners (UTMA 5311 (4), part 3.1, schedule 3).

BS Huw may reduced quornm decisions be revoked?
s A reduced-quorum may be revoked by a general meeting of the cwners corporation held at eny time, whether or
not the decision has earlier been confinned.

«  Acrevocation is valid whether a standard or a reduced quoram is present when the revocation motion is
copsidered (see BI above; UTMA 53.11 (5), part 3.1, schedule 3).



MINUTES OF THE ANNUAL GENERAL MEETING
FOR THE OWNERS UNITS PLAN No. 3992
HELD 4 MAY 2017

BELCONNEN COMMUNITY CENTRE, BELCONNEN

The meeting commenced at 6.00 pm.

Present

Ms M Walizada Unit 3 Ms R Thamer Unit 46
Ms J Giese Unit 10 Mr D Swift Unit 48
Ms M McDonogh Unit 13 Ms N Harrison Unit 50
Ms E Bozsoky Unit 18 Mr G Collie Unit 58
Ms D Hey Unit 29 Ms H Bush

Mr M Rigter Ms A Connors Unit 56
Ms R El Kadi Unic 38 Mrs R Evans Unit 62

Darren Walion - A.C.T. Strata Management Services

It was noted that a quorum was not present and the meeting would continue as set out in Schedule 3 Part
3.1 Section 3.9 (2) of the Unit Titles Management Act 2011 i¢: a reduced gquorum meeting.

Chairperson
Resolved that Ms Connors chair the meeting, Carried.

Proxies

Resolved that the following proxies/absentee votes be accepted:

A E & J A Connah Unit 30 F/O  The Chairperson
E T Andrews Unit 39 F/O  The Chairperson
JD Arentz & A L Arentz Unit 57 F/QO  Absentee Vote
Carried.

Minutes of the previous Annual General Meetin

The Manager advised that Ms C Dunstan had been incorrectly recorded as being elected to the EC
instead of Ms M Hinson. It was noted that EC business correspondence has (correctly) been sent to
Ms Hinson (and not to Ms Dunstan) during the year.

Motion 1: Resolved that the minutes of the previous Annual General Meeting be confirmed as corrected,
Carried.

Matters arising from the Minutes of the Previous Annual General Meeting

Any matters will be dealt with during the meeting.

Financial Report
Motion 2: Resolved that the financial statements be accepted as presented. Carried.

Management Agreement
Motion 3: Resolved that the Corpaoration appoint ACT Strata Management Services as per the

Management Agreement circulated with notice of this meeting. Carried.

Knsurance
Motion 4: Resolved that the Corpaoration obtains a valuation for insurance purpases and to adjust the level
of insurance in accordance with the valuation, Carried.

Expenditure
Motion Sa: Resolved that the proposed Administration Fund expenditure budget of $158 520 (GST
exclusive)} for the period 01/02/17 to 31/01/18 be accepted. Carried.

Security Upgrade: The Manager also tabled a quotation of $15 250 {ex GST) for the installation of
CCTV cameras in the car parks of the complex. Some owners expressed the view that the ongoing costs
for maintenance of the cameras and paying a contractor to view footage were expenses the Body
Corporate needed to fully consider before agreeing to this installation, The meeting agreed that CCTV
cameras could be considered at another time,




A number of alternative and perhaps more cost effective security tightening measures were discussed with
the meeting agreeing to reduce the provision in Sinking Fund expenditure budget for Security Upgrade to
$10 000 with the Manager to obtain 2 proposal to fit jam plates (to prevent the door tongues being
jimmied and opened) to all exterior facing doors and to the doors into the floors from the (fire escape)
stairwells.
The meeting agreed that covering (or replacing) the main gate of the underground car park may be an
option to make it difficult for thieves to see exactly what is in the car park and to see how they can escape.
This option may be considered during the year for consideration at the next AGM.
Further discussion regarding security to each floor was held and it was noted that intruders had found their
way to these areas of the complex.
The Manager to further request the following from the lift contractor:

¢ [s swipe access to the lift available that restricts access to residents to their own floor and the car

park?
s Ifso, is it possible to link it to the intercom system?
¢ |fso, how much would it cost and to what extent could it be linked?

Resolved the EC will consider the above proposals once to hand. Carried.

The Manager tabled quotes to install 1 or 2 bike cage enclosures in each corner of the basement car park
and also to install some storage lockers on common property. The meeting agreed that the higher priority
was security and the building up of Sinking Fund reserves while keeping levy increases to a minimum.
The meeting agreed to remove the $20 000 provision from the proposed budget.

Motion 5b (amended): Resolved that the Sinking Fund expenditure budget of $10 000 (GST exclusive)
for the period 01/02/17 10 31/01/18 be accepted. Carried.

Levies
Motion 6a; Resolved that the Corporation strike an Administration Fund levy of $159 000 + GST for the

period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlements.
Levies to be paid quarterly in advance. Carried.

The meeting noted that funds need to be built up in the Sinking Fund to ensure adequate funds are
available for future capital works and that Sinking Fund expenditure for works that are not forecast in the
plan need to be covered by further increasing Sinking Fund Levies, The meeting agreed to raise the
proposed Sinking Fund levy $10 000 to cover costs associated to tighten security at the complex.

Motion 6b (amended): Resolved that the Corporation strike a Sinking Fund levy of $39 000 + GST for
the period 01/04/17 to 31/03/18, to be contributed by owners in accordance with their Unit Entitlements.
Levies to be paid quarterly in advance. Carried.

Executive Committee
Resolved that the following members form the Executive Committee for the ensuing year:

Carried.

General Business

Motion 7; Special Privilege — Unopposed Resolution

The owner of Unit 44 seeks a Special Privilege over the common property to install 2 solar park

on the roof above the unit to service 2 lights in the unit;

» The installation will involve mounting 2 solar panels onto the roof and a small hole made to'Tom
cables into Unit 44. The hole will be drilled at the peak of the corrugation an the roof so it does
not have an opportunity for water to poel over it so it cannot leak,

» Al work will be carried out by appropriately qualified tradesperson.
> All work will be in accordance with any Territory Law applicable in the circumstances.
> All costs associated with the above works are borne by the owner of Unit 44,

The meeting discussed the request for a Special Privilege over the common property by the owner of Unit
44 and concerns were raised as to the future responsibility for maintenance to the common property raof
as a result of the proposed installation. There was a view that the very large roof space area of the complex
could be an asset to the Owners Corporation in future by way of installing a large number of panels on the
roof which would be to the benefit of all owners.



After much discussion the meeting voted with the result being 2 votes for the motion with 13 against the
motion, therefore the Unopposed Resolution Failed.

Paol: The meeting discussed the status and the future of the pool and it was noted that it costs around

$8 000 per year just to maintain. It was generally agreed that it was difficult to justify this expense
however it was noted there are benefits to the Owner Corporation as a whole being able to market the
complex as having a pool which probably makes the expenditure to maintain the pool more justifiable.
The meeting agreed they were generally not satisfied with the current pool service contractor and resolved
the Manager obtain quotes from other pool services companies to maintain the pool for the EC to consider,
Carried.

ACT Civil & Administrative Tribunal (ACAT):
The ewner of Unit 29 tabled the transcript of the decision from ACAT of the case brought against the
owner of Unit 29 by the Owners Corporation in 2015 and this transcript is attached to these minutes,

Mystere Community Guidelines/House Rules: The Executive Committee has been working on a set of
Rules/Guidelines for the complex and these were tabled at the meeting. The owner of unit 29 advised that
given the decision and direction from ACAT then it was not appropriate to call these “Rules” because they
cannot be enforced. The meeting agreed to amend this along with a number of other amendments to the
proposed guidelines for the complex that will be known as the Mystere Community Guidelines.

Motion 8: Resolved that the Mystere Community Guidelines be accepted as the guidelines for residents
while residing at the Mystere, Carvied by Speeial Resolution.

*The Mystere Community Guidelines are attached to these Minutes and all owners are requested to pass a
copy onto the occupiers of their unit,

Body Corporate Approvals (Erections and Alterations)
Motion 9: Resolved to change the Schedule 4, Default Rule 4(1) so that it reads as follows:

A unit owner may erect or alter any structure in or on the unit or the common property only-

(a) in accordance with the express permission of the Executive Committee of the Corporation;
or if the Executive Committee is unable to come to a resolution, then a Special Resolution
of the Corporation; and

{b) in accordance with any requirements of any applicable Territory law (for example, a law
requiring development approval to be obtained for the erection or alteration.)

Carried by Special Resolution.

The changed rule to be registered at the Land Tiiles Office.

Special Resolution: New Rule — Hard Floors.
Motion 19: “That the following new rule be adopted:

(1) A unit owner may only replace carpet or other soft floor covering with a timber, tile or other type
of hard surface —
i. with the approval of the Executive Committee: and
ii. in accordance with the Mystere Hard Floors Policy.

{2) The Mystere Hard Floors Policy is maintained by the Executive Committee and may be updated
at a General Meeting of the QOwners Corporation. This policy is to be designed to facilitate
residents’ peaceful enjoyment of their units. The policy is available from the Managing Agent.

(3) Clauses (1) and (2) above do not apply to floors in kitchens or bathrooms.

Resolved that the new Rule regarding the installation of hard floors, in accordance with the Hard Floors
Pelicy, be accepted. Carried by Special Resolution.

The new rule is to be registered at the Land Titles Office.




The meeting resolved to adopt the following as the Mystere Hard Floors Policy:

Mystere Hard Floors Policy

An owner must not replace the carpet or other floor covering with any substance which may disturb the
peaceful enjoyment of any occupant of a unit. Before installing timber, tiled or other type of hard floor, an
owner must seek and obtain, in writing, the approval of the Executive Committee. An application for
approval must be accompanied by a report from an aceredited acoustical consuitant that the proposed
replacement flooring is of a 4 Star Rating as specified for the impact isolation of floors between tenancies
in the Association of Australian Acoustical Consultanis Star Rating for Apartments and Townhouses,
November 2009.

Carried by Special Resolution.

There being no further business the meeting closed at 8.23pm.










ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the Annual General Meeting of the Owners held in Canberra on the

19 of March 2024 it was resolved by Special Resolution to make the following
changes.

A true copy of that Special Resolution is as follows:

Article 13 Registration of Rules

That in accordance with Section 108A of the Unit Titles (Management)} Act 2011, the
Owners Corporation agree to endorse the registration of the amended rules with the

special resolution passed in accordance with Section 108 (1) of the Unit Titles
(Management) Act 2011.

Carried by Special Resolution (no dissent noted)
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Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Pant A Details of reduced quorum decisions
Al The Owners-Units Plan No _3992
A2 Annual General Meeting

Date {or dates) of general meeting

at which the reduced quorum

decision or decisions were made 19t March 2024

Tick applicable box, or both boxes if applicable:

= Regularly Convened a Convened after

The general meeting was regularly adjournment

convened {not following any The general meeting was convened
adjournment under UTMA 53.9(3) following an adjournment or
or (6) (a}, part 3.1, schedule 3. Adjournments (under UTMA

53.9 {3} or (6} {a), part 3.1, schedule 3).
A3 Reduced quorum decisions

[if there is insufficient space here, tick 0 ond attach detaits to the notice]

Date of Decision Full text of reduced quorum decision
19/03/2024 See attached Minutes
A4 Owners corporation declaration

The information in this notice has been recorded on the following date from details shown in the records of the
owners corporation,

March 2024

PO Box 3208 | Westan, ACT, 2600 | P (02151312500 | €: info.canberrs@whittles com.au
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in this notice, YTMA means the Unit Titles {Management) Act 2011

Part B General Information

81

Minutes of the Annual General NEZEWY Mt |

Unit Plan Mo 3992 ) I}
19 Mar 2024

NOTICE OF REDUCED QUORUM DECISIONS

What is o reduced quorum decision?

A reduced quorum is a decision of a general meeting of the owners corporations made while a guorum [a reduced quorum)
smaller than standard quorum was present,

A standord guorum is those people eantitled to vote {on the motion} in relation to not less than ¥ the total number of units {see
UTMA $3.9 (1] {a), part 3.1, schedule 3}.

There are 2 types of reduced guorum, requiring different reduced quorums,

Reduced quorum decisions moude ot reguloriy-convened general meetings

If, within ¥ an hour after a motion arises for consideration at a general meeting that has been regularly convened, a stondord
quortsm for the motion (see above) is not present a reduced quarum decision may be made if a reduced quorum {see next point}
is then present for consideration of the motion {UTWMA $3.9 (2], pant 3.1, schedule3).

- At a regularly-convened general meeting, a reduced guorum means 2 or more people present at the meeting and entitled 1o vote

on the motion [UTMA 53,9 {2}, part 3.1, schedule 3),
& reduced quorum is also sufficient to make decisions on any later motions arising at the meeting. Any such later decisions made
while only a reduced quorum was present are alsa reduced quarum decistons (UTMA 53,9 (2), part 3.1, schedule 3].

Reduced quorum decisions-adjournment following quorum trouble

B2

63

If, within ¥ an hour after @ motion arises for consideration at a general meeting that has been regularly convened, neither 3
stondard quorum for the mction (see abave} nor a reduced gquorum (see abovel is present, the meeting is adjourned to the
following week at the same place and time {UTMA 5 3.9 (3}, part 3.1, schedule 3). The meeting may also decide to adjourn even il
a reduced quorum is present {UTMA s 3.9 {S], part 3.1, schedule 3).

W, within % an hour 3 motion arises lor consideration at a general meeting convened following such an adjournment, a standard
Quorum is not present, a reduced quorum decision may be made if there is a reduced quorum made vp by onyane then present
and entitled to vote (even if that is only a single voter] {(UTMA 5 3.9 (6} {a], part 3.1, schedule 3).

Such a reduced quorum [of onyone present and entitled to vote) is also sufficient to make decisions on any later motions arising
at the meeling. Any such later decisions made while only a reduced quorum was present are also reduced guorem decisions
{UTMA s 3.9 {6} {a), part 3.1, schedule 3). ’

When does a reduced quorum decision toke effect?
A reduced-quorum decision takes effect 28 days after the date of the decision (the decision’s date of effect} {UMTA s3.11 (1), part
3.1, schedule 3),
However, 1his does not apply if the disallowed, confirmed by a standard quorum peneral meeting or revoked [see below) [UTMA

$3.11{3}-[5), part3.1, schedule 3]

How may reduced quorum decisions be disallowed?

feduced quorum decisions may be disallowed by petition {UTMA, $3.11 (3], part 3.1, schedule 3).
The petition must-

-

L]

85

state the resolulion or resclutions to which it applies; and

be signed by a majority of persons entitled to vote ar a general meeting of the owners corporation {a person may sign whether or
not he or she attended the meeting); and

be given to the gwners corporation before the decision’s date of effect {see B2 above).

How may reduced quorum decisions be confirmed?

& reduced-quorum decision may be confirmed by a general meeting of the owners corporation held before the decision’s date of
effect {see B2 above).

For the confirmation 1o be valid, a standard guorum must be present when the confirmation motion is considered at the later
general meeting (see B1 above)

If a decision is confirmed, it 1akes effect from the date of the later general meeting whether ar not a petition is given 10 the
owners (UTMA 53.11 (4], part 3.1, schedule 3).

How may reduced guorum decisions be revoked?

A reduced-quorum may be revaked by a general meeting of the owners corpovation held at any time, whether or not the decision
has earlier been confirmed.

A revocation is valid whether 3 standard or a reduced quorum is present when the revocation motion is consideced {see B1 above;
UTMA 53.11 {5), part 3.1, schedule 3).

PO Bov. 3208 | Weston. ACT. 2500 | P: (02)5131.2600 | £:info.canbére 5@vhilies.com o Q
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Minutes of the Annual General Meeting
Owners Corporation for THE OWNERS UNIT PLAN NO 3992 Unit Plan No 3992

22 Mar 2024
Meeting Date 19 Mar 2024
Meeting Location Whittles, Canberra Boardroom,
Unit 43, 2nd Floor, 2 King Street, Deakin, ACT, 2600
Time 04:00 PM Opened: 04:30 PM Closed: 5:10 PM
Lots Represented in 00012  Tolomeran Pty Ltd represented by P Taylor
Person 00051 B Medway '

00061 Tolomeran Pty Lid represented by P Taylor
00068 Tolomeran Pty Lid represented by P Taylor

Lots Represented via 00003 R Kadi
Teleconference 00010 M Paterson
00019 M Power
00029 K Midgley
00030 A Connah
00034 H English
00044 T O'Connor

Lots Represented via 00004 A Cameron

Absentee Vote 00025 A Cook

00046 H Berjaoui

00049 C Tomkins

00057  Judith Dianne Arentz & Alan Lindsay Arentz

By Proxy Nil,

Chairperson P Taylor

Additional Attendees J Cavanagh & L Jensen — Whittles Canberra.

Apologies Nil.

Item 1

Declaration of Interest (Advice)

All owners or their nominees, are reminded that they are required to advise the meeting if they have
any direct or indirect pecuniary interest in any matter to be considered by the meeting. Whittles
Canberra Pty Lid refers all Members to the Corporation's Agreement for disclosure of all its relevant
interests. : .

PO Bov. 3208 | Weston, ACT, 2600 | P (0251312600 | E: info canberra@whinles com.au
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Motion 2

Confirmation of Minutes Ordinary Resolution

That the minutes of the previous Annual General Meeting held on 8/6/23 be confirmed.

Motion CARRIED.

VOTES Yes : 11 No. 0 Abs: 2 Inv: 0
Motion 3
Financial Statement Ordinary Resolution

That the financial statement for the period 1/2/23 to 31/1/24 be adopted.

Note — The financial statement atlached to the meeting notice was for the previous financial year.
The manager is lo circulate the correct statement of accounts with the meeting minutes.

Motion CARRIED.,

VOTES Yes: 13 No: 0 Abs: 0 Inv: Q
Motion 4

Management Agreement Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Owners Corporation appoint
Whittles Canberra Pty Lid as per the atlached Management Agreement,

Motion CARRIED.

VOTES Yes : 13 No: 0 Abs: 0 Inv: 0
Motion 5

Insurance Renewal Ordinary Resolution

That the existing insurance cover held by the Corporation be marketed by MGA Insurance Brokers
prior to renewal. The Owners Corporation oblain a valuation for insurance purposes and that the
sum insured be adjusted in accordance with the valuation.

Motion CARRIED.

VOTES Yes ;13 No: Q

PO Box 2208 | Weston, ACT, 2600 | P:{02)51312600 | E: info CanDerra@ehitlies Com au h C]
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Motion 6

Fire Safety Review

Ordinary Resolution

That the Owners Corporation reviews the compliance of the common property fire safety measures
by engaging an appropriately qualified contractor lo ensure the common property equipment is
maintained in accordance with the relevant standards.

Motion CARRIED.

VOTES

Yes : 13 No: 0

Abs: 0

Inv: 0

Motion 7

Maintenance Stchedule/Plan

Ordinary Resolution

year,

That in accordance with the Unit Titles (Management) Act 2011, the Owners Corporation reviews
the maintenance schedule and will consider the recommended maintenance requirements for the

Motion CARRIED,

VOTES

Yes . 13 No: O

Abs. 0

inv. 0

Motion 8

Administration Fund Expenditure Budget

Ordinary Resolution

That in accordance with the Unit Titles {(Management} Act 2011, the proposed annual Administration
Fund expenditure budget of $237,503.00 be accepted.

Motion CARRIED.

VOTES

Yes : 16 No: 0

Abs: 0

Inv: O

Motion 9

Sinking Fund Expenditure Budget

Ordinary Resolution

expenditure budget of $82,000.00 be accepted.

That in accordance with the Unit Tittes (Management) Act 2011, the proposed annual Sinking Fund

Motion CARRIED.

VOTES

Yes : 16 No: 0

PO Bo 3208 | weston ACT, 2500 | P (02151312600 | E: info canberra@ehilles (on.ay
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Motion 10

Administration Fund Levy Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Corporation strike an
Administration Fund levy of $250,000.00 for the period 1/4/24 10 31/3/25 to be contributed by
members in accordance with their Unit Entitiements.

Levies are to be paid quarterly in advance. This is an increase from the previous levies.

Motion CARRIED.

VOTES Yes : 12 No: 0 Abs: 4 Inv: 0

Motion Amended

It was agreed that aithough the proposed administration fund income of $229,187.50 would
see the plan back in the black at year end, with the increase in insurance premium
unknown at this time, it was agreed levies should be increased to $250,000.00

Motion 11

Sinking Fund Levy Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Corporation strike a Sinking
Fund levy of $110,000.00 for the period 1/4/24 to 31/3/25 to be contributed by members in
accordance with their Unit Entitlements,

Levies are to be paid quarterly in advance. This is an increase from the previous levies,

Motion CARRIED.

VOTES Yes : 12 No: 0 Abs: 4 Inv: 0

Motion Amended

In light of the Peak Consulting Engineers report on the water ingress caused by defective tiling on
the podium level, members present agreed to round up sinking fund contributions for the year to
$110,000. A General Meeling will need to be held to determine the best way forward once quotes
have been obtained. It was noted that the report did not specifically mention Units 30, 65 & 67
however il is understood that the recommendations in the report will address these issues as welt.
The manager is to discuss with Peak Consulting to confirm.

PO Box 3208 | weston, ACT. 2600 | P:102)51312600 | E: info.canherra@niitilgs.com.ay :“——-7
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Motion 12
Financial Audit ' Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, an audit be completed at the end of
the financial year.

The Unit Titles (Management) Act 2011 requires all Owners Corporation's with 100 + Units or with
annual with an annual budget exceeding $250,000 to obtain a financial audit.

Motion CARRIED.

VOTES Yes : 16 No: 0 Abs: 0 4 lnv: 0
Motion 13
Alternate Rules Ordinary Resolution

That the Owners Corporation adopt in accordance with Section 108 (1) of the Unit Titles
(Management} Act 2011 the alternate rules as attached to this notice with or without minor
amendments.

Motion CARRIED.

VOTES Yes : 16 No: 0 Abs: 0 Inv: 0

Notes

The owner of Unit 57 requested a size limitation be put on pels. The manager explained that under
the Unit Titles (Management} Act, such limitations cannof be placed on pets however residents are
required to notify the strata within 14 days of keeping a pet at the complex. The pet nolification form
outlines the requirements of the pet owner and set ouls conditions applicable to keeping the pet. Pet
notification forms are available through Whittles.

Motion 14

Debt Recovery Ordinary Resolution

In accordance with the Unil Titles (Management) Act 2011, Whittles Canberra Pty Ltd is authorised
to take all necessary action, without the need for further authority, including instructing a debt
recovery company to initiate legal proceedings against owners on behalf of the Owners Corporation
who are in arrears, 1o recover overdue contributions and tevies, penalties and recovery costs
incurred.

Fees charged by third party providers will be recovered from the debtor at cost per invoice.

Motion CARRIED.

VOTES Yes : 16

PO Box RI0B | Westan ACT, 2600 | P{02)51312500 | € info canberra@svhutil2s (oM au
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Motion 15
Registration of Rules Ordinary Resolution

That in accordance with Section 108A of the Unit Titles (Management) Act 2011, the Owners
Corporation agree to endorse the registration of the amended rules with the Special resolution
passed in accordance with Section 108 (1) of the Unit Titles (Management) Act 2011,

Motion CARRIED.

VOTES Yes:16 (No: 0 Abs: 0 tnv: 0

General Business

I was agreed that the EC would investigate furnilure options for the pool area,

Election of Executive Committee

A Connah, R Kadi, K Midgley, B Medway, M Power, P Taylor have been elected to the committee.

Motion 15

Registration of Rules Ordinary Resolution

That in accordance with Section 108A of the Unit Titles (Management) Act 2011, the Owners
Corperation agree to endorse the registration of the amended rules with the Special resolution
passed in accordance with Section 108 (1) of the Unit Titles (Management) Act 2011,

L]

Motion CARRIED,

VOTES Yes : 16 No:. 0 Abs: 0 Inv. 0

PO Bov 2208 | Weston, ACT, 2600 | P (02551 312600 § £: info canberrag@nwhiriies com au
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Mystere Apartments

THE OWNERS & RESIDENTS OF UNITS PLAN NO. 3992

CONSOLIDATED RULES

As agreed at the AGM held 19 March 2024, the Default Rules in the Unit Titles (Management) Regulation
2011 are revoked. The following Rules are substituted.

The Body Corporate Manager collects Body Corporate levies on behalf of the Owners Corporation- (the
owners). All costs related to the Mystere complex are paid for directly by unit owners. These costs are
affected by the activities and behaviour of all resident’s activities.

These guidelines are provided to owners and residents by the Mystere Executive Committee to assist in
providing a respectful, courteous, and safe shared existence for all parties. Your cooperation and assistance
in the application of these guidelines is appreciated.

1, BASEMENT STORAGE SHEDS

Metal storage sheds are permitted to be erected only in the allocated car park in the basement.
Sheds are not to exceed the boundary of their allocated space and are not to be used to store
dangerous/hazardous materials such as fuel/gas/paint/chemicals, etc. Sheds should not force
vehicles to protrude from the allocated car park, causing hazard to common property. No shed of
any kind to be erected on common property. Owners to apply to EC for approval.

2. HARD FLOORING

Hard flooring options may be considered by the Executive Committee upon application. Approvals
may be subject to the installation of high-quality underlay with its performance rating exceeding
the current BCA standard along with a written statement from the installer confirming the flooring
will meet/exceed Australian Standards when installed.

3. SECURITY

All steps should be taken to ensure the security integrity of the complex for the safety of the
families and individuals who reside in the complex. Please make all efforts to maintain the security
of the basement where personal effects are stored. Do not leave common doors jammed open at
any time and ensure all access doors are closed behind you, including fire doors.

4. cCcTv
Preamble

Due to its location in the Macquarie group centre, a CCTV system will provide Mystere with a
deterrent to, as well as visual recording of, unwanted or unlawful activity.

The Owners Corporation respects people’s privacy. 50, it will ensure that the operation of the
CCTV system complies with the Human Rights Act 2004, the information Privacy Act 2014, the
Workplace Privacy Act 2011, the Territory Records Act 2002 and the Surveillance Devices Act
2007. An opinion on the legality of using CCTV cameras and the need for a CCTV policy can be
found at: ACT: CCTV Cameras and Privacy in Strata {lookupstrata.com.au)




Purpase of the Policy and System

This policy details the procedures and protocols that the Owners Corporation expects the Strata
Manager and Executive Committee will follow to ensure the system is managed appropriately
and any recordings are not misused.

The purpose of the system is not to record the legitimate activity of anyone in the Common
Area but only unwanted or unlawful activity,

Scope of the System

The system will provide video recording, where deemed necessary by the Executive Committee, at:
e Al driveways.
¢  All pedestrian entrance doors.
o  The basement carpark entrance gate.
s  High priority Common Property as approved by the Executive Committee,

Management of Recordings

Recordings made by the system will be:
" e used toresolve reports of incidents to the Owners Corporation.
s stored for approximately 30 days and, if not required for a lawful purpose, then overwritten.
+ destroyed, in any case, when no longer required for the purpose for which they were made.

Recordings may be shown, and copies provided, to a third party such as:

« the Australian Federal Police, where unlawful activity is alleged.

»  WorkSafe ACT, where occupational health and safety incidents are reported.

s any other regulatory body for a lawful purpose e.g., Court order, ACT Civil and Administrative
Tribunal (ACAT).

Privacy Considerations

Cameras will only be installed in the Common Area as users would expect that no activities of a
private nature would be taking place there. So, it is permissible to record activity in the Common
Area where necessary.

Cameras will be positioned and configured electronically with ‘Privacy Zones’ to avoid recording
inside units, their courtyards, their balconies, or any other private areas.

Appropriate signage will be installed in the Common Property areas covered by the system which
will be clearly visible to users thus negating the need for specific consent to the recording of their
activities there.

Security of the System

The system recorder (NV8} will be secured inside a locked metal cabinet which will be located ina
secure area.

The system will be password protected and any access to the recorder will be logged within the
system. Only the Strata Manager and designated members of the Executive Committee will have
access to the recorder and authority to view and/or copy the recordings.

To ensure that access is warranted, the Strata Manager or any designated member of the Executive
Committee must notify all members of the Executive Committee of their intent to access the
recorder, and the reason for doing so, prior t¢ accessing it.

A designated member of the Executive Committee or Stratq,Manager will be present if the system
requires technical support.

(Q



Complaints and policy access
Complaints about the operation of the system should be directed to the Strata Manager.

This policy document will be posted on the Strata Manager’s website and available on request to the
Strata Manager by unit owners, occupiers, or users of the Common Area.

tf vou see any suspicious activity, please contact the police,

if there is smoke in your apartment and a fire has not brgken out {e.g.. burnt toast), please open
external doors leading to the balcony, not doors leading to your hallway,

5. PARKING

Numbered carparks provided for each apartment are not to be used by other residents or visitors
without permission of the owner.

Cars must not be parked on the concrete access driveways, on the landscaped or garden areas, or
in any position where they may cause an obstruction to others. Car parks are only to be used for
the parking of registered and operational motor vehicles and motorcycles and must not be used for
storage.

Please note that should an emergency vehicle be unable to gain access, vehicles can be forcibly
removed.

6. LEASING OF COMMON PROPERTY CAR PARKS

There are two common property car parks located in the basement as shown on the attached plan
available for lease by owners. To request a Carpark Special Privilege, an owner must submit a
request in writing to the Whittles as Managing Agent. Whittles will maintain a register of owners
who have made such a request and the date the request is made. Where a Carpark Special Privilege
becomes available, the Whittles will grant the Carpark Special Privilege to owners who have made a
request on a first-come, first-served basis.

7. CARPARK SPACES SPECIAL PRIVILEGES

7.1 Special Privilege

a. An owner being granted special privileges in relation to use of common property car space
must comply with the conditions stipulated in relation to the privilege including but not
limited to the payment of the supplementary levy. For the purposes of Section 112A(4) of
the UTM Act, the specific period for the respective special privilege rights accord with
compliance of the conditions attached to the rights.

b. The Managing Agent {or the Executive Committee if there is no Managing Agent) will be
" responsible for maintaining a register of the Special Privilege Rights Table identifying all
applicable owners.

- 7.2 Process for determining Carpark Special Privilege {and duration of privilege)

a. Torequesta Carpark Special Privilege, an owner must submit a request in writing to the
Managing Agent. The Managing Agent will maintain a register of owners who have made
such a request and the date the request is made.

b. Where a Carpark Special Privilege becomes available, the Managing Agent will grant the
Carpark Special Privilege to owners who have made a request on a first-come, first-serve
basis. gy ‘




c. A Carpark Special Privilege, so far as it relates to a unit, will in accordance with
section 112A(4} of the UTM Act:

i. commence cn the date that the Managing Agent advises the relevant Owner that it
has a Carpark Special Privilege (unless otherwise stipulated or provided); and

ii. continue on a rolling basis unti! the earlier of:

A. the date the benefited owner no longer wishes to receive the special privilege;
B. the date the benefited owner sells their unit; and

C. the date of any breach notice issued by the Managing Agent to the benefited
owner (in respect of a2 breach of any of the provisions in the Consolidated Rules}.
7.3 Maintenance and Repair

The owner benefiting from the Special Privilege is responsible for the proper maintenance of, and
keeping in a state of good and serviceable repair, the Common Property the subject of the special
privilege,

Where the Owners Corporation has the maintenance and repair responsibility:

7.3.1  inaccordance with its right to do so under section 30 and section 78(2)(b) of the UTM Act,
the Owners Corporation may charge a fee to each Benefited unit owner who has the
special privilege in the manner provided by this Rule;

7.3.2  each Benefited unit owner must pay that fee as an essential condition of having the special
privilege right; and

7.3.3 the Owners Corporation must determine and recover the monies in the manner provided
by section 29, section 78.2(b) and (3) and section 89(2) and {3) of the UTM Act.

Unless specified otherwise, the Owners Corporation is responsible for the maintenance and
repair of Common Propenrty the subject of the special privilege right.

7.4 Other Obligations

A Benefited unit Owner must:

7.4.1 pay for the costs of the fob required to access the carpark and any replacement fob
required;

7.4.2  follow all reasonable instructions regarding the operation of the Carpark;
7.4.3 notgrease or repair any motor vehicle in the Carpark;
7.4.4  not place rubbish or litter in any part of the Carpark;

7.4.5 not obstruct the free passage of other motor vehicles entitled to use nearby Carparks or
carriageways;

7.4.6 not do anything which might in any way endanger any person in the Carpark or any
equipment, chattels or goods, whether the property of the user or not, which may be in the
Carpark;

7.4.7 not do anything which causes a nuisance or annoyance to the other users of the nearby car
parks, or the owner or occupier of a neighbouring premises;

7.4.8  accept all risk of use of the Carpark and responsibility for any damage or loss to any motor
vehicle and or its contents which oceurs while it is entering, leaving or being moved in or to
or from the Carpark; and

7.4.9 comply with the requirements of, and notices issued pursuant to or by, alt Laws and
Authorities in connection with the item. '

Except as permitted by this rule, nothing in this Section gives a Benefites
make alterations, additions or changes to Common Property.

12



8. DRIVEWAY SAFETY

In the interest of safety, a maximum speed limit of 10 km per hour has been set for the driveway
areas. It is not safe to play, ride bicycles, skateboards or'roller-blades on driveways and all resident
are encouraged to be mindful that they are in a carpark.

9. GARBAGE BIN ROOMS

Household rubbisk must be placed inside the kins provided and the lids closed after use to reduce
unpteasant smefls and the attraction of pests.

Please lock the garage doors to the bin rooms after use 1o avoid dumping by non-residents. A code
opens the bin room locks.

Cardboard and glass ete¢, should be placed in the labelled recycling bins provided, but please
remove plastic bags before placing materials into recycle bins, The recycling contractor will refuse
to take rubbish away if incorrect materials are found in the bins,

All general garbage must be enclosed in an acceptable outer container, such as a garbage bin liner
and be fastened securely.

Please do not dump furniture or electronics in the garbage rooms as they are provided for domestic
garbage and recyclable materials only. All furniture and electronics need to be taken by residents to
the Mitchel Tip, not left in the bin rooms. These items cause a fire risk and safety hazard to other
residents.

10. APPEARANCE

Residents must maintain their units so that unit holders are not adversely affected in terms of
hygiene, appearance, or value.

Clothes lines and laundry are permitted on balconies if they are lower than the handrail. The
draping of items (for example: rugs, mats, sheets, blankets, clothing etc] over balcony railings,
compromises the aesthetic appearance of the building.

All residents should assist in keeping Common Property {staircases, car spaces, driveways, lawns,

landscaped gardens, etc} clean and free from litter. Cigarette butts should not be dropped on
Common Property but disposed of in suitable containers.

11. NOISE

Residents are reminded that they are living in medium density accommodation and that excessive
noise late at night, such as loud music, TV, slamming doors etc, can disrupt the peace of
neighbours.

At all times (especially between 11.00pm and 6.00am) residents should avoid causing any
unreasonable noise which may disturb other residents,

12, COMMON AREAS

Courtyard - if you are using the courtyard area, please keep it clean, tidy and be mindful of noise.

Pool/Gym area - please be mindful of safety in these areas. i is the resident’s responsubthty for own
safety and the safety of visitors. All gym equipment is to be cleanedatfer use w

Pets are not to be in the pool at any time.



Lifts - lifts are to be always kept clean. All furniture should be covered when moving and lifts are

used to avoid damage.

13. SMOKING

We aim for a smoke free environment at Mystere. Smoking is not permitted in any of the common
areas, including the lifts, foyer, hallways, all basement carpark.

Occupants must not throw cigarette butts or ash over the balconies or discard them in any part
of the common property.

14. PETS

Pets are not permitted unless notification has been provided to the Body Corporate in accordance
with the alternate rules for Mystere. Residents with a pet must complete the Pet Notification Form
{available from the Manager) and forward it to the Committee through Whittles. Pets should not
roam on Common areas and must be kept within the unit entitlement area after dark.

Pet owners are responsible to clean up any area of the common property that is spoiled by the pet.

Assistance Animals

The Executive Committee may require a person who keeps an assistance animal to provide
evidence that the animal is an assistance animal.

15. UNIT ALTERATIONS

Structural alterations or erections at a unit require approval of the Executive Committee to ensure
we maintain the integrity of the fire safety measures required under the Building Code of Australia.

16. COMMERCIAL SIGNAGE

Businesses are required to put their ‘big’ sign only above the actual business premises. A dedicated
space will be provided at the parking entrance on Bindubi Street and a ‘small’ signage template will
be developed. Business will need to pay for their individual signs.

Relevant owners must immediately remove all existing non-compliant signage and make good the
area to its original condition.

Businesses need to get Executive Comrmittee approval prior to any future signage being installed.

17. GENERAL

Residents are responsible for any damage done on the premises by themselves or their invited
guests/contractors/other invited persons and for any annoyance caused by them,

Any queries arising from the Guidelines should be addressed to the Bq%ﬁgqrate Manager:

Whittles Canberra
PO Box 3208
WESTON ACT 2611

Email info.canberra@whittles.com.au
Ph 02 5131 2600

All owners are encouraged to attend the Annual General Meeting each year to di
concern them.

1%
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ACT : STRATA MANAGEMENT AGREEMENT

THE OWNERS - UNITS PLAN 5992 Owners Corporation Mystere
ABN 75517 376 219 Address: 117 Redfern St, Macquarie

NAME OF AGENT; Whittles Canberra Pty Ltd (trading as Whittles)

Telephone: 02 5131 2600

PARTICULARS:
Commencement Date 1¢th March 2024
Initial Term 36 months
Management Fee $29,183.00 Ex GST
Agreed Services Services set out in Aitachment A (o this Agreement.
Additionat Services Services set out in Schedule B to this Agreement.
Additionat Services Fees Services set out in Schedule G to this Agreement,
Units Plan 3992
Payment Method Monthly in advance.
Annual Fee Review at Annual General Meeting By negotialion

EXECUTEDBY:. . . ...

Owners Corporation

The common seal of the Owners Corporation was affixed on:
in the presence of the following persons authorised in accordance with the rules of the Owners Corporation:

Position Position

e~ e
Signature Signalure
Name Name
%};ﬁ)@bf\

Agent

Execuled by in accordance with Section 127 of lhe Corporations Act 2001:

Signalure of a Manager ISignature Name




1 DEFINITIONS
In this Agreement:
Act means the Unit Tilles Act 2001 {(ACT).
Additional Services means the services set out in Schedule B 1o this Agreement.

Agreement means this agreement and includes any annexure or schedule to it.

Commen Property means that part of the Units Pian which comprises the common property as
_ deflned in section 13 of the Act

ew Tax System (Gooa's and Serwces Tax} Acr 1999 (Clh)
GST has the meaning given to it in the GST Act.
Management Act means the Un# Titles (Management) Act 2011 (ACT).

Non-Standard Work means any work which is not Standard Work,

Office Hours means between 9:00 am and 5:00 pr Monday to Friday, excluding public
holidays.

Standard Work means:
a} construction work as necessary to maintain the integrity of the building.

b) general maintenance works, including but not I|m|ted to lawn mowing; gardening; wmdow
cleaning and painling.

¢) minor maintenance repairs, including but not limited to repair and replacement of leaking
pipes; replacing pavers and tiles; and lock replacement and repair,

d} annual inspection, notifications and maintenance required for essential fire safety equipment.
e} pest management treatments (excluding fumigation).
t) iift, travelator, or escalator maintenance:; and

g) renewal of plant registrations in accordance with the requirements of the WHS Act and WHS '
Regquiation,

provided however:

h) ifany of these works require a principal contractor (as defined under the WHS Act 2011and
WHS Regulation 2011 10 be appointed then the works will be Non-Standard Work; and

i) if there is any inconsistency between Standard Work and Non-Standard Work, the work will
be interpreted as Non-Standard Work,

WHS Act means the Work Health & Safety Act 2011 (ACT).
WHS Regulation means the Work Health & Safety Regulation 20011 (ACT).

2 WARRANTIES AND ACKNOWLEDGEMENT

a) The Owners Corporation warrants that it has resolved and had authority to enter into the
Agreement.

b) The Agent warrants that the Agent holds a real estate agent's licence under the Agents Act
2003 (ACT) and the licence will be maintained while the Agreement is in force,
3 APPOINTMENT OF THE AGENT

The Owners Corporation appoints the Agent, and the Agent accepts the appointment, to
perform the Agreed Services and any Additional Services which may be agreed to by the Agent,
on the terms and conditions set out in this Agreement.

4 TERM OF APPOINTMENT

Upon the expiry of the Initial Term and each subsequent term, this Agreement will automatically
be extended for a further 12-month period, up to a maximum term of three years, uniess
terminated in accordance with clause 9.

Ll



5 DUTIES OF THE AGENT

aj-TFhe-Agent-will-use-all-reasonable-endeavourso-perform-the-Agreed-Services-in-a-proger
and skilful manner. The Agreed Services are included in the Management Fee.

b) The Agent may, if requested by the Owners Corporation, agree to perform the Additional
Services for an additional fee as set out in Schedule C to this Agreement.

¢) In carrying out the Agreed Services, and when requested the Additional Services, the Agent
will comply with and carry out all reasonabte and lawful directions of the Owners
Corporation, e

d)} The Agent must take out and maintain public liability insurance in respect of an a ‘_,,a’ ) ' %
omigsion of the Agent in the performance of the Agreed Services and Additional/oety
set out in the Management Act.

& ODUTIES OF THE CWNERS CORPORATION
The Owners Corporation will:
a) pay the Management Fee and Additional Service Fees in accordance with clause 3

b) provide the Agent with copies of all documents reasonably necessary to enable the Anl l~
carry out the Agreed Services and Additional Services (where requested),

¢) nominate a representalive to be the point of contact with the Agent and ensure, to the extent
reasonably practicable, all communications are directed through that person.

d) as and when requested by the Agent, effect all necessary service agreemenis for equipment
normaily the subject of a service agreement; and

e) pay (or reimburse the Agent) for all disbursements including venue hire, materials and parts
used or supplied, or third-party contractors reasonably engaged, in carrying out the Agreed
Services or Additional Services.

7 THIRD PARTY CONTRACTORS

a) The Owners Corporation authorises the Ageni to, on behalf of the Owners Corporation,
engage any third-party contractors reasonably necessary to provide the Agreed Services (or
part of them) or, where requested, the Additional Services.

b) Except in the case of an emergency or where ithe work is within the Limit of Expenditure, the
Agent will obtain agreement from the Owners Corporation prior to engaging any third-party
contractors.

¢) The Owners Corporation agrees to reimburse the Agent for all costs associated with those
third-party contractors.
8 PAYMENT OF FEES

a) The Management Fee and Additional Services Fees are payable in accordance with the
Payment Method, upon receipt of a tax invoice from the Agent.

b} The Management Fee and Additional Services Fees will be increased according to the Fee
Review Method on and from each anniversary of the Commencement Date.
9 TERMINATION
Subject to Ciause 4 (Term) of this Agreement, this Agreement terminates on the earlier of:-

a) The End Date: When a notice is served under Clause 4 (Term) or Clause 9 (Termination) of
this Agreement; or

b} If the parties mutually agree, at any time during the Term.

¢} The Manager may terminate this Agreement by giving 30 days wrilten notice to the
Corporation.

d} The Corporation may terminate this Agreement in accordance with the Act.

e) The Corporation must pay to the Manager promptly all amounts due to the Manager under
this Agreement at the date of termination.

f} Provided the Manager receives all amounts due to it, the Manager must deliver the records
of the Corporation to the Committee Nominee, together with ¢cantrol of the Corporation Bank
Account within thirty (30) days of the date of termination, or such other period as required by
the Act, if any,

o



10 DISCLOSURE

Corporation from time to time.

only and is not obliged nor qualified to provide specialised advice such as legal o
accounling advice. The Agent may, as reasonably necessary and subject to instructions
from the Owners Corporation, engage suitably qualified experis 1o provide any necessary
advice.

b) Both the Agent and the Owners Corporation will take out and maintain public liability

insurance policies as required by the Unit Titles (Management) Act 2011.

¢) The Owners Corporation releases and indemnifies the Agent from (however caused):

i) any loss or damage arising out of a breach of the rules of the Owners Corpaoration (as
defined in the Management Act), the Act, the Management Act or any other contract or
law by any unit owner, tenant, visitor, invitee, licensee or contractor on the Common
Property or any of the units in the Units Plan;

i}y any injury or death of any person on the Common Properly or any of the units in the Units
Plan.

i) any claim made against the Agent by any third party arising out of the Agent's provision
of the Agreed Services or the Additionat Services: and

iv) any loss or damage io property of the Agent on the Common Property or any of the units
in the Units Plan,

except where the loss or damage was direclly caused solely by the negligence or wilful
breach of this Agreement by the Agent.

12 TRANSFER
a) The Agent cannot transfer its rights under this Agreement without the written consent of the

b)

c)

Owners Corporation, which consent will not be unreasonably withheld, if the Agent satisfies the
Owners Corporation that the proposed transferee and associates are fit and proper persons and
have the qualifications, competence and expertise to perform the Agreed Services and
Additional Services at a fee not greater than the current Management Fee and Additional
Services Fees.

The Owner's Corporation must advise the Agent of its decision whether to approve a proposed
transfer within 30 days after receiving from the Agent the information reasonably necessary to
make the decision.

If the Owners Corporation approves the transfer, the Owners Corporation, the Agent and the
transferee must enter into a transfer agreement.

13 WORK HEALTH & SAFETY
a) The parties agree that they each have a shared duty, and each must comply with their

respeclive due diligence obligalions under the WHS Act 2011and WHS Regulation 2011 and
relevant coded of practice.

b} Subject to the provisions of the WHS Act and the WHS Regulation, the appointment of the

Agent by the Owner's Carporation under this Agreement does not constitute the appoiniment of
the Agent as a principal contractor within the meaning of regulation 293 of the WHS Regulation
2011,

19



14 GST

2)-Words-or-expressions-used-inthis-clause-14-or-elsewhere-in-this-Agreement-that-are-defined-in
the GST Act have the same meaning in this Agreement.

b) All amounts expressed in this Agreement are inclusive of GST.

¢) If the Agentincurs a liability 1o pay GST regarding a supply to the Owners Corporation pursuant
to this Agreement, lhe fees that the Owners Corporation must pay to the Agent for that supply is
increased by an amount equal to the GST liability that the Agent incurs in making the supply
and that amount is payable at the same time as the fees are payable in respect of that supply
before thal increase.

15 NOTICES
Notices can be given by any one of the following means:

a) by sending it by pre-paid post or delivering it by hand to the address specified in this
Agreement for the party, and in either case the notice will be deemed to be received on the
day following delivery that is not a weekend or a public holiday in the Australian Capital
Territory, or

b} by sending it by facsimile transmission to the facsimile number of the party, in which case
the notice will be deemed to be received when the facsimile has been successfully
transmitted; or

¢) by sending it by email to the email address notified by the other party, in which case the
notice will be deemed to be received the day the email is sent.

17 SERVICE CONTRACTORS

Where the Owners Corporation enters into an Agreement with a Service Contractor nominated by

the Agent, the Agent will quaiify the Service Contraclor to comply with WHS Legislation and codes

of practice of the mandatory regulations and be covered by public liability insurance appropriate to
the functions carried out by the Service Contractor.




SCHEDULE A - AGREED SERVICES ”

The following services are the Agreed Services and includes all time reasonably necessary to
perfiorm the services listed EXCEPT THAT where a service or task is specifically listed as an
Additional Service in Schedule B or where a rate is specified for the service or task in Sehedule C w
it does not form parl of the Agreed Services.

ACCOUNTING

for water charges, rates, \ <\,
maintenance and Agent’s fees and expenses under this Agreement)

¢  paying disbursements and expenses incurred in the connection with the Agent's
management under this Agreement.

o establishing and maintaining the trust account in accordance with the provisions of the
Agents Act 2003 (ACT); and

o issuing levy notices for standard levies.
¢ Preparing, and (where applicable) filing, accounts and budgets, including:
« financial statements for each executive commiftee meeting.

o  provide statutory reconciled accounts inctuding balance sheet, statement of income and
expendilure and levy staius report.

s financial statements and levy stalus report as and when reasonably required for general
meetings.

s prepare administrative fund budget and arrange for sinking fund budget; and
* manage administrative fund and sinking fund.
INSURANCE

o Assisting the Owners Corporation in arranging insurance as required under the Management
Act, including:

e arranging, on instructions, valuations for new policies or renewals as required; and
s obtaining quotes as requested.

« On request from the Owners Corporation, preparing and lodging routing insurance claims. Note
that where preparation and lodgement of the insurance claim takes more than 60 minutes, the
claim is nof routine and will be an Additional Service.

SECRETARIAL
» Maintaining the corporate register and minute beaok including electronic rolls,

¢ Providing access 1o the corporate register to allow for the inspection of records in accordance
with seclion 116 of the Management Act.

» Maintaining an up-to-date correspondence file.

o Recording and retaining notices received by the Owners Corporation under Section 115 of the
Managernent Act.

* Maintaining and administering the use of the common seal.

¢ Attending to routine communication with the executive committee or unit owners via fax, email,
verbal, letter etc,

MEETINGS
» Preparing and distributing notices of annual general meetings.

e Aftending annual general meetings helfd at the Agent’s premises {or other venues by
agreement}, including after hours’ {commenced by 5.00 pm and conciuded by 6.30 pm)
attendance except where the Units Plan consists of 10 or fewer units in which case all meetings
will be held during office hours.

+ Preparing and distribuling minutes of annual general meetings.
¢ Arranging venue for meetings where necessary.
RULES

o Answering routine queries about rights and obligations of the Owners Corporation and individual
unit owners.

AU



REPAIRS & MAINTENANCE
+ _Arranging for appropriately_qualified_and insured_contractors_to.undertake_Stapdard VWogk

within the Limit of Expenditure).

+ Advising the Owners Corporation of any correspondence, reports, enquities, or comp \:" : '
regarding the Common Property. This includes advising the Owners Corporation of ak; aliely - - )

5 G}’ [ \?\ /

need of repair but does not extend to an obligation to perform inspections of the Commo N\ _

Property. a4
i

s After hours conlact between the hours of 5.00 pm and 7.00 am on 02 5131 2600. If a call-out is
required, this will be an Additional Service.

: ATTACHMENT - A
The Attachment provides a summary of the Services and whether they are included as Agreed
Services (Schedule A).

Preparation of financial statements including profit & loss and balance sheet Included
to year end.

Produce proposed annual budget and email to EC Inciuded
Produce proposed annual budget and hold a pre-Annual General Meeting Included
with EC to finalise.

In conjunction with EC prepare agenda for Annual General Meeting Included
After EC have approved proposed budget and agenda, send Annual General Included
Meetling notice with agenda, budget, and associated forms to all owners.

Attend Annual General Meeting . Included
Take minutes of Annual General meeting if EC secretary does not do so. Included
Distribute minutes to chairman for revisions Included
Distribute minutes to owners Included
Distribute levy notices. ~ Included
Collect levies Included
Send reminders (o late payers included
Arrange insurance reviews included
Lodge routine Insurance Claims ncluded
Maintain bank accounts Included
Arrange quotalions for services required under the Unit Titles (Management) Inciuded
Act 2011 (e.9. sinking fund reports, building maintenance plans eic.)

Maintain the Corporate Register Included
Arrange routine repairs and maintenance. Included
Make routine payments to contractors. Included
Arrange routine repairs and maintenance. Included
Make routine payments to contractors upon approval by the EC. Included
Instigate collection procedures against non-payers. Included
Regt;isler and upload Body Corporate information onte Whitlles operating Included
system

/L



Establish all user licences for owners 10 access and connect to the data base Included
Cyber Technology and Security Defence Layers Included
Data Security Defence Systems Inciuded
Pravide Access 10 Electronic Online voting Included
Printing, copying, stationery, telephone, postage, IT, software, archive. Included

SCHEDULE B - ADDITIONAL SERVICES

EXECUTIVE COMMITTEE MEETINGS

]

L ]

Preparing and distributing notices of executive committee meetings.
Attending executive committee meetings.

Preparing and distributing minutes of executive committee meetings.

GENERAL MEETINGS OTHER THAN THE ANNUAL GENERAL MEETING

]

&

Preparing and distributing notices of additional general meetings.
Attending additional general meetings.

Preparing and distributing minutes of additional general meetings.

REPAIRS AND MAINTENANCE

s Arranging building inspections and reports for non-routine maintenance and Non-Standard
Work.

+ Arranging (including, as directed, obtaining quotes, liaising with contractors or executing
contracts) for appropriately qualified and insured contractors to undertake non-routine repairs
and maintenance and Non-3Standard Work (without consent if the works are within the Limit of
Expenditure).

s Aftending to out of hours call outs.

INSURANCE
o Preparing and lodging non-routine insurance claims (in excess of 60 mins per claim).

+ Administering claims and other aclivities involved in minimisation of oss, liaison with loss
adjustors and olher retated activities.

» Preparing and lodging insurance claims and other related activities with insurance Brokers
other than MGA Insurance Brokers Pty LEid.

RULES

s [ssuing and serving notice to comply with the rules.
ACCOUNTING _

o GST retated activities (incfuding BAS preparation and lodgement).

* Preparation and lodgement of any annual tax return required by law;

o Assisting an auditor if applicable.

* Monitoring and arrange recovery of levy arrears which have been outstanding for more than 30
days. '

UNIT TITLE CERTIFICATES

+ Providing unil tille certificates in accordance with section 119 of the Management Act or
attending to requisitions.

GENERAL
+ Initiate debl recovery action for all outstanding levies as required.

» Representing the Owners Corporation in tribunal or court proceedings.



« Briefing solicitors or representing the Owners Corporation in any disputes (including mediation,

adjudication, arbitration, tribunal, or court proceedings).

= Briefing solicilors in relation to provision of non-dispule related advice.

« Assisting the Executive Committee in drafting, amending, or reviewing the rules of the Owners

Corporation as defined in the Management Act.

¥,
+ Assisting the Owner's Corporation in the renewal of lease or change in units of entitiement.

s Assisting the Owner’s Corporation in changing the lease purpose clause

s Any other services requesled by the Owner's Corporation, (which are not Agreed ServicH

that can be provided by the Agent.

SCHEDULE C - ADDITIONAL SERVICES RATES

Additional Service Rates - Professional & Administralion Fees™

m{a—._, -

B

No. item Charge | Unit
per unit
(GST
Incl)
1. | Prepare & distribute notices of Executive Commitiee meetings $110.00 | Per hour
Minimum charge of 1 hour
2. | Alteng executive commitiee meetings during office hours $185.00 | Per hour
Minimum charge of 1 hour
3. | Attend executive committee meelings outside office hours $220.00 | Per howr
Minimum charge of 1 hour
4. | Prepare & distribute execulive commitiee meeting minutes to all | $110.00 | Per hour
owners for meetings Minimum charge of 1 hour
5. | Prepare & distribute notice of general or extraordinary meeting $110.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
6. | Altend generai or extraordinary meetings during office hours $185.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
7. | Attend general or extraordinary meetings outside office hours $220.00 | Per hour
(other than the annual general meeting) Minirmum charge of 1 hour
8. | Prepare & distribute minutes of general or extraordinary meeting | $110.00 | Per hour
{other than the annual general meeting) Minimum charge of 1 hour
9. | Attending meeting with executive committee or contractors $185.00 | Per hour
during office hours Minimum charge of 1 hour
10| Attending meeting with executive committee or contractors $220.00 | Per hour
outside office hours (weekdays) Minimum charge of 1 hour
11| Prepare and ledge non-routine insurance claims which take $220.00 | Per hour charged in 15 min
more than 60 minutes to prepare intervals
12| Administering insurance claims and other activities involved in $185.00 | Per hour charged in 15 min
minimisation of loss, liaison with loss adjustors and other refated intervals
acfivities.
13| Additional financial reports or reports prepared 1o specific $185.00 | Per hour charged in 15 min
requirements intervals
14{ Assist auditor in providing accounts and records for audit $150.00 | Per hour charged in 15 min
intervals
15| Public Officer Compliance $165.00 | GST Registered groups only
16} Issue levy notice — non-standard ie: special levy notice $5.50 Per owner
17| Provide information to solicitors in relation to applications for $185.00 | Per hour charged in 15 min
mediation, adjudication and/or tribunai orders infervals
18| ACT Civil & Administrative Tribunal and/or Court $220.00 | Per hour charged in 15 min
documentation/appearance intervals

YT




19} Assist the executive committee in drafting Rules, amendments to § $150.00 | Per hour charged in 15 min
Rules, & Rules reviews intervals
20] Issue non-standard communication i.e.: notice to all $110.00 | Per hour (Minimum Charge
ownersiresidents, issue of house rules etc $55.00)
21| Renewal of lease or change in units of entitlement $260.00 | Per unit, A minimum charge
of $2,000.00 (plus costs)
22| Change to lease purpose clause $185.00 | Per hour charged in 15 min
cona e e : | ... .| intervals . U
Y "'Adjbijlfﬁédféiﬁé}"ﬁi'é'é'ii'ﬁé"éﬁéféé"'""'"""""""' B e e part P
during business hours
$220.00 | Per hour or part thereof after
hours
24| After hours call out $250.00 | Per hour or part thereof {plus
travel time)
25| Lodgement of taxation return $275.00 | Perreturn
26| Lodgement of quarterly BAS $275.00 | Per statement
27| Attending to other GST or tax related activities $185.00 | Per hour charged in 15 min
intervals
28| Term Deposit - External Funds Investment Maintenance $55.00 Per deposit per annuum
29{ Term Deposit — Externai Funds Setup Investment $65.00 To setup
30| Section 119 certificates and requisitions *$320.00 | At cost (paid by the
applicant})
*Fee may vary in accordance
with the Ministers
determination as per the Unit
Titles (Management) Act
2011,
31| Updated Section 119 certificates (outside of 4 months) ‘$159.00 | At cost {paid by the
applicant)
*Fee may vary in accordance
with the Ministers
determination as per the Unit
Titles (Management) Act
2011,
32| Book inspection *$121.00 | At cost (paid by ihe
applicant})
*Fee may vary in accordance
with the Ministers
determination as per the Unit
Tilles (Management) Act
4 2011,
33| Levy arrears notices (to be recharged"to defaulting o'v;rhé‘r{): $44.00 Final Notice
34! Issuing of Article lnfnngement notices (to be recharged to $185.00 | Per letter — 1% [nfringement
defaulting owner) $185.00 | Notice
Per letter - Any
Subsequent/Final Notices
35| Assistance with management of building defects $185.00 | Per hour charged in 15 min
intervals
36| Major project coordination (i.e.: roof replacement, $180.00 | Per hour charged in 15 min
internal/external painting, fence replacement eic) intervals
37| Handover and Exit Fee $10.00 Per lot (minimum charge

$500)

These fees have been negotiated between the parties to agreement the owner’s unit plan no: ==

Date;==

e




SCHEDULE D - DISCLOSURE SCHEDULE

1.1

1.2

1.3

1.4

The Owners Corporation acknowledges that the Manager will refer alf insurances via MGA Insurance Brokers
Pty Ltd unless otherwise directed by the Owners Corporation,

This arrangement does not oblige the Owners Corporation to utilise MGA Insurance Brokers Ply Ltd and the
Owners Corporalion are free lo direct their chasen insurance through their nominated insurance broker or
insurance agent.

The Agent may receive rebates, commissions, or discounts from third party suppliers. All such rebates,
commissions or discounts that are in place at the date of this Agreement are set out in Clause 10 or as
otherwise notified in writing to the Owners Corporation from time to time.

Supplier - MGA Insurance Brokers Pty Ltd _
Amount of commission - 55% on commissions and brokerage earned by MGA Insurance Brokers Pty Lid

Providers that are associales of the Manager and the naiure of the relationship.

{a) Name of Company:

MGA Insurance Brokers Pty Ltd
ABN 29 008 096 277
Relationship; Various Common Shareholders

~(b) Name of Company:

Millennium Underwriting Agencies Pty Lid
ABN 38 079 194 095
Relationship: Various Common Shareholders

(¢} Name of Company
Swiftaccess Ply Ltd
ABN 19 165 827 565
Relationship: Various Common Shareholders

(d) Name of Company
Swift Collect Ply Lid
ABN 29 603 339 304
Relationship; Various Common Shareholders

(¢} Name of Company
Strata Ulility Networks Australia Pty Ltd
ABN 91 624 286 620
Relationship: Various Common Shareholders









ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the Annual General Meeting of the Owners held in Canberra on the

19" of March 2024 it was resolved by Special Resolution to make the following
changes.

A true copy of that Special Resolution is as follows:
Article 13 Alternate Rules
That the Owners Corporation adopt in accordance with Section 108 (1) of the Unit

Titles (Management) Act 2011, the alternate rules as attached to this notice with or,
without minor amendments.

Carried by Special Resolution (no dissent noted)




Minutes of the Annual General Meeting
Qwners Corpoacation for THE OWNERS NIT PLAN NO 3992
Unit Plan No 3992

19 Mar 2024

Strota and Community Title Services

Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Part A Details of reduced quorum decisions
Al The Owners-Units Plan No _3992
A2 Annual General Meeting

Date {or dates) of general meeting

at which the reduced guorum

decision or decisions were made  19'h March 2024

Tick applicable box, or both boxes if applicable:

= Regularly Convened (| Convened after

The general meeting was regularly adjournment

convened (not following any The general meeting was convened
“adjournment under UTMA 53.9(3) following an adjournment or
or {6) {a), part 3.1, schedule 3}. Adjournments {under UTMA

$3.9 (3} or (6) (), part 3.1, schedule 3}.
A3 Reduced quorum decisions

[#f there is insufficient space here, tick 0 cnd ottach details to the noticel

Date of Decision Full text of reduced quorum decision
19/03/2024 See attached Minutes
Ad Owners corporation declaration

The information in this notice has been recorded on the following date from details shown in the records of the
owners corporation,

: March 2024

PO B 2208 | Weston, 4CT, 2600 { P. (22151512500 | €:nfo canberea@whittles com au C:j
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Wh t t Ies Owners Corporation for THE OWNERS UNIT PLAR 'N

Strata and Community Title Services

In this notice, UTMA means the Unit Titles {Management} Act 2011

PartB General Information

B1

Minutes of the Annual General Meet;

Unit Plan No 3992
19 Mar 2024

NOTICE CF REDUCED QUORUM DECISIONS

What is a reduced quorum decision?

A reduced quorum is a decision of a generat meeting of the owners corporations made while a quorum (a reduced quorum)
smaller than standard quorum was present,

& standard quorum is those people entitled to vote {on the maotion] in relation to not less than ¥ the total number of units (see
UTMA 3 9{1}{a), part 3.1, schedule 3}.

There are 2 types of reduced quorum, requiring different reduced quorums.

Reduced quorum decisions made ot regularly-convened generol meetings

W, withia % an hour after a motion arises for consideration at a general meeting that has been regularly convened, 2 standard
quorum for 1the motion {see above] is not present a reduced quarum decision may be made if a reduced quorum [see next point)
is then present for consideration of the motion (UTMA s3.9 (2), part 3.1, schedule3).

At a regularly-convened general meeting, a reduced guoruym means 2 or more pegple present at the meeting and entitled {6 vote
an the motion [UTMA s3.9 (2], part 3.1, schedule 3),

A reduced guorum is also sufficient to make decisions on any later motions arising at the meeting. Any such later decisions made
while only a reduced quorum was present are also reduced quorum decisions (UTMA 3.9 (2}, part 3.1, schedule 3.

Reduced quorum decisions-adjournment following quorum trouble

B2

83

If, within ¥ an hour after a motion arises for consideration at a general meeting that has been regularly convened, neither a
standard guorum lor the motion {see above} nor a reduced quorum [see above) is present, the meeting is adjourned to the
following week at the same place and time (UTMA s 3.9 [3), part 3.1, schedule 3}. The meeting may also decide 1o adjourn even if
a reduced quorum is present (UTMA s 3.9 (5), part 3.1, schedule 3).

IF, within ¥ an hour a motion arises for consideration a1 a generzl meeting convened following such an adjournment, a standard
quorum is nol present, a reduced quorum decision may be made if there is a reduced guorum made up by onyone then present
and entitled to vote [even if thal is only a single voter} (UTMA 5 3.9 [6] {a), pant 3.1, schedule 3).

Such a reduced quorum (of anyone present and entitled to vote} is also sufficient to make decisions on any later motions arising
at the meeting. Any such later decisions made while only a reduced quorum was present are also reduced quorum decisions
{UTMA s 3.9 (6) [a), part 3.1, schedule 3).

When does o reduced quorum decision take effect?
A reduced-quorum decision takes eifect 28 days after the date of the decision (the decision’s date of etfect) JUMTA s3.11 (1], part
3.1, schedule 3).
However, this does not apply if the disallowed, confirmed by a standard quorum general meeting or revoked {see below) {UTMA

$3.11{3)-(5}), part3.1, schedule 3}

How may reduced quorum decisions be disallowed?

Reduced quorum decisions may be disallowed by petition (UTWA, $3.11 (3], part 3.1, schedule 3},
The petition must-

state the resolulion or resolutions 1o which it applies; and

be signed by a majority of persons entitled to vote at a general meeting of the owners corporation {a person may sign whether or
not he or she attended the meeting); and

be given to the owners corporation before the decision’s date of effect [see B2 sbave).

B4 How may reduced quorum decisions be confirmed?

. A reduced-quorum decision may be confirmed by a general meeting of the owners corporation held before the decision’s date of
eflect {see B2 above).

. For the confirmation t¢ be valid, a standard quorum must be present when the confirmation metion is considered at the later
general meeting (see Bl above)}

» If a decision is confirmed, it takes effech from the date of the later general meeting whether or not a petition i given to the
owners [UTMA 53.11 {4), part 3.1, schedule 3),

BS How may reduced quorum decisions be revoked?

. A reduced-quorum may be revoked by a general meetmg of the owners corporation held at any time, whether or not the decision
has earlier been confirmed.

. A revocation is valid whether a standacd or a reduced quorum is present when the revocation maotion is considered {see Bl above;
UTMA 53,11 5}, part 3.1, schedule 3).

PO Bov 2208 | Weston, ACT. 2600 | £ (0251312600 | E: infp.canberra@nwhinles com au D



Minutes of the Annual General Meeting
Cwners Corporation for THE OWNERS UNIT PLAN NO 3992
Unil Plan NQ 3992

19 Mar 2024

Strata and Community Title Services

Minutes of the Annual General Meeting
Owners Corporation for THE OWNERS UNIT PLAN NO 3992 Unit Plan No 3992

22 Mar 2024
Meeting Date 19 Mar 2024
Meeting Location Whitlles, Canberra Boardroom,
Unit 43, 2nd Floor, 2 King Street, Deakin, ACT, 2600
Time | 04:00 PM Opened: 04:30 PM Closed: 5:10 PM
Lots Represented in 00012  Tolomeran Pty Ltd represented by P-Taylor
Person 00051 B Medway
00061 Tolomeran Pty Ltd represented by P Taylor
00068 Tolomeran Pty Lid represented by P Taylor
Lots Represented via 00003 R Kadi
Teleconference - 00010 M Paterson
00019 M Power
00029 K Midgley
00030 A Connah
00034 H English
00044 T O’Connor
Lots Represented via 00004 A Cameron
Absentee Vote 00025 A Cook
00046  H Berjaoui
00049 C Tomkins
00057  Judith Dianne Arentz & Alan Lindsay Arentz
By Proxy Nil,
Chairperson P Taylor
Additional Attendees J Cavanagh & L Jensen - Whittles Canberra.
Apologies Nil,
Item 1
Declaration of Interest (Advice)
All owners or their nominees, are reminded that they are required lo advise the meeting if they have
any direct or indirect pecuniary interest in any matter 10 be considered by the meeting. Whittles
Canberra Pty Lid refers all Members to the Corporation’s Agreement for disclosure of all its relevant
interests.

PO Box 3208 | Wieston, ACT, 2600 | P (02151312600 | € nfa.canberra@whitles <om au




1 131, Minutes of the Annual General Meeting
_ I es Owners Corporation for THE OQWNERS UNIT PLAN NO 3992
S ) Unit Plan Mo 3992

Strata and Community Title Services 19 Mar 2024
Motion 2
Confirmation of Minutes Ordinary Resolution

That the minutes of the previous Annual General Meeting held on 8/6/23 be confirmed.

Motion CARRIED,

VOTES Yes: 11 No: 0 Abs: 2 Inv: Q
Motion 3

Financial Statement Ordinary Resolution

That the financial statement for the period 1/2/23 to 31/1/24 be adopted.

Note — The financial statement altached to the mesting notice was for the previous financial year.
The manager is to circulate the correct statement of accounts with the meeting minutes.

Motion CARRIED.

VOTES Yes: 13 No: 0 Abs: 0 lnv: 0
Motion 4
Management Agreement Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Owners Corporation appoint
Whittles Canberra Pty Lid as per the attached Management Agreement.

Motion CARRIED.

VOTES Yes : 13 No: 0 Abs: 0 Inv: 0
Motion 5
Insurance Renewal Ordinary Resolution

That the existing insurance cover held by the Corporation be marketed by MGA Insurance Brokers
prior to renewal. The Owners Corporation obtain a valualion for insurance purposes and that the
sum insured be adjusted in accordance with the valuation.

Motion CARRIED.

VOTES Yes : 13 No: 0

PO Bax 3208 | Weston, ACT, 2600 | P (02151312600 | € info cantbarca@ahilas com sy Cj)




Minutes of the Annual General Meeting
Owners Corporation for THE OWNERS UNIT PLAN NO 3952

Whittles|

Unit Plan No 3992
Strata and Commumty Title Services 19 Mer 2024
Motion &
Fire Safety Review Ordinary Resolution

That the Owners Corporation reviews the compliance of the common property fire safely measures
by engaging an appropriately qualified contractor to ensure the common property equipment is
maintained in accordance with the relevant standards.

Motion CARRIED.

VOTES Yes : 13 No: 0 Abs: 0 Inv: 0
Motion 7

Maintenance Schedule/Plan Ordinary Resolution

That in accordance with the Unit Titles {Management) Act 2011, the Owners Corporalion reviews
the maintenance schedule and wilt consider the recommended maintenance requirements for the
year.

Motion CARRIED.

VOTES _ Yes : 13 No: 0 Abs: 0 Inv: 0

Motion 8

Administration Fund Expenditure Budget | Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the proposed annual Administration
Fund expenditure budget of $237,503.00 be accepted.

Motion CARRIED.

VOTES Yes : 16 No: 0 Abs: 0 Inv: 0
Motion 9
Sinking Fund Expenditure Budget Ordinary Resolution

That in accordance with the Unit Titles (Management} Act 2011, he proposed annual Smkmg Fund
expenditure budget of $82,000.00 be accepted.

Motion CARRIED.

VOTES ' Yes: 16 No: 0

PO Box 2203 | weston, ACT. 2900 | P:1051 31 2600 | £: info.cantytr a@whittles Com 3 ‘ r
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= ' : Minutes of the Annual General Meeting
' ’ es Owners Corporauon for THE OWNERS UNIT PLAN NG 3992
Unit Plan No 3992

Strata and Community Title Services 19 Mar 2024
Motion 10
Administration Fund Levy Ordinary Resolution

That in accordance with the Unit Titles (Management} Act 2011, the Corporation strike an
Administration Fund levy of $250,000.00 for the period 1/4/24 to 31/3/25 to be contributed by
members in accordance with their Unit Entitlements.

Levies are to be paid quarterly in advance. This is an increase from the previous levies.

Motion CARRIED.

VOTES Yes 112 No: 0 Abs: 4 Inv: 0

Motion Amended

It was agreed that although the proposed administration fund income of $229,187.50 would
see the plan back in the black at year end, with the increase in insurance premium
unknown at this time, it was agreed levies should be increased to $250,000.00

Motion 11

Sinking Fund Levy _ Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Corporation strike a Sinking
Fund levy of $110,000.00 for the period 1/4/24 to 31/3/25 to be contributed by members in
accordance with their Unit Entitlements.

Levies are lo be paid quarterly in advance. This is an increase from the previous levies.

Motion CARRIED.

VOTES Yes :12 No: 0 Abs: 4 Inv: 0

Motion Amended

In light of the Peak Consulling Engineers reporl on the water ingress caused by defective tiling on
the podium level, members present agreed 1o round up sinking fund contributions for the year to
$110,000. A General Meeting will need to be heid to determine the best way forward once quotes
-t have been obtained. It was noted that the report did not specifically mention Units 30, 65 & 67
however it is understood that the recommendations in the report will address these issues as well,
The manager is to discuss with Peak Consulting to confirm,

BO B0 3208 | Weston, ACT. 2600 | P {02151312600 | E: info.candera@vihittles com au q ‘



Minutes of the Annual General Meeting
Owners Corporation for THE OWNERS UMIT PLAN NO 3992

Unit Plan No 3992
Strata and Community Title Services 19 Mar 2024
Motion 12
Financial Audit Ordinary Resolution

That in accordance with the Unit Titles {Management} Act 2011, an audit be completed at the end of
the financial year.

The Unit Titles (Management} Act 2011 requires all Owners Corporation's with 100 + Units or with
annual with an annual budgel exceeding $250,000 to obtain a financial audit,

Motion CARRIED.

VOTES Yes 1 16 No: 0 Abs: 0 Inv: 0
Motion 13
Alternate Rules Ordinary Resolution

That the Owners Corporation adopt in accordance with Section 108 (1) of the Unit Titles
(Management) Act 2011 the alternate rules as attached to this notice with or without minor
amendments,

Motion CARRIED.

VOTES Yes: 16 No: 0 Abs: 0 fw: 0

Notes

The owner of Unit 57 requested a size limitation be put on pets. The manager explained that under
the Unit Titles (Management) Act, such limitations cannot be placed on pets however residents are
required to notify the strata within 14 days of keeping a pet at the compiex. The pet notification form
outlines the requirements of the pet owner and set outs conditions apphcab!e to keeping the pet. Pet
notification forms are available through Whittles.

Motion 14

Debt Recovery Ordinary Resolution

In accordance with the Unit Titles (Management} Act 2011, Whitiles Canberra Pty Ltd is authorised
to take all necessary action, without the need tor further authority, including instructing a debt
recovery company to initiate legal proceedings against owners on behalf of the Owners Corporation
who are in arrears, (o recover overdue contributions and levies, penaliies and recovery cosis
incurred.

Fees charged by third party providers will be recovered from the debtor at cost per invoice.

Motion CARRIED.

VOTES Yes 1 16 No: 0 Abs. O

PO B0x 3208 | Westan. ACT, 2600 § P{02)51312600 | E: info canberra@hitlles.com au E * i
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I es Owners Corporation for THE OWNERS UNIT PLAN NG 3992
. Unit Plan Np 3592

Strata and Community Title Services 19 Mar 2024

Motion 15

Registration of Rules Ordinary Resolution

That in accordance with Section 108A of the Unit Titles {Management) Act 2011, the Owners
Corporation agree to endorse the registration of the amended rules with the Special resolution
passed in accordance with Section 108 (1) of the Unit Titles {Management) Act 2011.

Motion CARRIED.

VOTES _ Yes:16 |No: 0 Abs: 0 Inv: 0

General Business

It was agreed that the EC would investigate furniture options for the pool area.

Election ot Executive Committee

A Connah, R Kadi, K Midgley, B Medway, M Power, P Taylor have been elected to the committee.

Motion 15

Registration of Rules Ordinary Resolution

That in accordance with Section 108A of the Unit Tilles {(Management) Act 2011, the Owners
Corporation agree to endorse the registration of the amended rules with the Special resolution
passed in accordance wilh Section 108 (1) of the Unit Titles (Management) Acl 2011,

Motion CARRIED.

VOTES Yes : 16 No: 0 Abs. O inv: 0

PO Box 3208 | Weston ACT. 2600 | P{02)51312600 | € intg Cantwrra@whil(1gs ¢om su G



Mystere Apartments
THE OWNERS & RESIDENTS OF UNITS PLAN NO. 3992

CONSOLIDATED RULES

As agreed at the AGM held 19™ March 2024, the Default Rules in the Unit Tittes (Management) Regulation
2011 are revoked. The following Rules are substituted.

The Body Corporate Manager collects Body Corporate levies on behalf of the Owners Corporation (the
oxlvners). All costs related to the Mystere complex are paid for directly by unit owners. These costs are

affected by the activities and behaviour of all resident’s activities.

These guidelines are provided to owners and residents by the Mystere Executive Committee to assist in

providing a respectful, courteous, and safe shared existence for all parties. Your cooperation and assistance
in-the application of these guidelines is appreciated.

1. BASEMENT STORAGE SHEDS

Metal storage sheds are permitted to be erected only in the allocated car park in the basement.
Sheds are not 10 exceed the boundary of their allocated space and are not to be used to store
dangerous/hazardous materials such as fuel/gas/paint/chemicals, etc. Sheds should not force
vehicles to protrude from the allocated car park, causing hazard to common property. No shed of
any kind to be erected on common property. Owners to apply to EC for approval.

2. HARD FLOORING

Hard flooring options may be considered by the Executive Committee upon application. Approvals
may be subject to the installation of high-quality underlay with its performance rating exceeding
the current BCA standard along with a written statement from the installer confirming the flooring
will meet/exceed Australian Standards when installed.

3. SECURITY

All steps should be taken to ensure the security integrity of the complex for the safety of the
families and individuals who reside in the complex. Please make all efforts to maintain the security
of the basement where personal effects are stored. Do not leave common doors jammed open at
any time and ensure all access doors are closed behind you, including fire doors.

4, v

Preamble

Due to its location in the Macquarie group centre, a CCTV system will provide Mystere with a
deterrent to, as well as visual recording of, unwanted or unlawful activity.

The Owners Corporation respects people’s privacy, 5o, it will ensure that the operation of the
CCTV system complies with the Human Rights Act 2004, the Information Privacy Act 2014, the
Workplace Privacy Act 2011, the Territory Records Act 2002 and the Surveillance Devices Act
2007. An opinion on the legality of using CCTV cameras and the need for a CCTV policy can be
found at: ACT; CCTV Cameras and Privacy in Strata (lookupstrata.com.au)




Purpose of the Policy and System

This policy details the procedures and protocols that the Owners Corporation expects the Strata

Manager and Executive Committee will follow to ensure the system is managed appropriately
and any recordings are not misused.

The purpose of the system is not to record the legitimate activity of anyone in the Commaon
Area but only unwanted or unlawful activity.

Scope of the System

The system will provide video recording, where deemed necessary by the Executive Committee, at:

e All driveways.

e  All pedestrian entrance doors.

¢ The basement carpark entrance gate.

e High priority Common Property as approved by the Executive Commitiee.

Management of Recordings

Recordings made by the system will be:
+ used to resolve reports of incidents to the Owners Corporation.

+ stored for approximately 30 days and, if not required for a lawful purpose, then overwritten.
+ destroyed, in any case, when no longer required for the purpose for which they were made.

Recordings may be shown, and copies provided, to a third party such as:

» the Australian Federal Police, where unlawful activity is alleged.
* WorkSafe ACT, where occupational health and safety incidents are reported.

+ any other regulatory body for a lawful purpose e.g., Court order, ACT Civil and Administrative

Tribunal (ACAT).

Privacy Considerations

Cameras will only be installed in the Common Area as users would expect that no activities of a
private nature would be taking place there. So, it is permissible to record activity in the Common
Area where necessary.

Cameras will be bositioned and configured electronically with ‘Privacy Zones’ to avoid recording
inside units, their courtyards, their balconies, or any other private areas.

Appropriate signage will be installed in the Common Property areas covered by the system which
will be clearly visible to users thus negating the need for specific consent to the recording of their
activities there.

Security of the System

The system recorder (NVR) will be secured inside a locked metal cabinet which will be located in a
secure area.

The system will be password protected and any access to the recorder will be logged within the
~ system. Only the Strata Manager and designated members of the Executive Committee will have
access to the recorder and authority to view and/or ¢copy the recordings.

To ensure that access is warranted, the Strata Manager or any designated member of the Executive
Committee must notify all members of the Executive Committee of their intent to access the
recorder, and the reason for doing so, prior to accessing it.

A designated member of the Executive Committee or Strata Manager will be present if the system
requires technical support. ' ‘
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Complaints and policy access

Complaints about the operation of the system should be directed to the Strata Manager.

This policy document will be posted on the Strata Manager's website and available on request to the
Strata Manager by unit owners, occupiers, or users of the Common Area.

If you see any suspicious activity, please contact the police.

If there is smoke in your apartment and a fire has not broken out {(e.g., burnt toast), please open
external doors leading 1o the balcony, not doors leading to your hallway.

3. PARKING

Numbered carparks provided for each apartment are not to be used by other residents or visitors
without permission of the owner.

Cars must not be parked on the concrete access driveways, on the landscaped or garden areas, or
in any position where they may cause an obstruction to others. Car parks are only to be used for
the parking of registered and operational motor vehicles and motorcycles and must not be used for
storage.

Please note that should an emergency vehicle be unable to gain access, vehicles can be forcibly
removed.

6. LEASING OF COMMON PROPERTY CAR PARKS

There are two common property car parks located in the basement as shown on the attached plan
available for lease by owners. To request a Carpark Special Privilege, an owner must submit a
request in writing to the Whittles as Managing Agent. Whittles will maintain a register of owners
who have made such a request and the date the request is made. Where a Carpark Special Privilege
becomes available, the Whittles will grant the Carpark Special Privilege to owners who have made a
request on a first-come, first-served basis.

7. CARPARK SPACES SPECIAL PRIVILEGES

7.1 Special Privilege

a. An owner being granted special privileges in relation to use of common property car space
must comply with the conditions stipulated in relation to the privilege including but not
limited to the payment of the supplementary levy. For the purposes of Section 112A(4) of
the UTM Act, the specific period for the respective special privilege rights accord with
compliance of the conditions attached to the rights.

b. The Managing Agent {or the Executive Committee if there is no Managing Agent) will be
responsible for maintaining a register of the Special Privilege Rights Table identifying all
applicable owners.

7.2 Process for determining Carpark Special Privilege (and duration of privilege)

a. Torequest a Carpark Special Privilege, an owner must submit a request in writing to the
Managing Agent. The Managing Agent will maintain a register of owners who have made
such a request and the date the request is made.

b. Where a Carpark Special Privilege becomes available, the Managing Agent will grant the
Carpark Special Privilege to owners who have made a request on a first-come, first-serve

basis. -




c. A Carpark Special Privilege, sa far as it relates to a unit, will in accordance with
section 112A(4) of the UTM Act:

i. commence on the date that the Managing Agent advises the relevant Owner that it
has a Carpark Special Privilege {unless otherwise stipulated or provided); and

ii. continue on a rolling basis until the earlier of:

A. the date the benefited owner no longer wishes to receive the special privilege;
B. the date the benefited owner sells their unit; and

C. the date of any breach notice issued by the Managing Agent to the benefited
owner {in respect of a breach of any of the provisions in the Consolidated Rules).
7.3 Maintenance and Repair

The cwner benefiting from the Special Privilege is responsible for t_he proper maintenance of, and
keeping in a state of good and serviceable repair, the Common Property the subject of the special
privilege.

Where the Owners Corporation has the maintenance and repair responsibility:

7.3.1 inaccordance with its right to do so under section 30 and section 78(2})(b} of the UTM Act,
the Owners Corporation may charge a fee to each Benefited unit owner who has the
special privilege in the manner provided by this Rule;

7.3.2 each Benefited unit owner must pay that fee as an essential condition of having the spec'iai
privilege right; and

7.3.3 the Owners Corporation must determine and recover the monies in the manner provided
by section 29, section 78.2(b) and (3) and section 89(2) and (3) of the UTM Act.

Unless specified otherwise, the Owners Corporation is responsible for the maintenance and
repair of Commaon Property the subject of the special privilege right.

7.4 Other Obligations

A Benefited unit Owner must:

7.4.1 pay for the costs of the fob required to access the carpark and any replacement fob
required;

7.4.2 follow all reasonable instructions regarding the operation of the Carpark;
7.4.3  not grease or repair any motor vehicle in the Carpark;
7.4.4 not place rubbish or litter in any part of the Carpark;

7.4.5 not obstruct the free passage of other motor vehicles entitled to use nearby Carparks or
carriageways;

7.4.6 notdo anything which might in any way endanger any person in the Carpark or any
equipment, chattels or goods, whether the property of the user or not, which may be in the
Carpark;

7.4.7 not do anything which causes a nuisance or annoyance to the other users of the nearby car
parks, or the owner or occupier of a neighbouring premises;

7.4.8 accept all risk of use of the Carpark and responsibility for any damage or loss to any motor
vehicle and or its contents which occurs while it is entering, leaving or being moved in or to
or from the Carpark; and

7.4.9  comply with the requirements of, and notices issued pursuant to or by, all Laws and
Authorities in connection with the item.

Except as permitted by this rule, nothing in this Section gives a Benefited unit owner the right to
make alterations, additions or changes to Common Property.
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8. DRIVEWAY SAFETY

In the interest of safety, a maximum speed limit of 10 km per hour has been set for the driveway
areas. It is not safe to play, ride bicycles, skateboards or roller-blades on driveways and all resident
are encouraged to be mindful that they are in a carpark.

9. GARBAGE BIN ROOMS

Household rubbish must be placed inside the bins provided and the lids closed after use to reduce
unpleasant smells and the attraction of pests. :

Please lock the garage doors to the bin rooms after use to avoid dumping by non-residents. A code
opens the bin room locks.

Cardboard and glass etc, should be placed in the labelled recycling bins provided, but please
remove plastic bags before placing materials into recycle bins. The recycling contractor will refuse .
to take rubbish away if incorrect materials are found in the bins.

All general garbage must be enclosed in an acceptable outer container, such as a garbage bin liner
and be fastened securely.

Please do not dump furniture or electronics in the garbage rooms as they are provided for domestic
garbage and recyclable materials only. All furniture and electronics need to be taken by residents to
the Mitchell Tip, not left in the bin rooms. These items cause a fire risk and safety hazard to other
residents.

10. APPEARANCE

Residents must maintain their units so that unit holders are not adversely affected in terms of
hygiene, appearance, or value.

Clothes lines and laundry are permitted on balconies if they are lower than the handrail. The
draping of items {for example: rugs, mats, sheets, blankets, clothing etc) over balcony railings,
compromises the aesthetic appearance of the building.

All residents should assist in keeping Common Property (staircases, car spaces, driveways, lawns,
landscaped gardens, etc) clean and free from litter, Cigarette butts should not be dropped on
Common Property but disposed of in suitable containers,

11. NOISE

Residents are reminded that they are living in medium density accommodation and that excessive
noise late at night, such as loud musi¢, TV, slamming doors etg, can disrupt the peace of
neighbours.

At all times {especially between 11.00pm and 6.00am) residents should avoid causing any
unreasonable noise which may disturb other residents.

12, COMMON AREAS

Courtyard - if you are using the courtyard area, please keep it clean, tidy and be mindful of noise.

Pets are not to be in the pool at any time.




Lifts - lifts are to be always kept clean. All furniture should be covered when moving and lifts are
used to avoid damage,

13. SMOKING

We aim for a smoke free environment ét Mystere. Sroking is not permitted in any of the common
areas, including the lifts, foyer, hallways, all basement carpark.

Occupants must not throw cigarette butts or ash over the balconies or discard them in any part
of the common property.

14. PETS

Pets are not permitted unless notification has been provided to the Body Corporate in accordance
with the alternate rules for Mystere, Residents with a pet must complete the Pet Notification Form
(available from the Manager} and forward it to the Committee through Whittles. Pets should not
roam on Common areas and must be kept within the unit entitiement area after dark.

Pet owners are responsible to clean up any area of the common property that is spoiled by the pet.

Assistance Animals
The Executive Committee may require a person who keeps an assistance animal to provide
evidence that the animal is an assistance animal.,

15. UNIT ALTERATIONS

Structural alterations or erections at a unit require approval of the Executive Committee to ensure
we maintain the integrity of the fire safety measures required under the Building Code of Australia.

16. COMMERCIAL SIGNAGE

Businesses are required to put their ‘big’ sign only above the actual business premises. A dedicated
space will be provided at the parking entrance on Bindubi Street and a “small’ signage template will
be developed. Business will need to pay for their individual signs.

Relevant owners must immediately remove all existing non-compliant signage and make good the
area to its original condition.

Businesses need to get Executive Committee approval prior to any future signage being installed.

17. GENERAL

Residents are responsible for any damage done on the premises by themselves or their invited
guests/contractors/other invited persons and for any annoyance caused by them.

Whittles Canberra
PO Box 3208
WESTON ACT 2611

Email  info.canberra@whittles.com.au
Ph 025131 2600

All owners are encouraged to attend the Annual General Meeting each year to discuss issues that %
concern them,

1k
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ACT STRATA MANAGEMENT AGREEMENT
| THE OWNERS - UNITS PLAN 3992 Owners Corporation  Mystere
i ABN 75517 376 219 Address: 117 Redfern S[‘ Macquarie
NAME OF AGENT: Whittles Canberra Pty Ltd (trading as Whittles)

%Telephone: 02 5131 2600

PARTICULARS:

E Commencement Date 19th March 2024

[nitial Term 38 months

Management Fee $29,183.00 Ex GST
Agreed Services Services set oul in Attachment A to this Agreement.
Additional Services Services set oul in Schedule B 1o this Agreement.
Additional Services Fees Services set oul in Schedule C\lo this Agreement,

| Units Plan 3992

- Payment Method Monthly in advance.

Annual Fee Review at Annual General Meeting By negotialion

Owners Corporation

The common seal of the Owners Corporation was affixed om:

in the presence of the following persons authorised in accordance wilh Lhe rules of the Owners Corporation:
e

Signalure Signalure
Name Name
Position "_W\.‘D ~ Posilion
Agent

Executed by in accordance with Seclion 127 of lhe Corporalions Act 2001

Signalure of a Manager ISignature Name




1 DEFINITIONS
In this Agreement:
Act means the Unit Titles Act 2001 (ACT).
Additional Services means the services set out in Schedule B to this Agreement.

Agreement means this agreement and includes any annexure or schedule to it.

Common Property means that part of the Units Plan which comprises the common property as
. defined in section 13 of the Act,

UGST ASt means The A New Tax System ( Goods and Se;wces Tax) Acr 1 999 (Cth)
GST has the meaning given to it in the GST Act.
Management Act means the Unif Titles (Managemenrt} Act 2011 (ACT).
Non-Standard Work means any work which is not Standard Work.

Office Hours means between 9:00 am and 5:00 pm Monday te Friday, excluding public
holidays.

Standard Work means;
a) construction work as necessary to maintain the infegrity of the building.

b) general maintenance works, including but not limited: to lawn mowing; gardening; window
cleaning and painting.

¢) minor maintenance repairs, including but not limited to repair and replacement of leaking
pipes; replacing pavers and tiles; and lock replacement and repair,

d) annual inspection, notifications and maintenance required for essential fire safety equipment,
e} pest mapagement treatments {excluding fumigation).
fy lift, travelator, or escatator maintenance; and

g) renewal of plant registrations in accordance with the requirements of the WHS Act and WHS
Regulation,

provided however: A

h) if any of these works require a principal contractor {as defined under the WHS Act 2011and
WHS Requlation 2011 to be appointed then the works will be Non-Standard Work; and

i) if there is any inconsistency between Standard Work and Non-Standard Work, the work will
be interpreted as Non-Standard Work.

WHS Act means the Work Health & Safely Act 2011 (ACT).
WHS Regulation means the Work Health & Safely Regulation 20011 (ACT).

2 WARRANTIES AND ACKNOWLEDGEMENT

a) The Owners Corporation warrants that it has resolved and had authority to enter into the
Agreement,

b) The Agent warrants that the Agent holds a real estate agent's licence under the Agents Act
2003 (ACT) and the licence will be maintained while the Agreement is in force.
3 APPOINTMENT OF THE AGENT -

The Owners Corporation appoints the Agent, and the Agent accepts the appointment, o
perform the Agreed Services and any Additional Services which may be agreed to by the Agent,
on the terms and conditions set out in this Agreement.

4 TERM OF APPOINTMENT

Upon the expiry of the Initial Term and each subsequent term, this Agreement will autornatically
be extended ior a further 12-month period, up to a maximum term of three years, unless
terminated in accordance with clause 9.

{6



DUTIES OF THE AGENT

a)-The-Agenl-will-use-all-reasonable-endeavours-to-perform-the-Agreed-Services-in-a-proper
and skilful manner, The Agreed Services are included in the Management Fee,

b) The Agent may, if requested by the Owners Corporation, agree to perform the Additional
Services for an additional fee as set out in Schedule C 1o this Agreement.

¢) In carrying out the Agreed Services, and when requested the Addilional Services, the Agent
will comply with and carry out all reasonabte and lawful directions of the Owners
Corporation. NS

d) The Agent must take out and maintain public liability insurance in respect of an act o N/ s
omission of the Agent in the performance of the Agreed Services and Additional Sefids
set out in the Management Act.

DUTIES OF THE OWNERS CORPORATION
The Owners Corporation will:
a) pay the Management Fee and Additional Service Fees in accordance with clause 8;

b} provide the Agent with copies of all documents reasonably necessary 16 enable the Agent to
carry out the Agreed Services and Additional Services (where requested).

c) nominate a representative to be the point of contact with the Agent and ensure, to the extent
reasonably practicable, all communications are directed through that person.

d} as and when requested by the Agent, effect all necessary service agreements for equipment
normally the subject of a service agreement; and

e) pay (or reimburse the Agent} for all disbursements including venue hire, materials and parts
used or supplied, or third-party contractors reasonably engaged, in carrying out the Agreed
Services or Additional Services.

THIRD PARTY CONTRACTORS

a) The Owners Corporation authorises the Agent to, on behalf of the Owners Corporation,
engage any third-party contractors reasonably necessary to provide the Agreed Services (or
part of them) or, where requested, the Addifional Services.

b} Exceptin the case of an emergency or where the work is within the Limit of Expenditure, the
Agent will obtain agreement from the Owners Corporation prior to engaging any third-party
contractors.

¢} The Cwners Corporation agrees to reimburse the Agent for all costs associated with those
third-party contractors.
PAYMENT OF FEES

a) The Management Fee and Additional Services Fees are payable in accordance with the
Payment Method, upon receipt of a tax invoice from the Agent.

b} The Management Fee and Additional Services Fees will be increased according to the Fee
Review Method on and from each anniversary of the Commencement Dale.
TERMINATION
Subject lo Clause 4 (Term) of this Agreement, this Agreement terminates on the earlier of:-

a) The End Date: When a notice is served under Clause 4 (Term) or Clause 9 (Termination) of
this Agreement; or

b} If the parties mutually agree, at any time during the Term.

¢} The Manager may terminate this Agreement by giving 30 days written notice to the
Corporation.

d) The Corporation may terminate this Agreement in accordance with the Act.

e} The Corporation must pay to the Manager promptly all amounts due to the Manager under
this Agreement at the date of termination.

f} Provided the Manager receives all amounts due to it, the Manager must deliver the records
of the Corporation to the Commitiee Nominee, together with control of the Corporation Bank
Account within thirty {30) days of the date of termination, or such other period as required by
the Act, if any.



10 DISCLOSURE

The Agent may receive rebates, commissions, or discounts from third party suppliers. All
such rebates, commissions or discounts that are in place at the date of this Agreement are
set out in Schedule D to this Agreement or as otherwise notified in writing to the Owners
Corporation from time to time.

a) The Owners Corporation acknowledges that the Agent is providing management services
anly and is not gbliged nor qualified to provide specialised advice such as legal or
accounting advice. The Agent may, as reasonably necessary and subject to instruclions

from the Owners Corporation, engage suitably qualified experts to provide any necessary
advice,

b} Both the Agent and the Owners Corporation will take out and maintain public liability
insurance policies as required by the Unit Titles (Management) Act 2011.

~ ¢) The Owners Corporation releases and indemnifies the Agent from (however caused):

i} any loss or damage arising out of a breach of the rules of the Owners Corparation {as
defined in the Management Act), the Act, the Management Act or any other contract or
law by any unit owner, tenant, visitor, invitee, licensee or contractor on the Cornmon
Property or any of the units in the Units Plan;

i) any injury or death of any person on the Common Property or any of the units in the Units
Plan.

iii) any claim made against the Agent by any third party arising out of the Agent's provision
of the Agreed Services or the Additional Services; and

iv) any loss or damage o property of the Agent an the Common Property or any w
in the Units Plan, s

except where (he loss or damage was directly caused solely by the negligence or wilji
breach of this Agreement by the Agent.

12 TRANSFER

Owners Corporation, which consent will not be unreasonably withheld, if the Agent satisfies the
Owners Corporation that the proposed transferee and associates are fit and proper persons and
have the qualifications, competence and expertise to perform the Agreed Services and
Additional Services at a fee not greater than the current Management Fee and Addilional
Services Fees.

b} The Owner's Corporation must advise the Agent of its decision whether to approve a proposed
transfer within 30 days after receiving from the Agent the information reasonabily necessary to
make the decision.

¢} If the Owners Corporation approves the transfer, the Owners Corporation, the Agent and the
transferee must enter into a transfer agreement.

13 WORK HEALTH & SAFETY

a) The parties agree that they each have a shared duty, and each must comply with their
respective due diligence obligations under the WHS Act 2011and WHS Regulation 2011 and
relevant coded of practice.

b) Subject to the provisions of the WHS Act and the WHS Regulation, the appointment of the '
Agent by the Owner's Corporation under this Agreement does not constitute the appointment of

the Agent as a principal contractor within the meaning of regulation 293 of the WHS Regulation
2011.

SN2



14 GST

2)-Words-or-expressions-usad-in-this-clause-14-or-elsewhere-in-this-Agreement-that-are-defined-in
the GST Act have the same meaning in this Agreement,

b} All amounts expressed in this Agreement are inclusive of GST.

c) If the Agent incurs a liability to pay GST regarding a supply to the Owners Corparation pursuant
to this Agreement, the fees that the Owners Corporation must pay to the Agent for that supply is
increased by an amount equal to the GST liability that the Agent incurs in making the supply
and that amount is payable at the same time as the fees are payable in respect of that supply
before that increase.

15 NOTICES
Notices can be given by any one of the following means:

a) by sending it by pre-paid post or delivering it by hand to the address specified in this
Agreement for the party, and in either case the notice will be deemed to be received on the
day following delivery that is not a weekend or a public holiday in the Australian Capital
Territory,; or

b) by sending it by facsimile transmission to the facsimile number of the parly, in which case
the notice will be deemed to be received when the facsimile has been successfully
transmitied; or :

¢) by sending it by email to the email address notified by the other party, in which case the
notice will be deemed to be received the day the email is sent.

17 SERVICE CONTRACTORS

Where the Owners Corporation enters into an Agreement with a Service Contractor nominated by
the Agent, the Agent will qualify the Service Contractor to comply with WHS Legislation and codes
of practice of the mandatory regutations and be covered by public liability insurance appropriate to
the functions carried out by the Service Contractor.
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SCHEDULE A - AGREED SERVICES

The following services are the Agreed Services and includes all time reasonably necessary to
perform the services listed EXCEPT THAT where a service or task is specifically listed as an
Additionat Service in Schedule B or where a rate is specified for the service or task ,
it does not form part of the Agreed Services. -

ACCOUNTING
Managmg the funds of the Owners Corporation, including:

o ¥ paying nvoices on Benalf of Owiiers Corporation (e.g: for water charges rates .
rmaintenance and Agent's fees and expenses under this Agréement)

e paying disbursements and expenses incurred in the connection with the Agent's
management under this Agreement.

e establishing and maintaining the trust account in accordance with the provisions of the
Agents Act 2003 {ACT); and

*  issuing levy notices for standard levies.
o Preparing, and (where applicable) filing, accounts and budgets, including:
¢ financial statements for each executive committee meeling,

¢ provide statutory reconciled accounts including balance sheet, statement of ncome and
expenditure and levy status reponi.

« financial statements and levy status report as and when reasonably required for general
meetings.

e prepare administrative fund budget and arrange for sinking fund budget; and
¢« manage administrative fund and sinking fund.
INSURANCE

o Assisting the Owners Corporation in arranging insurance as required under the Management
Act, including:

«  arranging, on instructions, valuations for new policies or renewals as required; and
¢ obtaining quotes as requested.

e On request from the Owners Corporation, preparing and iodging routine insurance claims, Note
that where preparation and.lodgerment of the insurance claim takes more than 60 minutes, the
claim is not routine and will be an Additional Service.

SECRETARIAL
« Maintaining the corporate register and minute book inciuding electronic rolls.

s Providing access to the corporate register to atlow for the inspection of records in accordance
with seclion 116 of the Management Act.

¢ Maintaining an up-to-date correspondence file.

» Recording and retaining notices received by the Owners Corporation under Section 115 of the
Management Act.

o Maintaining and administering the use of the common seal.

s Altending 1o routine communication with the executive committee or unit owners via fax, email,
verbal, letter etc.

MEETINGS
s Preparing and distributing notices of annual general meetings.

o Aftending annual general meetings held at the Agent’s premises {or other venues by
agreement}, including after hours’ {commenced by 5.00 pm and concluded by 6,30 pm)
attendance except where the Units Plan consists of 10 ar fewer units in which case all meetings
will be held during office hours.

+ Preparing and distributing minutes of annuat general meetings.
e Arranging venue for meetings where necessary.
RULES

¢ Answering routine queries about rights and obligations of the Owners Corporation and individual
unit owners.

.-\—-' _,,20 T
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REPAIRS & MAINTENANCE
+__Arranging for appropriaiely. qualified and.insured_conlractors to undertake Standard Work

roufine repairs to and maintenance of the Common Property (without consent if the works are
within the Limit of Expenditure).

s Advising the Owners Corporation of any correspondence, reports, enquiries, or compl
regarding the Common Property. This includes advising the Owners Corporation of afiy i)
brought to the Agent's attention regarding parts of the Common Property that are unsafg /
need of repair but does not extend to an obligation to perform inspections of the Commy
Property. (

o After hours contact between the hours of 5.00 pm and 7.00 am on 02 5131 2600. If a ¢}
required, this will be an Additional Service.

ATTACHMENT - A
The Altachment provides a summary of the Services and whether they are included as Agreed
Services (Schedule A).

Preparation of financial statements including profit & loss and balance sheet Included
lo year end.

Produce proposed annual budget and email to EC Included
Produce proposed annual budget and hold a pre-Annual General Meeting tncluded
with EC to finalise.

In conjunction with EC prepare agenda for Annual General Meeting Included
After EC have approved proposed budget and agenda, send Annual General Included
Meeling notice with agenda, budget, and associated forms to all owners.

Attend Annual General Meeting ' | Included
Take minutes of Annual General meeting if EC secretary does not do so. Included
Distribute minutes to chairman for revisions Included
Distribute minutes to owners Included
Distribute levy notices. Included
Collect Jevies Included
Send reminders fo late payers Included
Arrange insurance reviews included
Lodge routine Insurance Claims Included
Maintain bank accounts included
Arrange quoiations for services required under the Unit Titles (Management) included
Act 2011 {e.g. sinking fund reports, building maintenance plans elc.)

Maintain the Corporate Register Included
Arrange rouline repairs and maintenance. Included
Make routine payments to contractors. Included
Arrange routine repairs and maintenance. Included
Make routine payments to contractors upon approval by the EC. Included
Instigate collection procedures against non-payers. Included
Regt;ister and upload Body Corporate information onto Whittles operating Included
system

AR



Establish all user licences for owners 10 access and connect to the data base Included
Cyber Technology and Securily Defence Layers Included
Data Security Defence Systerns Included
Provide Access 10 Electronic Online voting Included
Printing, copying, stationery, telephone, postage, IT, soflware, archive. Included

SCHEDULE B - ADDITIONAL SERVICES
EXECUTIVE COMMITTEE MEETINGS

]

GENERAL MEETINGS OTHER THAN THE ANNUAL GENERAL MEETING

Preparing and distributing notices of executive committee meetings.
Altending executive commiltee meetings.

Preparing and distributing minutes of executive committee meetings,

Preparing and distributing notices of additional general meetings.
Attending additional general meetings.

Preparing and distributing minutes of additional general meetings.

REPAIRS AND MAINTENANCE

L

L ]

Arranging building inspections and reports for non-routine maintenance and Non-Standard
Work.

Arranging (including, as directed, obtaining quotes, liaising with contractors or executing
contracts) for appropriately qualified and insured contractors to undertake non-routine repairs
and maintenance and Non-Standard Work {without consent if the works are within the Limit of
Expenditure).

Aftending to out of hours calf outs.

INSURANCE

Preparing and fodging non-routine insurance claims (in excess of 60 mins per claim).

Administering claims and other aclivities invoived in minimisation of (oss, liaison with loss

adjustors and other related activities.

Preparing and lodging insurance claims and other related activities with Insurance Brokers
other than MGA Insurance Brokers Ply Ltd.

RULES

[ssuing and serving notice to comply with the rutes.

ACCOUNTING

L]

*

-]

GST refated activities (including BAS preparation and lodgement).
Preparation and lodgement of any annual tax return required by faw;
Assisting an auditor if applicable.

Monitoring and arrange recovery of levy arrears which have been outstanding for more than 30
days. '

UNIT TITLE CERTIFICATES

Providing unit title certificates in accordance with section 115 of the Management Act or
attending to requisitions.

GENERAL

-]

Initiate debt recovery action for all outstanding levies as required,

Representing the Owners Corporation in tribunal or court proceedings.



« Briefing solicitors or representing ihe Owners Corporation in any disputes (including mediation,

adjudication, arbitration, tribunal, or court proceedings).

s Brieling solicitors in relation to provision of non-dispute related advice.

+ Assisting the Executive Committee in drafting, amending, or reviewing the rules of thee

Corporation as defined in the Management Act.

s Assisting the Owner's Corporation in changing the lease purpose clause

s Any other services requested by the Owner's Corporation, (which are not Agreed Ser

that can be provided by the Agent.

SCHEDULE C - ADDITIONAL SERVICES RATES

Additional Service Rates - Professional & Administration Fees®

No. Item Charge | Unit .
per unit
{GST
incl)
1. | Prepare & distribute notices of Executive Commitiee meetings $110.00 | Per hour
Minimum charge of 1 hour
. 2. | Altend executive commitiee meetings during office hours $185.00 | Per hour
; Minimum charge of 1 hour
3. | Aliend executive committee meetings outside office hours $220.00 | Per hour
' Minimum charge of 1 hour
4. Prepare & distribute execulive commitlee meeting minutes toall | $110.00 | Per hour
. owners for meetings Minimum charge of 1 hour
8, Prepare & distribute notice of general or extraordinary meeting $110.00 | Per hour
_ (other than the annual general meeting) Minimum charge of 1 hour
6. | Attend general or extraordinary meetings during office hours $185.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
7. | Attend general or extraordinary meetings outside office hours §220.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
8.| Prepare & distribute minutes of general or extraordinary meeting | $110.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
‘9. | Altending meeting with executive committee or conlractors $185.00 | Per hour
during office hours Minimum charge of 1 hour
10, Aitending meeting with executive committee or contractors $220.00 | Per hour
outside office hours (weekdays) Minimum charge of 1 hour
11§ Prepare and lodge non-routine insurance claims which take $220.00 | Per hour charged in 15 min
more than 60 minutes to prepare intervals
12} Administering insurance claims and other aclivities involved in $185.00 | Per hour charged in 15 min
minimisation of 10ss, liaison with loss adjustors and other related intervals
: activities.
13| Additional financial reports or reports prepared to specific $185.00 | Per hour charged in 15 min
; requirements intervals
. 14| Assist auditor in providing accounts and records for audit $150.00 | Per hour charged in 15 min
intervals
15| Public Officer Compliance $165.00 | GST Registered groups only
16} Issue levy nolice ~ non-standard ie: special fevy notice $5.50 Per owner '
17| Provide information to solicitors in relation to applications for $185.00 | Per hour charged in 15 min
mediation, adjudication and/or tribunal orders intervals
18] ACT Civil & Adminisirative Tribunal andfor Court $220.00 | Per hour charged in 15 min
documentation/appearance intervals
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19) Assist the executive committee in drafting Rules, amendments to | $150.00 | Per hour charged in 15 min
Rules, & Rules reviews intervals
20} Issue non-standard communication i.e.: notice to all $110.00 | Per hour (Minimum Charge
owners/residents, issue of house rules etc $55.00)
213 Renewal of lease or change in units of entitiemeant $250.00 | Per unit. A minimum charge
of $2,000.00 (plus costs)
" 22| Change 1o lease purpose clause $185.00 | Per hour charged in 15 min
o _ _ 4 oo fintervals.. ..
B ”Ad'j'b'd'r'ﬁédkbiﬁé'r"rh'é'él”i'h'é"éh'éf'g'jé" R v "Péf'H'dijf"af"béﬁ"théfé&'f"”
during business hours
$220.00 | Per hour or part thereof after
hours
24} After hours call oul $250.00 |} Per hour or part thereof (plus
travel time)
25| Lodgement of taxation return $275.00 | Per return
26| Lodgement of quarterly BAS $275.00 | Per statement
27| Attending to other GST or tax related activities $185.00 | Per hour charged in 15 min
intervals
28| Term Deposit - External Funds Investment Maintenance $55.00 Per deposit per annuum
29| Term Deposit — External Funds Setup Investment $65.00 To setup
30 Seclion 119 certificates and requisitions *$320.00 | At cost {paid by the
applicant)
“Fee may vary in accordance
wilh the Ministers
determination as per the Unit
1 Tities (Management) Act
2011,
31| Updated Seclion 119 certificates (outside of 4 months) *$159.00 | At cost (paid by the
applicant)
*Fee may vary in accordance
with the Ministers
determination as per the Unit
Titles {(Management) Act
2011,
32] Book inspection *$121.00 | At cost (paid by the
applicant)
“Fee may vary in accordance
wilh the Ministers
determination as per the Unit
Titles (Management) Act
2011.
33| Levy arrears notices {to be recharged to defaulting owner): $44.00 Final Notice
34| Issuing of Article infringement notices (to be recharged to $185.00 | Per lelter — 1% Infringement
defaulting owner} $185.00 | Notice
Per letter - Any
Subsequent/Fina!l Notices
35| Assistance with management of building defects $185.00 | Per hour charged in 15 min
intervals
36| Major project coordination (i.e.: roof replacement, $180.00 | Per hdpi® s,
internalfexternal painting, fence reptacement etc) intervals iy
37| Handover and Exit Fee $10.00 Per lot

These fees have been negotiated belween the parties to agreement the owner’s unit Piag

Date:==




SCHEDULE D — DISCLOSURE SCHEDULE

1.1

1.2

1.3

1.4

The Owners Corporation acknowledges that the Manager will refer all insurances via MGA Insurance Brokers
Ply Lid unless otherwise directed by the Owners Corporation.

This arrangement does not oblige the Owners Corporation to utilise MGA Insurance Brokers Ply Ltd and the
Owners Corporation are free to direct (heir chosen insurance through theeir nominated insurance broker or
insurance agent.

The Agent may receive rebates, commissions, or discounts from third party suppliers. All such rebales,
commissions or discounts that are in place at the date of this Agreement are set out in Clause 10 or as
otherwise notified in writing to the Owners Corporation from time {0 time.,

Supplier - MGA Insurance Brokers Ply Lid
Amount of commission - 55% on commissions and brokerage earned by MGA insurance Brokers Pty Ltd

Providers that are associates of the Manager and the nature of the relationship.

{a) Name of Company:
MGA Insurance Brokers Pty Ltd
ABN 29 008 096 277
Relationship; Various Common Shareholders

(b} Name of Company:
Millennium Underwriting Agencies Pty Ltd
ABN 38 079 194 095
Relationship: Various Common Shareholders

{c} Name of Company

Swiftaccess Pty Ltd
ABN 19 165 827 565
Relationship: Various Common Shareholders

{d) Name of Company
Swift Collect Pty Ltd
ABN 29 603 339 304
Relationship: Various Common Shareholders

(e} Name of Company
Strata Utility Networks Australia Pty Ltd
ABN 91 624 286 620
Relationship: Various Common Shareholders
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BY OWNERS CORPORATION
SR tand Titles Act 1925
LODGING PARTY DETAILS
Name Email Address Contact Telephone Number
Whittles Canberra info.canberra@whittles.com.au 02 5131 2600
Volume & Folio - District/Division Section Block UNITS PLAN NUMBER
2128 : 60 ' MACQUARIE a8 15 3992
DETAILS OF ARTICLE/S BEING AMENDED (insert article number/s)
Article 13- Amendment to House Rule - Parking
SUPPORTING DOCUMENTATION COMMON SEAL OF OWNERS CORPORATION

{Please tick appropriate iterm — Original signed copy must be supplied) {Seal must be affixed)

The common seal of the Owners Units Plan; 3992
X sealed copy of Minutes of Meeting ABN: 75517376219

was affixed in the presence of an authorised person.
E Sealed copy of Resolution/Motion

@ Other (specify) Management Agreement

CERTIFICATION *Delete the inopplicable
Applicant
*The Centifier has retained the evidence to support this Registry Instrument or Document.

*The Certifier has taken reasonable steps to ensure that the Registry Instrument or Document is correct and compliant with
relevant legislation and any Prescribed Requirement.

Bethany Grace Carter
Bronc Manager Witness

for: Whittles Cenberra
on behalf of the Registered Proprietor/Managing Agent
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Registered by LMT Registration Date 27/06/2025
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' - LAND TITLES
ACT Access ‘. ACCESS CANBERRA
Government Canberra. Chief Minister, Treasury and Economic Development Directorate
N »
ANNEXURE
Form 029 - ANN Lond Titles Act 1925
TITLE AND LAND DETAILS

Consideration
Volume & Folio District/Division Section Block Unit {Only complete is if requesting

transactions not be aggregated)

2128:60 MACQUARIE 48 15 0
ANNEXURE TO (insert dealing type) TOTAL NUMBER OF PAGES IN ANNEXURE
Special Resolution 29

PARTIES TO DOCUMENT (Please state all parties this annexure relates tofsupports}

The Owners-Units Plan No. 3992




ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the Annual General Meeting of the Owners held in Canberra on the 28" of
April 2025 it was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:

Article 13 - Amendment to House Rule — Parking

That the Owners Corporation resolves to update the House Rule for parking, in
accordance with Section 108 of the Unit Titles (Management) Act 2011, to include

the following provisions:

Numbered carparks provided for each apartment are not to be used by other residents
or visitors without the permisston of the Unit Owner.

Visitor parking is strictly for short-term use by visitors only. Residents are not
permitted to use visitor parking for long-term or regular parking under any
circumstances.

Disabled parking spaces are reserved exclusively for vehicles displaying a valid and
current disability parking permit.

Cars must not be parked on the concrete access driveways, landscaped or garden
areas, or in any position where they may cause an obstruction to others.

Car parks are to be used solely for the parking of registered and operational motor
vehicles or motorcycles and must not be used for storage, except where otherwise

permitted under Rule 1.

Vehicles obstructing access, including for emergency vehicles, may be forcibly
removed.

Carried by Special Resolution (no dissent noted)




s Minutes of the Annual General Meeting
l es Owners Corporation for UNITS PLAN NO 3992

"Mysiere”

Strata and Community Title Services 28 Aprit 2025

Canhena

Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Part A Details of Reduced Quorum Decisions
Al - The Owners-Units Plan No 3992
A2 Annual General Meeting

Date {or dates) of general meeting
at which the reduced quorum

decision or decisions were made 28 April 2025

Tick applicable box, or both boxes if opplicable:

d Regularly Convened ) Convened After Adjournment
The general meeting was regularly The general meeting was convened
convened (not following any following an adjournment or
adjournment undgr UTMA s3.9(3) Adjourr!ments {under UTMA

or (6} (a), part 3.1, schedule 3}. $3.9 (3} or {6] {a), part 3.1, schedule 3).

A3 Reduced Quorum Decisions

|if there is insufficient space here, tick D& and attach details to the notice]

Date of Decision Full Text of Reduced Quorum Decision
28 April 2025 See attached Minutes
A4 Owners Corporation Declaration

The information in this notice has been recorded on the following date from details shown in the records
of the owners corporation.

Tegan Rapson
Strata Manager

7 May 2025

PO Ber 3200 [ Weskon 20T, 2600 | PA@NS1 212500 | £ | & indoaalesrr 2 ditle s o au




H Minutes of the Annual General Meeting
I e s Owners Corporation for UNITS PLAN NO 3992
“Mysiere”

Strata and Community Title Services 28 April 2625

In this notice, UTMA means the Unit Titles (Management} Act 2011
NOTICE OF REDUCED QUORUM DECISIONS
Part B General Information
81 What is a reduced quorum decision?

. A reduced quorum is a decision of a general meeting of the owners corporations made while 3 quorum {a reduced quorum)
smaller than stondord quorum was present.

. A stondord quorum is those people entitled to vote (on the motion) in relation 10 not less than % the total pumber of units {see
UTMA $3.9 {1} {a), part 3.1, schedule 3).

There are 2 types of reduced quorum, requiring different reduced quorums.
Reduced quorum decisions made at regularly-convened general meetings

- If, within ¥ an hour after a motion arises for considesation at a general meeting that has been regulatly convened, a standoard
quorum for the. motion (see above] is not present a reduced quorum decision may be made if a reduced quorum (see next point}
is then present for consideration of the motion (UTMA $3.9 (2], part 3.1, scheduled).

» At a regularly-convened general meeting, a reduced quorum means 2 or more people present at the meeting and entitled to vote
on the mation {UTMA 53.9 {2}, part 3.1, schedule 3).

. A reduced quorum is also sufficient to make decisions on any later motions arising at the meeting, Any such later decisions made
while only a reduced quorum was present are also reduced guorum decisions (UTMA 3.9 {2), part 3.1, schedule 3).

Reduced quorum decisions-adjournment following quorem trouble

. If, within ¥ an bour after a motion arises for consideration at a general meeting that has been regularly convened, neither a
standord quorum [or the motion (see above) nor a reduced quorum (see above) is present, the meeting is adjourned to the
following week at the same place and time (UTMA s 3.9 [3], part 3.1, schedule 3). The meeting may also decide 1o adjourn even if
a reduced quorum is present [UTMA 5 3.9 (5), part 3.1, schedule 3}

. i, within % an hour 2 motion arises for consideration 3t a general meeting convened foltowing such an adjournment, a standard
quorum is not present, a reduced quorum decision may be made if there is 3 reduced guorem made up by anyone then present
and entitled to vote {even if that is only a single voter} {(UTMA 5 3.9 (6} (3], part 3.1, schedule 3).

. Such a reduced quorem {of anyone present and entitled 10 vote) is alsa sufficient 10 make decisions on any later motions arising
at the meeting. Any such later decisions made while only a reduced quorum was present are also reduced quorum decisions
{UTMA 5 3.9 (6} (a). part 3.1, schedule 3).

B2 When does o reduced quorum detision take effect?

. A reduced-quorum decision Lakes effect 28 days after the date of the decision (the decision’s date of effect] (UMTA 3311 (1), part
3.1, schedule 3}, '

. Howewver, this does not apply if the disallowed, ¢confirmed by a standard quorum general meeting or revoked [see belaw] (UTMA
$3.11{3)-{5), partd.1, schedule 3)

B3 How many reduced quorum decisions be disallowed?

Reduced quorum decisions may be disallowed by petition {UTMA, 53,11 {3], part 3.1, schedule 3).

The petition must- :

. state the resolution or resolutions to which it applies; and

. be signed by a majority of persons entitled to vote at a general meeting of the dwners corporation {a person may sign whether or
not he or she attended the meeting]; and

. be given to the owners corporation before the decision's date of effect {see B2 abiove).

Ba How may reduced quorum decisions be confirmed?

A reduced-quorum decisien may be confirmed by a general meeting of the owners corporation held before the decision’s date of
effect (see B2 above).

For the confirmation to be valid, a standard quorum must be present when the confirmation motion is considered at the later
general meeting [see Bl above)

"It » decision is confirmed, it takes effect from the date of the later general meeting whether or nat a petition is given 1o the
owners (UTMA $3.11 [4), part 3.1, schedule 3).

How may reduced quorum decisions be revoked?
# )
A reduced-guorum may be revoked by a general meeting of the owners corporation held ot any time, whether or not the decision
- has earlier been confirmed.

A revgcation is valid whether a standard or a reduced quorum is present when the revocation motion is coy
UTMA 5311 (5), part 3.1, schedule 3}
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Minutes of the Annual General Meeting
Owners Corporation for UNITS PLAN NO 3992
“Mystere”

28 april 2025

Minutes of the Annual General Meeting
Owners Corporation for UNITS PLAN NO 3992 "Mystere”

Meeting Date

Monday, 28 April 2025

Meeting Location

Via Microsoft Teams & Deakin Boardroom, Unit 43, 2 King Street, Deakin

Time 05:00 PM Opened: 05:06 PM Closed: 07:15 PM
Lots Represented in | 0012 P Taylor Tolomeran Pty Ltd
Person 0022 K Waddell

0061 F DeMarco & J DeMarco

0068 P Taylor Tolomeran Pty Ltd
Lots Represented 0002 D Kaur Trustee for Sawinder Kaur Family Trust
via MS Teams 0003 R Kadi

0006 M Pantia

0007 SOng

0018 Vv Dolar

0019 M Power

0029 K Midgley

0030  J Connah

0034  H English

0038 R Kadi

0058 K Jacobsen

006C S Banning
Lots Represented 0051 B Medway & N Medway  Proxy Name: R Kadi
via Proxy
Absentee Voters 0004 A Cameron

0025 A Cook

0039  V Kavuri

0044 T O'Connor

0046  H Berjaoui

0049 C Tomkins

0052  J Pearce '

0065 R Blemings & C Holto
Chairperson P Taylor
Additional Attendees | T Rapson Whittles Canberra Pty Ltd
Apologies Nil
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: Minutes of the Annual General Meeting
’ e S Owners Corparation for UNITS PLAN NG 3992
“Mystere”

Strato and Community Title Services <€ April 2625

Item 1

Declaration of Interest

All owners or their nominees, are reminded that they are required to advise the meeting if they have
any direct or indirect pecuniary interest in any matter to be considered by the meeting.

Whittles Canberra Pty Ltd refers all Members to the Corporation’s Agreememnt for disclosure of all its
relevant interests.

Notes

No further inlerests were declared.

Motion 2

Confirmation of Minutes Ordinary Resolution

That the minutes of the previous Annual General Meeting held on 19/3/24 be confirmed.

Motion CARRIED.

VOTES Yes:21 | No: 0 Abs:2 | Inv:0
Motion 3
Financial Statement Ordinary Resolution

That the financial statement for the period 1/2/24 to 31/1/25 be adopted.

Motion CARRIED.

VOTES Yes:23 | No: 0 Abs: 0 Inv: 0

Item 4

Management Agreement

The current Agreement in place expires 18/3/27.

A copy of the Agreement is avaitable for viewing at www whittles. com.au via the Owners Portal.

fanterg
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- Minutes of the Annual General Meeting
I t es Owners Corporation for UNITS PLAN NQ 3992
“Mystere”

Strata and Community Title Services 25 April 2025
Motion 5
Insurance Renewal Ordinary Resolution

That the existing insurance cover held by the Corporation was marketed by MGA Insurance Brokers
prior to renewal. That the building sum insured was increased by 5% upon renewal.

Motion CARRIED.

VOTES Yes: 24 No: 0 Abs: 0 Inv: 0
Motion 6
Fire Safety Review Ordinary Resolution

That the Owners Corporation reviews the compliance of the common property fire safety measures
by engaging an appropriately qualified contractor to ensure the common property equipment is
maintained in accordance with the relevant standards.

Motion CARRIED.

VOTES Yes: 24 No: 0 Abs: 0

Motion 7 - Amended

Amendment to House Rule — Basement Special Resolution
Storage Sheds

That the Owners Corporation resolves to update the House Rule for basement storage sheds, |
accordance with Seclion 108 of the Unit Titles (Management} Act 2011, to include the following
provisions:

Metal storage sheds are permitted only within the alfocated basement car park spaces,
specifically in the area located between the installed wheel stop and the rear boundary (wall or
end line) of the allocated car space.

Sheds that do not exceed the maximum dimensions of 1600mm in width, 800mm in depth, and
2000mm in height are automatically approved. Any shed that exceeds these dimensions or
varies in design must be submitted to the Execulive Committee for approval, along with detailed
plans.

Sheds must remain entirely within the boundaries of the designated car space and must not
obstruct pathways, emergency exits, or access to any utilities. Shed doors must open entirely
within the Unit Owner’s car park space. Sheds must be kept in good condition at all times and
must not cause vehicles to protrude beyond the allocated car park boundary, as this may creale
a hazard to common property.

The storage of dangerous or hazardous materials such as fuel, gas, paint, or chemicals is
strictly prohibited. No sheds of any kind are permitted on common property.

This rule applies to all new shed installations and any existing sheds that have not received
prior approval from the Executive Commiltee. Sheds installed before this rule came into effect
that do not meet the specified dimensions must be submitted for retrospective approval. The

Cines
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H Minutes of the Annual General Meeting
I e s Owners Corporation for UNITS PLAN NG 3992
“Mystere”

Strata and Community Title Services 28 Aprit 2025

Motion 7 - Continued

Executive Commiltee reserves the right to require the removal of any shed that does not comply
with these requirements. Existing car park fixtures, such as wheel stops, must not be removed
or alfered.

Motion CARRIED.

VOTES Yes: 16 No: 0 Abs: 8 Inv: 0

Notes

Minor changes were made to the proposed House Rule and subsequently approved.

Motion 8

Amendment to House Rule - CCTV Special Resolution

That the Owners Corporation resolves to update the House Rule for CCTV ("Security of the System”
section), in accordance with Section 108 of the Unit Titles {Management) Act 2011, to include the
following provisions: .

The data captured from the CCTV surveillance system is securely stored and can only be
accessed by authorised personnel. Access will be fogged, and only the Strata Manager,
Executive Committee members, the employed security company (with security licenses), and
an authorised facilities manager may access the recorder and recordings.

To ensure proper access, any authorised party requiring access to the recorder must inform
the Executive Committee in writing of their intent to access recordings, along with the reason,
prior to doing so. A designated member of the Executive Committee or the Strata Manager will
be present if technical support is required.

Motion CARRIED.

VOTES Yes: 24 No. 0 Abs: 0
Motion 9
Amendment to House Rule ~ Parking Special Resolution

That the Qwners Corporation resolves to update the House Rule for parking, in accordance
Section 108 of the Unit Titles {(Management} Act 2011, to inciude the following provisions;

Numbered carparks provided for each apariment are not to be used by other residents or
visitors without the permission of the Unit Owner.

Visitor parking is strictly for short-term use by visitors only. Residents are not permitted to use
visitor parking for long-term or regular parking under any circumslances.

Disabled parking spaces are reserved exclusively for vehicles displaying a valid and current
disability parking permit.

Cars must not be parked on the concrele access driveways, landscaped or garden areas, of in

Catltests
SO R2GT P wEan ST ERON LR 0NT IR0 | | B vl Cank ez danatioos Soe g )




H Minutes of the Annual General Meeting
I e s Owniers Corporation for UNITS PLAN NO 3992
“Mystere”

Strata and Community Title Services 28 April 2025

Motion 9 - Continued

any position where they may cause an obstruction to others.

Car parks are to be used solely for the parking of registered and operational motor vehicles or
motorcycles and must not be used for storage, except where otherwise permitted under Rule
1.

Vehicles obstructing access, including for emergency vehicles, may be forcibly removed.

Motion CARRIED.,

VOTES Yes: 23 No: 1 Abs: 0 Inv: 0

Notes

Owners discussed the issue of non-compliant disabled parking spaces and agreed to have the EC
review and rectify the line markings on the ground floor basement only. Action regarding the lower
ground floor disabled parking spaces was deferred to the next EC Meeting.

The need for a separate rule regarding electric vehicle (EV) charging, particularly in the basement,
was also discussed. It was agreed that the EC would develop a specific rule for EV charging.

Minor chahges were made to the proposed House Rule and subsequenlly approved.

Motion 10

Sinking Fund Forecast Review Ordinary Resolution

That the Owners Corporation reviews Sinking Fund Forecast and is satisfied that the forecast
expenditure and contribution levels are adequate to meet the needs of the Corporation up to 2030. it
is also noted that the Corporation can amend the Sinking Fund Forecast at any time via an ordinary
resolution at a general meeting.

Motion CARRIED.

VOTES Yes: 24 No: 0 Abs: 0 Inv: 0

Notes

The Committee approved the exterior painting of the entire building. Further discussion will gg-held to
obtain updated quotes and consider including the entry areas in the scope of works. . 4

Motion 11

Maintenance Plan Review Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Owners Corporation reviews the |
Maintenance Plan and will consider the recommended maintenance requirements for the year,

Motion CARRIED.

VOTES . Yes: 24 No: 0 CAbs: 0 Inv: 0

anbers
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Motion 12 - Amended

Administration Fund Expenditure Budget | Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the proposed annual Administration
Fund expenditure budget of $290,000.00 (excl. GST) be accepted.

Motion CARRIED.

VOTES Yes: 23 No: 0 Abs: 1 Inv: 0

Motion 13 - Amended

Sinking Fund Expenditure Budget Ordinary Resolution

That in accordance with the Unit Titles (Management} Act 2011, the proposed annual Sinking Fund
expenditure budget of $274,000.00 (excl. GST) be accepted.

Motion CARRIED.

VOTES ' ' Yes: 17 No: 0 Abs: 8 inv: 0
Motion 14
Administration Fund Levy Ordinary Resolution

That in accordance with the Unit Titles (Management} Act 2011, the Corporation strike an
Administration Fund levy of $260,000.00 (excl. GST) for the period 1/4/25 to 31/3/26 to be contributed
by members in accordance with their Unit Entitlements. Levies are to be paid quarterly in
advance. This is an increase from the previous levies.

Levy Due Dates: 27/05/25, 15/07/25, 15/10/25 & 15/01/26

Motion CARRIED.

VOTES Yes: 22 No: 1 Abs: 1 Inv: O
Motion 15
Sinking Fund Levy Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, the Corporation strike a Sinking Fund
levy of $121,000.00 (excl. GST) for the period 1/4/25 to 31!3/26 to be contributed by members, i
accordance with their Unit Entitlements. Levies are to be paid quarterly in advance. This 4
increase from the previous levies.

Levy Due Dates: 27/05/25, 15/07/25, 15/10/25 & 15/01/26

Motion CARRIED.

VOTES Yes: 24 No: 0 Abs: 0 Inv; 0

G
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Minutes of the Annual General Meeting
Owners Corporation for UNITS PLAN NOQ 3992

“Mystere”
22 April 2025

Strata and Community Title Services

Motion 16

Special Levy - Sinking Fund Special Resolution

That in accordance with the Unit Titles {Management) Act 2011, the Corporation strike a Sinking Fund
special levy of $136,363.64 {excl. GST) for the purpose of funding the podium rectification. This levy
is to be contributed by members in accordance with their Unit Entitlements. Levies are to be paid
quarterly in advance.

Levy Due Dates: 27/05/25, 15/07/25, 15/10/25 & 15/01/26

Motion CARRIED.

VOTES Yes: 25 No: 0 Abs: 0 Inv: 0

Motion 17

Financial Audit Ordinary Resolution

That in accordance with the Unit Titles (Management) Act 2011, a financial audit be completed at the
end of the financial year.

Motion CARRIED.

VOTES Yes: 25 No: 0 Abs' 0 Inv: 0
Motion 18
Debt Recovery Ordinary Resolution

In accordance with the Unit Titles (Management) Act 2011, Whittles Canberra Pty Ltd is authorised to
take all necessary action, without the need for further authority, including instructing a debt recovery
company to initiate legal proceedings against owners on behalf of the Owners Corporation who are in
arrears, to recover overdue contributions and levies, penalties and recovery costs incurred.

Fees charged by third party providers will be recovered from the debtor at cost per invoice.

Motion CARRIED.

VOTES Yes: 25 No: 0 Abs: 0 Inv: 0

Motion 19

Determination of Committee Size Special Resolution

Thal in accordance with the Umit Titles (Management) Act 2011, the Executive Committee for the
upcoming year consisl of a maximum of nine members.

Motion CARRIED.

VOTES Yes: 17 No: 0 Abs: 0 Inv: 0

Cankerra
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Item 20

Election of Committee

$ Banning, J Connah, R Kadi, B Medway, K Midgley, M Pantia, M Power, P Taylor, and K Waddell
have been elected to the Executive Committee.

Item 21

General Business

Building Manager P Taylor raised the issue of there being no current quality assurance process.
He proposed appointing Kevin Fourie as a part-time Building Manager, with
a focus on investigating minor efflorescence issues along Wiseman Street,
which may help reduce the overall cost of podium repairs. The Manager
noted that Kevin Fourie's availability would need to be confirmed. The
Committee approved the appointment in principle, and $20,000.00 was
allocated to the Administrative Fund for this purpose.

Shopping Trolleys  Shopping trolleys placed in front of the commercial bin enclosure are
_ obstructing waste collection. The Manager will request that the commercial
tenants remove the trolleys when cbserved on-site.

Owners are able to access and update their personal details online via the Whittles Owners
Portal.

To access your account, go to hitps:/fowner.whittles.com.au and login using either your registered
mobile number or email address.

*Please note that Whitlles recommends receiving all correspondence and account notices via email
for timely delivery.

If you have another property you would like to consider for management by Whittles, please let your
Strata Manager know so we can arrange a proposal. Alternatively, you can request a quote through
our website.

Canherrs
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STRATA MANAGEMENT AGREEMENT

THE OWNERS - UNITS PLAN 3992
ABN 75517 376 219

Owners Corporation Mystere
Address: 117 Redfern St, Macquarie

NAME OF AGENT:

Whittles Canberra Pty Ltd (trading as Whitties)

Telephone: 02 5131 2600

PARTICULARS:
Commencement Date 19th March 2024
Initial Term 36 months
Management Fee $29.183.00 Ex GST

Agreed Services

Services set out in Attachment A to this Agreement.

Additional Services

Services set ouf in Schedute B to this Agreement.

Additional Services Fees

Services set out in Schedule C to this Agreement.

Units Plan

3992

Payment Method

Monthly in advance.

Annual Fee Review at Annual General Meeting

By negotiation

EXECUTEDBY:: . ... .~

Owners Corporation

| —

The common seal of the Owners Corporation was affixed on:
in the presence of the following persons aulharised in accordance with the rules of the Owners Carporation:

Signature Signalure
Name Name
Position — Position

Agent

Execuled by

in accordance with Section 127 of the Corporations Act 2001

Signature of a Manager

ISignature Name

\Z



1 DEFINITIONS
In this Agreement:
Act means the Unit Titles Act 20071 (ACT).
Additional Services means the services set out in Schedule B to this Agreement.
Agreement means this agreement and includes any annexure or schedule to it.

Commen Property means that part of the Units Plan which comprises the common property as
. defined in secllon 13 of the Act.

GST Aét means the 4 ‘Neiw Tax Sysrem (Goods and Serwces Tax} Ac:‘ 1999 (Cth)
GST has the meaning given to itin the GST Act.
Management Act means the Unif Titles (Management) Act 2011 (ACT).
Non-Standard Work means any work which is nat Standard Work.

Office Hours means between 9:00 am and 5:00 pm Monday to Friday, excluding public
holidays.

Standard Work means:
a) construction work as necessary to maintain the integrity of the building.

b) general maintenance works, including but not limited: to lawn mowing; gardening; window
cleaning and painting.

¢) minor maintenance repairs, including but not limited to repair and replacement of leaking
pipes; replacing pavers and tiles; and lock replacement and repair.

d} annual inspection, natifications and maintenance required far essential fire safety equipment.
e) pest management treatments {excluding fumigation).
f) lift, travelator, or escalator maintenance; and

g} renewal of plant registrations in accordance with the requirements of the WHS Act and WHS
Regulation,

provided however:

h) if any of these works require a principal confractor (as defined under the WHS Act 2011and
WHS Regulation 2011 to be appointed then the works will be Non-Standard Work; and

i) if there is any inconsisiency between Standard Work and Non-Standard Work, the work will
be interpreted as Non-Standard Work.

WHS Act means the Work Health & Safely Act 2011 (ACT).
WHS Regulation means the Work Health & Safety Regulation 20011 (ACT).

2 WARRANTIES AND ACKNOWLEDGEMENT

a) The Owners Corporation warranis that it has resolved and had authority to enter into the
Agreement.

b} The Agent warrants that the Agent holds a real estale agent's licence under the Agents Act
2003 (ACT) and the licence will be maintained while the Agreement is in force,
3 APPOINTMENT OF THE AGENT

The Owners Corporation appoints the Agent, and the Agent accepts the appointment, to
perform the Agreed Services and any Additional Services which may be agreed to by the Agent,
on the terms and conditions set out in this Agreement.

4 TERM OF APPOINTMENT

Upon the expiry of the Initial Term and each subsequent term, this Agreemeni will automatically
be extended for a furlher 12-month period, up to @ maximum term of three y lass
terminated in accordance with clause 9.

4



5 DUTIES OF THE AGENT

a)—The-Agent-will-use-all-reasonable-endeavours-te-perform-ihe-Agreed-Services-in-a-proper
and skilful manner. The Agreed Services are included in the Management Fee,

b) The Agent may, if requested by the Owners Corporation, agree to perform the Additional
Services for an additional fee as set out in Schedule C to this Agreement.

¢) In carrying out the Agreed Services, and when requested the Additional Services, the Agent
will comply with and carry out all reasonabte and lawful directions of the Owners
Corporation,

d) The Agent must take out and maintain pubtic liabilily insurance in respect of an act or
omission of the Agent in the performance of the Agreed Services and Additional Services as
set out in the Management Act.

6 DUTIES OF THE OWNERS CORPORATION
The Owners Corporation will:
a) pay the Management Fee and Additional Service Fees in accordance with clause 8;

b) provide the Agent with copies of all documents reasonably necessary to enable the Agent 1o
carry out the Agreed Services and Additional Services (where requested).

¢) nominate a representative to be the point of contact with the Agent and ensure, to the extent
reasonably practicable, all communications are directed through that person.

d) as and when requested by the Agent, effect all necessary service agreements for equipment
normally the subject of a service agreement; and

e) pay {or reimburse the Agent} for all disbursements including venue hire, materials and parls
used or supplied, or third-party contractors reasonably engaged, in carrying out the Agreed
Services or Additional Services.

7 THIRD PARTY CONTRACTORS

a) The Owners Corporation authorises the Agent to, on behalfl of the Owners Corporation,
engage any third-party contracters reasonably necessary to provide the Agreed Services {(or
part of them) or, where requesled, the Additional Services.

b) Except in the case of an emergency or where the work is within the Limit of Expenditure, the
Agent will obtain agreement from the Owners Corporation prior to engaging any third-party
contractors.

¢) The Owners Corporation agrees to reimburse the Agent for all costs associated with those
third-party contractors.
8 PAYMENT OF FEES

a) The Management Fee and Additional Services Fees are payable in accordance with the
Payment Method, upon receipt of a tax invoice from the Agent.

b) The Management Fee and Additional Services Fees will be increased according to the Fee
Review Method on and from each anniversary of the Commencement Date,
9 TERMINATION
Subject to Clause 4 (Term) of this Agreement, this Agreement terminates on the earlier of:-

a) The End Date: When a notice is served under Clause 4 (Term) or Clause 9 (Termination) o
this Agreement; or
b) If the parties mutually agree, at any time during the Term.

¢} The Manager may terminate this Agreement by giving 30 days written notice to the
Corporation.

d) The Corporation may terminate this Agreement in accordance with the Act.

e} The Corporation must pay to the Manager promptly all amounts due to the Manager under
this Agreement at the date of termination.

f) Provided the Manager receives all amounts due to it, the Manager must deliver the records
of the Corporation to the Commitlee Nominee, together with control of the Corporation Bank
Account within thirty (30) days of the dale of termination, or such other period as required by

the Act, if any. _ ’((f |




10 DISCLOSURE

The Agent may receive rebates, commissions, or discounts from third party suppliers. All
such rebates, commissions or discounts that are in place at the date of this Agreement are
set out in Schedule D to this Agreement or as otherwise notified in writing to the Owners
Corporation from time to time.

a} The Owners Corporation acknowledges that the Agent is providing management services
only and is not obliged nor qualified to provide specialised advice such as legal or
accounting advice. The Agent may, as reasonably necessary and subject to instructions
from the Owners Corporation, engage suitably qualified experts to provide any necessary
advice.

b) Both the Agent and the Owners Corporation will take out and maintain public liability
insurance policies as required by the Unit Titles (Management) Act 2011.

¢) The Owners Corporation releases and indemnifies the Agent from (however caused):

i) any loss or damage arising out of a breach of the rules of the Owners Corporation (as
defined in the Management Act), the Act, the Management Act or any other contract or
law by any unit owner, tenant, visitor, invitee, licensee or contractor on the Common
Property or any of the units in the Units Plan:

ii} any injury or death of any person on the Common Property or any of the units in the Units
Plan.

i) any claim made against the Agent by any third party arising out of the Agent’s provision
of the Agreed Services or the Additional Services; and

iv) any loss or damage io property of the Agent on the Common Properly or any of the units
in the Units Plan,

except where the loss or damage was directly caused solely by the negligence or wilful
breach of this Agreement by the Agent.

12 TRANSFER

a) The Agent cannot transfer its rights under this Agreement without the written consent of the
Owners Corporation, which consent will not be unreasonably withheld, if the Agent satisfies the
Owners Corporation that the proposed transferee and associates are fit and proper persons and
have the qualifications, competence and expertise to perform the Agreed Services and
Additional Services at a fee not greater than the current Management Fee and Additional
Services Fees.

b) The Owner's Corporation must advise the Agent of its decision whether to approve a proposed
transfer within 30 days after receiving from the Agent the information reasonably necessary to
make the decision.

¢} If the Owners Corporation approves the transfer, the Owners Corporation, the Agent and th”,
transferee must enter into a transfer agreement. o

.
z
13 WORK HEALTH & SAFETY O

a) The parties agree that they each have a shared duty, and each must comply with their
respective due diligence obligations under the WHS Act 2011and WHS Regulation 2011 and
relevant coded of practice.

b} Subject to the provisions of the WHS Act and the WHS Regulation, the appointment of the
Agent by the Owner’s Corporation under this Agreement does not conslifute the appointment of

the Agent as a principal contractor within the meaning of requlation 293 of the WHS Regulation
2011.

1S~



14 GST

a)—Waords-or-expressions-used-in-this-clause-14-or-elsewhere-in-this-Agreement-that-are-defined-in
the GST Act have the same meaning in this Agreement,

b) All amounts expressed in this Agreement are inclusive of GST.

¢) Ifthe Agent incurs a liability to pay GST regarding a supply to the Owners Corporation pursuant
to this Agreement, the fees that the Owners Corporation must pay to the Agent for that supply is
increased by an amount equal to the GST liability that the Agent incurs in making the supply
and that amount is payable at the same time as the fees are payable in respect of that supply
before thal increase,

15 NOTICES
Notices can be given by any one of the following means:

a) by sending it by pre-paid post or delivering it by hand to the address specified in this
Agreerment for the party, and in either case the notice will be deemed to be received on the
day following delivery that is not a weekend or a public holiday in the Australian Capital
Territory; or

b) by sending it by facsimile transmission to the facsimile number of the party, in which case
the notice will be deemed to be received when the facsimile has been successfully
transmitted; or

¢) by sending it by email to the email address notified by the other party, in which case the
notice will be deemed to be received the day the email is sent.

17 SERVICE CONTRACTORS

Where the Owners Corporation enters into an Agreement with a Service Contraclor nominated by

the Agent, the Agent will qualify the Service Contractor to comply with WHS Legisfation and codes
of practice of the mandatory regulations and be covered by public liability insurance appropriate to
the functions carried out by the Service Contracior.

[



SCHEDULE A - AGREED SERVICES

The following services are the Agreed Services and includes all time reasonably necessary to
perform the services listed EXCEPT THAT where a service or task is specifically listed as an
Additional Service in Schedule B or where a rate is specified for the service or task in Schedule C,
it does not form part of the Agreed Services.,

ACCOUNTING
- Managmg the funds of the_Owners C_orp_oratuon mcludlng' e
maintenance and Agent's fees and expenses under this Agreement)

s paying disbursements and expenses incurred in the connection with the Agent's
management under this Agreement.

o establishing and maintaining the trust account in accordance with the provisions of the
Agents Act 2003 (ACT); and

e  issuing levy notices for standard levies.
o Preparing, and (where applicable) filing, accounts and budgets, including:
+ financial statements for each executive committee meeting.

+  provide statutory reconciled accounts including balance sheet, statement of income and
expendilure and levy status report.

o financial stalements and levy status report as and when reasonably required for general
meetings.

+ prepare administrative fund budget and arrange for sinking fund budget; and
¢ manage administrative fund and sinking fund.
INSURANCE '

¢ Assisting the Owners Corporation in arranging insurance as required under the Management
Act, including:

s arranging, on instructions, valuations for new policies or renewals as required; and
+  obtaining quotes as requested,

+  On request from the Owners Corporation, preparing and lodging routine insurance claims. Note
that where preparation and lodgement of the insurance claim takes more than 60 minutes, the
claim is not routine and will be an Additional Service.

SECRETARIAL

e Maintaining the corporate register and minute book including electronic rolls.

s Providing access (o the corporate register to allow for the inspection of records in accordance
with section 116 of the Management Act.

» Maintaining an up-to-date correspondence file.

s Recording and retaining notices received by the Owners Corporation under Section 115 of the
Management Act.

» Maintaining and administering the use of the common seal.

¢ Aftending fo routine communication with the executive committee or unit owners via fax,.em
verbal, letter etc.

MEETINGS
¢ Preparing and distributing notices of annual general meetings.

« Aftending annual general meetings held at the Agent's premises (or other venues by
agreement), including after hours' (commenced by 5.00 pm and concluded by 6.30 pm)

will be held during office hours,
¢ Preparing and distributing minutes of annual general meetings.
s Arranging venue for meetings where necessary.
RULES

« Answering routine queries about rights and obligations of the Owners Corporation and individual
unit owners.



REPAIRS & MAINTENANCE

+__Arranging for apprapriaiely qualified and.insured_contraciors to_undertake Standard Work

routine repairs to and maintenance of the Common Property (without consent if the works are

within the Limit of Expenditure),

+ Advising the Owners Corporation of any correspondence, reports, enquiries, or complaints

regarding the Common Property. This includes advising the Owners Corporation of any matters
brought to the Agent's attention regarding parts of the Common Property that are unsafe or in

need of repair but does not extend to an obligation to perform inspections of the Common

Property.

s After hours contact between the nhours of 5.00 pm and 7.00 am on 02 5131 2600. If a call-out is

required, this will be an Additional Service,

ATTACHMENT - A

The Attachment provides a summary of the Services and whether they are included as Agreed

Services (Schedule A).

system

Preparation of financial statements including profit & loss and balance sheet Included
to year end.

Produce proposed annual budget and email to EC Included
Praduce proposed annual budget and hold a pre-Annual General Meeting Included
with EC to finalise.

In conjunction with EC prepare agenda for Annual General Meeting included
After EC have approved proposed budget and agenda, send Annual General Included
Meeting notice with agenda, budget, and associated forms to ail owners. '

Attend Annual General Meeting (ncluded
Take minutes of Annual General meeting if EC secretary does not do so. Included
Distribute minutes to chairman for revisions Included
Distribute minutes tc owners Included
Distribute levy notices. Included
Collect levies In¢luded
Send reminders to late payers Included
Arrange insurance reviews Included
Lodge routine Insurance Claims Included
Maintain bank accounts Included
Arrange quotations for services required under the Unit Tilles (Management) Included
Act 2011 {e.g. sinking fund reports, building maintenance plans eic.)

Maintain the Corporate Register Included
Arrange routine repairs and maintenance., Included
Make routine payments to contractors. Included
Arrange routine repairs and maintenance, Included
Make routine payments 10 contractors upon approval by the EC. Included
Instigate collection procedures against non-payers. In¢luded
Register and upload Body Corporate information onto Whittles operating included

A



Establish all user licences for owners to access and connect to the data base Included
Cyber Technology and Security Defence Layers Included
Data Security Defence Systems Included
Provide Access o Electronic Online voting Included
Printing, copying, stationery, telephone, postage, IT, software, archive. included

SCHEDULE B - ADDITIONAL SERVICES

EXECUTIVE COMMITTEE MEETINGS
o Preparing and distributing notices of executive committee meetings.
¢ Attending execulive committee meetings.

s Preparing and distributing minutes of executive committee meetings.

GENERAL MEETINGS OTHER THAN THE ANNUAL GENERAL MEETING
o Preparing and disiributing notices of additional general meetings.
o Attending additional generat meetings.

o Preparing and distributing minutes of additional general meetings.

REPAIRS AND MAINTENANCE

« Arranging building inspections and reports for non-routine maintenance and Non-Standard
Work.

s Arranging (including, as directed, obtaining quotes, liaising with contractors or executing
contracts) for appropriately qualified and insured contractors to undertake non-routine repairs
and maintenance and Non-3tandard Work (without consent if the works are within the Limit of
Expenditure),

s Attending to out of hours call outs.

INSURANCE
« Preparing and lodging non-routine insurance claims (in excess of 60 mins per claim),

-+ Administering ¢laims and other activities involved in minimisation of loss, liaison with loss

adjusteors and other related aclivities.

+ _Preparing and lodging insurance claims and cther reiated activilies with Insurance Brokers
other than MGA Insurance Brokers Pty Lid.

RULES

o |ssuing and serving notice to comply with the rules.
ACCOUNTING

o GST related aclivities (including BAS preparation and lodgement).

e Preparation and lodgement of any annual tax return required by law;

o Assisting an auditor if applicable.

o Monitering and arrange recovery of levy arrears which have been outstanding for more than 30
days. '

UNIT TITLE CERTIFICATES

»  Providing unit title certificates in accordance with section 119 of the Management Act or
attending to requisitions.

GENERAL

+ Initiate debt recovery action for all outstanding levies as required.

» Representing the Owners Corporation in tribunal or court proceedings. £



« Briefing solicitors or representing the Owners Corporation in any disputes (including mediation,

adjudication, arbitration, tribupal, or court proceedings).

« Briefing solicitors in relation to provision of non-dispute related advice.

s Assisting the Executive Committee in drafting, amending, or reviewing the rules of the Owners

Corporation as defined in the Management Act.

¢ Assisting the Owner's Corporation in the renewal of lease or change in units of entitiement,

* Assisting the Owner's Corporation in changing the lease purpose clause

that can be provided by the Agent,

SCHEDULE C - ADDITIONAL SERVICES RATES

Additional Service Rates - Professional & Administration Fees”

Any other services requested by the Owner's Corporation, (which are not Agreed Services

No. Item Charge | Unit
per unit
(GST
Incl)
1.1 Prepare & distribute notices of Executive Commitiee meetings $110.00 | Per hour
Minimum charge of 1 hour
2. | Attend executive committee meetings during office hours $185.00 | Per hour
Minimum charge of 1 hour
3.} Attend executive commitlee meetings outside office hours $220.00 | Per hour
Minimum charge of 1 hour
4, | Prepare & distribute execulive commitiee meeting minutes to all | $110.00 | Per hour '
owners for meetings Minimum charge of 1 hour
5. | Prepare & distribute notice of general or extraordinary meeting $110.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
6. | Aitend general or extraordinary meetings during office hours $185.00 | Per hour
{cther than the annual general meeting) Minimum charge of 1 hour
7. | Attend generat or extraordinary meetings outside office hours $220.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
8. | Prepare & distribute minutes of general or extraordinary meeting | $110.00 | Per hour
(other than the annual general meeting) Minimum charge of 1 hour
9. | Attending meeting with executive committee or contractors $185.00 | Per hour
during office hours Minimum charge of 1 hour
101 Attending meeting with executive commiilee or contractors $220.00 | Per hour
outside office hours (weekdays} Minimum charge of 1 hour
11| Prepare and lodge non-routine insurance claims which take $220.00 | Per hour charged in 15 min
more than 60 minutes to prepare intervals
12| Administering insurance claims and other activities involved in $185.00 | Per hour charged in 15 min
minimisation of loss, liaison with loss adjustors and other rejated intervals
activities.
13} Additional financial reports or reports prepared to specific $185.00 | Per hour charged in 15 min
requirements intervals
14| Assist auditor in providing accounts and records for audit $150.00 | Per hour charged in 15 min
intervals
15| Public Officer Compliance $165.00 | GST Registered groups only
16{ Issue levy notice — non-standard ie; special levy notice $5.50 Per owner
17| Provide information to solicitors in relation to applications for $185.00 | Per hour charged in 15 min
mediation, adjudication andfor tribunal orders intervals
18 ACT Civil & Administrative Tribunat and/or Court $220.00 | Per hour charged in 15 min
documentation/appearance intervals

20



19

Assist the executive committee in drafting Rules, amendments to
Rules, & Rules reviews

$150.00

Per hour charged in 15 min
intervals

20

Issue non-standard communication i.e.: notice to all
ownersfresidents, issue of house rules etc

$110.00

Per hour (Minimum Charge
$55.00)

21

Renewal of lease or change in units of entitlement

$250.00

Per unit. A minimum charge
of $2.000.00 (plus costs)

22

Change to lease purpose clause

$185.00

Per hour charged in 15 min

Adloumed!othermeetlngcharge —

$220.00

during business hours
Per hour or part thereof after
hours

24

After hours call out

$250.00

Per hour or part thereof (plus
travel time)

25

Lodgement of taxation return

$275.00

Per return

26

Lodgement of quarterly BAS

$275.00

Per statement

27

Attending to other GST or tax related activities

$185.00

Per hour charged in 15 min
intervals

28

Terim Deposit - External Funds Investment Maintenance

$55.00

Per deposit per annuurn

29

Term Deposit — External Funds Setup Investment

$65.00

To setup

30

Section 119 certificates and requisitions

*$320.00

At cost (paid by the
applicant)

*Fee may vary in accordance
with the Ministers
determination as per the Unit
Titles (Management) Act
2011.

Ky

Updated Section 119 certificates (outside of 4 months)

*$159.00

At cost {paid by the
applicant)

*Fee may vary in accordance
with the Ministers
determination as per the Unit
Titles (Management) Act
2011.

32

Book inspection

*$121.00

At cost {paid by the
applicant)

*Fee may vary in accordance
with the Ministers
determination as per the Unit
Tittes (Management) Act
2011,

33

Levy arrears notices (to be recharged to defaulting owner):

$44.00

Final Notice

4

Issuing of Article infringement notices {to be recharged to
defaulting owner)

$185.00
$185.00

Per lelter — 1% Infringement
Notice

Per letter — Any
Subsequent/Final Notices

35

Assistance with management of building defects

$185.00

Per hour charged in 15 min
intervals

36

Major project coordination (i.e.; roof replacement,
internal/external painting, fence replacement etc)

$180.00

Per hour charged in 15 min
intervals

37

Handover and Exit Fee

$10.00

Per lot (minimum charge
$500)

These fees have been negotiated between the parties 10 agreement the owner’s unit plan no; ==

Date:==




SCHEDULE D - DISCLOSURE SCHEDULE

1.1

1.2

13

1.4

The Owners Corporation acknowledges that the Manager will refer all insurances via MGA Insurance Brokers
Ply Ltd unless otherwise directed by the Owners Corporation.

This arrangement does not oblige the Owners Corporation to utilise MGA Insurance Brokers Pty Ltd and the
Owners Corporation are free to direct their chosen insurance through their nominated insurance broker or
insurance agent.

The Agent may receive rebates, commissions, or discounts from third party suppliers. All such rebates,
commissions or discounts that are in place at the date of this Agreement are set out in Clause 10 or as
otherwise notified in writing to the Owners Corporation from time to time.

Supplier - MGA Insurance Brokers Pty Ltd
Amount of commission - 55% on commissions and brokerage earned by MGA Insurance Brokers Pty Lid

Providers that are associales of the Manager and the nature of the relationship.

{a) Name of Company:
MGA Insurance Brokers Py Ltd
ABN 29 008 096 277
Relationship: Various Common Shareholders

(b) Name of Company:
Millennium Underwriting Agencies Pty Ltd
ABN 38 079 194 095
Relationship: Various Common Shareholders

(c} Name of Company

Swiftaccess Pty Lid
ABN 19 165 827 565
Relationship: Various Common Shareholders

{d) Name of Company
Swift Collect Pty Ltd
ABN 29 603 339 304
Relationship: Various Common Shareholders

(e} Mame of Company
Strata Ulility Networks Australia Pty Ltd
ABN 91 624 286 620
Relationship: Various Common Shareholders




Mystere Apartments
THE OWNERS & RESIDENTS OF UNITS PLAN NO. 3992

CONSOLIDATED RULES
May 2025

As agreed at the AGM held 19" March 2024, the Default Rules in the Unit Titles (Management) Regulation
2011 are revoked. The following Rules are substituted.

The Body Corporate Manager collects Body Corporate levies on behalf of the Owners Corperation {the
owners). All costs related to the Mystere complex are paid for directly by unit owners. These costs are
affected by the activities and behaviour of all resident’s activities.

These guidelines are provided to owners and residents by the Mystere Executive Committee to assist in

providing a respectful, courteous, and safe shared existence for all parties. Your cooperation and assistance
in the application of these guidelines is appreciated. '

1. BASEMENT STORAGE SHEDS

Metal storage sheds are permitted only within the allocated basement car park spaces, specifically
in the area located between the installed wheel stop and the rear boundary {wall or end line) of the
allocated car space.

Sheds that do not exceed the maximum dimensions of 1600mm in width, 800mm in depth, and
2000mm in height are automatically approved. Any shed that exceeds these dimensions or varies in
design must be submitted to the Executive Committee for approval, along with detailed plans,

Sheds must remain entirely within the boundaries of the designated car space and must not
obstruct pathways, emergency exits, or access to any utilities. Shed doors must open entirely within
the Unit Owner's car park space. Sheds must be kept in good condition at all times and must not
cause vehicles to protrude beyond the allocated car park boundary, as this may create a hazard to
common property.

The storage of dangerous or hazardous materials such as fuel, gas, paint, or chemicals is strictly
prohibited. No sheds of any kind are permitted on commaon property.

This rule applies to all new shed installations and any existing sheds that have not received prior
approval from the Executive Committee. Sheds installed before this rule came into effect that do
not meet the specified dimensions must be submitted for retrospective approval. The Executive
Committee reserves the right to require the removal of any shed that does not comply with these
requirements. Existing car park fixtures, such as wheel stops, must not be removed or altered.

2. HARD FLOORING

Hard flocring options may be considered by the Executive Committee upon application. Approvals
may be subject to the installation of high-quality underlay with its performance rating exceeding
the current BCA standard along with a written statement from the installer confirming the flooring
will meet/exceed Australian Standards when installed.

3. SECURITY

All steps should be taken to ensure the security integrity of the complex for the safety of the
families and individuals who reside in the complex. Please make all efforts to maintain the security

Mystere Apartments — Units Plan No. 3992
Consolidated Rules
May 2025
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of the basement where personal effects are stored. Do not leave common doors jammed open at
any time and ensure all access doors are closed behind you, including fire doors.

4. v

Preamble

Due to its location in the Macquarie group centre, a CCTV system will provide Mystere with a
deterrent to, as well as visual recording of, unwanted or unlawful activity.

The Owners Corporation respects people’s privacy. So, it will ensure that the operation of the
CCTV system complies with the Human Rights Act 2004, the Information Privacy Act 2014, the
Workplace Privacy Act 2011, the Territory Records Act 2002 and the Surveillance Devices Act
2007. An opinion on the legality of using CCTV cameras and the need for a CCTV policy can be
found at: ACT: CCTV Cameras and Privacy in Strata {lookupstrata.com.au}

Purpose of the Policy and System

This policy details the procedures and protocols that the Owners Corporation expects the Strata
Manager and Executive Committee will follow to ensure the system is managed appropriately
and any recordings are not misused.

The purpose of the system is not to record the legitimate activity of anyone in the Common
Area but only unwanted or unlawful activity.

Scope of the System. . . .
The system will provide video recording, where deemed necessary by the Executive Committee, at:

o  All driveways.

o  All pedestrian entrance doors.

®  The basement carpark entrance gate.

e High priority Common Property as approved by the Executive Committee.

Management of Recordings
Recordings made by the system will be:

e Used to resolve reports of incidents to the Owners Corporation.
e Stored for approximately 30 days and, if not required for a lawful purpose, then overwritten,
o Destroyed, in any case, when no longer required for the purpose for which they were made.

Recordings may be shown, and copies provided, to a third party such as:

the Australian Federal Police, where unlawful activity is alleged.
WorkSafe ACT, where occupational health and safety incidents are reported.

e Any other regulatory body for a lawful purpose e.g., Court order, ACT Civil and Administrative
Tribunal (ACAT).

Privacy Considerations

Cameras will only be installed in the Common Area as users would expect that no activities of a
private nature would be taking place there. So, it is permissible to record activity in the
Common Area where necessary.

Cameras will be positioned and configured electronically with ‘Privacy Zones' to avoid recording
inside units, their courtyards, their balconies, or any other private areas.

-Mystere Apartments — Units Plan No. 3992
Consolidated Rules
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Appropriate signage will be installed in the Common Property areas covered by the system
which will be clearly visible to users thus negating the need for specific consent to the
recording of their activities there.

Security of the System

The data captured from the CCTV surveillance systern is securely stored and can only be
accessed by authorised personnel. Access will be logged, and only the Strata Manager,
Executive Committee members, the employed security company (with security licenses), and
an authorised facilities manager may access the recorder and recordings.

To ensure proper access, any authorised party requiring access to the recorder must inform the
Executive Committee in writing of their intent to access recordings, along with the reason, prior
to doing s0. A designated member of the Executive Committee or the Strata Manager will be
present if technical support is required.

Complaints and Policy Access
Complaints about the operation of the system should be directed to the Strata Manager.

This policy document will be posted on the Strata Manager's website and available on request
to the Strata Manager by unit owners, occupiers, or users of the Common Area.

If you see any suspicious activity, please contact the police.

if there is smoke in_your apartment and a fire has not broken out {e.g., burnt toast), please open
external doors leading to the balcony, not doors leading to your hallway.

5 PARKING

Numbered carparks provided for each apartment are not to be used by other residents or visitors
without the permission of the Unit Owner.

Visitor parking is strictly for short-term use by visitors only. Residents are not permitted to use
visitor parking for long-term or regular parking under any circumstances.

Disabled parking spaces are reserved exclusively for vehicles displaying a valid and current disability
parking permit.

Cars must not be parked on the concrete access driveways, landscaped or garden areas, or in any
position where they may cause an obstruction to others.

Car parks are to be used solely for the parking of registered and operational motor vehicles or
motorcycles and must not be used for storage, except where ctherwise permitted under Rule 1.

Vehicles obstructing access, including for emergency vehicles, may be forcibly removed.

6. LEASING OF COMMON PROPERTY CAR PARKS

There are two common property car parks located in the basement as shown on the attached plan
available for lease by owners. To request a Carpark Special Privilege, an owner must submit a
request in writing to the Whittles as Managing Agent. Whittles will maintain a register of owners
who have made such a request and the date the request is made. Where a Carpark Special Privilege
becomes avaulable the Whmles will grant the Carpark Special Privilege to owners who have made a
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7.

CARPARK SPACES SPECIAL PRIVILEGES

7.1 Special Privilege

a.

An owner being granted special privileges in relation to use of common property car space
must comply with the conditions stipulated in relation to the privilege including but not
limited to the payment of the supplementary levy. For the purposes of Section 112A(4} of
the UTM Act, the specific period for the respective special privilege rights accord with
compliance of the conditions attached to the rights.

The Managing Agent (or the Executive Committee if there is no Managing Agent) will be
responsible for maintaining a register of the Special Privilege Rights Table identifying all
applicable owners,

7.2 Process for determining Carpark Special Privilege (and duration of privilege)

a.

To request a Carpark Special Privilege, an owner must submit a request in writing to the

Managing Agent. The Managing Agent will maintain a register of owners who have made
such a request and the date the request is made.

Where a Carpark Special Privilege becomes available, the Managing Agent will grant the
Carpark Special Privilege to owners who have made a request on a first-come, first-serve
basis.

A Carpark Special Privilege, so far as it relates to a unit, will in accordance with
section 112A(4) of the UTM Act:

i. commence on the date that the Managing Agent advises the relevant Qwner that it
has a Carpark Special Privilege (unless otherwise stipulated or provided); and

ii. continue on a rolling basis until the earlier of:

A. the date the benefited owner no longer wishes to receive the special privilege;
B. the date the benefited owner sells their unit; and

C. the date of any breach notice issued by the Managing Agent to the benefited
owner (in respect of a breach of any of the provisions in the Consolidated Rules).

7.3 Maintenance and Repair

The owner benefiting from the Special Privilege is responsible for the proper maintenance of, and
keeping in a state of good and serviceable repair, the Common Property the subject of the special
privilege.

Where the Owners Corporation has the maintenance and repair responsibility:

7.31

7.3.2

7.33

in accordance with its right to do so under section 30 and section 78(2}(b} of the UTM Act,
the Owners Corporation may charge a fee to each Benefited unit owner who has the
special privilege in the manner provided by this Rule;

each Benefited unit owner must pay that fee as an essential condition of having the special
privilege right; and

the Owners Corporation must determine and recover the monies in the manner provided
by section 29, section 78.2(b} and (3) and section 89{(2) and (3) of the UTM Act.

Uniess specified otherwise, the Owners Corporation is responsible for the maintenance and
repair of Common Property the subject of the special privilege right.

7.4 Other Obligations

A Benefited unit Owner must:
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7.4.1 pay for the costs of the fob required to access the carpark and any replacement fob
required;

7.4.2 follow all reasonable instructions regarding the operation of the Carpark;
7.43 not grease or repair any motor vehicle in the Carpark;
7.4.4 not place rubbish or litter in any part of the Carpark;

7.45 not obstruct the free passage of other motor vehicles entitled to use nearby Carparks or
carriageways;

7.4.6 not do anything which might in any way endanger any person in the Carpark or any
equipment, chattels or goods, whether the property of the user or not, which may be in the
Carpark;

7.4.7  not do anything which causes a nuisance or annoyance to the other users of the nearby car
parks, or the owner or occupier of a neighbouring premises;

7.4.8 accept all risk of use of the Carpark and responsibility for any damage or loss to any motor
vehicle and or its contents which occurs while it is entering, leaving or being moved in or to
or from the Carpark; and

7.4.9 comply with the requirements of, and notices issued pursuant to or by, all Laws and
Authorities in connection with the item.

Except as permitted by this rule, nothing in this Section gives a Benefited unit owner the right to
make alterations, additions or changes to Common Property.

8. DRIVEWAY SAFETY

In the interest of safety, a maximum speed limit of 10 km per hour has been set for the driveway
areas. It is not safe to play, ride bicycles, skateboards or roller-blades on driveways and all resident
are encouraged to be mindful that they are in a carpark.

9. GARBAGE BIN ROOMS

Household rubbish must be placed inside the bins provided and the lids closed after use to reduce
unpleasant smells and the attraction of pests.

Please lock the garage doors to the bin rooms after use to avoid dumping by non-residents. A code
opens the bin room locks.

Cardboard and glass etc, should be placed in the labelled recycling bins provided, but please
remove plastic bags before placing materials into recycle bins. The recycling contractor will refuse
to take rubbish away if incorrect materials are found in the bins.

All general garbage must be enclosed in an acceptable outer container, such as a garbage bin liner
and be fastened securely.

Please do not dump furniture or electronics in the garbage rooms as they are provided for domestic
garbage and recyclable materials only. All furniture and electronics need to be taken by residents to
the Mitchell Tip, not left in the bin rooms. These items cause a fire risk and safety hazard to other
residents.

10. APPEARANCE

Residents must maintain their units so that unit holders are not adversely affected in terms of
hygiene, appearance, or value.
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Clothes lines and laundry are permitted on balconies if they are lower than the handrail. The
draping of items (for example: rugs, mats, sheets, blankets, clothing etc) over balcony railings,
compromises the agsthetic appearance of the building.

All residents should assist in keeping Common Property (staircases, car spaces, driveways, lawns,
landscaped gardens, etc) clean and free from litter, Cigarette butts should not be dropped on
Common Property but disposed of in suitable containers.

11. NOISE

Residents are reminded that they are living in medium density accommodation and that excessive
noise late at night, such as loud music, TV, slamming doors etc, can disrupt the peace of
neighbours.

At all times (especially between 11.00pm and 6.00am) residents should avoid causing any
unreasonable noise which may disturb other residents.

12, COMMON AREAS

Courtyard - if you are using the courtyard area, please keep it clean, tidy and be mindful of noise.

Pool/Gym area - please be mindful of safety in these areas. It is the resident’s responsibility for own
safety and the safety of visitors. All gym equipment is to be cleaned after use.

Pets are not to be in the pool at any time,

Lifts - lifts are to be always kept clean. All furniture should be covered when moving and lifts are
used to avoid damage.

13. SMOKING

Woe aim for a smoke free environment at Mystere. Smoking is not permitted in any of the common
areas, including the lifts, foyer, hallways, all basement carpark.

Occupants must not throw cigarette butts or ash over the balconies or discard them in any part
of the common property.

14. PETS

Pets are not permitted unless notification has been provided to the Body Corporate in accordance
with the alternate rules for Mystere. Residents with a pet must complete the Pet Notification Form
(available from the Manager) and forward it to the Committee through Whittles. Pets should not
roam on Common areas and must be kept within the unit entitlement area after dark.

Pet owners are responsible to clean up any area of the common property that is spoiled by the pet.

Assistance Animals
The Executive Committee may require a person who keeps an assistance animal to provide
evidence that the animal is an assistance animal,

15, UNIT ALTERATIONS

Structural alterations or erections at a unit require approval of the Executive Committee to ensure
we maintain the integrity of the fire safety measures required under the Building Code of Australia.
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16. COMMERCIAL SIGNAGE

Businesses are required to put their ‘big’ sign only above the actual business premises. A dedicated
space will be provided at the parking entrance on Bindubi Street and a ‘small’ signage template will
be developed. Business will need to pay for their individual signs.

Relevant owners must immediately remove all existing non-compliant signage and make good the
area to its original condition.

Businesses need to get Executive Committee approval prior to any future signage being installed.

17. GENERAL

Residents are responsible for any damage done on the premises by themselves or their invited
guests/contractors/other invited persons and for any annoyance caused by them.

Any queries arising from the Guidelines should be addressed to the Body Corporate Manager:
Whittles Canberra

PQ Box 3208
WESTON ACT 2611

Email info.canberra@whittles.com.au
Ph 02 5131 2600

All owners are encouraged to attend the Annual General Meeting each year to discuss issues that
concern them.
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2128100 MACQUARIE 48 15 3992

DETAILS OF ARTICLE/S BEING AMENDED {insert article number/s}

Article 13- Amendment to House Rule — Basement Storage Shed

SUPPORTING DOCUMENTATION
{Pilease tick appropriate item = Original signed copy must be supplied)

COMMON SEAL OF OWNERS CORPORATION
[Seal rmust be affixed)

[ sealed copy of Minutes of Meeting
(<] sealed copy of Resolution/Motion

(X Other (specify) Management Agreement

The common seal of the Owners Units Plan: 3992
ABN: 75517376219
was affixed in the presence of an authorised person.

CERTIFICATION *Delete the inopplicable
Applicant

relevant legislation and any Prescribed Requirement.

for: whittles Canberra

on behalf of the Registered Proprietor/Managing Agent

*The Certifier has retained the evidence to support this Registry Instrument or Document. ? .
*The Certifier has taken reasonable steps to ensure that the Registry Instrument or Document is correct and compliant with

- Lot~

Bethany Grace Carter
Witness
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Data entered by Evidence Manager Appointed | Yes |:|
Registered by LMT Registration Date 27/06/2025

vorsigned x_{ (Fled)

Change of Name by "7 ...

asic. Yes .

Category A

Signed by Ho¥ ...
Date lﬂJUNIﬂ?ﬁ

“Authority to Deal Minalks, Namecord
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Govemment canberra. Chief Minister, Treasury and Economic Development Directorate
ANNEXURE
Form 029 - ANN Lond Titles Act 1925

TITLE AND LAND DETAILS
Consideration
Volume & Folio District/Division Section Block Unit {Only complete is if requesting
transactions not be aggregated)
2128:60 MACQUARIE a8 15 (]
ANNEXURE TO (insert dealing type) TOTAL NUMBER OF PAGES IN ANNEXURE
Special Resolution 29
PARTIES TO DOCUMENT (Please state ali parties this annexure relates to/supports)
The Owners-Units Plan No. 3992




ALTERATION OF DEFAULT ARTICLES. Vol:Fol 2128:60

The Owners of the Units Plan No 3992 hereby request the Registrar of Titles to note
that at the Annua! General Meeting of the Owners held in Canberra on the 28" of
April 2025 it was resolved by Special Resolution to make the following changes.

A true copy of that Special Resolution is as follows:

Article 13 — Amendment to House Rule — Basement Storage Shed

That the Owners Corporation resolves to update the House Rule for basement storage sheds,
in accordance with Section 108 of the Unit Titles (Management} Act 2011, to include the
following provisions:

Metal storage sheds are permitted only within the allocated basement car park spaces,
specifically in the area located between the installed wheel stop and the rear boundary (wall
or end line) of the allocated car space. Sheds that do not exceed the maximum dimensions of
1600mm in width, 800mm in depth, and 2000mm in height are automatically approved. Any
shed that exceeds these dimensions or varies in design must be submitted to the Executive
Committee for approval, along with detailed plans.

Sheds must remain entirely within the boundaries of the designated car space and must not
obstruct pathways, emergency exits, or access to any utilities. Shed doors must open entirely
within the Unit Owner's car park space. Sheds must be kept in good condition at all times and
must not cause vehicles to protrude beyond the allocated car park boundary, as this may
create a hazard to common property.

The storage of dangerous or hazardous materials such as fuel, gas, paint, or chemicals is
strictly prohibited. No sheds of any kind are permitted on common property.

This rule applies to all new shed installations and any existing sheds that have not received
prior approval from the Executive Committee. Sheds installed before this rule came into effect
that do not meet the specified dimensions must be submitted for retrospective approval. The
Executive Committee reserves the right to require the removal of any shed that does not
comply with these requirements. Emstung car park fixtures, such as wheel stops, must not be
removed

or altered.

Carried by Special Resolution (no dissent noted)




: Minutes of the Annual General Meeting
I t es Ownars Corporation for UNITS PLAN NO 3992

Strota and Community Title Services

Canhenis

“Mysters”
28 April 2025

Unit Titles (Management) Act 2011- Form 1

NOTICE OF REDUCED QUORUM DECISIONS

Part A Details of Reduced Quorum Decisions
Al The Owners-Units Plan No 3992
A2 Annual General Meeting

Date (or dates) of general meeting
at which the reduced guorum

decision or decisions were made 28 April 2025

Tick applicable box, or both boxes if applicable:;

d Regularly Convened a Convened After Adjournment
The general meeting was regularly The general meeting was convened
convened {not following any following an adjournment or
adjournment under UTMA $3.9(3) Adjournments (under UTMA

or {6) {a), part 3.1, schedule 3). $3.9 {3} or (6] {a), part 3.1, schedule 3).

A3 Reduced Quorum Decisions

|!f there is insufficient space here, tick and attach details to the notice}

Date of Decision Full Text of Reduced Quorum Decision
28 April 2025 See attached Minutes
Ad Owners Corporation Declaration

The information in this notice has been recarded on the following date from details shown in the records
of the owners corporation.

Tegan Rapson
Strata Manager

7 May 2025

O B 32032 | Westar, 20T, 2000 | PUCRS NG00 FE | & info.Cantn s whikl s om




. Minutes of the Annual General Meeting
’rt es Owners Corpor ation for UNITS PLAN NO 3992

Strata and Community Title Services

“Mystere”
28 April 2025

(n this notice, UTMA means the Unit Titles (Management) Act 2011

Part B General Infarmation

B1

NOTICE OF REDUCEQ QUORUM DECISIONS

Whoat is a reduced quorum decision?

A reduced quorum is a decision of a general meeting of the owners corporations made while a3 quorum [a reduced quorum)
smalter than standard quorum was present.

A stondord quortm is those people entitled to vote {on the motian) in relation to nat less than % the tolal number of units {see
UTMA 53.9 (1] (3}, part 3.1, schedule 3).

There are 2 types of reduced guorum, requiring different reduced guorums.

Reduced guorum decisions mode ol regulorly-convened general meetings

1f, within % an hour after a motion arises for consideration at a general meeting that has been regularly convened, 3 standard
guorwm tor the motion [see abave) is not present a reduced quorum decision may be made if a reduced quorum |see next point)
is then present for consideration of the molion [UTMA £3.9(2), part 3.1, schedule3].

AL a regularly-convened general meeting, a reduced quorym means 2 or more people present at the meeting and entitled to vote
on the motion {UTMA 3.9 (2], part 3.1, schedule 3}

A reduced quorum is also sufficient 1o make decisions on any later motions arising at the meeting. Any such later decisions made
while only a reduced quorum was present are also reduced quorum decisions (UTMA 53.9 {2), part 3.1, schedule 3).

Reduced guorum decisions-odjovrnment following quorum trouble

82

B3

if, within % an hour after a motion arises far consideration at a general meeting that has been regularly convened, neither a
stondord quorum for the motion (see above) nor a reduced quorum {see above}is presént, the meeting is adjourned to the
following week at the same place and time {UTMA s 3.9 (3), part 3.1, schedule 3). The meeting may also decide ko adjourn even if
a reduced quorum is present {UTMA s 3.9 {5), part 3.1, schedule 3}.

If, within % an hour a motion arises for consideration at a general meeting convened following such an adjournmeny, 3 standard
quorum is not present, a reduced quorum decision may be made if there is a reduced quorum made up by anyone then present
and entitled to vote {even if that is only a single voter} {UTMA 5 3.9 (6} {a), part 3.1, schedule 3}

Such a reduced quorum {of anyane present and entitled 1o vote) is also sufficient 1o make decisions on any later motions arising
al the meeting. Any such later decisions made while only a reduced quorum was present are also reduced gurorum decisions
[UFMA 5 3.9 (6) (3], part 3.1, schedute 3).

When does e reduced quorum decision take effect?
A reduced-quarum decision takes effect 28 days after the date of the decision {the decision’s date of effect) {UMTA s3.11 (1), part
1.1, schedule 3).
However, this does not apply if the disallowed, confirmed by a standard quosum general meeting or revoked [see helow) (UTMA

53.11{3)-{5}, part3.1, schedule 3}

How many reduced quorum decisions be disallowed?

Reduced quorum decisions may be disallowed by petition (UTMA, 53.11 {3), part 3.1, schedule 3).
The petilion must-

B4

£ snberrs

state the resolution or resolutions to which it applies; and

be signed by 3 majarity of persons entitled to vote at a general meeting of the owners corporation (3 person may sign whether or
not he or she attended the meeting); and

be given to the awners carparation before the decision’s date of effect {see B2 above).

How may reduced quorum decisions be confirmed?

A reduced-guorum decision may be confirmed by a general meeting of the owners corporation held before the decision’s date of
effect [see B2 above).

For the confirmation to be valid, a standard quorum must be present when the confirmation motion is considered at the later
general meeting (see B1 above)

If a decision is confirmed, it takes effect from the date of the later general meeting whether or not a petition is given to the
owners (UTMA 53,11 (4], part 3.1, schedule 3),

How may reduced quorum decisions be revoked?

A reduced-quorum may be revcked by a general meeting of the owners corporation held a1 any fime, whether or not the decision
has earlier been confirmed.

A revocation is valid whether a standard or a reduted quorum is present when the revocation motion is considered (see B1 above;
UTMA $3.11 (5}, part 3.1, schedule 3).

F0Pov 2202 | Westary, ACT, 2800 | P GRS 2500 | £ | £ i canterrv@owhitils s J0m sy



Strata and Community Title Services

Minutes of the Annual General Meeting
Owners Corporation for UNITS PLAN NO 3992
"Mysiere”

28 Apiil 2025

Minutes of the Annual General Meeting
Owners Corporation for UNITS PLAN NO 3992 *“Mystere”

Meeting Date

Monday, 28 April 2025

Meeting Location

Via Microsoft Teams & Deakin Boardroom, Unit 43, 2 King Street, Deakin

Time 05:00 PM Opened: 05:06 PM Closed: 07:15 PM
Lots Represented in | 0012 P Taylor Tolomeran Pty Ltd
Person 0022 K Waddell

0061 F DeMarco & J DeMarco

0068 P Taylor Tolomeran Pty Ltd
Lots Represented 0002 D Kaur Trustee for Sawinder Kaur Family Trust
via MS Teams 0003 RKadi

0006 M Pantia

0007 SOng

0018  V Dolar

0019 M Power

0029 K Midgley

0030 J Connah

0034 ' H English

0038 R Kadi

0058 K Jacobsen

0060 S Banning
Lots Represented 0051 B Medway & N Medway Proxy Name: R Kadi
via Proxy
Absentee Voters 0004 A Cameron

0025 A Cook

0039 WV Kavuri

0044 T O'Connor

0046  H Berjaoui

0049  C Tomkins

0052  J Pearce

0065 R Blemings & C Holton
Chairperson P Taylor
Additional Attendees | T Rapson Whittles Canberra Pty Ltd
Apologies Nil

Cakera
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. Minutes of the Annual General Meeting
’ es ) Owners Corporation for UNITS PLAN NQ 3992
"Myslere”

Strata and Community Title Services 28 Apnil 2025

Item 1

Declaration of Interest

All owners or their nominees, are reminded that they are required to advise the meeting if they have
any direct or indirect pecuniary interest in any matter to be considered by the meeting.

Whiltles Canberra Pty Ltd refers all Members to the Corporation's Agreement for disclosure of all its
relevant interests.

Notes

No further ierests were declared.

Motion 2

Confirmation of Minutes Ordinary Resolution

That the minutes of the previous Annual General Meeting held on 19/3/24 be confirmed.

Motion CARRIED.,

VOTES Yes: 21 No. 0 Abs: 2 Inv: 0
Motion 3
Financial Statement Ordinary Resolution

That the financial statement for the pernod 1/2/24 10 31/1/2% be adopled.

Motion CARRIED.

VOTES Yes: 23 No: 0 Abs: 0 Inv: 0

tem 4

Management Agreement

The current Agreement in place expires 18/3/27.

A copy of the Agreement is available for viewing at www whittles.com.au via the Owners Portal.

Canbery
POy B 3208 | wisston, 0T, 2600 | PHOXEIN IE00 FF | £ o gantsn adwhkilesdom



H Minutes of the Annual General Meeting
I es Orwiniers Corporation for UNITS PLAN NO 3992
“Mystere”

Strata and Community Title Services 28 Apnil 2025
Motion 5
Insurance Renewal Ordinary Resolution

That the existing insurance cover held by the Corporation was marketed by MGA Insurance Brokers
prior to renewal. That the building sum insured was increased by 5% upon renewal.

Motion CARRIED.

VOTES Yes: 24 No: 0 Abs: 0 Inv: 0
Motion 6
Fire Safety Review Ordinary Resolution

That the Owners Corporation reviews the compliance of the common property fire safety measures
by engaging an appropriately qualified contractor to ensure the common property equipment is
maintained in accordance with the relevant standards.

Motion CARRIED,

VOTES Yes: 24 No: 0 Abs: 0 Inv:%
oy

i By
Motion 7 - Amended (( §’ ( iy
=
Amendment to House Rule —~ Basement | Special Resolution O‘K
Storage Sheds _ ‘Q

That the Owners Corporation resolves to update the House Rule for basement storage sheds, in
accordance with Section 108 of the Unit Titles (Management) Act 2011, to include the following
provisions:

Metal slorage sheds are permitted only within the allocated basement car park spaces,
specifically in the area located belween the installed wheel stop and the rear boundary (wall or
end line) of the allocated car space.

Sheds that do not exceed the maximum dimensions of 1600mm in width, 800mm in depth, and
2000mm in height are automatically approved. Any shed that exceeds these dimensions or
varies in design must be submitted to the Executive Commiftee for approval, along with detailed
plans.

Sheds must remain entirely within the boundaries of the designated car space and must not
obstruct pathways, emergency exits, or access to any utilities. Shed doors must open entirely
within the Unit Owner’s car park space. Sheds musl be kept in good condition af all times and
must not cause vehicles to protrude beyond the alfocated car park boundary, as this may create
a hazard to common property.

The storage of dangerous or hazardous materials such as fuel, gas, paint, or chemicals is
strictly prohibited. No sheds of any kind are permifted on common property.

This rule applies to alf new shed installations and any existing sheds that have not received
prior approval from the Executive Committee. Sheds installed before this rule came into effect
that do not meet the specified dimensions must be submitted for retrospective approval. The

Canberes
O 320 Westan, 2T GD0 | PACETINEO0 [ F O E nfoearherr s whides (oM s







